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ACADEMIC CALENDAR

For the most current and comprehensive academic calendars, click here.

Summer 2021 Semester

May

10 Full-session evening, hybrid, and online classes begin

10 First half-semester evening, hybrid, and online classes begin

10 Last day to add first half- or full-session online class without instructor permission

10 Orthopaedic Technology courses begin

12 Paramedic courses begin

17 Last day to add full-session evening or hybrid class without instructor permission

17 Last day to drop first half-session class with a refund

17 LPN-RN Completion Option, Dental Hygiene, Dental Assisting, Radiation Therapy, Radiologic Technology, and Diagnostic
Medical Sonography courses begin

24 Last day to drop full-session evening, hybrid, or online class with full refund

28 Last day to resolve | grades from Spring semester classes

31 Memorial Day holiday - NHTI closed

31 Summer housing opens to non-12-month housing students

June

Summer 10-week classes begin
Summer Session | - 5-week begins
Last day to drop Summer 5-week or 10-week class with full refund

Summer Day Session |, first half-session evening, hybrid, and online classes end
Summer Session | housing closes

Independence Day holiday observed - NHTI closed

Summer Session || housing opens

Second half-session evening and online classes begin

Last day to add second half-session evening or online class without permission

Final course grades for second half-session and session | day classes available on SIS
Summer Day Session Il - 5-week begins

COOUUNNEN R
<

12 Last day to drop summer session Il 5-week class or second half-session evening or online class with refund
14 New Student Orientation

21 Express Admissions Day

28 Express Admissions Day

August

4 New Student Orientation

6 Summer 10-week and Summer Session Il - 5-week classes end

6 Summer Session Il housing closes

9 Final course grades for summer day 10-week and session Il day classes available on SIS

27 Full-summer session evening, online, and half-session evening and online classes end

30 Final course grades for summer courses available on SIS
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ACADEMIC CALENDAR

Fall 2021 Semester

August

4 New Student Orientation

11 Express Admissions Day

16 Tuition due for Fall 2021 semester

18 New Student Orientation

25 Express Admissions Day

27 Residence halls open to new and returning students at 10 a.m.

30 Full-semester day, evening, online, hybrid classes begin

30 Half-semester | classes begin

30 Last day to add an online class or first half-semester class without instructor permission
September

6 Labor Day holiday - NHTI closed

7 Last day to add full-semester class without instructor permission

7 Last day to drop first half-semester class with refund

13 Last day to drop full-semester class with refund

14 Convocation, Activities Fair, and Campus Barbecue

17 Last day to resolve | grades for summer classes

26 Mid-semester warning grades available on SIS for first half-semester classes
October

1 Last day to drop first half-semester course with W grade

11 Columbus Day - All classes meet

22 Half-semester classes end

25 Mid-semester warning grades available on SIS for full-semester classes
25 Final course grades available on SIS for first half-semester classes

25 Second half-semester classes begin

25 Last day to add second half-semester class without instructor permission
November

1 Last day to drop second half-semester class with a refund
3 Open House (4-6 p.m.)

4 Last day to drop full-semester course with W grade

4 60% completion for Financial Aid requirements

7 Daylight Savings Time ends - Set clocks back one hour

11 Veterans’ Day holiday - NHTI closed

22 Mid-semester warning grades available on SIS for second half-semester classes
24 Residence halls close for Thanksgiving at 5 p.m.

25-28 Thanksgiving holiday - NHTI closed

28 Residence halls open at 12 p.m.

29 Classes resume

29 Last day to drop second half-semester class with W grade
December

10 Last day of full-semester day classes

13-16 Final exams for full-semester day classes

16 Residence halls close at 5 p.m.

17 Snow day for final exams

17 Last day of evening and online classes for Fall semester
22 Final grades available for students on SIS

24-31 Winter Recess - NHTI closed



ACADEMIC CALENDAR

Spring 2022 Semester

January

4 Tuition due for the Spring 2022 semester

5 Express Admissions

5 Open House (4-6 p.m.)

11 New Student Orientation (snow date: Jan. 12)

12 Express Admissions

17 Residence halls open at 12 p.m.

17 Martin Luther King, Jr./Civil Rights Day holiday — NHTI closed

18 Full-semester day, evening, online, hybrid classes begin

18 First half-semester classes begin

18 Last day to add first half-semester class without instructor permission

18 Last day to add online class without instructor permission

24 Last day to add full-semester class without instructor permission

24 Last day to drop first half-semester class with a refund

31 Last day to drop full-semester class with a refund

February

4 Last day to resolve | grades for Fall semester classes

14 Mid-semester warning grades for first half-semester classes available on SIS
18 Last day to drop first half-semester class with W grade

21 Presidents’ Day holiday - NHTI closed

March

11 First half-semester classes end

11 Residence halls close at 5 p.m.

12-20 Spring Break - no day or evening classes

13 Daylight Savings Time begins - Set clocks ahead 1 hour

14 Final course grades for first half-semester classes available on SIS

14 Mid-semester warning grades for full-semester classes available on SIS

14 Second half-semester online classes begin

14 Last day to add second half-semester online class without instructor permission
20 Residence halls open at 12 p.m.

21 Classes resume

21 Second half-semester day and evening classes begin

21 Last day to add second half-semester day/evening class without instructor permission
21 Last day to drop second half-semester online class with refund

21 Registration for Summer 2022, Fall 2022, and Spring 2023 semesters begins
28 Last day to drop second half-semester day/evening class with a refund

29 Last day to drop full-semester course with W grade

29 60% completion for Financial Aid requirements

April

11 Mid-semester warning grades available on SIS for second half-semester classes
15 Last day to drop second half-semester online class with W grade

18 Last day to drop second half-semester day/evening class with W grade

May

2 Last day for full-semester day classes

3-6 Final exams for full-semester day classes

6 Last day of evening and online classes for Spring semester

6 Residence halls close at 5 p.m.

11 Final course grades available on SIS

20 Commencement, 10 a.m.



ABOUT NHTI

NHTT has been steadfast in our commitment to student success in all the ways we teach,
support, and engage students — every one of you. We live and breathe a student-centered
approach to ensure you are recognized for your individual learning needs, educational paths L
and transfer and career goals. With our rich curriculum infused by industry experts, faculty
members whose focus is on teaching excellence, and a coordinated care model for advising,
we work with you and for you to map out a bright and sustained career - despite current
fears and uncertainty.

Student success is about both choice and direction. With day, evening, remote, hybrid, and
fully online courses and programs, NHTI recognizes the need for flexibility in planning your
future alongside your busy personal lives. We assign all new students a LynC mentor, who
acts as your own personal guide to answer questions big or small. Our faculty and staff care
about you, and you will experience this as you walk onto campus or pop into a virtual Zoom.

We provide a community that is both intellectually stimulating and also plain fun. From a quad
filled with food trucks, disc golf, and soccer games to a Black Student Union, Alliance Club, and
our competitive athletics and esports programs, you will find your place at NHTI.

Engage your mind, make friends, and experience a whole new college at NHTI. You belong here.

Sincerely,
J— / T2 ﬁz,,___,_
C_~

Gretchen E. Mullin-Sawicki
President, NHTI — Concord’s Community College

Mission, Purpose, Value Statement
Mission

NHTI creates a caring culture and fosters innovative teaching and learning, supports economic mobility, and meets
the needs of a diverse community by growing and strengthening partnerships with businesses and education.

Purpose

We serve students, businesses, and the community by building academically excellent pathways towards sustaina-
ble careers, community engagement, and social responsibility.

Values

Learning We foster intellectual curiosity and the application of knowledge to promote critical, creative thinking.

Mutual respect We cultivate an environment in which acceptance, kindness, and collegiality create a valuable exchange of ideas
cultivating diversity, equity and inclusion.

Engagement We collaborate with each other, businesses, and community organizations to develop principled and ethical
citizens.

Accountability We commit to individual and institutional responsibility in the stewardship of our human, intellectual, physical,
and fiscal resources.

Innovation We support the development and pursuit of new ideas to thrive in an ever-changing world.

Integrity We uphold fairness, honesty, and ethical behavior.

Educated Person Statement of Philosophy

Acknowledging that students will not only be workers but also citizens, family members, consumers, and life-long
learners in a democratic society, NHTI - Concord’s Community College integrates academic, technical, experien-



knowledge and skills for successful engagement in their communities, the workplace, and all of their life roles and
educational and career endeavors. Therefore, we commit ourselves to educating graduates to be:

¢ Knowledgeable of human cultures and the physical and natural world. Graduates evaluate the effects of
historical trends and events on institutions and social systems and demonstrate respect for and under-
standing of diverse ideas and modes of expression as conveyed through the humanities.

¢ Thinkers, problem solvers, and innovators. Graduates evaluate and apply information rationally and con-
sistently to guide decision-making. They apply critical and creative thinking skills to the analysis of prob-
lems; demonstrate scientific thought, both quantitatively and qualitatively, by evaluating human and tech-
nical problems; generate ideas by consolidating knowledge; and reflect critically on their learning.

¢ Collaborators. Graduates demonstrate cultural competence, work effectively in teams, and can negotiate
and manage conflict; they demonstrate constructive engagement with diverse populations and view-
points; and they exhibit empathy in their work with others and demonstrate the ability to motivate and/
or follow others.

« Communicators. Graduates are active listeners and respond constructively; they read, write, speak, listen,
and present on a level that facilitates engagement with others.

e Principled and ethical citizens. Graduates make reasoned, ethical decisions and learn from their mis-
takes; they demonstrate the values of integrity, responsibility, perseverance, and tolerance of ambiguity.

e Career-ready professionals. Graduates organize and prioritize their work; they translate acquired
knowledge and skills to real-world applications, are competent in the use of technology and mathemati-
cal /numerical operations, and actively develop strategies for continuous improvement in the areas of
time management, documentation, self-evaluation, self-determination, and personal and professional
growth. These outcomes are given in numerical reference for improved tracking; numerical values do not
establish hierarchal emphasis. Each outcome is of equal importance.

Diversity is a core value at NHTI. Our commitment to
Q diversity enriches everyone by exposing us to a range of ways to
understand and engage with the world, develop respect, identify
challenges, and discover, define, and deliver solutions. NHTI
actively works to eliminate barriers created by systemic
discrimination. Diversity may include, but is not limited to, race,
ethnicity, culture, religion, language, socioeconomic status, national
origin, citizenship, gender, sexual orientation, age, and disability.

Institutional Accreditation

NHTTI is accredited by the New England Commission of Higher Education (NECHE), which indicates that it meets
or exceeds criteria for the assessment of institutional quality periodically applied though a peer review process.

An accredited college or university is one that has necessary resources to achieve its stated purposes through
appropriate educational programs, is substantially doing so, and gives reasonable evidence it will continue to do

so in the foreseeable future. Institutional integrity is also addressed through accreditation. Accreditation by the
commission applies to the institution as a whole. It is not a guarantee of every course or program offered, or the
competence of individual graduates. It provides reasonable assurance about the quality of opportunities available
to students who attend the institution. Inquiries regarding the status of NHTI's accreditation by the NECHE should
be directed to NHTT's Office of Academic Affairs Office. A hard copy of the most recent Accreditation Self-Study
Report may be viewed at the NHTI Library or Office of Academic Affairs. Individuals may also contact:



New England Commission of Higher Education
3 Burlington Woods Drive, Suite 100

Burlington, MA 01803-4514

781-425-7785

cihe@neche.org

NHTT has been accredited since 1969. Initial accreditation was through the Commission on Technical and Career
Institutions. In 2001, NHTI earned accreditation from the New England Association of Schools and Colleges Inc.'s
Commission on Institutions of Higher Education. In 2018, NEASC became New England Commission of Higher Ed-
ucation. Click here to view NHTI's accreditation history with NECHE.

Specialized Accreditations

e Accounting, Business Administration, Hospitality and Tourism Management, Sports Management: Accred-
ited by the Accreditation Council for Business Schools and Programs.

e Architectural, Computer, Electronic, Mechanical Engineering Technologies: Accredited by the ETAC Com-
mission of ABET, www.abet.org.

¢ Dental Assisting, Dental Hygiene: Accredited by the Accreditation Commission on Dental Accreditation
and granted the accreditation status of “approval without reporting requirements.” The Commission is a
specialized accrediting body recognized by the United States Department of Education. The Commission
on Dental Accreditation can be contacted at 312-440-4653 or at 211 East Chicago Avenue, Chicago, IL
60611. The commission’s web address is: www.ada.org/en/coda.

¢ Diagnostic Medical Sonography: Accredited by the Commission on Accreditation of Allied Health Educa-
tion Programs.

e Early Childhood Education: Accredited by the Commission on the Accreditation of Early Childhood Higher
Education Programs of the National Association for the Education of Young Children, www.naeyc.org. The
accreditation term runs from July 2019 through September 2026.

e Legal Nurse Consultant: Approved by the American Bar Association.

¢ Nursing: Approved by the New Hampshire Board of Nursing, 121 South Fruit Street, Concord, NH 03301;
603-271-2323; www.nh.gov/nursing. The program is also accredited by the Accreditation Commission for
Education in Nursing, 3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326; 404-975-5000;
www.acenursing.org.

¢ Orthopaedic Technology: Recognized by National Board for Certification of Orthopaedic Technologists.

e DParalegal Studies: Approved by American Bar Association as a legal assistant education program.

e Paramedic Emergency Medicine: Accredited by the Commission on Accreditation of Allied Health Educa-
tion Programs (www.caahep.org) upon the recommendation of the Committee on Accreditation of Educa-
tional Programs for the Emergency Medical Services Professions.

e Radiation Therapy, Radiologic Technology: Accredited by the Joint Review Committee on Education in
Radiologic Technology, www.jcert.org.

e Teacher Education Conversion Programs: Accredited by the New Hampshire State Board of Education.

Affiliations and Memberships

NHTT is one of the seven colleges of the Community College System of New Hampshire, the public system of com-
prehensive community colleges that serves all of New Hampshire.

NHTI is a full institutional member of the American Association of Community Colleges and the League of Innova-
tion. NHTI also has National League for Nursing agency membership in the Council of Associate Degree Programs.
Memberships are also held in the New England Association for College Admission Counseling, National Association
for College Admission Counseling, New England Board of Higher Education, Institute of Electrical and Electronics
Engineers, National Association of Colleges, and American Society for Engineering Education. The college is a
member of Campus Compact for New Hampshire. NHTI is affiliated with the New Hampshire Forum on Higher
Education with the New Hampshire College and University Council (the membership of the Community College
System of NH). NHTI is a member of the National Collegiate Honors Council.

NHTT's intercollegiate athletics program is a member of, and its teams compete in, the Yankee Small College Con-
ference, and the United States Collegiate Athletic Association.
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Statement of Non-Discrimination

The Community College System of NH does not discriminate in the administration of its admissions and
educational programs, activities, or employment practices on the basis of race, creed, color, religion, ancestry or
national origin, age, sex, sexual orientation, gender identity and expression, physical or mental disability, genetic
information, or law enforcement, military, veteran, or marital status. This statement is a reflection of the mission
of the Community College System of NH and refers to, but is not limited to, the provisions of the following laws:

e Title VI and VII of the Civil Rights Act of 1964, as amended

¢ The Age Discrimination in Employment Act of 1967 (ADEA)

e Title IX of the Education Amendment of 1972

e Section 504 of the Rehabilitation Act of 1973

¢ The Americans with Disabilities Act of 1990 (ADA)

e Section 402 of the Vietnam Era Veteran's Readjustment Assistance Act of 1974
e NH Law Against Discrimination (RSA 354-A)

e NH Law RSA 188-F:3-a.

Genetic Information Nondiscrimination Act of 2008

Inquiries regarding discrimination may be directed to Sara A. Sawyer, Director of Human Resources for the
Community College System of N.H., 26 College Drive, Concord, NH 03301, 603-230-3503. Inquiries may also be
directed to the NH Commission for Human Rights, 2 Industrial Park Drive, Concord, NH 03301, 603-271-2767, fax:
603-271-6339; and /or the Equal Employment Opportunity Commission, JEK Federal Building, 475 Government
Center, Boston, MA, 02203, 617-565-3200 or 1-800-669-4000, fax: 617-565-3196, TTY: 617-565-3204 or 1-800-669-
6820.




DEPARTMENTS

Admissions

Admission to NHTI and its academic programs is based on a number of considerations. Waiver of any portion
of NHTI admission requirements because of special situations may be achieved only through consultation with
department chairs and the director of Admissions. To apply to NHTI, visit www.NHTLedu, call the Admissions
Office at 603-230-4011 or 800-247-0179, or email NHTIadmissions@ccsnh.edu.

General Admissions Requirements

Many NHTI programs have prerequisites, are competitive, or have additional requirements. For admission to these
programs, students need official transcripts forwarded to NHTI by secondary and postsecondary institutions.
Application materials should be emailed to NHTIadmissions@ccsnh.edu and can also be sent to:

NHTI - Concord’s Community College
ATTN: Admissions Office

31 College Drive

Concord, NH 03301-7412

We highly recommend students submit an official high school transcript, diploma, or equivalent (GED or HiSET)
documentation, as these may be used for advising or to waive placement testing. Students will complete a High
School Self-Certification as part of the application; documentation of high school (or an equivalent) completion
may be required to receive federal financial aid.

Application Deadlines

While we offer rolling admissions for most programs, our competitive Allied Health programs have specific appli-
cation deadlines:

¢ Radiologic Technology: Jan. 7, 2022 e LPN-RN Completion: March 4, 2022
e Diagnostic Medical Sonography: Jan. 7, 2022 e Radiation Therapy: March 4, 2022
¢ Dental Hygiene, Dental Assisting: March 4, 2022 ¢ Orthopaedic Technology: March 4, 2022

e Nursing RN: Jan. 21, 2022

The Radiologic Technology and LPN-RN Completion programs begin in the Summer term; the other Allied Health
programs begin in the Fall term only.

Specific Admission Requirements

Many associate degree and certificate programs have additional requirements listed on their academic program
pages. Students are responsible for knowing the requirements, deadlines, and documentation for admissions.
These may include:

e Prerequisite courses with a C or better e Apersonal interview
e Entrance examinations e References

If a student does not meet the program requirements, they may still be offered admission to either the Liberal Arts
Associate in Arts program or the General Studies Associate in Science program. This allows the student to enroll at
NHTI and work with an academic advisor to complete the prerequisite courses needed to pursue their goal.

Additional Admissions Requirements and Recommendations
SAT/ACT /Placement Testing

Though not required, we recommend students submit scores for standardized national college admission tests
taken within the last 5 years. These scores may be used to waive the ACCUPLACER® requirement. These scores
may be used to waive the ACCUPLACER requirement; see “Testing and Experiential Credits” for more information.

Mathematics Requirement
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All of our degree programs require the successful completion of at least one semester of college-level mathematics.

We recommend students successfully complete high school Algebra I with a C or better prior to NHTI admission.
Many STEM programs require additional math for admissions. If a student’s placement testing does not
demonstrate readiness for college-level mathematics, it may take more than two years to complete their degree.

Transferring to NHTI

Students requesting transfer to NHTI should submit all documents listed for general admission and must meet the
specific admission requirements for their desired program. In addition, official transcripts from postsecondary
institutions attended are needed to evaluate transfer credit.

¢ Only those courses required in the desired program will be considered.

e Courses must be equivalent in content and credit hours to those required in the desired program.

e Grades must be a C or higher, based on NHTI standards.

e Science and other technical courses, including but not limited to Anatomy & Physiology I and II and Mi-
crobiology, taken more than five years prior to the desired date of entry must be repeated or challenged
to be applied toward most Allied Health programs; time limits may apply to computer or major field
courses; final decisions rest with the department chair.

e Most general education courses do not have time limits; final decisions rest with the department chair.

¢ College credit will be granted to students with military training, experience, or coursework recognized by
the American Council on Education. Students seeking credit for their military experience will submit a
hard copy of their military transcript to the Admissions Office for the review /evaluation process.

e International Baccalaureate (IB) exams are considered for transfer credit if scores from the International
Baccalaureate Organization are submitted. Of the two IB exam levels, only the higher-level exams where a
score of 5, 6, or 7 has been achieved will be considered for transfer credit. Credit will not be given for
standard-level examinations.

e CLEP and AP exams are considered for transfer credit if scores from the College Entrance Examination
Board are submitted. Students who have taken AP and IB exams do not receive credit for both.

e Challenge exams, credit by exam, and pass /fail courses taken at other institutions will not be considered
for transfer credit.

¢ Course descriptions, syllabi, and course outlines may be requested.

¢ The director of Admissions, in consultation with the vice president of Academic Affairs and department
chair, if necessary, is responsible for determining the appropriateness and acceptance of transfer credits.

e Students seeking transfer credit for prior completed college coursework at an institution outside the U.S.
need to provide an official foreign credential evaluation to the Admissions Office for review; a list of
accredited credential evaluation services can be viewed at www.naces.org/members.html.

Transfer credits may be used to satisfy degree course requirements. Grades associated with such credits will not be
included in the determination of the student’s GPA, which reflects only achievement in courses completed at NHTIL.

Transferring into an Allied Health program for advanced standing (i.e., transferring a clinical course from another
institution to begin the program in an upper-level course at NHTI) is based on clinical site availability and the
specific transfer policy of the individual department.

In the event that a student fails an NHTI course, subsequently and satisfactorily completes a comparable course at
another institution, and requests transfer, those credits may be used to satisfy NHTI program requirements at the
discretion of the department chair. The grade received at NHTI will remain a part of the student’s transcript, and it
will be used in determining the student’s GPA. Only by successfully repeating the failed course at NHTI will the
failing grade be discounted from the student’s GPA calculation.

Testing and Experiential Credits

e ACCUPLACER® Placement Testing: All students, whether full-time or part-time, are required to take AC-
CUPLACER® placement tests to determine college readiness. Those who have transfer credits or meet the
SAT requirements can be waived from taking some placement tests. Students must submit official docu-
mentation to the NHTI Admissions Office prior to placement testing. If not waived, the student is required
to take ACCUPLACER® before registering for classes. Non-matriculated students and students in certifi-
cate programs do not need to complete placement testing. Contact the Academic Center for Excellence at
603-230-4027 to make an appointment to take any required tests and to register for courses.
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e Advanced Placement Testing: AP exams are considered for transfer credit with a minimum score of a 3 or
higher. Official exam scores from the College Entrance Examination Board have to be submitted to the
Admissions Office.

e SAT Scores: If a student submits SAT scores that are <5 years old, they may be waived from taking certain
placement tests. A math SAT score of 530+ places them directly into college-level math and waives them
from taking the math placement test. A critical reading and writing SAT score of 480+ waives them from
taking the reading placement test. An essay SAT score of 6+ places them directly into college-level English
and waives them from taking the writing placement test. All SAT scores should be submitted to Admis-
sions prior to or at the point of acceptance to best facilitate registering for first semester courses.

Earning Experiential Credit

NHTI offers many ways for students with prior learning to gain college credit. Students have to be matriculated
into a program of study to request that prior credits or experience be evaluated and applied toward graduation
requirements. The following options are available:

¢ American Council on Education: Students will be granted college credit for military training, experience,
or coursework recognized by the American Council on Education. Those seeking credit for military expe-
rience must submit their military transcript to the Admissions Office.

o College-Level Examination Programs®: CLEP is the most widely accepted credit-by-examination
program in the U.S,, helping students earn credit for what they already know. CLEP exams are available in
34 college-level subjects, and NHTI is a CLEP testing center.

¢ Credit by Exam: Credit by Exam allows matriculated students to receive credit by passing an exam of the
course material. Students have to be matriculated into an NHTI program and provide evidence that the
course content has been mastered. Consult an academic advisor to determine eligibility. The fee is $25 per
credit hour. Grades will be either “pass” or “no pass,” with full course credit granted for a grade of
“E” (pass). Since a traditional grade (A-F) is not entered, the Credit by Exam is not calculated into the GPA.

