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Dear NHTI Team,
 
As we head towards the end of the Fall semester, we're excited to remind you about the
upcoming opportunities for professional development! The Professional Development
Committee will soon be meeting again to review requests, and we encourage all eligible
employees to take advantage of this valuable benefit.
 
Why Professional Development?
 
At NHTI, we believe in fostering growth and supporting your professional journey. Whether
it's attending conferences, seminars, or pursuing non-CCSNH tuition reimbursement, we're
here to help you enhance your skills in ways that align with our college’s mission.
 
Who’s Eligible?
 

Professional Development Funding: Available to all full-time and part-time
employees. Eligible employees can receive financial assistance of up to $2,500
(including travel) per academic year for job-related professional development
activities, including conferences and seminars.

 
Tuition Reimbursement: Eligible for full-time and part-time employees after 12
months of continuous employment. This funding is available for up to $1,500 per
academic year.

 
Key Dates to Remember:
 

Fall 2024 Submission Deadline: Friday, October 31, 2024

Spring 2025 Submission Deadline: Friday, January 31, 2025

 
First-Come, First-Serve Basis
 
Fall requests submitted after October 31 will be considered as funds allow, so be sure to
get yours in early!
 
How to Submit:
 

For Professional Development Funding: Complete the Professional Development
Request Form and submit it to the Professional Development Committee at least 2
weeks prior to the start of your activity for review.



For Tuition Reimbursement: Complete the necessary paperwork (see attached),
including notarization, and submit it as outlined in the tuition reimbursement
guidelines.

If you have any questions or need further information, don’t hesitate to reach out. Let’s
continue to grow together and make the most of these professional development
opportunities!
Thank you,
Kirsty F. M. Hart
Director of Human Resources

Office:  (603) 230-4000 Ext. 4122
Fax: (603) 696-3825
www.NHTI.edu

Information Protection Disclaimer: Per federal regulation, we are required to advise you that any Personally
Identifiable Information (PII) – such as SSN, Date of Birth, income information – you submit to us via email should be
protected with encryption or sent in a password protected file.   PII should not be sent via FAX.