¢ Experiential Learning: Credit for prior learning allows students to demonstrate knowledge they've gained
through life experiences and apply it towards NHTI credit. Students must develop a portfolio to be as-
sessed by appropriate college personnel. Not all programs provide this option. Consult with department
chairs, advisors, or program coordinators to determine if experiential credit is appropriate.

e Criminal Justice Program: Students who have previous training through Police Standards and Training,
County Corrections, the state Corrections Academy, or in-service training may be eligible to receive
credit for courses in the NHTI Criminal Justice program. For more information, contact the Admissions
Office or the Criminal Justice Department.

e Advanced Standing Credit - Health Science: Evaluation of credit received from a college or hospital-
based program in a health-related field may result in advanced-standing credit toward the Health Science
degree. Students need current certification to be eligible. Credentials include licensed nurse assistant,
dental assistant (national certification), and paramedic (Elliot Hospital). For more information, contact
the Health Science department.

NHTI/USNH Dual Admission

Dual NH provides a seamless academic pathway from NHTI (or any CCSNH college) to one of the institutions of
the University System of New Hampshire: University of New Hampshire, Keene State, Plymouth State, and Granite
State College in a broad range of programs. Students enrolling in this program will receive academic advising to
chart a seamless transfer pathway.

Home-Schooled Students

NHTI encourages applications from students who are home-schooled. While the nature of home schooling is
unique to each student, the college requires appropriate documentation to determine admission. Applicants are
expected to meet the same general and specific admission requirements (or their equivalent) as other applicants
and to document the academic work they have accomplished. Documents to be submitted may include:

e Aletter or other documentation from the student’s local school district stating they have completed a
home school program at the high school level

e Alist of courses taken and grades earned and /or portfolio of work accomplished

e High school equivalency or other testing, if applicable



Contact the director of Admissions with any questions regarding documentation and /or admission to NHTI
programs at 603-230-4011.

International Students

In addition to the general admission requirements and specific admission requirements for their desired program,
international students must submit:

e Official transcripts of all secondary school and university academic records; if transcripts are not in
English, they must be accompanied by an official English translation

« Applicants whose native language is not English must take the Test of English as a Foreign Language
(TOEFL) and earn a score of:

° 500 or higher on the paper-based test
° 173 or higher on the computer-based test
° 61 or higher on the internet-based test
Inquiries regarding the test should be addressed to: TOEFL, Educational Testing Service, Box 899,
Princeton, NJ 08540, USA or www.ets.org. Official TOEFL scores must be sent from the testing site to the
Admissions office.
°  Students earning a TOEFL score lower than those listed above may be evaluated for language
study. Applicants who score between 380-499 on the paper-based exam, 83-172 computer-based,
or 26 /27-61 internet-based may apply for the General Studies program and take a minimum of 9
credits of preparatory ESOL coursework for their first two semesters. Students scoring below a
380 on the TOEFL will not be admitted to the college or a program at NHTI.

e Letter of support from the person(s) who will be financially responsible for the student; letter should
include student’s name, intent to attend NHTI, and the amount of money available. It must be in English
and funds must be stated in U.S. dollars.

e Letter from the financial institution that holds the funds of the person(s) financially responsible for the
student on official letterhead in English and indicating the sponsor’s and student’s names, the amount of
money available for the student in U.S. dollars.

¢ Copies of current passport and immigration documents including current visa, Duration of Status (D/S)
card, and I-20.

e A one-time International Student Admissions fee of S100 at the time of application

e Proof of health insurance to the Health Services Department prior to registration

International students currently in the U.S. with an F-1visa at another college must forward official transcripts
from that college and submit an International Student Transfer form to the Admissions Office. Dollar amounts
promised by the sponsor and available in the sponsor’s bank account should be sufficient to cover a minimum of
one year of expenses (out-of-state tuition, fees, room, board, books, and miscellaneous expenses). Before an I-20
can be issued, applicants must have submitted all documents required to be considered for admission, be accepted
into a program, and have submitted the required TOEFL score and financial documents.

Any international student planning to request an F-2 visa for dependents must also submit copies of the depend-
ents’ current passport and immigration documents and plan to include the cost for the dependents’ expenses in
their financial support documents (an additional $9,900 for the first dependent, $3,500 for each additional de-
pendent). A letter must accompany the dependents’ documents, specifying name, date of birth, country of birth,
country of citizenship, and relationship to the international student.

Readmission

When applying for readmission, students must meet current entrance requirements for the desired program. Up-
on readmission, students will follow the curriculum published in the current catalogue. Any common courses will
be carried forward and every attempt will be made to make appropriate substitutions when previous courses have
been replaced with updated ones. To approve a substitution, the department chair will make a recommendation to
the vice president of Academic Affairs, who will make the final decision.

Students who have been absent for more than three semesters will be declared inactive; an inactive student
wishing to return to NHTI must apply for readmission and meet current entrance requirements for the program.
Readmission to the Allied Health programs is based on clinical site availability and recommendation of the
department. Contact the program department chair regarding the specific departmental readmission policy.


https://www.nhti.edu/admissions/requirements/
https://www.nhti.edu/academics/academic-programs/
http://www.ets.org

Change of Program

Enrolled, matriculated students may request a change in their major program of study by using the “Change of
Program /Dual Major Request” form. Signatures must be received from the current major and new major depart-
ment chairs. Signatures do not guarantee or imply acceptance into the new program.

Collaborative High School Programs

Early College is a program that allows current N.H. high school students to take NHTI college-level, credit-bearing
courses at a discounted tuition. These credits may be applied toward a degree at NHTI or possibly transferred to
another college or university. Students who complete college courses through the Early College program will
receive an official transcript from NHTI. Participating students need approval from their high school counselor or
administrator and complete and submit the Permission to Enroll form and Early College course registration form.

eStart is a dual credit program that affords N.H. high school students the opportunity to take 100% online college
courses through CCSNH while earning both high school and college credit.

Project Lead the Way® allows high school students to explore careers in engineering or engineering technology by
completing a designated sequence of courses as part of their high school curriculum. Courses include Introduc-
tion to Engineering Design, Digital Electronics, Principles of Engineering, and Computer Integrated Manufactur-
ing. Students who have successfully completed any of these courses may be eligible to apply some of the credits to
meet requirements in NHTT's Mechanical /Manufacturing Engineering Technology major.

Project Running Start offers high school students the opportunity to take college courses while at high school at a
reduced tuition rate. Students who successfully complete college courses through Running Start receive an official
transcript from the CCSNH college with which the high school is associated. Some examples of courses offered
include Psychology, Accounting, Human Biology, Networking, Macroeconomics, English Composition, Introduc-
tion to Engineering Design, Digital Electronics, and Principles of Engineering. Students applying to NHTI should
respond to the Running Start questions on the NHTI application for admission.

Individual Course Enrollment

Students may wish to register for individual courses without applying to degree or certificate programs. Most
general education and some program-specific courses are open to all, assuming course prerequisites are met and
space is available after matriculated students have registered.

Non-matriculated students must meet the same course prerequisites, complete the same course requirements,
and follow the same college and course rules, policies, and procedures as other students. Individuals who are
considering registering as non-matriculated students are asked to consult with an academic advisor at NHTI prior
to enrolling. The academic advisor will assist individuals in evaluating their readiness for any course(s) in which
they are interested. In some cases, the advisor may recommend that the individual work with the Academic Center
for Excellence to take one or more of NHTT’s assessment tests in reading, writing, and /or mathematics. The
advisor may also recommend that the individual consult with the department chair responsible for the course in
question, especially in situations involving the evaluation of relevant work experience. Non-matriculated students
are not eligible to apply for financial aid. To be considered for admission to an academic program, contact the Ad-
missions Office at 603-230-4011 or NHTIadmissions@ccsnh.edu.

Registrar

The Registrar’s Office is available to assist students with questions about records including (but not limited to):
Ordering Transcripts

NHTI has partnered with the National Student Clearinghouse (NSC) to provide online transcript ordering for our
students and alumni. If you have attended since 1991, electronic and paper transcripts are available when ordered

e Requesting transcripts e Certificate Request form

¢ Releasing information e Degree Audit/Degree Works

e Petition to Graduate form e Replacement Diploma /Certificate form
e Professional Certificate Request form e Registration form
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e Course Schedule information e Military education resources

e Dropping Courses or Withdrawing from NHTI e National Guard - How to Apply to Federal
e College Withdrawal form Tuition Assistance

e Name and Address Changes

online. Current students or former students with an Easylogin account may order an official transcript by logging
into the Student Information System (SIS).

Once logged in, from the welcome page:

e Select Student

¢ Select Student Records

e Select NHTI - Request Transcript

e Select Order Transcripts on the NSC Transcript Ordering Center site. You may also navigate directly to
the NSC web site.

Alumni and former students may submit transcript requests directly to the National Student Clearinghouse.

Electronic and paper transcripts are available to students who attended after Spring 1991. Students who attended
prior to Summer 1991 are only able to request a paper copy of their transcript directly from the Registrar’s Of-
fice. Electronic transcripts are not available for attendance prior to Summer 1991.

Please complete the Transcript Request Form (PDF) and return to the Registrar’s Office. Completed Transcript Re-
quest forms may be returned:

By email to NHTIRegistrar@ccsnh.edu

By mail to NHTI Registrar’s Office, 31 College Drive, Concord, NH 03301-7412
By fax to 603-230-9314

e In person at the Registrar’s Office in Sweeney Hall

Transcripts will not be processed if a student has an outstanding financial obligation to NHTI or any CCSNH col-
lege. Transcripts are typically processed within 48 hours of receipt, but during peak periods (such as the start or
end of semesters) processing may be delayed.

Confidentiality of Student Records

NHTI maintains the confidentiality of student records in compliance with the Family Educational Rights and Priva-
cy Act of 1974 (Buckley Amendment). The law protects the privacy of educational records, the right of students to
inspect and review their educational records, and to provide for the correction of inaccurate or misleading data
through informal and formal hearings. Students may authorize the release of their records to individuals or insti-
tutions by completing the “Authorization to Release Information” form, available online or in the Registrar’s Office.
Student information maintained by Residence Life, Health Services and Counseling offices require a separate
signed release of information form available from each office.

Family Educational Rights and Privacy Act of 1974 (Buckley Amendment)

The Family Educational Rights and Privacy Act of 1974 was passed to protect the privacy of educational records,
to establish the right of students to inspect and review their educational records, and to provide guidelines for

the correction of inaccurate or misleading data through informal and formal hearings. The federal law includes
provisions for disclosure of directory information by educational institutions.

NHTI considers the following to be directory information: student’s name, address, telephone number, email
address, date of birth, major field of study, enrollment status (e.g. full-time or part-time), participation in officially
recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees,
awards, honors and most recent educational institution attended.

If you do not wish disclosure of any of the categories of identifiable directory information, you must submit
the Nondisclosure of Directory Information form.

Students should carefully consider the consequences of any decision to withhold general directory information.
Should the student decide to inform NHTI not to release general directory information, future requests for such
information from noninstitutional persons or organizations will be refused, except as provided by law. NHTI does
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not assume responsibility to get in touch with students for subsequent permission to release directory infor-
mation. NHTI assumes no liability for honoring a student’s instructions that such information be withheld.

Copies of the Family Educational Rights and Privacy Act of 1974, Part 99 of Title 45, dealing with Privacy Rights of
Parents and Students, may be obtained from the vice president of Student Affairs or the office of the vice presi-
dent of Academic Affairs.

Student Records

Students have the right to review the contents of their NHTI records. Students will be given access to their rec-
ords within a reasonable period of time, but in no case shall access be withheld for more than 45 days after the
request has been made. The registrar is authorized to release this information. Students wishing access to their
records must contact the registrar and complete a Student Request for Record Review form. In cases involving the
possibility of data misinterpretation, the vice president of Academic Affairs or their qualified designee shall inter-
pret the data to the student.

Students shall have the opportunity for a hearing to challenge the contents of their college records to

ensure they are not inaccurate, misleading, or in violation of their privacy or rights. This challenge must be made
in writing to the vice president of Academic Affairs. Students may authorize the release of their records to intend-
ed persons or institutions by completing the Authorization to Release Information form. No access or release of
any personally identifiable records or files on students will be allowed to any individual, agency or organization
without prior written consent of the student, except as follows:

o The president, vice president of Academic Affairs, vice president of Student Affairs, NHTI counselor, coor-
dinator of Admissions, and the registrar shall have unlimited access, without permission, to all student rec-
ords (with the exception that letters of recommendation submitted on the basis of a pledge of confidenti-
ality prior to Jan. 1, 1975, will not be shown to students and financial records of the parents of the students
will not be made available to students). They cannot, however,
release information without prior written authorization from the student, except as follows:

° To officials (faculty, staff, student workers/interns) and department chairs within NHTI who are
directly involved in a legitimate educational concern for the student
° To authorized federal /state officers as identified in Section 438 (b) 3) of Public Law 93- 380

To appropriate persons in connection with an emergency if the knowledge of such information is

necessary to protect the health or safety of any persons; NHTI maintains records on students, alt-

hough some students may not have all the following items in their records: academic transcript of
all work completed at NHTI; student financial accounts.

e Academic folder containing:

e Military education information for students eligible for military education benefits

e Medical records (in a separate file).

¢ Financial Aid folder containing:

°  Application for admission ° Recommendation
°  All correspondence to and from NHTI ° Standardized test results
° Transcripts of previous academic records ° Semester grade reports

° Financial Aid applications

°  Copy of parent’s Confidential Statement or student’s Confidential Statement
Financial Aid correspondence

° Financial Aid awards

Financial Aid award acceptance forms

Records of money disbursed

°  Records of hours worked

°  Affidavits

Promissory notes

Documents from any outside agencies awarding money to students
e Judicial proceedings (in a separate file) non-disclosure
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Bursar

NHTI has the lowest tuition cost per year in N.H. - and we make it easy to pay with our flexible options and
detailed cost breakdowns!

Tuition Costs
NH Resident Veterans! NERSP? Out of State/International
Per Credit Cost $215 $215 $323 $490

Fees

Below are the fees established for the 2021-2022 academic year. Tuition and fees are due two weeks before the
first class day of each semester. Some programs require uniforms and /or equipment, and all require textbooks.
Students are responsible for the purchase of these materials. All charges are subject to change without notice.

e Tuition Deposit: A non-refundable $100 tuition NHTI
deposit is required for the follow programs: Dental $215/credit ‘

Assisting, Dental Hygiene, Diagnostic Medical

Sonography, Nursing (RN and LPN-RN option), guuu " We offer the
Orthopaedic Technology (degree and certificate), =a0icredit $6 500 lowest tuition
Paramedic Emergency Medicine, Radiation Therapy | geenestate er’ ear rateinthestate!
(degree and certificate), and Radiologic Technology. $391/credit pery Save money, earn

transfer credits,
and get the real
college experience

They are applied toward tuition in the first semester. :
e Comprehensive Fee: $25 per credit hour (supports gm:x:e
Student Center, student activities, and organiza-

tions, Wellness Center, Athletics, Health Services, UNH
and Campus Safety) $517/credit for less!

¢ Academic Instruction Fee: This fee is charged to all
students taking lab, clinical, field experience, and /or : You Belong Here. Apply Today.
practicum courses. It is calculated by subtracting the = : : : .
number of lecture hours from the NUMDET Of CIEdIt 1o runon sy docs ot meivi o room o bom o ceemepstistors Sreredt

hours and multiplying the remainder by $110 for each
course. This fee is added to the normal tuition charge for that course. No academic instruction fees are
charged for co-ops and internships.

e Clinical Documentation Fee: All students taking the following courses are charged a $150 clinical
documentation fee per class: DGMS 296C, ORTH 150C, RADT 159C, and RDTH 190C.

e Clinical Surcharge: All students enrolled in the following clinical Dental, Diagnostic Medical Imaging,
Nursing, Orthopaedic Technology, and Paramedic Emergency Medicine courses are charged $500/per
semester: ADED 113C, ADED 114C, ADED 191C, ADED 196C, ADED 212C, ADED 221C, CAT 204C, CAT 206C,
DGMS 291C, DGMS 296C, DGMS 297C, DGMS 298C, NURS 115C, NURS 116C, NURS 117C, NURS 178C, NURS
215C, ORTH 150C, ORTH 220C, PEM 194C, RADT 159C, RADT 164C, RADT 165C, RADT 294C, RADT 295C,
RDTH 190C, RDTH 195C, RDTH 290C, RDTH 293C, RDTH 295C, and RDTH 296C.

e Course Fee: All students taking the following courses will be charged a $50 course fee for each class:
INDS 150C, INDS 250C, MCET 105C, MCET 205C, MCET 250C, MCET 260C MFET 111C, MFET 202, MFET
220C, MFET 241C, RAET 205C, RAET 210C, and RAET 220C.

¢ Nursing NCLEX-RN Licensure Exam Preparation Fees: All students taking these courses are charged the
following fees to help cover the costs associated with ATI online practice and proctored assessments and
tutorials, individualized remediation plans, and end-of-program testing to prepare students for the
NCLEX-RN licensure exam: Summer 2021- NURS 178C, $285; Fall 2021- NURS 115C, $615; Fall 2021- NURS
116C /117C, $285; Spring 2022- NURS 116C /117C, $615; and Spring 2022- NURS 215C, $285 plus $385 NCLEX
Live Review Course ($670 total).

Other mandatory fees below must be added to tuition.
Tuition rates are based on per credit hour cost.
Veterans Tuition Rates

2The New England Regional Student Program (NERSP) enables a resident of a New England state to enroll in a public college or university in the six state
region at 50% above in-state tuition for all of NHTI’s degree and certificate programs. All applicants will automatically be reviewed for New England Re-
gional Student Program eligibility upon application. NHTI considers New England Regional status to be a form of financial aid. For further information,
contact a high school guidance counselor or the NHTI Admissions Office.
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¢ Orthopaedic Technology Specialty Supplies Fee: All students enrolled in the following Orthopaedic
Technology degree or certificate program courses are charged a $750 per semester clinical surcharge:
ORTH 108C, ORTH 109C, and ORTH 208C.

e Paralegal Studies Fee: A $125 fee will be assessed for all students taking PLGL 104C and PLGL 225C to
cover costs associated with ABA dues, Lexis/Nexis, and UNH Franklin Pierce School of Law Library.

e Radiation Badge Fee: A $89 fee will be assessed for all student taking ORTH 150C, RADT 159C, and RDTH
195C to covers the cost of the radiation badge, which is required per state /national law and accreditation
to monitor student ratiation dose. A $25 fee will be assessed to replace any lost radiation badge.

e Teacher Education Conversion Program Fee: A $25 fee is assessed for all students taking TECP 50C,
TECP 51C, TECP 60C, TECP 62C, TECP 66C, TECP 87C, and TECP 88C to cover the cost of clinical practice.

o Theater Materials Fee: A $25 fee is assessed for all students taking THTR 185C and THTR 250C.

e Travel Fee: A S75 fee is assessed for all students taking HSTM 101C to defray costs associated with student
travel experiences. Additional costs are associated with some of the more extensive trips.

e Visual Arts Ceramic Studio Fee: A $S65 fee is assessed for all students taking VRTS 135C and VRTS 235C.

e Visual Arts Chemical Fee: A $20 fee is assessed for all students taking VRTS 130C and VRTS 230C to cover
the cost and disposal of chemicals used in this class.

e Visual Arts Model Fee: A $20 fee is assessed for all students taking VRTS 133C and VRTS 210C to cover the
cost of live modeling.

e Liability Insurance: Personal professional liability insurance is mandatory for all students in health and
human service-related programs that have clinical requirements. The cost is approximately $25 per year.
Liability insurance may be required for students in other programs who participate in an off-campus
practicum or internship.

Residence Costs

Assignment to an NHTI residence hall is open to any student registered for a minimum of nine credits for the
academic year, any Allied Health student who has clinicals, any student who only has one-two classes left to
graduate (verified by academic advisor), any ESOL student recommended by the ESOL advisor, and any student
with learning disabilities and recommended by Accessibility Services.

Occupancy

Double/Triple Room Board Resident Activity Fee Total
Fall 2020 Semester $3515 $1725 $75 $5315
Spring 2021 Semester $3515 $1725 $75 $5315
Both $7030 $3450 $150 $10630
Single

Fall 2020 Semester $4220 $1725 $75 $6020
Spring 2021 Semester $4220 $1725 $75 $6020
Both $8440 $3450 $150 $12040
Super Single

Fall 2020 Semester $4618 $1725 $75 $6418
Spring 2021 Semester $4918 $1725 $75 $6418
Both $9236 $3450 $150 $12826
Fall, Spring, and Summer, 2020-2021

Double $8900 $150 $9050
Super Single $11692 $150 $11842

Payment and Refund Policies
Payment of Tuition and Fees

Each semester, tuition and fees are due two weeks prior to the first class day. It is the student's responsibility to
view their tuition, fees, and housing charges online through the Student Information System (SIS). Accounts
should be monitored routinely throughout the semester. NHTI does not send paper bills.

Students can make payment through their SIS account using a bank account (e-check) or credit/debit card and at
the Bursar’s Office using cash, check, MasterCard /VISA, Discover and debit cards. Checks can be mailed to NHTI,
Attn: Bursar Office, 31 College Drive, Concord, NH 03301. NHTT also offers an online installment payment plan.



Unpaid Balances

If payment arrangements have not been made for the entire balance by the tuition due date, a late fee of $50 may
be applied. Students with outstanding balances at the end of the semester will be sent to an outside collection
agency, which will result in additional fees being added to the student’s balance.

Financial Aid Recipients

All financial aid requirements must be completed to have financial aid applied to the tuition bill. To verify that
financial aid requirements are completed, students should:

e Be sure that all financial aid requirements are met: Go to SIS and click on the “Financial Aid” tab. Choose
“Overall Financial Aid Status.” Select Campus. Select 2021-2022 Aid Year. If outstanding requirements
need to be completed, the message “You have unsatisfied student requirements for this aid year” will be
displayed. Click on the link to view requirements.

o Verify financial aid will cover tuition charges: Go to SIS and click on the “Financial Aid” tab. Choose Award.
Choose Award for Aid Year. Select Campus; Select 2021-2022 Aid Year. Click on Award Overview Tab.
Scroll down to “Financial Aid Award by Term.” If financial aid has been awarded, the amount of estimated
aid for the term will be displayed here. Deduct the estimated total amount of the award for the term from
tuition charges.

Students that do not have financial aid in place by the tuition due date or have a remaining balance due after the
estimated financial aid award may have a $50 late fee assessed. Students with questions about financial aid should
contact the Financial Aid office at nhtifinaid@ccsnh.edu or 603-230-4013.

Military Benefit Recipients
Students eligible to receive military education benefits should complete the following steps:

¢ Complete all paperwork required through military service and /or the VA at least 8 weeks prior to the
start of the term (the VA may take 8 weeks to process paperwork).

e Submit VA eligibility paperwork, Guard and Reservist tuition assistance /tuition waiver authorizations to
NHTT's school certifying official (SCO).

e Be sure to make payment arrangements for semester charges not covered by military benefit by the
semester due date. Tuition is due two weeks prior to the start of the semester.

In accordance with the Veterans Benefits and Transition Act of 2018, students receiving GI Bill® and VR&E
(Chapter 33 and Chapter 31 beneficiaries) are considered in good financial standing once the student provides a
certificate of eligibility (COE) or valid VAF 28-1905 to the SCO and establishes an approved payment arrangement
for any tuition and fees (not covered by their GI Bill® and VR&E benefit) by the tuition due date each semester.

If a student’s eligibility for GI Bill® and VR&E should change during the semester, the student is responsible for
making payment arrangements for any balance that may be due as a result of the change.

The institution will not impose a penalty or require the beneficiary to borrow additional funds to cover tuition and
fees due to late payments from the VA. The college allows up to 90 days from the date the beneficiary provides a
COE or valid VAF 28-1905 form to receive payment from the military. During this time, the beneficiary should not
experience any interruption in educational services, such as being withdrawn from their course for non-payment.

Third-Party Payments
For NHTI to invoice an employer, company, or agency for courses, the following conditions are required:

o If the employer, company, or agency (insurance company, VOC rehab, CAP, etc.) is paying for tuition, stu-
dents need an official letter or Tuition Authorization Form from the company authorizing NHTI to bill
them. This should be submitted at the time of registration for day, evening, online, or business training
courses prior to the first class. The company must be willing to pay upon receipt of invoice.

o If the third party states there are contingencies, (i.e. grade of C or better upon completion, etc.), NHTI
cannot bill the third party. The student must pay the semester charges by the tuition due date and receive
reimbursement directly from the third party.
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e For NHTI to send an invoice to a company, the letter must be on official letterhead and include student
name, company contact name, company billing address and email address, company telephone, the
course and /or maximum amount of tuition allowable.

e Itis the student's responsibility to make sure the company pays the invoice. If the company fails to pay
the invoice, the student is responsible for the bill and will not be eligible to register for future courses
until the bill is paid in full.

e Aseparate letter is needed for each semester.

o If the company offers a reimbursement program, the student is responsible for tuition. NHTI does not
offer deferments.

e NHTI reserves the right to not accept payment authorization from companies that are not in good
standing with NHTI.

Students with questions should contact the third-party payables representative in the Bursar’s Office at 603-230-
4000 x4112.

Delinquent Accounts Collections Policy

Any account balance 90 days past due may be turned over to an independent, outside collections agency. When
this happens, no payments will be accepted by NHTI and the debt will be reported to the credit bureau. The cost
of the outside collection agency (up to 35% of the amount due) and any legal and bounced check fees will be added
to the total amount owed. Students who owe a past due balance will not be eligible to receive official transcripts or
register for courses at NHTI and /or other CCSNH colleges until the balance is paid in full.

NHTI Refund Policies

For refunds due to overpayment (including but not limited to Title IV Stafford sub /unsub loans, scholarships,
grants, Parent Plus loans, or overpayment), students can choose to receive a refund through SIS. Students may
check SIS to find out when a credit has been issued or when an NHTI refund has been posted. Once the NHTI
refund is processed, students can expect to receive it as follows:
e ACH direct deposit and /or reloadable debit card three business days from the date the refund is viewable
on the Student Choice Refund page of SIS.
e Paper check refunds up to 14 business days from the date the refund is viewable on the Student Choice
Refund page of SIS.

All Federal Title IV funds (i.e. PELL, SEOG, Perkins Loan) are refunded according to the rules and regulations
mandated by the U.S. Department of Education. Students are responsible for making sure their most current
mailing address is on file with our college; any address changes should be made through the Registrar’s Office.

Refunds from Cancelled /Dropped Courses or Withdrawing

Students must contact the Registrar’s Office or the Academic Advising Center by phone, fax, or email or in person
prior to the published date for last day to withdraw with refund. Students that do not formally withdraw from a
course by this deadline will be responsible to pay for the course.

Refunds from BTC Courses and Workshops

Participants registered for workshops through the BTC must notify the BTC at least five business days prior to
the first workshop session to receive a full refund. There may be exceptions because of enrollment restrictions.
Consult the web site or contact the BTC at 603-230-4022 or NHTIbtc@ccsnh.edu with questions.

Residence Hall Policies
I. Terms of Agreement

This agreement is for a period of (a) one academic year, both Fall and Spring semesters; (b) only the Spring
semester; (c) the Summer session, for a period equal to the duration of the student’s summer courses. Housing
accommodations are not provided during NHTI vacation periods. All housing services, including access to the
room, begin on the designated residence hall opening day and end by 5 p.m. after a student’s last final exam or
cancellation of the agreement. Graduation, official withdrawal from NHTI, academic dismissal or suspension from
NHTI, or mutual consent of the parties constitute the only basis for release from this agreement. There are no
refunds for dismissal or suspension from housing due to student conduct violations. If a housing renewal is not
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extended to a returning student or if a returning student is excluded from the second semester of the academic
year, the result will be a cancellation of the agreement and charges assessed based on the refund schedule.
Students residing at NHTI who are enrolled at another college or university are subject to the same terms of
agreement, payment, termination, and refund schedule as NHTI students.

I1. Deposit/ Payment

NHTI establishes housing fees annually and announces proposed fees for each academic year. Students intending
to reserve a space in NHTT housing must pay a housing deposit at the time of application. Tuition, fees, and
housing charges are due two weeks prior to the first class day each semester. It is the students’ responsibility to
view and verify their charges through SIS. NHTI does not send paper bills. Payments can be made online through
the student’s account, by phone at 603-230-4012, or in the Bursar’s Office. Payment methods include cash, check,
MasterCard /VISA, Discover, and debit card. All student accounts with outstanding charges at the end of the
semester will be sent to collections. In addition, a hold will be placed on the students’ accounts and they will not
be able to register for future classes or receive official transcripts.

II1. Cancellation /Refund Schedule

To ensure accommodations are available to students wishing to live on campus, NHTI will refund the student’s
housing fee in accordance with the refund schedule. Subsequent to occupancy, no release from this agreement or
refund can be provided unless the assigned room is left clean and all sign-out procedures, including return of keys
and settlement of obligations, are completed. Effective date of release is determined by the date of completion.

Academic Year Provisions

e If the housing agreement is cancelled, any amount of housing refund due to a student will first be applied
to said student’s current NHTI balance.

¢ The deposit is refundable if a written cancellation from the student is received by the director of resi-
dence life by the end of the last business day before the student takes occupancy of the assigned room.
After the student has taken occupancy of the assigned room, the residence hall refund schedule applies.

o If by Friday of the second week of classes, as designated by the academic calendar, the agreement is
cancelled by mutual consent or cancelled for any of the reasons in the Terms of Agreement, the student
receives an 80% refund of the semester’s housing fee.

e If a student fails to occupy their room by the Friday after the start of classes, the student is considered a
“no show.” The housing assignment is rescinded and the housing deposit is forfeited; 100% of the housing
and meal charges are credited back to the student’s account in the event of a no show.

e Cancellation for any of the reasons in the Terms of Agreement or by mutual consent after Friday of the
second week of classes and before the fifth week, as designated by the academic calendar, will result in a
50% refund of the semester’s housing fee.

e Cancellation for any of the reasons in the Terms of Agreement or by mutual consent up to the tenth week
of classes, as designated by the academic calendar, will result in a 25% refund of the housing fee.

e Cancellation for any of the reasons in the Terms of Agreement or by mutual consent after the tenth week
of classes, as designated by the academic calendar, will result in no refund of the housing fee.

e There are no refunds if a student is dismissed or suspended for student conduct violations.

o If astudent requests early termination of the housing contract at the end of the Fall semester, the request
will be considered only if received in writing by the director of residence life before the second Friday of
January. Early termination is subject to the Terms of Agreement and Residence Hall Refund Schedule.

o If the student is not enrolled at NHTI for the Spring semester and requests termination of the housing
contract by the second Friday of January, the student will be released from the agreement and not re-
sponsible for Spring semester charges.

o If the resident is enrolled at another college or university for the Spring semester while residing at NHTI,
they will be subject to refunds based on the Refund Schedule (see above).

Summer Provisions

¢ Request for early termination of this agreement before the start of the summer session are considered only if
received in writing by the director of residence life by the Friday before the start of the summer session.



e If on or before the Friday of the first week of classes the student fails to occupy the assigned room or can-
cels the agreement by mutual consent for any of the reasons in the Terms of Agreement, the agreement is
cancelled and the student receives an 80% refund of the housing fee.

e Cancellation for any of the reasons in the Terms of Agreement or mutual consent after the Friday of the
first week will result in no refund of the housing fees.

IV. Board Refunds

Board fees prorated for the remainder of the semester may be refunded when a resident student officially withdraws
from housing. The fees will be computed on a weekly basis from the first day of the week following withdrawal.

Residency Status
New Hampshire Residency Status

To qualify for N.H. resident tuition rates, a student must have been a legal resident of the state for 12 consecutive
months immediately preceding the student’s NHTI enrollment date (first day of classes). Students who change
legal residence to N.H. during their studies at NHTI must be legal residents of N.H. for 12 months prior to being
eligible for resident rates. Change of address does not necessarily constitute change of legal residence. To begin
the process of eligibility, students must provide the Admissions Office with proof of residency, such as a notarized
statement or rent receipts, that accurately reflects the effective date of residency. A N.H. driver’s license is not
sufficient proof of legal residency status.

New England Regional Student Program

The New England Regional Student Program (NERSP) enables a resident of a New England state to enroll in a public
college or university in the six-state region at 50% above in-state tuition for all of NHTI's degree and certificate
programs. Applicants will automatically be reviewed for NERSP eligibility. NHTI considers NERSP status to be a form
of financial aid. For further information, contact a high school guidance counselor or the NHTI Admissions Office.

Military /Veterans Education Benefits

NHTI academic programs have been approved by the N.H. Department of Education for Veterans Education for
persons eligible for GI Bill® and Federal Tuition Assistance. Students who have eligibility questions should contact
the VA at 1-888-442-4551 or their military branch’s education service specialist. Any student using VA educational
benefits must contact NHTT's SCO in the Registrar’s Office to ensure all necessary paperwork has been processed.

If a student receive VA benefits, they must maintain satisfactory academic progress in their chosen program of
study. Veteran students will be ineligible for VA benefits for one term if they do not meet these standards. See 34
CFR §668.34.

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs. More information about education
benefits offered by VA is available at http: / /www.benefits.va.gov /gibill.

Tuition Rate for Military/Veterans

NHTI charges qualifying veterans and dependents the in-state tuition rate, in accordance with Section 702 of the
Veterans Access, Choice and Accountability Act of 2014 (“Choice Act”), for payment of benefits under the Post-9 /11
GI Bill and Montgomery GI Bill-Active Duty, and under CCSNH policy 421.01.1:

e A member of the Armed Forces of the United States stationed in New Hampshire under military orders,
or stationed in a contiguous state but temporarily living in N.H., shall be entitled to classification for
himself/ herself, spouse, and dependent children as in-state for tuition purposes so long as said orders
remain in effect and residence in N.H. is continued. Furthermore, military personnel who are residents of
another state but choose N.H. as their residence within 90 days of being discharged from the military will
be considered N.H. residents and charged in-state tuition.

e Aveteran, as defined under RSA 21:50, I, or a covered individual, as defined under Chapter 30 or 33 of Title
38 of the United States Code using educational assistance benefits provided under federal law, shall be
charged in-state tuition while living in N.H. and enrolled in any institution of CCSNH.

e A spouse or child using educational assistance benefits provided pursuant to Chapter 30 or 33 of Title 38
of the United States Code shall be charged in-state tuition while living in N.H. and enrolled in any CCSNH
institution.
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This letter verifies that in-state tuition shall be charged to all covered individuals, including but not limited to the
following circumstances: Any veteran that has a three-year period of service and an honorable discharge and any
veteran for whom this period of service is followed by a four-year period of service and there is a dishonorable
discharge. All of the discharges enumerated in 38 U.S.C. § 3311(c) and 38 U.S.C. § 3011 will be interpreted to fall
under New Hampshire RSA 21:50, I, (a)(2).

Books and Supplies

Students are responsible for the purchase of all books and supplies required for the courses in which they are
enrolled. The estimated cost of these books and supplies varies depending on the academic program. For example,
students in health-related programs are responsible for purchasing uniforms. NHTI Bookstore personnel can
provide cost estimates for books. Students should contact their department directly for the estimated cost of
additional supplies and instruments.

Protested Check Policy (Insufficient Funds Check)

Whenever any check, draft, or money order issued in payment of any fee or for any purpose is returned to NHTI,
NHTI shall charge a fee of $35 in addition to the amount of the check, draft, or money order to the person
presenting the check, draft, or money order to NHTI

Financial Aid

What is Student Financial Aid?

SFA is assistance for students matriculated (formally accepted) in a financial aid-eligible program; i.e., those
programs with total credits of 16 or more. Eligibility for financial aid is based on the number of credits for which a
student is enrolled in a particular semester. NHTI defines enrollment as:

e Full time =12 or more credits per semester
e %time =9-11credits per semester
e Part-time = 6-8 credits per semester

Students not planning to enroll at least half-time (6 credits) should check with the Financial Aid Office to deter-
mine eligibility. SFA helps to cover educational expenses, including tuition and fees, room and board, books and
supplies, and transportation.

Most aid is need-based. The four types of aid are grants, loans, federal work-study, and scholarships. Information
and application materials for these programs are available from the Financial Aid Office at 603-230-4013.

Financial aid is sometimes available in the student’s hometown. Local agencies often provide low-cost loans or
scholarships. Listings of such sources are available through high school guidance counselors. New Hampshire
Higher Education Assistance Foundation (NHHEAF) has information on other financial resources. NHHEAF can be
reached at 800-525-2577.

NHTT’s priority deadline is May 1 for the receipt of the following: electronic FAFSA, NHTI financial aid verification
form, and appropriate tax returns. The Financial Aid Office encourages all students interested in receiving aid to
apply for admission to NHTI before Jan. 1 to assure timely processing of financial aid awards. Federal regulations
and NHTI policy require students to continue satisfactory academic progress and remain in good academic stand-
ing to receive federal or state financial aid.

Process to Apply for Financial Aid

¢ Complete the electronic version of the FAFSA.

e Review the Student Aid Report for accuracy; this will be mailed or emailed to students one to four weeks
after submitting the FAFSA.

¢ Contact the Financial Aid Office, if needed, for further assistance.

Federal Student Aid (Title IV)

e TFederal Pell Grant is a form of financial aid that does not have to be repaid.



e Federal Supplemental Educational Opportunity Grant is a form of financial aid that does not have to be
repaid.

e Federal work-study money is for educational expenses and is paid by the school for on-campus or com-
munity-based work. Students receive pay checks as work is completed.

o Federal Perkins Loan is a low-interest loan available to NHTI students who demonstrate financial need.

e TFederal Direct Loans Program are low-interest loans and include Federal Direct Subsidized Loans, Federal
Direct Unsubsidized Loans, and Federal Direct Parent Loans.

Return of Federal Title IV Funds

As mandated by law, students who withdraw from the college on or before the 60% point in a semester will have
to repay a portion or all of their aid.

Workforce Training

Business and Training Center

NHTT's Business and Training Center understands the needs of today’s workforce, businesses, and organizations
by providing the best instructors and targeted training that delivers results. We offer credited and non-credited
microcredentials that represent our commitment to building and applying skills in a professional setting to im-
prove processes, relationships and outcomes. Better than a “bootcamp,” our microcredential course topics feature
collaborative exploration and discussion activities. Participants learn to apply, understand, and reflect on learning
principles over time to develop mastery.

All our microcredential courses run at different times throughout the year to allow for individual and group
enrollment. We offer customized training that can be scheduled and targeted for business needs and industry.
Contact NHTIbtc@ccsnh.edu for additional information.

Dental Continuing Education

NHTI is firmly committed to developing and delivering continuing dental education programs that enhance the
professional lives of dental assistants and dental hygienists. Our courses feature a state-of-the-art clinic, highly
qualified and experienced faculty, and continuing education approved by the N.H. Board of Dental Examiners.
NHTI also offers Certified Public Health Dental Hygienist (CPHDH) preparation and the EFDA (Expanded Function
Dental Auxiliary) program. Find all of our dental courses and information via nhti.edu /btcdental.

EDU Professional Development

NHTT’s Business and Training Center offers a multifaceted approach to teacher training. All programs can be of-
fered for a single group, district, or school as customized training. We match trainers, topics, and timing to what
your audience needs. Contact us to book training customized for your school /organization. We specialize in cus-
tomizing and handling all aspects of “in-service” for you!

WorkReadyNH

The WorkReadyNH program helps job seekers and career builders improve their skills and add a nationally
recognized credential to their resume. WorkReadyNH provides 60 hours of classroom instruction in “soft skills”
practices identified by employers as key to workplace success. The National Career Readiness Certificate is an evi-
dence-based, portable credential from ACT and used in all 50 states in the hiring process to reduce hiring costs
and ensure workplace success and retention. This is a tuition-free program for N.H. residents age 18+ who are not
full-time students. In the program, participants:

Learn skills to become a great team player

Gain self confidence

e Define your strengths

¢ Fine tune your resume, interviewing skills and job-keeping skills

Participants pursuing the National Career Readiness Certificate training online get 60 hours of professional
development workshops centered around communication strengths in the workplace. Topics include: job /mock
interviewing, networking, employer expectations, communication skills with co-workers /supervisors, team build-
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ing, conflict resolution, problem solving, business etiquette, safety regulations, and customer service. Completion
of these workshops allows individuals to get feedback in a safe environment while they practice their employment
readiness skills and discover a new career direction before entering the workforce.

WorkReadyNH is offered throughout the Community College System of New Hampshire. To register and get addi-
tional information, call 603-271-6484 x4426 or email workreadyNHTI@ccsnh.edu.

Center for Education Excellence

The Center for Educational Excellence is committed to addressing the professional development needs of N.H.
educators through affordable training focused on best practices. We offer trainings and workshops on and off
campus and work with schools to design professional development for teachers, paraprofessionals, and staff. To
learn more about how the Center for Educational Excellence can partner with schools, contact Dr. Kelly Moore
Dunn and kdunn@ccsnh.edu.

Career Training Programs

NHTI, in partnership with ed2go, offers online open enrollment programs designed to provide the skills necessary
to acquire professional level positions for many in-demand occupations.

Our programs are designed by a team of professionals from each respective field, providing you with effective web
-based learning programs. Instructors/mentors are actively involved in your online learning experience, respond-
ing to any questions or concerns, as well as encouraging and motivating you to succeed.
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SUPPORT SERVICES

Academic Assistance

Academic Center for Excellence

Our students’ academic success is our success. We offer free tutoring programs for students in need of extra help
or looking to further their educational goals. In ACE, located in the Learning Commons, we support student suc-
cess by promoting independent, self-directed learning. ACE services are free to NHTI students. Our tutoring pro-
grams include open labs and tutorials for A&P and Biological Sciences; Math Lab, Writing Center, Study Skills,
Reading Center, peer tutoring, and group study sessions. Students can ask questions, learn at their own pace, and
receive immediate feedback. Those requesting tutoring will meet with an ACE academic advisor to discuss learn-
ing strengths and challenges and refresh essential study skills such as organizing time and materials, taking lecture
notes, reading and studying textbooks, and preparing for tests.

Academic Advising

Our academic advisors help define students’ academic, career, and life goals. Whether students need guidance
selecting classes, transferring to a four-year school, or clarifying long-term goals, an academic advisor is here to
help. Our advising program provides the knowledge to identify personal, academic, and career goals; develop an
appropriate educational and career plan; and monitor progress toward achieving these goals. We can help:

« Empower students to be active participants in their decision-making processes.

¢ Connect them to the community using school resources, student clubs and organizations, athletic teams,
work-study programs, and student activities.

o Help them understand themselves, develop critical thinking and reasoning skills, and clarify values.

e Provide advising services that are visible and available to everyone.

The Academic Advising Center is located in the Learning Commons.

Student Support

Accessibility Services

Accessibility Services supports students according to individual needs. Information regarding student disabilities
is confidential. In compliance with Section 504 of the 1973 Rehabilitation Act and the Americans with Disabilities
Act 0f 1991, NHTI does not discriminate against students with disabilities in terms of program admissions and /or
opportunities for academic success. Students are encouraged to report their disabilities prior to their first semes-
ter of classes. Accessibility Services supports student goals and program of study through:

e Letter of accommodation

e Academic coaching

e Assistive technology and equipment loans

e Referral for diagnostic testing

e Request for reduced course load

e Verification for health insurance and athletic participation

Students can qualify for assistance if they have:

A diagnosed disability

A history of a disability, but have not previously received service
A history of school difficulties

An undiagnosed learning disability, ADD, or other disability

Documentation is required; some restrictions apply. Eligibility is determined by the Accessibility Services coordinator.

Career Services

Career counseling and placement services provide support to students deciding on a college major or career
direction, exploring their interests, and seeking employment. We encourage students to use our online resources



as one strategy for maximizing career success. Those who secure part-time positions related to their college ma-
jor/career interests or have practicum or internship experiences while attending NHTI increase their chances of
securing employment after graduation. About 50% of graduating students continue to higher levels of education.

Counseling Services

We offer individual short-term counseling and prevention services to all NHTI students. Counseling services are
provided by licensed mental health professionals sensitive to issues of race, gender, ethnicity, sexual orientation,
ability, culture, and learning differences. Counseling sessions are confidential and not part of the academic record.

For longer-term services, referrals are made to local mental health professionals. Crisis intervention services are
offered during open hours. After-hours crisis coverage is coordinated with community mental health services. We
provide the following services:

e Individual counseling e (Crisis intervention
¢ Alcohol and drug information and preventative e Resource and referral services
counseling e Sexual and relationship violence prevention

o Consultation to students, staff, and faculty

Cross-Cultural Opportunities

Cross-cultural education and English for Speakers of Other Language (ESOL) initiates, develops, and coordinates
programs and services to meet the educational needs of our diverse campus population and in the community.

e ESOL: NHTI offers credit courses leveled to meet ESOL students’ needs. With the institutional language
placement test, students are guided to take either a full academic load of ESOL courses or one or two
ESOL courses with courses in their desired academic program.

e ESOL tutoring and support services: ESOL students receive free assistance with academic work includ-
ing help writing English essays, preparing oral presentations, pronunciation and other communicative
support, and completing other assignments and projects. Tutoring sessions are designed to improve
reading comprehension, vocabulary, writing, pronunciation, and conversational skills.

¢ Advising and counseling for ESOL /international /multicultural students: The Office of Cross-Cultural
Education and ESOL provides academic advising and support with academic planning, course registration,
financial aid, socio-cultural advising, and immigration-related information and assistance.

e Programs and projects: Our office coordinates the following programs and projects: the Conversation
Partners Program brings together native English-speaking and multilingual students on campus;
cross-cultural competence trainings and workshops are available on campus and for businesses and
organizations; the non-credit Language and Culture Series introduces the community to languages and
cultures less commonly taught such as Arabic, Japanese, and Greek.

e ESOL non-credit courses: These non-credit courses include TOEFL iBT Preparation and Learning English
in the Cultural Context for learners with limited English proficiency, and Job-Related ESOL Training.

LGBTQ Resources

We're committed to supporting LGBTQ students at NHTI as they develop academically, professionally, and
personally. We foster a campus of inclusion, respect, and equality. In partnership with Campus Safety, Civil
Rights /Equity, and the NHTI Alliance, we provide advocacy and support to LGBTQ students who experience
harassment, discrimination, or hate crimes.

NHTI Cares

NHTI Cares helps students with immediate, emergency, and one-time expenses. This covers situations such as
loss of employment, unanticipated medical issues, changes in family dynamics, and unanticipated expenses with
NHTI course work. NHTI Cares was created in fall 2018 in response to an increase in students experiencing short-
term financial stress due to unanticipated circumstances. Examples of what NHTI Cares can pay for include but
are not limited to medical expenses, weather- and work-appropriate clothing, groceries, car repairs, and profes-
sional licenses. Contact Trish Loring at 603-230-4000 x4184, tloring@ccsnh.edu, for additional information.

NHTI Lynx Pantry
The NHTI Lynx Pantry is an on-campus food pantry that houses shelf-stable food items. We offer non-perishable,
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shelf-stable food, personal care items and perishable (fruits, vegetables, bread, refrigerated, and frozen) food op-
tions. The Lynx Pantry is located on the first floor of Little Hall in Room 103. Any members of the NHTI community
can access the Lynx Pantry during set hours for pick-ups. The Lynx Pantry is always accepting donations of shelf-
stable food, personal care items, and monetary donations. The Lynx Cupboard was established in Fall 2019 to ad-
dress food insecurity at NHTI to support our students’ academic pursuits. The name was changed to the NHTI
Lynx Pantry when the pantry reopened in the Fall of 2020 with expanded offerings and the ability to offer refriger-
ated and frozen options. If you have questions or suggestions for the Lynx Pantry, please contact Trish Loring or
the Office of Student Affairs at NHTIstudentaffairs@ccsnh.edu. Students can call the pantry at 603-271-6484 x4224.

Campus Resources

Bookstore

The NHTI Bookstore, located in the Library building, is the one-stop shop for all things NHTI. It’s the place to get
textbooks, books, course materials, and supplies. Students can get t-shirts, sweatshirts, hats, and hoodies, plus gift
items like mugs, decals, cups and NHTI Lynx Fan Gear. We take all forms of payment including financial aid.

Buying textbooks and other course materials can be expensive. Our partner, Follett, works to help students get
course materials at the lowest possible cost. Follette provides a variety of affordable solutions to our campus.
Whether it’s digital, used, or rental, these course material options give students the tools to be successful in the
classroom with cost savings and ease of accessibility. PayPal and PayPal Credit are accepted.

o Used textbooks: We have access to the industry’s largest selection of used textbooks at lower costs.
e Textbook rental: Renting books costs, on average, less than half the new textbook price.

« Digital content: We have partnerships to provide digital content for ebooks and study guides.

e Price match guarantee: Find a lower price somewhere else? We'll match it.

Campus Safety

The Campus Safety department operates 24 /7 and offers a variety of services, such as a walking escorts, unlock-
ing /jumpstarting motor vehicles, parking permits, lost and found, investigations, lockers, event coverage, issuing
student IDs, and response to complaints and emergencies. Campus Safety encourages the reporting of potential or
actual criminal activity and other emergencies by calling the emergency line at 603-224-3287 or using one of the
Code Blue Phones on campus to contact Campus Safety directly.

To meet the requirements of the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics
Act of 1998 the NHTT Annual Security Report has been prepared by the NHTI Campus Safety Department using
statistical and other information supplied by NHTI, the Concord Police Department, and the N.H. State Police. To
view the Annual Security Report, visit https: //www.nhti.edu/services/campus-resources/campus-safety /

Health Services

All matriculated students are eligible for health services. Most are free, but some may include a small fee for
immunizations and lab testing. The Health Services Office is also a resource center where students can learn
healthy behaviors to ensure wellness for their lifetimes. We provide presentations and displays on health topics
pertinent to students. For more information, contact us at 603-230-4043 or stop in to the Health and Counseling
office located in the Student Center. Our services include:

¢ Nurse/nurse practitioner appointments e Immunizations

e DPhysical exams e Over-the-counter medications

e CPRclasses o Safer sex supplies

¢ Feminine hygiene supplies o TB testing

e First aid supplies o Testing: antibody titers, strep, UTI, pregnancy

Library/Learning Commons

The NHTI library is the learning and information hub of the college. It houses quiet study rooms, a state-of-the-art
instructional lab (based on Biophilic design, collaborative learning and tablet technology), natural lighting, soft
seating, treadmill and standing study desks, numerous data ports, scanning capabilities, wireless connectivity, and
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wireless printing. This creates a comfortable and dynamic environment for research and study. As an academic
teaching library with professional, knowledgeable, and helpful staff, we offer the services and collections of a tra-
ditional library while embracing technology. We have complete research services, including robust reference ser-
vices, and capabilities including access to internet resources on-campus and remotely.

The library offers a collection of 60,000+ books, 300,000+ ebooks, numerous print and electronic journals, period-
icals through Flipster, Blu-rays, DVDs, streaming resources, audio books, audio recordings, and an extensive music
collection. The library’s comprehensive services, in support of the college’s initiatives on information literacy and
the educated person, include online integrated searching of 90+ carefully selected databases, bibliographic in-
struction, copyright clearance, and cooperation with many other academic, public, and special library networks.

The library is the designated home library for the New Hampshire Chapter of the American Institute of Architects
and Structural Engineers of New Hampshire. Our archives contain records, documents, photographs and other
ephemera of NHTI history. The library is the host venue for NHTT's Wings of Knowledge lecture series and is the
home of the Library Art Gallery where various artists, including NHTI student artists in the Visual Arts program,
exhibit throughout the year.

Community Assets

Community Service

NHTI encourages students to get involved in community service by working with non-profit organizations in
Concord and in their local communities. We're committed to promoting service-learning opportunities that infuse
a community service experience into the curriculum of a course to enrich the educational experience and to provide
meaningful service to the community. Service-learning opportunities link theory with direct experience, giving stu-
dents greater responsibility for their learning and developing a richer context by making the academic subject rel-
evant to real-world experience. Each year, 500+ students participate in service learning at NHTI, totaling in excess
of 4,000 hours of service. The courses incorporating service learning grows across the many academic depart-
ments in response to community needs.

Dental Hygiene Clinic

We're committed to providing comprehensive patient-centered care while giving students an excellent learning
experience. Our primary purposes are to educate dental hygiene students to become competent professionals and
increase the public’'s awareness of oral health. We believe quality dental hygiene care is critical to the well-being of
every patient treated. Our dental hygiene clinic is a classroom /learning environment where student hygienists
provide services. Our students have been evaluated to lab and clinical competency prior to treating patients in the
clinic and are closely supervised during your treatment to provide optimal care.

Facilities Rental

NHTI rents indoor space and grounds. The Sweeney Auditorium is climate controlled and has everything business-
es need for conferences, business functions, and meetings. Classrooms and other space vary in size; some are
climate controlled and all have LCD projectors and internet availability. NHTI audio-visual specialists may be hired
for assistance upon availability. NHTI also has a state-of-the-art fitness center and gym, as well as soccer fields,
baseball, and softball diamonds available for rental. Our campus also rents other outdoor areas for walk-a-thons,
car shows, and similar events.

Student Leadership

Our goal is to provide leadership development opportunities to learn valuable life skills. These opportunities build
leadership skills through workshops, seminars, and structured retreats. There are many different types of leaders
in different roles on campus. This program is open to all NHTI students; participation in portions of the program
may have a GPA requirement. Students interested in the program can contact the Office of Student Life at
NHTIstudentlife@ccsnh.edu.

Lynx to Leadership

Lynx to Leadership is a dynamic two-day leadership program held at NHTI to engage incoming students in
positive relationships, servant leadership, and community service. Our goal is to strengthen the NHTI community
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while helping new students make life-long connections. Open to new students, the program is held mid-August
every year and fills up quickly. Contact Sue Krenzien at skrenzien@ccsnh.edu for more details.

Leadership Lecture Series: Throughout the academic year, the Student Leadership Program offers multiple lec-
ture and/or workshops focusing on leadership skills. Contact Deb Smith at dsmith@ccsnh.edu or 603-271-6484
x4314 for more information.

Student Leadership Retreat: Each year, we coordinate a retreat for current students, advisors, and members of
the Student Leadership Team to gather for a day of leadership development. Typically, the day is spent at an off-
campus location where students can network with one another and learn new skills while mastering existing skills.
The retreat focuses on leadership skills including communication, collaboration, and teambuilding. Contact Deb
Smith at dsmith@ccsnh.edu or 603-271-6484 x4314 for more information.

Campus Life

Dining

Dining programs and services reflect the diversity and spirit of NHTI. Multiple meal plan options are available
to satisfy every student’s lifestyle. NHTT's dining program includes The Bistro, Granite State Subs, 603 Burger, a

revolving concept driven by a student-choice voting system, a self-serve salad bar, and a locally sourced coffee
roaster. We also have an all-you-care-to-eat dining facility open to everyone. Our dining program offers:

e Regional-inspired menus with seasonal local produce, authentic ingredients, and conscious preparation
o Allergen-friendly stations for vegan, vegetarian, and gluten-free diets.
e Special events during meal times in the dining hall periodically to make the dining experience even better.

NHTI makes every effort to support those with food allergies, Celiac Disease, and other dietary restrictions.

Intercollegiate Athletics

At NHTI, we're exceedingly proud of our intercollegiate athletic program. Our teams compete for New England and
national championships in eight sports as members of the Yankee Small College Conference and the U.S. College
Athletic Association. Our student athletes are consistently named All-Americans, Academic All-Americans, and
YSCC League All-Stars for their outstanding athletic and academic accomplishments. Our athletics teams include
esports, men’s and women’s basketball, men’s and women’s soccer, cross country, golf, men’s baseball, women’s
softball, and women’s volleyball.

Intramural Sports and Wellness Center

The NHTI Fitness and Recreation Department provides wellness opportunities through activities, events, classes,
and on-campus fitness facilities to get and stay healthy and happy in a friendly, comfortable environment. We
strive to enhance mental, physical, and emotional well-being while giving students the opportunity to explore their
preferences and activities.

The Dr. Goldie Crocker Wellness Center has a weight room and cardiovascular exercise multi-purpose room in
addition to our gymnasium, which has a full-length basketball court with six baskets and bleachers. We have an
athletic training area and locker rooms for our robust intercollegiate sports program as well as our recreational
and special events. The Wellness Center is open to NHTI students, staff, faculty, and employees of CCSNH. We
proudly offer free group fitness classes as part of the tuition at NHTL

Orientation Program

NHTT has a unique orientation program to facilitate a smooth transition to college life. Students and their guests
have the opportunity to tour campus; ask questions; meet current students, alumni, faculty, and staff; and become
familiar with college organizations, activities and services.

Residence Life

Welcome to our house! Join our vibrant, diverse on-campus residence community and see the advantages:
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o Experience: Living on campus makes it easier for students to get involved in projects/clubs that influence
the community. Students have opportunities to develop new leadership experiences, showcase ideas, and
achieve outcomes that bolster resumes.

e Supportive relationships: Social and academic support fuse together in student housing. Students have
ongoing access to study partners and informal peer tutors.

¢ Amenities: Our residence halls are equipped with TV lounges, vending machines, laundry facilities, game
spaces where residents can play pool, ping pong or video games by signing out an Xbox.

¢ Diversity: Our housing hosts a dynamic segment of the campus population. Students live with people from
all over the country and overseas, building relationships with students of various cultures, ethnic tradi-
tions, and gender identities.

¢ Convenience: Living in student housing enables students to focus on what’s really important: the future.

As a resident, students can impact their community and have a say in their residence life experience:

e Join Hall Council and help plan activities and trips for the building.

¢ Conveniently work on campus at the dining hall, bookstore, campus offices or a residence hall front desk.

e Become a resident assistant (RA) and help support other students as they transition to college, plan
activities and help build community in the hall.

Student Activities

NHTI offers a broad range of programs and services to engage students in academic and campus life and enhance
their educational experience. The Student Center is the hub for social, cultural, entertainment and recreational
activities. The 16,000 sq.-ft. space includes a great room with fireplace, lounge, games area and conference rooms.
It houses a variety of student service offices including campus clubs and organizations, health and counseling
services, campus activities and community service, residence life and Student Affairs.

Student Organizations

It's the Office of Student Life’s mission to enhance the student experience through the development of, exposure
to, and participation in programs and activities. Our vision is to create a welcoming physical and social environ-
ment as part of the educational setting and is grounded in student development through involvement. The Student
Life department offers student organization opportunities for students to build connections and develop life long
skills. A full list of active and dormant student organizations and clubs can be found on our website.

Student Senate

NHTI encourages a democratic form of student government to develop individual initiative and a sense of group
responsibility. The Student Senate is responsible for NHTI affairs that are not academic in nature. The senate is
comprised of elected representatives from all academic departments and is responsible for the promotion and
coordination of student activities. The Student Senate president sits on the College Council.
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ACADEMIC POLICIES

The following are the NHTI Academic Policies. If you have questions not answered here, please contact the Office
of Academic Affairs.

Academic Amnesty

A student who has previously attended NHTT and is admitted at a later time may be eligible for Academic Amnesty,
which provides for the following:

e All grades taken during the student’s previous time at NHTI will not be used to calculate the student’s new
cumulative GPA. However, grades C- and above taken during the student’s previous time at NHTI will be
used to meet course requirements (where appropriate).

e All previous grades will remain on the student’s transcript.

To be eligible for Academic Amnesty, a student must meet all of the following conditions:

e The student has not taken any courses at NHTI for at least 3 years from the last semester of attendance.
e The student applies for Academic Amnesty before the start of his/her second semester after readmission.
e The student has never before received Academic Amnesty.

Academic Amnesty is designed for students who exhibited poor academic performance during previous
attendance. It is not designed for students who achieved a cumulative GPA above 1. 7 during previous attendance.
Students granted academic amnesty should be aware that previous grades will be used to evaluate “satisfactory
academic progress” for financial aid purposes in accordance with Federal Financial Aid Regulations. Download the
Application for Academic Amnesty form.

Academic Credits

Each course is assigned a number of credits based on the time obligated for formal enrollment in that course: One
credit represents a.) one hour of classroom work per week; b.) two or three hours of lab per week; c.) three to five
hours of clinical experience per week; d.) three hours of practicum experience per week; or e.) three to six
internship hours per week plus two or more hours of student work outside of class each week for 15-16 weeks. For
complete information, see the Academic Policies of CCSNH.

Credit By Exam

In certain instances, a matriculated student may present evidence suggesting they may be eligible to receive credit
for a course or courses either through aggregate educational experience or occupational experiences. In such
cases, an application for a Credit by Exam must be made within the first two weeks of a semester and be approved
by the student’s department chair. The department chair will assign a faculty member to discuss the subject area
to be tested with the student and administer the test. A fee of $25 per credit hour is required for each exam ad-
ministered under this policy. The Credit by Exam is comprehensive; grades are either “pass” (E grade) or “no pass,”
with full course credit granted for a grade of E (pass).

If a student passes the exam, appropriate credit(s) will be applied to their academic record and a notation entered
on their transcript indicating successful completion. Since a traditional grade is not entered, the Credit by Exam is
not calculated into the student’s GPA. If the student does not pass the exam, no entry is made on the academic
transcript, but a record of the unsuccessful completion will be maintained in the student’s file. A student who get
a grade of “no pass” on a Credit by Exam will be ineligible for another Credit by Exam in that course and must suc-
cessfully complete the course as needed to fulfill program requirements. A student who has previously received a
failing grade in a course (or less than C for transfer) may not request Credit by Exam in that course. Financial Aid
does not cover courses for which a student earns credit in this way.

College-Level Examination Program

CLEP exams are available in 34 college-level introductory subjects and are administered at NHTI. Through CLEP
testing, students can demonstrate their knowledge and competency in a subject area and earn college credit.
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NHTI recognizes competency demonstrated through CLEP exams in such areas as English, Humanities, Social
Science, History, and Calculus.

Experiential Learning

Credit for prior learning offers students the opportunity to demonstrate the knowledge they have gained through
life experiences and apply this towards credit in a degree /professional certificate /certificate program. To prepare
for this option, students will develop a portfolio to be assessed by appropriate college personnel. A student must
be matriculated in an NHTI program to be eligible to apply for experiential credit. Not all programs provide this
credit option; students should consult with their advisors for eligible programs and the application process.

e Students may be awarded a maximum of 24 credits for experiential learning.
e Students will be assessed a fee based on 50% of the current tuition rate on the total credits awarded.
¢ Financial Aid does not cover courses for which a student earns credit through experiential learning.

Academic Excellence
Academic Research

Students wishing to broaden their learning experiences may participate in academic research by using the
independent study option. This format allows students to study a topic in greater depth or a topic not currently
offered at NHTI. Please refer to the Independent Study Policy. Financial Aid does not cover credits earned via
academic research or independent study.

Dean’s List /Scholastic Honors

A Dean’s List is published at the end of each semester. It includes the names of all matriculated full-time students
whose GPA for that semester is 3.3 or higher (while enrolled in 12 credits). Students who achieve a cumulative GPA
of 3. 7 or higher graduate with high honors, and those who achieve a cumulative GPA of 3.3-3.69 graduate with
honors. Cumulative GPA is calculated using all courses completed at NHTI. To be eligible for the Dean’s List, stu-
dent must be enrolled in 12 credits.

Honors Courses

Honors courses offer academically strong, highly motivated students the opportunity to learn in smaller classes
with a stimulating, creative environment that promotes active engagement with subject matter and allows for a
rigorous and individualized approach to learning. Each course that offers an honors section is identified in the
Course Description section of the Course Catalog. Student qualification for honors courses is based on criteria
that may include prerequisite grades, NHTI assessment test scores, and /or scores on standardized tests.

Students who successfully complete honors courses receive an honors designation on their transcript, which may
strengthen transfer to other colleges or candidacy for competitive programs at NHTI, such as Nursing, Dental, and
Radiologic Technology. If a student registers themselves on SIS, they should ensure the class carries the Honors
designation. Check the schedule of course offerings on SIS, as not all courses are offered every semester.

Phi Theta Kappa - International Honor Society

Phi Theta Kappa is the largest international honor society in American higher education with 2 million+ members
and 1,200+ chapters internationally. NHTI's Alpha Upsilon Omicron Chapter of Phi Theta Kappa has been estab-
lished to provide opportunities for scholarship, leadership, service, and fellowship for Phi Theta Kappa students at
NHTI while providing an intellectual climate for continued academic excellence. To be eligible for membership
consideration, a student must complete a minimum of 12 credit hours of associate degree coursework and earn a
cumulative GPA of 3.5 or higher. Eligible students are invited to join Phi Theta Kappa Honor Society each semester,
and inductions ceremonies are held each Fall and Spring semester. Once inducted, students must maintain a high
academic standing of 3.3 cumulative GPA throughout their enrollment; this allows them to retain a lifetime mem-
bership in Phi Theta Kappa.

Vice President’s Award for Academic Excellence

The Vice President’s Award for Academic Excellence is presented each year at the May commencement to the stu-
dent(s) achieving the highest overall cumulative GPA in the graduating class. The following criteria apply:

e A minimum of 48 credit hours must be used in the calculation of the cumulative GPA.



e All students are eligible for the award, including those who have exercised Academic Amnesty, changed
programs, or have previously graduated from an NHTI program.

°  For the purposes of this award, students who have previously graduated from an NHTI program
will have their GPA calculated using courses taken in the new program and any prior courses that
may be applicable to the new program.

° Students who have exercised the Academic Amnesty option will have their GPA based only on
courses taken after the option has been exercised. No previous courses will be used.

° Students who have changed majors will have their GPA calculated on the basis of all courses taken
at NHTI and not just those in the new program.

Academic Honesty

Faculty will gather all material evidence (e.g., papers, crib notes, copied materials and the source[s] from which it
came, et al.); if the charges have arisen from an inconsistency in quality, prior work samples along with the work in
question should be presented to the student. Names of those who have pertinent knowledge of the situation will
also be presented. Once the information is gathered, a meeting between the individual faculty member and the
accused should be held within 5 class days (or within 5 business days of a final exam) to discuss the matter. All
parties shall maintain confidentiality. The faculty member may seek advice /counsel from their department chair.
The student may seek advice /counsel from an individual of their choice.

Following the meeting, the faculty member shall have these options available if disciplinary action is warranted:

e Have the student redo the assignment or do a different assignment

¢ Reduce the student’s grade a specified amount

e Give the student an F for the assignment

e Give the student an AF or F for the course

¢ Issue the student a letter of sanction (copies to registrar and student’s department chair)
e Other options as appropriate, not including those outlined below

Available options that require department chair and vice president of Academic Affairs (VPAA) approval include:

¢ Suspend the student from the program or college for one semester.
e Suspend the student from the program or college for more than one semester.
e Dismiss the student from the program or college.

The faculty member’s decision will be sent in writing to the student within two class days of the meeting. If another
student was complicit in the cheating /plagiarism, the faculty member will pursue disciplinary action against that stu-
dent. Appeals are handled using the Grade Appeal /Grade Change Process and /or the Student Judicial process.

Academic Progress

Any student whose academic progress is deemed less than acceptable by their department chair may be referred
to the Academic Standards Committee. The committee considers each case and recommends action to be taken
by the VPAA. That action may involve, but is not limited to, a warning, academic probation, program suspension,
NHTI suspension for a specified period of time, conditional probation, or dismissal. Dismissal is permanent.

All credit courses are used for this calculation. Students entering with advanced standing should add their transfer
credits to those credits earned at NHTI to determine their positions in the guidelines. Any matriculated student
registered for two or more courses during any semester will be subject to review by the Academic Standards Com-
mittee. Academic progress may affect financial aid. Check with the Financial Aid Office for more information.

Academic Warnings

At mid-semester, academic warnings are formally issued by faculty to students with grades of C- or below, NP, or
PP. Warnings are submitted to the Registrar’s Office, which then emails the letters to students. Warnings may also
be issued at any time during a semester when deemed appropriate by faculty.

Academic Probation

Academic probation usually will last for one semester only. The student’s department chair will recommend to the
committee if a student can take courses in their major field during academic probation. Students placed on aca-
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Suspension

Suspension may be for any period of time established by the Academic Standards Committee but must be for a
minimum of one semester excluding the Summer semester (unless it is required by the student’s program). A
matriculated student suspended from a program may not take major field courses during the suspension; non-
major field courses may be taken. Students under program suspension may seek course selection and academic
planning help from Academic Advising. A matriculated student suspended from NHTI may not take any courses at
NHTI. Students who have been suspended from NHTI or a program for academic reasons and wish to return must,
prior to the completion of the suspension, apply for readmission by submitting a new application with an explana-
tory letter, to the NHTI Admissions Office.
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Conditional Probation Partnership

The conditional probation partnership assists students whose cumulative GPA would be placed on program
suspension. This involves a contractual arrangement with the student that incorporates mentoring/counseling
elements. A department chair designates students for this program by making a recommendation to the Academic
Standards Committee based on the department’s judgment they could reasonably be expected to achieve academ-
ic success with guided assistance and realistic academic goals. A contract is then forwarded to the student with a
letter from the VPAA explaining that the student is being given the opportunity to continue in the program if they
agrees to the contract conditions. The student must sign the contract and return it to the Academic Affairs office
by a predetermined date. If the student chooses not to sign the contract, status will be determined by the guide-
lines for suspension. A student who accepts the contract but fails to abide by its provisions will be returned to
suspension immediately and not be eligible to apply for readmission until the end of the subsequent semester.

Appeal of Suspension or Dismissal

A student who wishes to appeal an academic suspension or dismissal may do so by writing a letter of appeal to the
VPAA in accordance with procedures and deadlines outlined in the letter sent to each suspended and dismissed
student informing them of their status. Appeal letters received by the required deadline are reviewed by the
Academic Standards Committee. In some cases, students may be asked to appear before the committee, which will
render a decision on the appeal based on the information provided by the student and department chair. Decisions
of the Academic Standards Committee are final.

Adding a Class

Up to and including the seventh calendar day of the semester, students can add classes (prorated for alternative
semester lengths) if space is available. A course may be added after the seventh day only with the written
permission of the instructor. A student may add an online course up to the official start of the semester. Once
the semester has started, a student may add an online course only with the written permission of the instructor.

Attendance

Registration for any course presupposes the student will participate in all scheduled activities. In addition to aca-
demic issues relative to attendance, veterans and students receiving financial aid from some sources are expected



to be in regular attendance as a condition of receiving such aid. While occasional circumstances over which the
student has no control may necessitate absence, the content presented in the activities missed by the student is a
segment of information being taught. For any course offered in any format, there is a limit to the amount of time
and content a student can miss without compromising the integrity of the learning experience and the credit
award. If illness, accident, emergency, or an NHTI-sponsored activity prevents a student from meeting attendance
obligations, it is the responsibility of the student to inform faculty in a timely manner to discuss either the require-
ments for continued enrollment in the course or the options for course withdrawal.

Instructors may include an assessment of attendance behaviors into their overall grading structure for the course.
Such assessment strategies are published in the course syllabus distributed at the start of the course. A faculty
member may issue a grade of AF at any point in the semester at which they feel a student’s absence record
precludes the reasonable possibility of meeting course objectives based on published attendance expectations.
Any student who has been suspended or dropped from a course for failure to meet published course attendance
requirements may appeal following the procedures outlined in the Grade Appeal /Grade Change Policy.

Audits

Under the Audit policy, students may enroll in courses that provide an opportunity to learn about the challenges of
college work, explore a discipline of interest, refresh prior learning, or supplement existing knowledge. Typically, a
student attends lectures, seminars, and /or labs but does not complete graded assignments. When enrolled as an
audit, the student will not be given a final grade nor credit towards graduation (the academic transcript will reflect
an AU for the course).

Not all courses can be taken for audit, and entry into a course as an auditing student is by permission of the in-
structor. A student must complete a registration as an audit during the first week of classes. Once admitted as an
audit the student may not change to credit status after the designated add period; a student registered for credit
may not change to audit status after the designated add period. Exceptions may be made by the VPAA. Students
must pay the full tuition for the course. Financial Aid does not cover costs for an audited course.

Change of Program/Dual Major

Enrolled, matriculated students may request a change of their major program by using the Change of Program/
Dual Major Request form. Signatures must be received from the department chairs of the current and new major.
Signatures do not guarantee or imply acceptance into the new program. The request must be made within the
“add” period at the beginning of a semester for the same semester. Requests for the subsequent semester made
after the “add” period will not take effect until after final grades for the semester have been reviewed. The student
will be informed of the decision in writing by the Admissions Office. Students will follow the curriculum for the
semester to which they are accepted.

When calculating the GPA of a student who has changed programs, all courses taken at NHTI and courses taken in
the new program will be used. For purposes of academic review, the Academic Standards Committee will consider
the student’s semester-by-semester performance in the new program rather than the overall GPA.

Clinical/Practicum/Internship

Evaluations are conducted on students who enroll in any course designated as a clinical, practicum, or internship
experience. It is the student’s responsibility to understand the goals, objectives, and evaluation criteria of each
clinic /practicum /internship and adhere to all policies, rules, and procedures outlined by the department and /or
clinic /practicum /internship site. Students enrolled in these experiences are evaluated on their technical skills,
knowledge, behavior, attitude, attendance, and adherence to policies, rules, and procedures set forth by NHTI, the
academic department, and the participating agency.

A student will be removed from a clinic /practicum /internship site and issued a grade of AF if performance or be-
havior is deemed unsatisfactory or unsafe as a result of a formal evaluation conducted by a faculty member/
agency supervisor in accordance with published department criteria and procedures. In such situations, students
are prohibited from receiving a W grade. In the event that a Withdrawal Form submitted by a student is processed
prior to submission of the AF grade, the student-initiated W grade will be replaced in the student record by the
faculty-assigned AF grade.
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Course Repeat

A student may repeat a course for credit one time. Registration for further repetitions will require permission
from the matriculated student’s department chair or, for a non-matriculated student, an academic advisor. When
calculating the cumulative GPA, when a student repeats a course the grade achieved in the most recent course will
be the grade used in the GPA calculation. All previous grades will remain on the transcript but will not be used in
the calculation. Though credits for courses repeated at a college other than NHTI may be applied as transfer credit
as appropriate, grades for those courses will not be used in the calculation of the GPA; the grade received at NHTI
will remain a part of the transcript and continue to be used in determining the student’s cumulative GPA.

Course Substitution

A student may be eligible to substitute a higher-level course for the one prescribed in the curriculum if indicated
by an evaluation of the student’s competencies. The substitution can be made only with the joint approval of the
student’s department chair and the department chair of the area offering the course. The approval form is availa-
ble in the Registrar’s Office. A student may substitute a comparable course from another program to meet degree
requirements with the common agreement of the department chairs and the approval of the VPAA.

Course Waiver

A course may be waived by the director of Admissions in consultation with the department chair only if a higher-
level course has been completed at another accredited college or university with a grade of C or higher. Waivers
apply only to transfer of credits from accredited colleges or universities and not prerequisites for a given program.
A waiver is for the course only; credit will not be awarded for the waived course. All students must complete a
minimum of 64 credits to be awarded an Associate in Science or Associate in Arts degree. Students with fewer
than 64 credits as a result of a waiver must make up the credits. Any make-up credits must have the approval of
the student’s department chair.

Directed Study

Under certain circumstances, a matriculated student with a cumulative GPA of 2.0 or higher may take a course via
directed study in a semester when the course is not offered at NHTI. A directed study allows them to pursue the
published learning objectives /outcomes for a course independently under the guidance of a faculty member. The
student must explain why the course was not taken in a previous semester and demonstrate compelling reasons
why the course could not be taken in a subsequent semester. Barring exceptional circumstances, a directed study
will not be granted for a course currently being offered at NHTI. Non-matriculated students are not eligible for a
directed study.

A department chair who requests that a student take a course via directed study must present a proposal to the
VPAA detailing the rationale for the request, the specific learning activities that will be required of the student, and
the specific assessment and evaluation tools that will be used to evaluate the student’s learning. The proposal
should identify the faculty member who will supervise the directed study. The Directed Study

Proposal Form is available from the Academic Affairs Office and the Registrar’s Office.

A student may not take a directed study for a course they have taken at NHTI and failed or for a course taken at
another institution and received a grade that will not transfer to NHTI. The VPAA must give final approval to all
directed study proposals. Grading of directed study projects will follow standard NHTI policies and procedures.

Dropping Classes/Withdrawing from NHTI
Dropping Classes with a Refund

We understand that students may face adverse consequences such as loss of financial aid eligibility, loss of athletic
eligibility, loss of residence life eligibility, loss of VA Education Benefits, or inability to meet program completion
expectations. Students should consult with their academic advisor before making any moves to drop a course.

e Students who drop a full-semester class by the end of the fourteenth calendar day of the semester will
receive a 100% refund of tuition, less non-refundable fees.



e Students can drop an 8-week course within seven calendar days from the start of the alternative semester
for a full refund.

e To drop a course that is two weeks or fewer in length, students must drop it by the end of the first day of
the class to receive a refund.

o If the last day to drop with a refund falls on a weekend or holiday, the drop refund date is the first
business day following the weekend or holiday.

Students are urged not to just stop attending a course and should contact the Registrar’s Office or Academic Ad-
vising Center or drop a class online via SIS (during open registration periods). Students must notify the Registrar’s
Office or the Academic Advising Center by phone, fax, email or in person before the above date to receive a refund.

Dropping Classes after the Refund Period

If a students decides to drop a class after the refund period, the Registrar’s Office is the only official authority that
can accept the withdrawal notification. Officially dropping a course prior to the completion of 60% of the sched-
uled duration of the course will result in a grade of W (withdrawn) on the student’s transcript, with no effect on
their cumulative GPA. A withdrawal after the 60% completion mark requires the instructor to issue a grade of WP
(withdraw passing) or WF (withdraw failing) on the drop form. A grade of WP will not affect cumulative GPA; a WF
will be calculated into the student’s cumulative GPA.

If the student stops going to class without providing official notification, the default withdrawal date for financial
aid purposes will be the midpoint of the semester. Those students who stop attending class may be dropped by
their instructor with an AF grade, or they will receive an AF from the instructor at the end of the semester. The AF
will affect the student’s cumulative GPA and financial aid.

Withdrawing from NHTI
The college has resources to help students achieve their ambitions:

e Do courses seem overwhelming? Our Academic Center for Excellence offers free tutoring to all NHTI
students.

e Are finances problematic? Contact our Financial Aid office for help and advice, and apply for scholarships
and grants to help offset costs. Each year, thousands of dollars goes unclaimed in these programs because
no one applies for them!

¢ Need to speed things up? Consider our 8-week online programs.

¢ Need to slow things down? Students can take only a few courses rather than a full workload. Academic
Advising can help answer questions and help devise individual solutions.

e Does it feel like college just isn’t the right path? It's our Academic Advising Center’s job to help students
figure out what they really want.

If the student is certain they want to withdraw from NHTI, the Registrar’s Office is the official authority to accept
their withdrawal notification. Students must submit a signed withdrawal form to the Registrar’s Office to show
their intent to withdraw. The date the form is submitted to the registrar with the withdrawal date and the date of
notification to the school. Students can also withdraw by phone, fax, or mail. The Registrar’s Office will fill out the
appropriate form and date stamp it with the submission method. If a student’s withdrawal occurs at the 60% or
later period, the student will be subject to the same academic assessments and actions as students completing the
semester. If they officially withdraw in good standing, they may apply for readmission by submitting a new appli-
cation, with an explanatory letter, to the NHTI Admissions Office.

Enroliment Status

A matriculated student is one who has been formally accepted to and is actively enrolled in a program. Students
who are enrolled in courses but have not been formally accepted into an academic program are referred to as non
-matriculated students. To be formally accepted to a program, students must provide all the documentation re-
quired for admission to that program (degree, professional certificate, or certificate) and be officially notified by
the Admissions Office of acceptance. Only matriculated students are eligible to graduate from a program and to
receive an official completion credential from the college. Students wishing to apply for financial aid must be
matriculated. Matriculation may be required for enrollment in discipline-specific courses.
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Student enrollment at NHTI is defined according to the number of credits for which a student is enrolled in a
particular semester as follows: Full-time is 12 or more credits per semester; part-time = fewer than 12 credits per
semester. For financial aid purposes, NHTI defines student enrollment more specifically: Full time is 12 or more
credits per semester; % time is 9-11 credits per semester; and part-time is 6-8 credits per semester.

Grading System

NHTI has implemented a letter grade system in which each grade reflects a level of achievement measured against
specific course objectives.

Letter Point Definition

Grade Equivalent

A 4.0 pts An honor grade representing achievement of a level of understanding and ability that is excellent and distinctive

A- 3.7 pts

B+ 3.3 pts Represents achievement of a level of understanding and ability of consistently high quality

B 3.0 pts

B- 2.7 pts

C+ 2.3 pts Represents achievement of a level of understanding and ability consistent with those levels required for suc-

C 2.0pts cessful entry into the student’s chosen career field

C- 1.7 pts

D+ 1.3 pts Represents some evidence of achievement but substantially below the level required for successful entry into

D 1.0 pts the student’s chosen career field

D- 0.7 pts

F 0.0 pts Represents negligible academic achievement. A student who receives an “F” grade in a course that’s a prerequi-
site to other courses must repeat the failed course with a passing grade before being eligible to continue with
the course sequence.

P Pass (not calculated into GPA)

E Pass grade issued for Credit-By-Examinations (not calculated into GPA)

pp Provisional pass; warning (not calculated into GPA)

NP No pass; unsatisfactory (not calculated into GPA)

| Incomplete grade. Indicates the student has not completed a major course assignment due to extraordinary circumstances. It
is not used to give an extension for a student delinquent in meeting course responsibilities. Not calculated into the GPA. All
work must be completed by the end of the third week of the subsequent semester or the grade defaults to an F.

AF Instructor or administrator-initiated withdrawal at any time for reasons other than poor grade performance; e.g., failure to
meet attendance requirements, violation of the Student Code of Conduct, disruptive behavior, etc. May be issued if a student
registered in a clinic, practicum, internship or lab is deemed unsafe or performing in an unsatisfactory manner as determined
by an evaluation in accordance with department criteria and procedure. Calculated in GPA as an “F.”

W Student-initiated withdrawal from a course at any time prior to drop deadline (60%). Does not affect GPA. Can be initiated by
the instructor if the student is unable to initiate the process (e.g., catastrophic illness or injury, job transfer).
WP Student-initiated withdrawal from a course after the drop deadline (60%); student has a passing grade at time of drop, as de-

termined by the instructor. Does not affect GPA. Can be initiated by the instructor if the student, because of extenuating cir-
cumstances, is unable to initiate the process (e.g., catastrophic illness or injury, job transfer).

WEF Student-initiated withdrawal from a course after the drop deadline (60%); student has a failing grade at time of drop, as deter-
mined by the instructor. Calculates in GPA as an “F.”
AU A course taken as an audit, does not earn credit and cannot be used to meet graduation requirements. Admission by permis-

sion of the instructor. Not all courses can be taken for audit.
Grade Appeal /Grade Change

Any appeal of a grade must be initiated by the student with the instructor before the next semester is done.
Students should be advised that in most instances a grade may be changed only by the instructor. The VPAA, the
only other individual on campus empowered to change a student’s grade, may alter a student’s grade only in a case
of obvious computational error or blatant abuse of the grading prerogative.! Students who believe they have valid
ground for a grade appeal should use the following process to resolve the issue:

e Contact the faculty member and schedule a meeting to discuss the grade appeal and attempt to resolve
the conflict. The faculty member and student will meet within the next five work days.

“Blatant abuse of the grading prerogative” refers to situations in which an instructor has willfully ignored published grading and assessment criteria and/

or has exhibited bad faith by acting in violation of published professional/ethical standards for faculty.



o If the issue was not resolved, the student has three work days from the date of the faculty member’s deci-
sion to file a written appeal with the faculty member’s program or department chair, or with the VPAA if
the faculty member is the department chair.? Within three work days, the department chair or VPAA will
mediate the dispute either through discussion with the instructor, or with the student in the company of
the faculty member.

o If the issue is still not resolved, the student will file a written appeal with the VPAA within three work days.
The letter of appeal must include the student’s name and contact information, the course name and num-
ber, the semester in which the course was taken, the student’s grade, the name of the instructor issuing
the grade, and specific evidence of obvious computational error and/or blatant abuse of the grading pre-
rogative. The VPAA (or designee) will have 10 work days from receipt of the written appeal to render a de-
cision. The decision of the VPAA (or designee) is final.

Grade Point Average

The GPA is indicative of the overall quality of a student’s performance. It is used by academic institutions and pro-
spective employers as a means of describing academic achievement. Three factors are used in computing the GPA:
credit hours, point value, and letter grade earned. Letters such as A, B, B+, and C have point values; if a student is
enrolled in five courses carrying 4, 4, 6, 3, and 5 credits and earns grades of B+, C-, A, D, and C respectively, their
GPA for the semester is calculated in the following manner: Multiplying the number of credits times the point val-
ue, then dividing the sum of the grade points (57.0 in the example) by the sum of the credits (22). Their GPA is 2.59.
The cumulative GPA for all semesters in which the student has been enrolled at NHTI may be calculated in the
same manner by using total credits and total grade points.

Graduation

Graduation from an Associate Degree Program
NHTI shall confer degrees in accordance with the policies set forth in the current edition of the CCSNH Board of
Trustees Manual.

Associate Degree Requirements:

e Completion of a minimum of 60 credits and all program requirements

e Achievement of a passing grade for all courses required by the specific program

e Achievement of a minimum cumulative CGPA of 2.0

e Atleast 15 credits in NHTI courses, with at least 8 of those in advanced-level major field courses

e Meet all course distribution requirements for an Associate in Science degree or Associate in Arts degree
as described below:

° Associate in Science: In addition to meeting the requirements listed in 1.A above, a student must
meet the following course distribution requirements to earn an Associate in Science Degree:

*  Earn at least 30 credits in program-specific courses in a defined major field;

*  Farn at least 20 credits in general education courses, including one course of three (3)
credits or more in: English Composition (required); Humanities /Fine Arts /Foreign Lan-
guage (required); Quantitative Reasoning /Mathematics (required); and Science (required);
Social Science (required). The remaining general education credits to reach the required
total of 20 general education credits may be taken in Humanities /Fine Arts /Foreign Lan-
guage, Quantitative Reasoning, Science, or Social Sciences.

*  The remaining 10 credits to reach the required total of 60 credits may be assigned in any
subject area, as deemed by the faculty to be appropriate to the curriculum.

° Associate in Science in General Studies: Students wishing to earn an Associate in Science in Gen-
eral Studies degree must meet all of the requirements listed above, as well as the general education
distribution requirements listed above. The 30 credits of major field coursework may be taken in
any subject area.

° Associate in Arts: In addition to meeting the requirements listed above, a student must meet the
following course distribution requirements to earn an Associate in Arts degree. Each category be-
low must include at least one course worth at least three (3) credits:

There are times when the schedules of the faculty member, department chair, and/or VPAA are not compatible with the timeframes specified above.
Students unsuccessful in their attempts to reach the faculty member may contact the Academic Affairs Office. A representative will then make every at-
tempt to arrange the required meetings within the five days indicated in Step 1. Students are advised, however, that it may not be possible in all cases.



Course Credits

English Composition 3-4 credits
English Literature, Composition (requiring English Composition as a prerequisite), or Communications 3 credits
Quantitative Reasoning/Mathematics 6-8 credits
Natural or Physical Science (including at least one lab science) 7-8 credits
Social Sciences 9 credits
Humanities/Fine Arts/Foreign Language 9 credits
And either
Electives in Specialized Major Field 20-24 credits
OR (for generic AA in Liberal Arts)
Liberal Arts Elective (from above list) AND 12-15 credits
Open Electives 9 credits

Total Minimum 60 credits

Although, degrees are awarded following each semester (August, December, and May), NHTI only holds one com-
mencement ceremony in May of each year. Potential graduates must file a Petition to Graduate form according to
the following schedule:

e End of April for students completing in the Summer semester
¢ End of October for students completing in the Fall semester
¢ End of November for students completing in the Spring semester

All forms must be completed and returned to the Registrar’s Office. A $20.00 fee will be charged for replacement
of a diploma. All financial and other obligations to NHTI must be met for degrees and transcripts to be released.

Professional Certificate Program Completion

NHTI awards professional certificates in accordance with the policies set forth in the current edition of the
CCSNH Board of Trustees Manual. Students who are matriculated in professional certificate programs must com-
plete a Professional Certificate Request form to receive their professional certificate. (Professional certificates are
not awarded at the commencement ceremony.) All forms must be completed and returned to the Registrar’s Of-
fice. Students must meet the following requirements to earn a professional certificate from NHTI:

e Completion of all program requirements

e Achievement of a passing grade for all courses required by the specific program

e Achievement of a minimum GPA of 2.0 in those courses required for the specific program
e Completion of 8 credits or 25%, whichever is larger, in NHTI-controlled courses

Professional certificates are awarded following each semester (August, December and May) once the official grade
processes have been run. Students must file their Professional Certificate Request Form on the following schedule:

e End of April for students completing in the Summer semester
e End of October for student completing in the Fall semester
¢ End of November for students completing in the Spring semester

All financial and other obligations to NHTI must be met for diplomas, certificates, and transcripts to be released.
Certificate Program Completion

NHTI awards certificates in accordance with the policies set forth in the current edition of the CCSNH Board of
Trustees Manual. Students who are matriculated in a certificate program must complete a Certificate Request
Form to receive their certificate of completion. (Certificates are not awarded at the commencement ceremony.)
Once the Certificate Request Form has been received, an academic audit will be performed. Students must meet
the following requirements to earn a certificate from NHTI:

e Completion of all program requirements

e Achievement of a passing grade for all courses required by the specific program

e Achievement of a minimum GPA of 2.0 in those courses required for the specific program
e Completion of 6 credits or 25%, whichever is larger, in NHTI-controlled courses
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Certificates are awarded on the following schedule:

e September 1 for students completing in the Summer semester
e January 1 for students completing in the Fall semester
¢ June1for students completing in the Spring semester

All financial and other obligations to NHTI must be met for certificates and transcripts to be released.
Additional Associate Degrees

Students may earn additional associate degrees by concurrent completion of the requirements of several degrees
or by subsequent study of the first degree recieved. The requirements for additional degrees are as follows:

e Complete all requirements of each program of study, including general education requirements
e Earn a minimum of 15 additional credits at the college, beyond those required for the first and
subsequent degrees

Completion/Graduation Rate

As required by the U.S. Department of Education, 34 CFR Part 668, Student Assistance General Provisions, “An
institution shall make readily available to all enrolled students and prospective students, through appropriate pub-
lications and mailings, the Institution’s completion and graduation rate (or a projected completion or graduation
rate) of its full-time degree-seeking undergraduate students who enroll for the first time” at NHTI “and have not
previously enrolled at any other institution of higher education.”

Of the 710 full-time, first-time degree /certificate-seeking students entering NHTI in Fall 2015, 160 completed their
programs within 150% of the normal time, resulting in a graduation rate of 23%.

e Average student debt upon graduation: $11953.01
e Loanrepayment rate: 52.1303

Incomplete Grades

An Incomplete grade (I) indicates a student has not completed a major course assignment because of extraordi-
nary circumstances. The grade is applied only in those instances where the student has a reasonable chance of
passing; it is not used to give an extension of time for a student delinquent in meeting course responsibilities. The
work must be completed by the student through formal arrangement with the instructor no later than:

e The end of the third week in the Spring semester for a grade issued in the Fall semester
¢ The end of the third week in the Fall semester for a grade issued in the Summer term
e Three weeks from the earliest start date of the summer term for a grade issued in the Spring semester

Should the student fail to complete the work within the designated period, the grade will automatically become an
F. Exceptions to the above deadlines may be made by the VPAA. I grades will not be included in the computation of
GPA. An I may affect a student’s financial aid. Students should contact the Financial Aid Office for information.

Inactive Status

Matriculated Allied Health students in good standing who interrupt their education by not enrolling in the subse-
quent semester will be declared inactive and no longer considered a student in the program. The student must file
a request for readmission through the Admissions Office. Students will be admitted pending available space. In all
other programs, students in good standing who interrupt their education by not enrolling for three consecutive
semesters (including summers) will be declared inactive and no longer considered a student in the program. The
student must file a request for readmission through the Admissions Office.

Independent Study

Opportunities for credit-bearing independent study are available to matriculated students with a cumulative GPA
of 2.0 or higher who wish to explore areas of a discipline not covered in the normal curriculum. Independent study
is not available to non-matriculated students. The intention of independent study is to expand a student’s learning
experience beyond the normal program curriculum. An independent study cannot be taken in lieu of any course



existing in any of NHTT’s catalogs. Students wishing to pursue existing NHTI courses on an independent basis
should consult the NHTI policy on directed study.

Students wishing to take an independent study opportunity must consult with a supervising faculty member to
prepare a proposal detailing the learning outcome to be pursued, the learning activities that will occur, and the
assessment and evaluation that will be used to determine the final grade. The proposal should indicate the number
of credits requested for the independent study (usually 1-2). The Independent Study Proposal form is available
from Academic Affairs and the Registrar’s Office. The student must obtain the following signatures as indicated on
the form: the student’s department chair; the faculty member who will supervise the learning experience; the de-
partment chair of the supervising faculty member; and the VPAA. Grading of independent study projects will follow
the standard NHTI policies and procedures.

Exceptions to the above policy require approval from the department chair and VPAA. Financial Aid does not cover
courses for which a student earns credit through Independent Study.

Medical Leave

A matriculated student who, because of a serious medical condition that requires extended in-patient treatment
in a medical facility and /or ongoing outpatient medical treatment, becomes unable to complete the academic re-
quirements and /or unable to meet the program’s technical standards and /or the requirements of the Student
Code of Conduct, may apply for a formal Medical Leave of Absence (MLA) for up to two consecutive semesters.

Students considering an MLA should be aware that granting of such leave does not relieve a student from financial
responsibility to the college. A student seeking MLA who is also a financial aid recipient should contact the Finan-
cial Aid Office to discuss the leave and any potential implications for changes in eligibility. Students who have con-
cerns about health insurance coverage may wish to consult www.michelleslaw.com for important information.

Students requesting MLA must:

e Provide a letter to the VPAA identifying their program of study, the medical reason for the request, the
proposed date on which the leave would begin, and the proposed date of readmission

e Provide the VPAA documentation of the medical condition from a licensed healthcare professional directly
involved in the student’s treatment sufficiently comprehensive to facilitate the decision-making process.

The VPAA (or designee) will decide the appropriateness of the leave request and notify the student in writing
whether the request for MLA was granted and what conditions for readmission may apply. Students whose MLA
requests are granted will not be required to reapply for admission at the end of the leave period provided all con-
ditions for readmission have been met. These may include, but are not limited to, submission of documentation
from a licensed healthcare professional directly involved in the treatment of the student’s particular condition that
is sufficiently comprehensive to provide reasonable assurance that the returning student will be able to meet all
college academic, technical, and behavioral requirements; an in-person meeting with the VPAA and /or the stu-
dent’s program department chair; compliance with any new admission criteria implemented in the student’s ab-
sence; following a new curriculum plan that may have been implemented in the student’s absence; and /or repeat-
ing courses and /or clinical experiences to ensure clinical competence following the absence.

Students wishing to return to a residence hall may be required to meet additional, separate criteria from those
required for return to an academic program. Students should directly negotiate any return to residence life with
the college’s Student Affairs Office.

Students who choose to seek MLA under the provisions of this policy should be aware that information they vol-
untarily disclose during the application and readmission processes will be handled under the confidentiality guide-
lines of FERPA and disclosed only to those persons with a direct academic need to know.

Prerequisite and Corequisite Courses

Many courses at NHTI are dependent on knowledge learned in preceding courses. NHTI requires students to pass
all listed prerequisite courses to proceed with courses for which there are prerequisites. Prerequisite courses may
be waived only with the prior approval of the department chair in which they are taught. Such a waiver does not
suggest these prerequisite courses need not be taken, only that credit for them may be gained at a subsequent
time. Corequisite courses are those that must be taken concurrently (at the same time) with another course, as
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listed in a particular course description. With departmental permission, a corequisite course may sometimes be
taken in advance of the course for which it is a corequisite.

Prior Learning Assessment

NHTI offers avenues for students with prior learning to gain college credit. Students must be matriculated into a
program of study and may request that prior credits or experience be evaluated and applied toward graduation
requirements within their programs of study. Options for prior learning assessment available to students include:

American Council on Education

College credit will be granted to students with military training, experience, or coursework recognized by the
American Council on Education. Students seeking credit for their military experience will need to submit a military
transcript to the Admissions Office for the review /evaluation process.

College-Level Examination Programs®

CLEP is a nationwide credit-by-exam program that offers students the opportunity to obtain recognition for col-
lege-level achievement through a program of exams in undergraduate college courses. NHTI is a CLEP testing
center. CLEP is the most widely accepted credit-by-exam program in the U.S., helping students of a wide range of
ages earn credit for what they already know. CLEP exams are available in 34 college-level subjects. With satisfacto-
ry exam scores, students may earn credits toward their college degree, depending on the exam subjects and the
students’ major field of study.

Credit by Exam

Credit by Exam allows matriculated students to receive credit by passing a comprehensive exam of course materi-
al. Credit by Exam seekers have to be matriculated into an NHTI program and provide evidence that the course
content has been mastered. Students should first consult with their academic advisors to determine eligibility.

Application for Credit by Exam

The fee for Credit by Exam is $25 per credit hour. Grades will be either “pass” or “no pass,” with full course credit
granted for a grade of E (pass). Since a traditional grade (A-F) is not entered, the Credit by Exam is not calculated
into the student’s GPA. If the student fails to pass the exam, no entry is made on the academic transcript but a rec-
ord of the unsuccessful completion will be maintained in the student’s file. A student who receives a grade of “no
pass” will be ineligible for another Credit by Exam in that course and must successfully complete the course as
needed to fulfill program requirements. A student who has previously received a failing grade in a course (or less
than C for transfer) may not request Credit by Exam in that course. Financial Aid does not cover course credits
earned through Credit by Exam, nor are the credits transferable.

Process for Credit By Exam

o Verify the student is matriculated (accepted into a program).

e Work with department chair /advisor to schedule exam with appropriate professor
e If taking the exam in graduating semester, obtain approval from the VPAA

e Complete parts I, II, and III of the Application for Credit by Examination

e Acquire necessary signatures in the order listed

¢ Identify on the application the date exam will be administered

o Identify on the application the minimum passing grade needed

e Take the form to the Bursar’s Office for payment ($S25 per course credit)

e Obtain Bursar’s Office signature in Part IV

e Complete exam

e Have administering professor complete Part VI including the grade of pass or no pass
e Have administering professor submit exam with answer sheet to VPAA

Experiential Learning

Credit for prior learning offers students the opportunity to demonstrate the knowledge they have gained through
life experiences and apply this knowledge towards credit in a degree /professional certificate /certificate program.
To prepare for this option, students will develop a portfolio to be assessed by appropriate college personnel. A
student must be matriculated in an NHTI program to be eligible to apply for experiential credit. Not all programs



provide the experiential credit option; students should consult with their department chairs, advisors, or program
coordinators to determine if experiential credit is appropriate.

e Students may be awarded a maximum of 24 credits for experiential learning.
e Students will be assessed a fee based on 50% of the current tuition rate on the total credits awarded
¢ Financial Aid does not cover courses for which a student earns credit through experiential learning

Criminal Justice Program

Criminal Justice students who have previous training through Police Standards and Training, County Corrections,
the state Corrections Academy, or in-service training may receive credit for courses required in the NHTI Criminal
Justice program. For more information, contact the Admissions Office or the Criminal Justice department.

Advanced Standing Credit - Health Science

Evaluation of credit received from a college or hospital-based program of study in a health-related field may result
in advanced-standing credit toward the Health Science degree. Students must have current certification. Eligible
credentials include licensed nurse assistant, dental assistant (national certification), and paramedic (Elliot Hospi-
tal). For more information, contact the Health Science department.

Other Forms of Earning College Credit

e International Baccalaureate
e Advanced placement exams
e Running Start

e eStart

e Early College

Program Residency Requirements

To be eligible to receive an NHTI associate degree, a student must satisfactorily complete a minimum of 15 credits
of course work in NHTI-controlled courses with at least half of these credits numbered at the 200 level in the
student’s major. To be eligible to receive an NHTI professional certificate, 9 credits or 25% or the require program
credits, whichever is larger, must be taken in NHTI-controlled courses. To be eligible to receive an NHTI
certificate, 6 credits or 25% of the required program credits, whichever is larger, must be taken in NHTI-
controlled courses. Exceptions to this policy require approval of the VPAA and Academic Standards Committee.

Under-Enrolled Day Classes

NHTI reserves the right to cancel a class that it deems under-enrolled. Occasionally, a day class may be cancelled
for insufficient enrollment, and students will be asked to attend that same class, if it is also available, in the
evening. NHTI recognizes its obligation to run courses in the semesters indicated in the program curriculum and
will not cancel a day class unless the same or a comparable course is available in the same semester in the evening.




ACADEMIC PROGRAMS

Our mission is to help you reach your academic and career goals on your terms in a way that makes sense for you.
We offer daytime, evening, hybrid, remote, and online class options with 8- and 16-week sessions.

We are more than just your local community college; we offer more than 90 degree and certificate programs in six
focus areas. Read on to explore our academic options to build your future:

Arts, Humanities, Communications, and Design

2 ©

Business

Health Sciences and Services

Hospitality

Social, Educational, and Behavioral Sciences

S9D®

STEM and Advanced Manufacturing

To help you differentiate between degree programs and certificate programs within these focus areas, we've listed
them out on the main focus pages and designated the following color banners:

Main Focus Area Degree Program Certificate Program
with Definitions and Within Focus Area Within Focus Area
General Information

Ideally, you should plan on taking 30 credits per academic year (including the fall, spring, summer, and interim
sessions) in your chosen degree or certificate program to reach your optimal college experience while saving you
time and money.

If you have any questions about individual focus areas, programs, or courses, contact our Office of Academic
Advising at NHTIadvising@ccsnh.edu or your personal academic advisor.
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ARTS, HUMANITIES, COMMUNICATIONS, AND DESIGN

Associate of Arts
e Communications
e English

e Liberal Arts
e Visual Arts

Associate of Science

e General Studies

Certificate

e Mindful Communication

Internship Considerations

NHTI has developed excellent practicum opportunities for our students to foster hands-on learning while
simultaneously receiving credit. The college’s first priority must be to ensure that patients/clients/children/
families are not placed in jeopardy by students during learning experiences. Therefore, students in internship,
externship, practicum, service learning, and clinical experiences must demonstrate sufficient emotional stability to
withstand the stresses, uncertainties and changing circumstances that characterize patient/client/child /family
responsibilities. Further, the student is expected to have the emotional stability required to exercise sound judg-
ment, accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain
sensitive interpersonal relationships and confidentiality with employees, customers, and /or patients/clients/
children and their families.

Curriculum Abbreviations

e CL - Number of lecture /classroom hours per week for the course
e LAB - Number of simulation laboratory, laboratory or clinical hours per week for the course
¢ CR - Number of credit hours for the course



https://www.nhti.edu/program/communications/
https://www.nhti.edu/program/english/
https://www.nhti.edu/program/liberal-arts/
https://www.nhti.edu/program/visual-arts-2/
https://www.nhti.edu/program/mindful-communication/

COMMUNICATIONS

This program is designed to prepare students to build successful careers in today’s complex, information-based,
media-driven culture and allow them to transfer into bachelor’s degree program in Communications, Media
Studies, Journalism, or related degree. The associate degree will prepare students to engage with communicative
patterns, problems, and practices they will encounter in their personal and professional lives.

¢ By studying communication in everyday relationships, groups, and organizations, students discover how
these systems are created, maintained, and improved.

e By learning critical thinking, problem solving, conflict management, and collaborative strategies, students
develop leadership, career development, and understanding skills for different situations.

e By developing skills in writing, editing, social media, and analysis, students learn to create and deliver
effective messages through written, oral, digital, and broadcast channels.

This program is available 100% online.

Program Learning Outcomes

This program seeks to guide and develop students into becoming ethical, hard-working, and thoughtful contribu-
tors in their personal lives, careers, and society. Accordingly, the program will develop students’ abilities to:

o Exemplify high ethical standards in personal and professional communication.

e DParticipate in discussions about cultural diversity.

e Communicate through individual and group presentations and speeches and participate in a symposium

e Effectively employ communications and social media tools.

e Assess the dynamics of interpersonal communication and conflict management involving personal and
business relationships.

¢ Develop a communication plan to enact during a crisis within an organization and then reflect and revise
communication strategies used during the crisis.

Career Information

Communications skills are needed across industries and disciplines, such as social media, media, broadcasting,
journalism, photography, business, public relations, travel and tourism, sales, advising, law, health, human services,
education, and ministry. Graduates can enter into the following professions (not an inclusive list):

e Radio and TV stations broadcaster

¢ Newspaper and magazine writer /editor

e Student and athlete advising

e Advertising/marketing /social media developer

The communication skills derived from the degree can help students succeed in corporate settings or in
organizations involving communications, media, broadcasting, journalism, photography, business, public relations,
politics, law, health, human services, education, and ministry.




Communications Associate of Arts Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ENGL 101C English Composition 4 0 4
XX xxxC? Social Science 3 0 3
MATH 120C Quantitative Reasoning or higher-level math course 4 0 4
HIST 105C Western Civilization Il 3 0 3
14
Spring Semester
ENGL 120C/COMM Communications or
120C
ENGL 120MC/COMM Communication: Mindful or
120MC
COMM 125C Communication and the Literature of Science and Technology 3 0 3
DCOM 150C Social Media Strategy 3 0 3
XX xxxC* Social Science elective 3 0 3
XX xxxC? Humanities elective 3 0 3
XX xxxC3 Lab Science elective 3 2 4
16
Second Year
Fall Semester
COMM 135C Introduction to Media Studies or
DCOM 130C Ecommerce, Websites, Blogs or
SPTS 180C Public Relations and Advertising for the Sports Industry or
VRTS 140C Digital Photography 3 0 3
COMM 201C Interpersonal Communication or
DCOM 210C Search Engine Optimization or
SPTS 250C Sports and Society or
VRTS 101C Intro to Drawing 3-4 0 3-4
COMM 203C Advanced Public Speaking 3 0 3
PHIL 242C Contemporary Ethical Issues 3 0 3
MATH 1xxC Math above Quantitative Reasoning 4 0 4
16-17
Spring Semester
COMM 227C Professional Communication or
SPTS 220C Sports Communications or
VRTS 193C Intro to Photoshop 3 0 3
COMM 202C Intercultural Communication or
DCOM 230C Email, Mobile Promotion, and Marketing or
VRTS 201C Drawing Il 3 0 3
XX xxxC Social Science elective 3 0 3
XX xxxC Science elective (with or without lab) 3-4 0 3-4
BUS 261C Advertising or
DCOM 250C Digital Analytics or
SPTS 270C Introduction to Sports Analytics or
ENGL 221C Film Genres and Directors 3 0 3
COMM 204C Communications Capstone 1 0 1
16-17

Total Credits

62-64

ANTH, ECON, HIST, POLS, PSYC, or SOCI prefix (excluding HIST 104C and HIST 105C) are strongly recommended.
2ENGL 102C Intro to Literature, ENGL 121C Film Studies, or language
3Excluding BIOL 100C, CHEM 100C, and PHYS 100C
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Communications Associate of Arts Degree Tracks

Communications Digital
ENGL 120C/COMM  Communication or ENGL 120C/COMM  Communication or
120C 120C
ENGL 120MC/ Communication: Mindful or ENGL 120MC/ Communication: Mindful or
COMM 120MC COMM 120MC
COMM 125C Communication and the Literature of COMM 125C Communication and the Literature of

Science and Technology Science and Technology
DCOM1 50C Social Media Strategies DCOM 130C Ecommerce, Websites, and Blogging
COMM 135C Intro to Media Studies DCOM 150C Social Media Strategies
COMM 202C Intercultural Communication bCOM 210C Search Engine Optimization
COMM 203C Advanced Public Speaking DCOM 230C Email, Mobile Promotion, and Marketing
COMM 204C Communications Capstone DCOM 250C Digital Analytics
COMM 227C Professional Communication COMM 203C Advancec.I Pu.blic Speaking
BUS 261C Ay COMM 204C Commu'nlcatlons Caps'tonfe

COMM 227C Professional Communication

Mindful Sports
ENGL 101MC English: Mindful ENGL 120C/COMM  Communication or
ENGL 102MC Intro to Literature: Mindful 120C
ENGL 120MC/ Communication: Mindful or ENGL 120MC/ Communication: Mindful or
COMM 120MC COMM 120MC
COMM 135C Intro to Media Studies COMM 125C Communication and the Literature of
ENGL 294MC/ Communicating Mindfully Capstone Science and Technology
COMM 294MC DCOM 150C Social Media Strategies
DCOM 150C Social Media Strategies COMM 202C Intercultural Communication
COMM 201C Interpersonal Communication COMM 203C Advanced Public Speaking
COMM 202C Intercultural Communication COMM 204C Communications Capstone
COMM 203C Advanced Public Speaking SPTS 220C Sports Communications
COMM 204C Communications Capstone SPTS 250C Sports and Society
COMM 227C Professional Communication SPTS 270C Introduction to Sports Analytics
BUS 261C Advertising
Visual Arts
ENGL 120C/COMM  Communication or
120C
ENGL 120MC/ Communication: Mindful or
COMM 120MC
COMM 125C Communication and the Literature of

Science and Technology
ENGL 121C Intro to Film
ENGL 221C Film Genres and Directors
DCOM 150C Social Media Strategies
COMM 203C Advanced Public Speaking
COMM 204C Communications Capstone
VRTS 101C Intro to Drawing
VRTS 140C Digital Photography
VRTS 193C Intro to Photoshop
VRTS 201C Drawing Il



ENGLISH

The program ensures a sound general education in the Humanities and Sciences while allowing students to
pursue individual interests in literatures or creative writing. The associate degree can serve as a stepping stone
to a four-year degree in English or related majors. This program is available 100% online.

Program Learning Outcomes

Through the study of literature and the practice of writing, the successful English major will be able to identify a
diverse range of historically and culturally significant texts; analyze and evaluate those texts; and, with the aid of
developed skills in research and writing, apply original ideas and opinions to a wide range of historical and con-
temporary issues. Upon successful completing of the AA in English, students will be able to identify, analyze, and
evaluate a diverse range of historically and culturally significant works of fiction, nonfiction, drama, and poetry.
The successful student will also be empowered to develop original ideas and opinions on literary texts and a range
of issues related to historical and contemporary Western culture. The associate of arts in English will be awarded
upon successful completion of the program. This program is also available 100% online.

Career Information
Students who complete this program can enter into the following professions (not an inclusive list):

o Editing
e Journalism
e Publishing

English Associate of Arts Curriculum

Course Title CR
General Requirements
ENGL 101C English Composition 4
ENGL 102C Introduction to Literature

Humanities: HIST 105C Western Civilization Il and XX xxxC Humanities/Fine Arts/ 9

Language elective

Mathematics/Quantitative Reasoning electives: Two courses that can include CPET 107C, 8
PHIL 112C, or MATH 120C*or higher-level math

Lab Science elective?

Social Science electives: Three courses with ANTH, ECON, HIST, POLS, PSYC, or SOCI prefix® 9

41
Concentration **
ENGL 1xxC Introductory genre courses beyond ENGL 102C 6
ENGL 2xxC and 2xxC Sequential survey courses in American or British Literature 6
ENGL 255C Shakespeare 3
ENGL 2xxC Upper-level electives 6
21

Milestone course - A course necessary to pass to advance in the program

2Excluding BIOL 100C, CHEM 100C, and PHYS 100C

3Excluding HIST 104C and HIST 105C

“A minimum 60 credits is required for graduation.

A minimum of 16 credits hours must be earned through instruction at NHTI with a minimum of 8 credit hours in courses numbered at the 200 level.
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LIBERAL ARTS

This program is designed to provide students with broad knowledge and exploration in the arts and sciences. It
offers maximum choice and flexibility, a wide array of courses, and clear transfer pathways to other programs and
four-year schools. This program allows students to create a pathway for following opportunities:

e Ability to transfer to 4-year colleges and universities to complete a bachelor’s degree in a Liberal Arts area

o Starting point for those who have not selected a major and want to complete general education
requirements and an associate degree.

e Access to prerequisite courses to transfer into NHTI programs such as Engineering Technology, Math,
Biology, Health Science, Environmental Science, and Accounting.

Career Information

Employers rank critical thinking and communication skills as essential components of career readiness. Students
with a Liberal Arts degree gain these sought-after skills to pursue a wide range of job opportunities.

Program Learning Outcomes

e Evaluate strengths and weaknesses as a learner and develop strategies for finding solutions.

e Express oneself clearly and cogently through written and oral communication.

o Evaluate the effect of historical trends, events, institutions, and social systems on society.

« Apply quantitative reasoning/mathematical operations necessary to be competent in both a personal and
professional setting.

o Apply the scientific method to gain knowledge and examine the laws, theories, and processes of physical
and biological phenomena.

¢ Demonstrate an understanding of diverse ideas, emotions, and modes of expression, as expressed through
literature and the arts.

e Demonstrate the basic applications of computer technology on both a personal and professional level.

e Complete the necessary course requirements to support transfer to four-year institutions.

Liberal Arts Associate of Arts Curriculum

Course Title CR

Core Requirements

ENGL 101C English Composition 3-4

ENGL xxxC English elective 3

MATH xxxC Mathematics/Quantitative Reasoning electives: Two courses that can include CPET 107C, 6-8
PHIL 112C, or MATH 120C"or higher-level math

XX xxxC Three Humanities electives: Any INDL, PHIL, ASL, CHIN, FREN, GERM, SPAN, THTR, MUSC, 9
DANC, VRTS, HIST 104C, HIST 105C, or English Literature®

XX xxxC Three Social Science electives: ANTH, ECON, INDL, POLS, PSYC, SOCI, or HIST xxxC> 9

XX xxxC Two Science electives, one with lab: BIOL, CHEM, PHYS, SCI, ENV 7-8

Total Core Credits*® 37-41

Electives

XX xxxC Four to five Liberal Arts and Sciences electives (any General Education elective) 12-15

XX xxxC Three general electives (any credited course) 9-12

Total Credits 60

'Milestone course - A course necessary to pass to advance in the program

2For optimal transfer the following courses are recommended: Philosophy elective, History elective, Fine Arts elective, Anthropology, or other culture/
diversity class. Please refer to target program for specific recommendations.

3Excluding HIST 104C and HIST 105C

“All students must complete a minimum of 60 credits of college-level coursework with a minimum cumulative GPA of 2.0.

SAll students must earn at least 15 credits at NHT| with at least eight (8) of those credits numbered at the 200 level.
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VISUAL ARTS

This program provides the opportunity to acquire a thorough knowledge of visual expression and broad exposure
to the history of art in preparation for transfer to four-year colleges and universities and a career in the visual
arts. The structured curriculum emphasizes visual perception, technical acuity, and artistic philosophy geared
toward developing a personal aesthetic. The first-year curriculum provides all students with a common foundation
in basic artistic techniques. The following year, students focus on advanced studio disciplines and prepare a
professional portfolio of their work. To view NHTI Senior Capstone work, visit https: / /www.nhtivarts.com/.

The Visual Arts professors are professional artists with extensive exhibition records and a wealth of teaching
experience. The limited student-to-faculty ratio facilitates a respectful and safe environment to develop inherent
abilities. We encourage mentorships, independent study, internships, and exhibition opportunities. Students have
their work exhibited at the end of each semester.

Program Learning Outcomes
Students who complete the program will demonstrate:

e A comprehension of art history and its relationship to society, an understanding of different modes of ex-
pression, and how to articulate that context during individual assessment of studio work

e The ability to create imagery that reflect professional standards in a range of mediums that use compo-
nents of visual language to communicate personal and group content and critically assess individual work
in group settings

o The ability to write concisely and employ mathematics, science, and appropriate terminology as used in
the field of visual arts

e The ability to articulate meaning and motive in an artist statement, create an independent body of work,
prepare professional-quality displays, and curate and hang exhibitions

Career Information

Graduates can enter into the following professions (not an inclusive list): illustrating, graphic design, set design,
photography, film /media production, fabric /paper design, fashion design, product design, art therapy, art
instructors, game design, character development, interior design, and fabrication. They may earn income by
opening their own studios and selling work to museums, galleries, and private collectors. Many continue study
toward BFA degrees to further their abilities and pursue careers in teaching.
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Visual Arts Associate of Arts Curriculum

First Year

Course

Fall Semester
ENGL 101C
VRTS 101C
VRTS 103C
VRTS 111C
XX xxxC

Spring Semester
XX xxxC

ENGL xxxC
VRTS 104C
VRTS 112C
VRTS 201C

Second Year

Fall Semester
MATH xxxC
VRTS xxxC
VRTS xxxC
XX xxxC

XX xxxC

Spring Semester
MATH xxxC
VRTS 290C
VRTS 2xxC

XX xxxC

XX xxxC

Total Credits 65-69

Title

English Composition

Introduction to Drawing (studio)®
Two-Dimensional Design (studio)®
Survey of Western Art History I
Social Science elective?

Social Science elective

English elective

Three-Dimensional Design (studio)*
Survey of Western Art History I1*
Drawing Il (studio)*

Math elective®

Studio elective®

Elective (may be Studio or History)!
Lab Science elective®

Social Science elective?

Math elective®

Visual Arts Capstone Practicum®®
Studio elective (#2)*

Lab Science elective®

General elective

!Indicates major field courses.

2Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC or SOCI (except HIST 104C and HIST 105C)
SMATH xxxC 1 must be MATH 120C or higher-level mathematics course (excludes “institutional credit only” math courses and MATH 129C); MATH xxxC

2 must be a higher-level mathematics course than MATH xxxC 1.
“BIOL 100C, CHEM 100C and PHYS 100C do not meet this requirement.
The final studio course will serve as the capstone course during which the student will create a portfolio of work to be displayed at a public showing.

W W iNN DA

N W N WW

3-4

2-3

LAB

O O wH~»O

A O W OO

oON B~ OO

B W Wwwbh b
N

AW W Ww

3-4

3-4

17-19

3-4
1

4

4

3-4
15-17


https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/introduction-to-drawing/
https://www.nhti.edu/course/two-dimensional-design/
https://www.nhti.edu/course/survey-of-western-art-history-i/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/three-dimensional-design/
https://www.nhti.edu/course/survey-of-western-art-history-ii/
https://www.nhti.edu/course/drawing-ii/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/visual-arts-capstone-practicum/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/

GENERAL STUDIES

This program is designed to provide students with maximum flexibility, traditional and online options, and strong
advising to help fulfill prerequisites needed to apply to any of NHTI’s Allied Health programs. This program offers a
wide array of courses and opportunities and allows students to create a pathway that provides opportunity to:

e Transfer to other NHTI Allied Health programs upon acceptance to those programs.

¢ Be a starting point for students, especially those who are interested in Allied Health fields but who have
not yet selected or been admitted to a specific Allied Health program.

e Complete general education requirements and complete an associate degree.

¢ Complete prerequisite courses to transfer into programs ranging from Nursing to Radiologic Technology.

e Apply credits earned in an NHTI certificate program or elsewhere toward an associate degree at NHTI.

Program Learning Outcomes

o Evaluate strengths and weaknesses as a learner and develop strategies for finding solutions for continued
improvement.

e Express oneself clearly and cogently through written and oral communication.

o Evaluate the effect of historical trends, events, institutions, and social systems on society.

« Apply quantitative reasoning/mathematical operations necessary to be competent in both a personal and
professional setting.

e Apply the scientific method to gain knowledge and examine the laws, theories, and processes of physical
and biological phenomena.

e Demonstrate an understanding of diverse ideas, emotions, and modes of expression as expressed through
literature and the arts.

+ Demonstrate the basic applications of computer technology to be competent on both a personal and pro-
fessional level.

Career Information

Career pathways for General Studies majors are diverse and depend on the students’ interests, the skills they
develop, and the goals they set for themselves. General Studies majors are often interested in helping people,
particularly in a medical setting. After completing a degree at NHTI, graduates may find themselves helping to
administer medical treatment, providing access to services, or helping to prevent, diagnose, and treat medical
conditions. General Studies majors are often interested in ensuring people know how to maintain and improve
their health and the health of others. Learning about scientific principles and evidence-based practice are crucial
parts of the education when exploring the possibility of a career in these fields.




General Studies Associate of Science Curriculum

Option A: Select a concentration with room for exploration
Course Title CR

ENGL 101C English Composition 4
ENGL xxxC English elective® 3
MATH 120C  Mathematics: MATH 120C Quantitative Reasoning or higher-level math 4
XX xxxC 2 Social Sciences electives? 6
XX xxxC Lab Science elective® 4
XX xxxC Humanities elective® 3
XX xxxC General elective (any college-level credited course) 3
27 (min)
Electives
GST 100C College Success Seminar® 1
GST 102C Study Strategies® 2
XX xxxC Liberal Arts and Sciences electives 12
XX xxxC Electives (courses to meet individual interests and goals; may include a certificate program) 20-23
35-38

Total Credits 62-65

Option B: Work toward goals while applying experiential learning and/or previous credits earned
Course Title CR

ENGL 101C English Composition 4
ENGL xxxC English elective® 3
MATH xxxC Mathematics: MATH 120C Quantitative Reasoning or higher-level math 4
XX xxxC 2 Social Sciences electives? 6
XX xxxC Lab Science elective® 4
XX xxxC Humanities elective® 3
XX xxxC General elective (any college-level credited course) 3
27 (min)
Electives
GST 100C Assessment of Prior Learning 1
Experiential Credit® 16 (max)
Certificate in a specific program area® (must relate to experiential credit) and/or variable
Coursework in a specific subject area® (must relate to experiential credit)
32
Total Credits 60

*Excluding ENGL 100C, ENGL120C, ENGL120MC, ENGL135C, and ENGL 201C

2Any Anthropology (ANTH), Economics (ECON), Interdisciplinary (INDL), Political Science (POLS), Psychology (PSYC), Sociology (SOCI), or History (HIST,
excluding Hist 104C and HIST105C) course

3Excluding BIOL 100C, CHEM 100C, and PHYS 100C. Includes one 4-credit science from these categories with a lab: Biology (BIOL), Chemistry (CHEM),
Physics (PHYS), Science (SCI), Environmental Science (ENVS)

“Includes any Interdisciplinary (INDL), Philosophy (PHIL), American Sign Language (ASL), Chinese (CHIN), French (FREN), German (GERM), Spanish
(SPAN), Theater (THTR), Music (MUSC), Dance (DANC), Visual Arts (VRTS), History (HIST 104C or HIST105C), or English Literature course.

°GST 100C/102C can be waived if a student has taken a course section designated as a First-Year Experience course, if the student has six credits with a C
or better, or with the permission of the department chairperson.

°If the combination of experiential credit and certificate program courses totals less than 35 credits, additional coursework must relate to the concentra-
tion subject area and must be approved by the department chair.

Note: A minimum of 16 credit hours must be earned through instruction at NHTI with a minimum of 8 credit hours in courses numbered at the 200-level.
For optimal transfer experiences, speak with an NHTI advisor for specific recommendations.
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‘ MINDFUL COMMUNICATION

This program consists of four English courses with the “MC” extension that infuse mindful communication and
emotional intelligence into the teaching of core course content. Students who take those courses as part of their
degree program can graduate with both an associate degree and a Mindful Communication certificate.

Mindfulness has been linked with an increased ability to focus, improved working memory, improved problem
solving, reduced reactivity, reduced stress, and improved health. NHTT's Mindful Communication courses and
certificate program are part of the mindfulness-based approach to the study, application, and teaching of
mindfulness as pioneered by leaders in the field at the Center for Mindfulness, Medicine, Health Care, and Society
at the University of Massachusetts Medical School.

The certificate is financial aid-eligible only when the MC courses are completed as part of a degree program.

Career Information

This certificate makes students more marketable across a broad range of fields, including information technology,
healthcare, business, education, and human services. Emotional intelligence (EI) is widely recognized as helping
people succeed and move up in their careers. Studies suggest that those with high EI often earn higher salaries
than those with low EL

Mindful Communication Certificate Curriculum

Course Title CL LAB CR
Full Certificate

ENGL 120MC/COMM Communication: Mindful 3 0 3
120MC

ENGL 101MC English Composition: Mindful 4 0 4
ENGL 102MC Introduction to Literature: Mindful 3 0 3
ENGL 294MC/COMM Communicating Mindfully Capstone 1 0 1
294MC

Total Credits 11



https://www.nhti.edu/course/communication-mindful/
https://www.nhti.edu/course/english-composition-mindful/
https://www.nhti.edu/course/introduction-to-literature-mindful/
https://www.nhti.edu/course/communicating-mindfully-capstone/

BUSINESS

Associate of Science
e Accounting

e Business Administration
e Paralegal Studies
e Sports Management

Certificate

e Accounting Advanced
e Accounting Basic

e Management

e Paralegal Studies

e Sports Management

Internship Considerations

NHTI has developed excellent practicum opportunities for our students to foster hands-on learning while
simultaneously receiving credit. The college’s first priority must be to ensure that patients/clients/children/
families are not placed in jeopardy by students during learning experiences. Therefore, students in internship,
externship, practicum, service learning, and clinical experiences must demonstrate sufficient emotional stability
to withstand the stresses, uncertainties and changing circumstances that characterize patient/client/child /
family responsibilities.

Further, the student is expected to have the emotional stability required to exercise sound judgment, accept
direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive
interpersonal relationships and confidentiality with employees, customers, and /or patients/clients/children
and their families.

Curriculum Abbreviations

e CL - Number of lecture /classroom hours per week for the course
e LAB - Number of simulation laboratory, laboratory or clinical hours per week for the course
e CR - Number of credit hours for the course
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ACCOUNTING

il

The NHTI Accounting program offers an associate degree, advanced certificate, and basic certificate to prepare
students for entry-level positions in accounting and business. All courses in our certificate programs are transfer-
able to an associate degree. We also offer credit transfer options to four-year colleges and universities. Day, even-
ing, and online courses are available.

Program Learning Outcomes
It is the mission of the Accounting department to prepare students for:

o Competitive eligibility for entry-level jobs in the accounting field
¢ Transfer to baccalaureate programs
e Advancement in their current jobs

At the completion of the program, students will be able to:

o Demonstrate proficiency in accurately observing and organizing financial data.

e Demonstrate analytical and problem-solving skills.

o Demonstrate the use of accounting principles and procedures as they apply to the recording and
reporting of financial information.

o Demonstrate proficiency in valuing, recording, and reporting the business entity’s assets, liabilities,
and equity.

o Demonstrate proficiency in the use of financial data in planning, controlling, and evaluating entity
performance.

e Appreciate the importance of deadlines to the profession.

e Understand professional responsibilities in the workplace.

e Communicate clearly, both verbally and in writing.

e Complete tasks in a timely fashion.

o Demonstrate proficiency in basic computer applications, including Excel.

Career Information

Career potential is excellent with an associate degree in accounting, which is a critical component of every type
and size of business and industry. Accounting employees provide much of the information used by organizations
to make critical financial decisions. Graduating with an A.S. in Accounting will prepare students for jobs in the
following professions (not an inclusive list):

e Accounts payable /receivable clerk e Billing/accounting /auditing clerk
e Tax preparer e Bookkeeper
Accreditation

Our accounting associate degree is accredited by the Accreditation Council for Business School and Programs.

Specific Admissions Requirements
High school algebra I with a grade of C or higher or NHTT's MATH 092C with a grade of C or higher.




Accounting Associate of Science Curriculum

First Year - On Campus

Course

Fall Semester
ACCT 101C
BUS 170C
ENGL 101C
IST 102C
MATH 124C

Spring Semester
ACCT 102C
ENGL xxxC

IST 200C

MATH 125C
MATH 251C

XX xxxC

Second Year -

Fall Semester
ACCT 205C
ACCT 250C
BUS 225C
BUS 270C

Spring Semester
ACCT 206C
ACCT 230C
ECON 101C
ECON 102C

XX xxxC

Total Credits

Title

Accounting I*

Principles of Marketing®

English Composition

PC Applications

College Algebra or higher-level math

Accounting II*

English elective
Spreadsheets

Finite Mathematics or
Statistics

Lab Science elective®

On Campus

Intermediate Accounting I*
Cost Accounting®

Business Law I*

Principles of Management®

Intermediate Accounting I1*

Taxes®

Macroeconomics or

Microeconomics

Humanities/Fine Arts/Language elective

!Indicates major field course
2Excluding BIOL 100C, CHEM 100C, and PHYS 100C
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First Year - Online

Fall Semester

ACCT 101C Accounting | 3 0 3

ACCT 102C Accounting I 3 0 3

IST 102C PC Applications 3 0 3

IST 200C Spreadsheets 3 0 3

Spring Semester

BUS 270C Principles of Management? 3 0 3

ACCT205C Intermediate Accounting I* 4 0 4

ENGL101C English Composition 4 0 4

XX xxxC Lab Science elective? 3 2 4

Summer Semester

ACCT 230C Taxes® 4 0 4

ACCT 250C Cost Accounting® 3 0 3
34

Second Year - Online

Fall Semester

ACCT 206C Intermediate Accounting I1* 4 0 4

BUS 225C Business Law I* 3 0 3

ENGL xxxC English elective 3 0 3

MATH 124C College Algebra 4 0 4
14

Spring Semester

BUS 170C Principles of Marketing® 3 0 3

ECON 101C Macroeconomics or

ECON 102C Microeconomics 3 0 3

MATH 125C Finite Mathematics or

MATH 251C Statistics 4 0 4

XX xxxC Humanities/Fine Arts/Language elective 3 0 3
13

Total Credits 61

!Indicates major field course
2Excluding BIOL 100C, CHEM 100C, and PHYS 100C
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d BUSINESS ADMINISTRATION

Students interested in being part of the day-to-day challenges in the dynamic field of business should consider
this degree at NHTI. Students will be given a broad background in classes taught by faculty who are or have been
successful business professionals. We offer a broad background including courses in accounting, business law, hu-
man resources, computer applications, economics, English, and math. Classes are offered days, evenings, online,
and a combination of those. Easy transfers are available.

Program Learning Outcomes

¢ Students will demonstrate oral and written communications competencies across the disciplines. Students
will practice standard forms of communication such as resumes, letters, and reports.

o Students will practice ethical and effective interpersonal skills in their relations with fellow students and
instructors. They will demonstrate those skills in classroom and small group and workplace settings. Work
experience supervisors will report satisfaction with students’ skills, performance, and judgment during
their internships.

e Students will demonstrate familiarity with economic and managerial concepts and quantitative controls in
the business environment.

e A majority of the students who begin the program will complete the AS degree requirements within 3 years.

A majority of program graduates report satisfaction with the Business Administration education at NHTI. Of our
graduates, 75% will be employed in a related field within six months of completing degree requirements or
continue in a four-year degree program.

Career Information

Students who complete this program can enter into the following professions (not an inclusive list):
e Customer service representative e Office manager
e Loan officer e Retail manager

e Marketing assistant

Accreditation

The Associate in Science in Business Administration program is accredited by the Accreditation Council for
Business Schools and Programs.

Additional Info

The Business program has the following articulation agreements in place: Plymouth State University, Southern NH
University, UNH-Manchester, Rivier University, and New England College. Several students have also successfully
transferred to other colleges such as Bentley University and Bryant University.




Business Administration Associate of Science Curriculum

First Year

Course

Fall Semester
ACCT 101C
BUS 101C
ENGL 101C
IST 102C
MATH 120C

Spring Semester
ACCT 102C
BUS 170

BUS xxx

ENGL 120C
ENGL xxxC
MATH 125C
MATH 251C

Second Year

Fall Semester
ACCT 110C
BUS 225C
BUS 270C
BUS xxxC
ECON 101C
ECON 102C

Spring Semester
BUS 240C

BUS 273C

XX xxxC

XX xxxC

Title

Accounting |

Introduction to Business®

English Composition

PC Applications

Quantitative Reasoning or higher-level math

Accounting Il

Principles of Marketing®
Business elective?
Communications or
English elective

Finite Mathematics or
Statistics

Managerial Accounting
Business Law I*

Principles of Management*
Business elective?
Macroeconomics or
Microeconomics

Small Business Management®

Human Resource Management®

Lab Science elective®

Humanities/Fine Arts/Language elective
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Total Credits

Indicates major field course
2BUS, ACCT, or IST course that is not a required course, as well as HLTH 101C or HLTH 104C, or DCOM 105C or DCOM 150C

3BIOL 100C, CHEM 100C, and PHYS 100C do not meet the science requirement.

61-62
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PARALEGAL STUDIES
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This program prepares students to perform effectively in today’s legal and business communities with a broad-
based academic curriculum emphasizing the skills, substantive knowledge, and ethics a paralegal needs to assist
lawyers. This degree can be completed on a full- or part-time basis. Most major field courses are offered in the
evenings. The general education courses are offered days and evenings. Paralegal work requires discretion and
independent judgment; a paralegal works under the supervision and direction of an attorney. Even though a
paralegal can perform many of the tasks that have otherwise been performed by attorneys, they may not give legal
advice, represent a client in court, or otherwise engage in the practice of law.

Program Learning Outcomes

NHTI graduates will be exposed to the legal system and the role of paralegals within the profession, the ethical
rules governing lawyers and paralegals, and the operation of a law office. Through the course sequence in the
degree, NHTI graduates will be:

o Able to assist in most aspects of legal research and in the preparation of clear and concise legal writings on
a topic of their choosing

e Introduced to Lexis/Nexis

o Able to assist in virtually all phases of litigation and property transactions

o Able to assist in the formation, daily administration, and dissolution of a corporate entity

e Able to assist in the planning and administration of a decedent’s estate

e DPrepared to assist in the drafting of pleadings and in the completion of preliminary research in the area of
family law

e Exposed to the various elements of N.H.’s criminal practice and procedure

Career Information

Graduates may either enter the work force directly after graduation or continue their education at a four-year
institution. They are trained for professional status as lawyers’ assistants in banks, corporations, government
agencies, insurance companies, and law firms.

Accreditation

This degree program is approved by the American Bar Association and is designed to prepare students to perform
effectively in today’s legal and business communities.

Specific Admissions Requirements

e Interview with department chair scheduled by the department chair once applications are complete
¢ Two confidential letters of reference

e 200-word essay with reasons for choosing the Paralegal Studies program (to evaluate writing skills)

Character Expectations

Background checks are completed by potential employers prior to obtaining any position with arrest or detention
power and typically before being accepted for an internship. Applicants who have been in difficulty with the law
may not be employable or eligible for an internship. Because future goals may be compromised, applicants are
advised to discuss any concerns with the department chair.




Paralegal Studies Associate of Science Curriculum

First Year

Course Title CL LAB CR
Fall Semester

ENGL 101C English Composition 4 0 4
IST 102C PC Applications 3 0 3
PLGL 106C Introduction to Legal Studies 3 0 3
PLGL 107C Contracts and Torts* 3 0 3
PSYC 105C Introduction to Psychology 3 0 3

16

Spring Semester

ACCT 101C Accounting | 3 0 3
ENGL 120C/ Communication or

COMM 120C

ENGL xxxC English elective 3-4 0 3-4
MATH 124C College Algebra 4 0 4
PLGL 110C Litigation and Trial Preparation® 3 0 3
PLGL 225C Legal Research and Writing®2 3 2 4

17-18

Second Year

Fall Semester

ACCT 102C Accounting 3 0 3
PHIL 242C Contemporary Ethical Issues 3 0 3
PLGL 221C Real Estate’ 3 0 3
PLGL 251C Probate Estates and Trusts® 3 0 3
PLGL 262C Criminal Law and Procedures® 3 0 3

15

Spring Semester

FL xxxC Language or 3 0-2 3-4
XX xxxC General Education elective 3 0 3
PLGL 231C Business Organizations and Bankruptcy® 3 0 3
PLGL 242C Domestic Relations Law® 3 0 3
PLGL 270C Internship/Seminar? 0 9 3
XX xxxC Lab Science elective® 3 2 4
XX xxxC Social Science elective® 3 0 3
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Total Credits 67-69

Indicates major field course

2A $125 fee will be assessed for all students taking PLGL 225. This fee will cover costs associated with ABA dues, Lexis/Nexis, and UNH School of Law
Library.

3BIOL 100C, CHEM 100C, and PHYS 100C do not meet the science requirement.

4Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC or SOCI (except HIST 104C and HIST 105C)
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SPORTS MANAGEMENT

This program is designed for individuals with career interests that combine management skills and knowledge of
the sports industry. Courses are offered during the day, evening, and 100% online.

Career Information

The goal of the program is to develop well-trained business professionals who will enter positions in the
administration or management of sports businesses or sports organizations. Some careers include media, retail
sports, sports travel, facility, and event management. Understanding the business, legal, and marketing aspects of
sports management is an invaluable tool.

Accreditation

The Sports Management degree program is accredited by the Accreditation Council for Business Schools and
Programs.

Additional Info

One of the major factors contributing to career success in the sports field is experience. Students will work with a
faculty member to find an internship location based on their desired specialization in sports management. The
program has the following articulation agreements in place for easy transfer: Southern NH University, Rivier
University, and New England College.




Sports Management Associate of Science Curriculum

First Year

Course

Fall Semester
DCOM 105C
ENGL 101C
MATH 120C
SPTS 101C
SOCI xxxC

Spring Semester
ACCT 101C
ECON 101C
ECON 102C
MATH 251C
BUS 170C

SPTS 170C
SPTS 180C

Second Year

Fall Semester
ACCT 102C
SPTS 210C
SPTS 220C
SPTS 290C
XX xxxC

XX xxxC

Spring Semester
BUS 225C

SPTS 225C

BUS 270C

SPTS 250C

XX xxxC

Total Credits

Title

Digital Communications

English Composition

Quantitative Reasoning or higher-level math course
Introduction to Sports Management!

Social Science elective?

Accounting |

Macroeconomics or

Microeconomics

Statistics

Principles of Marketing or

Sports and Recreation Marketing®

Public Relations and Advertising for the Sports Industry?

Accounting I1*

Sports and Fitness Facilities Management®
Sports Communications®

Sports Management Internship® or
SPTS/BUS/DCOM elective
Humanities/Fine Arts/ Language elective

Business Law | or

Sports and Recreation Law?
Principles of Management
Sports and Society®
Science elective®

!Indicates major field course
2Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC or SOCI (except HIST 104C and HIST 105C)
®BIOL 100C, CHEM 100C, and PHYS 100C do not meet the science requirement.
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https://www.nhti.edu/course/public-relations-and-advertising-for-the-sports-industry/
https://www.nhti.edu/course/accounting-ii/
https://www.nhti.edu/course/sports-and-fitness-facilities-management/
https://www.nhti.edu/course/sports-communications/
https://www.nhti.edu/course/sports-management-internship/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/principles-of-management/
https://www.nhti.edu/course/sports-and-society/
https://www.nhti.edu/programs-courses/general-education-requirements/
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ACCOUNTING ADVANCED

The NHTI Accounting program prepares students for entry-level positions in accounting and business and for
transfer to four-year colleges and universities. The Basic Accounting certificate is a prerequisite for the Advanced
Accounting program. This program is available days, evenings, and online. This program is financial aid-eligible.

Accounting Advanced Certificate Curriculum

Course Title CL LAB CR
ACCT 205C Intermediate Accounting | 4 0 4
ACCT 206C Intermediate Accounting I 4 0 4
ACCT 230C Taxes 4 0 4
ACCT 250C Cost Accounting 3 0 3
BUS 270C Principles of Management 3 0 3

Total Credits 8


https://www.nhti.edu/course/intermediate-accounting-i/
https://www.nhti.edu/course/intermediate-accounting-ii/
https://www.nhti.edu/course/taxes/
https://www.nhti.edu/course/cost-accounting/
https://www.nhti.edu/course/principles-of-management/
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¢ ACCOUNTING BAsic

The NHTI Accounting program prepares students for entry-level positions in accounting and business and for
transfer to four-year colleges and universities. The Basic Accounting certificate is a prerequisite for the Advanced
Accounting program. This program is available days, evenings, and online. This program is financial aid eligible.

Accounting Basic Certificate Curriculum

Course Title CL LAB CR
ACCT 101C Accounting | 3 0 3
ACCT 102C Accounting Il 3 0 3
BUS 170C Principles of Marketing 3 0 3
BUS 225C Business Law 3 0 3
IST 102C PC Applications 3 0 3
IST 200C Spreadsheets 3 0 3

Total Credits 18



https://www.nhti.edu/course/accounting-i/
https://www.nhti.edu/course/accounting-ii/
https://www.nhti.edu/course/principles-of-marketing/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/course/pc-applications-3/
https://www.nhti.edu/course/spreadsheets/

MANAGEMENT

This program is designed to prepare students for the day-to-day challenges in the dynamic field of business. The
program offers a broad background for those seeking careers in many areas of business; all courses are directly
applicable to the NHTI Associate of Science degree. This program is financial aid-eligible.

Program Learning Outcomes

Upon graduation, students will be able to:

e Demonstrate communication and management skills that result in quality hospitality services.

¢ Participate in community and /or professional organizations that promote the hospitality industry.
e Use critical thinking skills in the performance of job duties.

e Use computer applications such as word processing.

e Display an understanding of principles of management.

o Identify the legal and ethical issues.

e Practice good human relation and interpersonal skills.

Career Information

Employment growth is expected to be driven by the formation of new organizations and expansion of existing
ones, which should require more workers to manage these operations. Career titles include:

e Customer service representative ¢ Human resource assistant
e Loan officer e Marketing assistant office manager
e Sales representative e Retail manager

e Business analyst

Accreditation

The program is accredited by the Accreditation Council for Business Schools and Programs.

Management Certificate Curriculum

Course Title CL LAB CR
Full Certificate
ACCT 101C Accounting | 3 0 3
BUS 101C Introduction to Business 3 0 3
BUS 225C Business Law | 3 0 3
BUS 270C Principles of Management 3 0 3
12
Choose 2 Electives:
BUS 152C Foundations of Leadership 3 0 3
BUS 170C Principles of Marketing 3 0 3
BUS 174C Principles of Sales 3 0 3
BUS 221C Health Care Management 3 0 3
BUS 242C Business Ethics 3 0 3
BUS 245C Organizational Behavior 3 0 3
BUS 273C Human Resource Management 3 0 3
6
Total Credits 18


https://www.nhti.edu/course/accounting-i/
https://www.nhti.edu/course/introduction-to-business/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/course/principles-of-management/
https://www.nhti.edu/course/foundations-of-leadership/
https://www.nhti.edu/course/principles-of-marketing/
https://www.nhti.edu/course/principles-of-sales/
https://www.nhti.edu/course/health-care-management-in-the-u-s/
https://www.nhti.edu/course/organizational-behavior/
https://www.nhti.edu/course/human-resource-management/

PARALEGAL STUDIES
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This program trains students for professional status as lawyers’ assistants with a broad academic curriculum that
emphasizes the skills, substantive knowledge, and ethics. Paralegal work requires discretion and independent
judgment. It is essential a paralegal have strong writing skills, an analytical approach to organizing and reviewing
material, and a foundation in computers and word processing. Although a paralegal always works under the
supervision and direction of an attorney, it is important that he /or she be well-motivated and self-starting. This
program is available evenings only and is financial aid eligible.

Program Learning Outcomes

NHTI graduates will be exposed to the legal system and the role of paralegals within the profession, the ethical
rules governing lawyers and paralegals, and the operation of a law office. Through the course sequence in the cer-
tificate program, NHTI graduates will be:

¢ Able to assist in most aspects of legal research, and in the preparation of clear and concise legal writings,
on a topic of their choosing

e Introduced to Lexis/Nexis

o Able to assist in virtually all phases of litigation and property transactions

e Able to assist in the formation, daily administration, and dissolution of a corporate entity

e Able to assist in the planning and administration of a decedent’s estate

e DPrepared to assist in the drafting of pleadings and in the completion of preliminary research in the area of
family law

e Exposed to the various elements of N.H.’s criminal practice and procedure

Career Information

This certificate trains students for professional status as lawyers’ assistants in banks, corporations, government
agencies, insurance companies, and law firms. Formally trained paralegals with strong computer and database
management skills should have the best job prospects.

Accreditation

This certificate program is approved by the American Bar Association and is designed to prepare students to per-
form effectively in today’s legal and business communities.

Specific Admissions Requirements

e 45 college credits in general education courses from an accredited institution; 18 of these credits must
meet distribution and content requirements designated by the ABA in at least three disciplines such as
English, languages, humanities, mathematics and natural science.

e Interview with department chair scheduled once applications are complete

e Two confidential letters of reference

e 200-word essay with reasons for choosing the Paralegal Studies program (to evaluate writing skills)

Character Expectations

Background checks are completed by potential employers prior to obtaining any position with arrest or detention
power and, typically, before being accepted for an internship. Applicants who have been in difficulty with the law
may not be employable or eligible for an internship. Because future goals may be compromised, applicants are
advised to discuss any concerns with the department chair.



Paralegal Studies Certificate Curriculum

Course Title CL LAB CR
PLGL 101C Foundations of Paralegal Studies 2 0 2
PLGL 103C Causes of Action in Contract and Tort 2 0 2
PLGL 104C Legal Research® 3 0 3
PLGL 110C Litigation and Trial Preparation 3 0 3
PLGL 221C Real Estate 3 0 3
PLGL 231C Business Organizations and Bankruptcy 3 0 3
PLGL 241C Family Law 1 0 1
PLGL 251C Probate Estates and Trusts 3 0 3
PLGL 261C Criminal Process 1 0 1
PLGL 270C Internship (Optional) 0 9 3
PLGL 271C Legal Writing 1 0 1

Total Credits 22-25

! A $125 fee will be assessed for all students taking PLGL 104C. This fee will cover costs associated with ABA dues, Lexis/Nexis, and UNH Franklin Pierce
School of Law Library.


https://www.nhti.edu/course/foundations-of-paralegal-studies/
https://www.nhti.edu/course/causes-of-action-in-contract-and-tort/
https://www.nhti.edu/course/legal-research/
https://www.nhti.edu/course/litigation-and-trial-preparation/
https://www.nhti.edu/course/real-estate/
https://www.nhti.edu/course/business-organizations-and-bankruptcy/
https://www.nhti.edu/course/family-law/
https://www.nhti.edu/course/probate-estates-and-trusts/
https://www.nhti.edu/course/criminal-process/
https://www.nhti.edu/course/internship-2/
https://www.nhti.edu/course/legal-writing/

il

i SPORTS MANAGEMENT

This program familiarizes students with the world of sports-related businesses and provides an overview of
possible careers and future studies in sports management. Courses transfer into the Sports Management
Associate Degree program. This program is financial aid-eligible.

Additional Info

A Sports Management Internship option is built into the certificate program for students interested in gaining
real-world experience.

Sports Management Certificate Curriculum

Course Title CL LAB CR
SPTS 101C Introduction to Sports Management 3 0 3
SPTS 170C Sports and Recreation Marketing 3 0 3
SPTS 180C Public Relations and Advertising for the Sports Industry 3 0 3
SPTS 210C Sports Facilities 3 0 3
SPTS 220C Sports Communications 3 0 3
SPTS 225C Sports and Recreation Law 3 0 3
SPTS 250C Sport and Society 4 0 4
SPTS 290C Sports Management Internship or 0 9 3
SPTS/BUS/RECR xxxC SPTS/BUS/RECR elective 3 0 3

Total Credits 28



https://www.nhti.edu/course/introduction-to-sports-management/
https://www.nhti.edu/course/sports-and-recreation-marketing/
https://www.nhti.edu/course/public-relations-and-advertising-for-the-sports-industry/
https://www.nhti.edu/course/sports-and-fitness-facilities-management/
https://www.nhti.edu/course/sports-communications/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/sports-and-society/
https://www.nhti.edu/course/sports-management-internship/
https://www.nhti.edu/program/sports-management-3/
https://www.nhti.edu/program/business-administration/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/program/sports-management-3/

HEALTH AND HUMAN SERVICES

Associate of Science

e Dental Hygiene
e Health and Wellness

e Health Science

e Nursing

e Nursing LPN to RN

e Orthopaedic Technology

e Paramedic Emergency Medicine
e Radiation Therapy

e Radiologic Technology

Certificate
e Coaching

e Dental Assisting Professional

e Diagnostic Medical Sonography
e Legal Nurse Consultant

e Medical Coding

e Orthopaedic Technology

e Radiation Therapy

Internship Considerations

NHTI has developed excellent practicum opportunities for our students to foster hands-on learning while
simultaneously receiving credit. The college’s first priority must be to ensure that patients/clients/children/
families are not placed in jeopardy by students during learning experiences. Therefore, students in internship,
externship, practicum, service learning, and clinical experiences must demonstrate sufficient emotional stability
to withstand the stresses, uncertainties and changing circumstances that characterize patient/client /child /
family responsibilities. Further, the student is expected to have the emotional stability required to exercise sound
judgment, accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain
sensitive interpersonal relationships and confidentiality with employees, customers, and /or patients/clients/
children and their families.

Curriculum Abbreviations

e CL - Number of lecture /classroom hours per week for the course
e LAB - Number of simulation laboratory, laboratory or clinical hours per week for the course
e CR - Number of credit hours for the course



https://www.nhti.edu/program/dental-hygiene/
https://www.nhti.edu/program/health-science/
https://www.nhti.edu/program/nursing/
https://www.nhti.edu/program/nursing-lpn-to-rn-completion-option/
https://www.nhti.edu/program/orthopaedic-technology/
https://www.nhti.edu/program/paramedic-emergency-medicine/
https://www.nhti.edu/program/radiation-therapy/
https://www.nhti.edu/program/radiologic-technology/
https://www.nhti.edu/program/coaching/
https://www.nhti.edu/program/dental-assisting-professional-certificate/
https://www.nhti.edu/program/diagnostic-medical-sonography/
https://www.nhti.edu/program/legal-nurse-consultant-certificate/
https://www.nhti.edu/program/medical-coding/
https://www.nhti.edu/program/orthopaedic-technology-2/
https://www.nhti.edu/program/radiation-therapy-2/

DENTAL HYGIENE

The dental hygienist is a key member of the professional dental team, providing educational and clinical services to
community groups and individuals throughout the life span. Students learn to analyze health information, educate,
and provide clinical services to improve oral and overall health. Established in 1970, this program graduates effec-
tive dental hygienists who enjoy rewarding, successful careers serving a variety of patients and populations in N.H.
and beyond. NHTT offers the only dental hygiene program in N.H., providing excellence in dental hygiene educa-
tion. Graduates are well prepared with the skills and knowledge required of professional dental hygienists. NHTI
Dental Hygiene students experience:

¢ High success rates on national written and clinical board exams
¢ DPositive interactions with community health agencies
e Excellent preparation for licensure and clinical practice

The NHTI Dental Hygiene curricula provides:

¢ Close clinical supervision with individual and small-group instruction
e Transferability of general education courses
e Integration of current technology into education and clinical practice

The NHTI Dental Hygiene program:

e Provides a curriculum that integrates general education, biomedical sciences, dental sciences, and current
dental hygiene theory, practice, and provision of dental hygiene care

e Prepares students to think critically and implement the dental hygiene process of care to promote and
maintain oral and systemic health for diverse populations

o DPrepares students to exercise principles of professional, regulatory, and ethical behavior in implementing
oral healthcare

e DPrepares students to commit to professional growth and learning to maintain compliance and competence
through self assessment and evidence-based decision-making in an evolving healthcare system

Program Learning Outcomes
The new dental hygiene graduate must be able to:

o Discern and manage the ethical issues facing dental hygiene practice in a rapidly changing environment.

e Acquire and synthesize information in a critical, scientific, and effective manner.

e Contribute to improving the knowledge, skills, and values of the profession.

e Provide planned educational services using appropriate interpersonal communication skills and education-
al strategies to promote optimal health.

o Initiate and assume responsibility for health promotion and disease prevention activities for diverse popu-
lations in a variety of settings.

e Systematically collect, correlate, critically analyze, and document data on the general, oral, and psychoso-
cial health status for diverse patients using methods consistent with medico-legal-ethical principles.

e Formulate a comprehensive dental hygiene care plan that is evidence-based and patient-centered.

e Provide specialized care that includes educational, preventive, and therapeutic services designed to assist
the patient in achieving and maintaining oral health goals.

o Critically evaluate the effectiveness of implemented educational, preventive, and therapeutic services.

Program Outcomes
National Board Dental Hygiene Exam (first attempt) ADEX Patient Treatment Clinical Exam (first attempt)
Year # Students NHTI National Year # Students NHTI
2017 34 100% 94% 2017 34 100%
2018 25 96% 94% 2018 25 96%
2019 30 97% 92% 2019 30 97%
2020 29 100% TBD 2020 29 100%



Mission Statement

The mission of the NHTI - Concord’s Community College Dental Hygiene program is to advance the mission of the
college by providing a learning environment in which each dental hygiene graduate gains the knowledge, skills,
and values to provide comprehensive educational, preventive, and therapeutic services reflecting the competen-
cies vital to our community and the profession of dental hygiene.

Career Information

Dental hygienists work in clinical, corporate, public health, research, and educational settings. They can serve as
program administrators, and some have become successful entrepreneurs, starting their own businesses.

The Roles of the Dental Hygienist

Dental hygienists provide a range of preventive and therapeutic dental services, including dental hygiene assess-
ment and care planning. Services include oral dental and periodontal examination, scaling and debridement, pain
management, radiography, dental sealants, in-office whitening, and oral hygiene instruction. Dental hygienists are
professionals, licensed by the state in which they practice, who complete extensive educational and clinical prepa-
ration in oral disease prevention.

Employment Outlook

The salary of a dental hygienist depends on the responsibilities associated with the specific position, the practice
setting, and the geographic location of employment. Full- or part-time employment and benefits are factors.
Dental hygienists earn salaries equal to healthcare personnel with similar training and experience such as nurses.

Professional Associations

NHTI encourages students to research the dental hygiene career and connect with local association members.
Students may join an association at a reduced rate as a student member. The student chapter of the American
Dental Hygienists’ Association is an active service organization at NHTL

e American Dental Hygienists’ Association

e American Dental Hygienists’ Association-New Hampshire Chapter
e Dental Assisting National Board

e American Dental Association

NHTI encourages dental hygiene graduates to pursue a bachelor’s degree. Our graduates successfully transfer to
colleges and universities around the country. Because of the extensive knowledge and skills of dental hygienists,
professional organizations are discussing the bachelor’s degree as the entry-level degree for dental hygiene.

Accreditation

The NHTI Dental Hygiene program is accredited by the Commission on Dental Accreditation and has been granted
accreditation status of “approval without reporting requirements.” The Commission is a specialized accrediting
body recognized by the United States Department of Education and can be contacted at 312-440-4653 or 211 East
Chicago Avenue, Chicago, IL 60611.

Service Learning

Dental Hygiene students apply their skills in the NHTI Dental Clinic, serving more than 7,000 patients. They learn
the importance of access to oral healthcare and experience the role of the dental hygienist in community health.
The Community Clinic course places students in public health settings where they shadow dental hygienists.

Health, Character, and Technical Standards

Dental Hygiene students must demonstrate the knowledge, skills, and behaviors deemed essential for the practice
of dental hygiene. The program adheres to the NHTI Statement of Nondiscrimination. Reasonable accommoda-
tions for students with disabilities are made to the extent that there’s no fundamental alteration to curriculum,
course objectives, or health, character, and technical standards of the program. Students need:



http://www.adha.org/
http://nhdentalhygiene.org/
https://www.danb.org/
http://www.ada.org/en
https://www.nhti.edu/services/community-assets/dental-hygiene-clinic/
https://www.nhti.edu/wp-content/uploads/2020/09/NHTI_Nondiscrimination-Policy.pdf

o Intellectual abilities requiring reason, analysis, problem solving, critical thinking, self-evaluation and life-
long learning skills are required. Students must be able to learn, integrate, analyze, and synthesize data.
Comprehension of three-dimensional and spatial relationships is necessary. Consistent, accurate, and
quick integration of information is required, especially in emergency situations.

¢ Somatic sensation and functional use of all senses is required. Exteroceptive (i.e., touch) and propriocep-
tive (i.e., position, pressure, movement) is mandatory. Students must also be able to observe demonstration
at a distance and close at hand; performance of procedures in the classroom, lab, and clinic is required.
Students must be able to see fine detail, focus at several distances, and discern variations in color, shape,
and texture to differentiate normal and abnormal structures. Students must be able to use tactile sense to
perceive and interpret vibrations associated with clinical procedures. Visual and intellectual ability is nec-
essary to acquire information from documents such as charts, radiographs, computer images, and other
modes of delivery. Students must have sufficient hearing to develop reasonable skills of percussion and
auscultation.

¢ Sufficient fine and gross motor function is required to perform a variety of clinical procedures essential to
providing dental hygiene care for patients. Examples of essential motor skills include manipulation of small
objects and materials, palpation, percussion, auscultation and other maneuvers. Fine motor ability is a crit-
ical necessary skill. Gross motor ability is required in order to perform functions such as basic life support,
transfer and position of patients as well as the operator position around the patient and dental chair. Stu-
dents must be able to operate both foot and hand controls.

o Students must be able to communicate effectively with patients, peers, faculty, and guests. Individuals
must have sufficient command of the English language to retrieve information from textbooks, lectures,
exams, etc. Students must be able to communicate in verbal, nonverbal, and written form.

e Students must possess the emotional health required for full utilization of their intellectual abilities, exer-
cise of good judgment, and prompt completion of all responsibilities associated with the care of patients.
The development of mature, sensitive, professional relationships with patients is essential. Professionalism,
compassion, integrity, empathy, and respect for patients are all personal qualities that are necessary for
the dental hygienist. Students must be able to endure physically taxing workloads and function effectively
under stress. They must be able to accept constructive criticism and respond appropriately by modifying
behavior.

Service Learning and Internship Considerations

NHTTI's practicum opportunities foster hands-on learning in community dental health. Students develop awareness
of the dental hygienist’s role in improving oral health while applying knowledge and skills in the NHTI Dental Clinic
and various public health settings. Students must demonstrate sufficient emotional stability to withstand the
stresses that characterize the dental professionals’ responsibilities with patients and /or agency clients. Students
must exercise sound judgment, accept direction and guidance from a supervisor or faculty member, establish
effective rapport, and maintain sensitive interpersonal relationships and confidentiality on all levels.

Background Check and Drug/Alcohol Testing

As a pre-clinical requirement, students will complete a criminal background check and drug and alcohol screening
through agencies chosen by the program. Students are subject to random screenings throughout the program
without exception. Students learn procedural and cost information during the admissions process and are respon-
sible for associated testing costs.

Bloodborne Pathogens and Infectious Diseases

Dental Hygiene students may be exposed to blood-borne pathogens and infectious diseases. Faculty provide
students with theory and instruction on infectious diseases, mechanisms of disease transmission, and infection
control procedures to reduce the risk of disease transmission. Current instruction includes protocols published by
national public health agencies, the Occupational Safety and Health Administration, and the U.S. Centers for Dis-
ease Control and Prevention.

Specific Admission Requirements
The deadline for Fall 2021 admission is Jan. 22, 2021. The deadline for Fall 2022 admission is Jan. 21, 2022.



e College preparatory level courses in biology and chemistry, with labs, with a C or higher

e Algebra I with a C or higher, or NHTI's MATH 092C with a C or higher

e Informational group interview with the Dental Admissions Committee; qualified candidates will be con-
tacted to schedule this interview.

e Observation of professional practices in a dental office for a period of not less than 20 hours; students
must submit the completed Dental Hygiene Observation Form to the Admissions Office by the application
deadline. The completed observation is valid for 2 years only. Current dental office employees are not re-
quired to complete the hours of observation but are required to complete and submit the observation form.

o Applicants unable to complete the observation may instead complete an essay about the field; instructions
on how to complete this requirement can be downloaded at this link: Dental Hygiene Essay 2021 and are
available from the Admissions Office at NHTIadmissions@ccsnh.edu.

Only courses completed (with final grades) by the application deadline will be considered for points in the applica-
tion review process. Double points are awarded for college science course grades (Anatomy & Physiology I and II,
Microbiology, and Introduction to General, Organic, and Biochemistry). These science courses must be completed
with a C or higher and no more than 5 years prior to the start term of the program to be applicable. Courses with
virtual /online labs are not accepted, except for labs completed online in 2020-21 due to COVID-19.

Successful applicants for the Dental Hygiene program complete most of their college liberal arts courses in ad-
vance of applying to the program to obtain a sufficient number of points to be competitive.

Already enrolled at NHTI?

Students currently who wish to enter the Dental Hygiene program must complete and submit the Change of Pro-
gram form prior to the application deadline and submit it to the Admissions Office at NHTIadmissions@ccsnh.edu.

Readmission

Students who have withdrawn from the program or have been suspended from the program because of a failure in
a non-clinical course may be considered for readmission only one time. Readmission is not guaranteed. Students
who have been dismissed from the program because of a failure in a clinical course will not be considered but may
apply to other NHTI programs. Contact the Allied Dental Education Department for details.

Health Requirements

Once admitted, students must provide documents for clinical clearance to the Health Services Office by the
deadline. Failure to do so will prohibit them from entering the program. Students must maintain clinical clearance
throughout the program to remain enrolled and progress in the program. For a complete list of immunizations and
clinical clearance requirements, refer to the Allied Health Students tab on the NHTI Health Services webpage.

NHTI arranges professional liability insurance for students, applying fees to student accounts.



https://www.nhti.edu/wp-content/uploads/2020/03/dhobservationform.pdf
https://www.nhti.edu/wp-content/uploads/2020/09/Dental-Hygiene-Essay-requirement-2021.pdf
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/services/campus-resources/health-services/

Dental Hygiene Associate of Science Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ADED 100C Dental Hygiene I* 2 0 2
ADED 113C Clinical Dental Hygiene 112 1 8 3
ADED 134C Oral Anatomy I 2 1 2
BIOL 195C Anatomy and Physiology | 3 2 4
CHEM 125C Introduction to General, Organic, and Biochemistry 3 2 4
ENGL 101C English Composition 4 0 4
19
Spring Semester
ADED 103C Dental Hygiene I1* 2 0 2
ADED 114C Clinical Dental Hygiene 1% 1 8 3
ADED 136C Oral Anatomy 111 2 0 2
ADED 140C Dental Radiology for Dental Hygiene® 2 3 3
BIOL 196C Anatomy and Physiology Il 3 2 4
MATH 120C Quantitative Reasoning or
MATH xxxC Higher-level Mathematics elective* 4 0 4
18
Summer Semester
ADED 162C Dental Materials for Dental Hygiene® 2 3 3
ADED 201C Dental Hygiene 1111 2 1 2
ADED 244C Pain Management for the Dental Hygienist 1> 1 3 2
BIO 202C Microbiology 3 3 4
11
Second Year
Fall Semester
ADED 126C Nutrition® 2 0 2
ADED 212C Clinical Dental Hygiene 111*? 1 12 4
ADED 242C Community Dental Health I* 2 0 2
ADED 247C Dental Hygiene Science - Pharmacology® 2 0 2
ADED 248C Dental Hygiene Science - Oral Pathology 2 0 2
PSYC 105C Introduction to Psychology 3 0 3
15
Spring Semester
ADED 221C Clinical Dental Hygiene V2 1 12 4
ADED 225C Dental Hygiene Community Clinic* 0 4 1
ADED 227C Dental Ethics and Jurisprudence® 1 0 1
ADED 243C Community Dental Health I1* 1 0 1
ADED 246C Pain Management for the Dental Hygienist 11%° 0 4 1
ENGL 120C/ Communication 3 0 3
COMM 120C
SOCI 105C Introduction to Sociology 3 0 3
XX xxxC Humanities/Fine Arts/Language elective 3 0 3
17
Total Credits 80

!Indicates major field courses

2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: ADED 113C,
ADED 114C, ADED 212C, and ADED 221C.

3All students enrolled in ADED 244C and ADED 246C will be charged a $200 pain management supplies fee.

Applicants who successfully complete several of the required general science and liberal arts courses by the application deadline will add strength to their
application. For more information, contact the Admissions Office.
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https://www.nhti.edu/course/dental-hygiene-community-clinic/
https://www.nhti.edu/course/dental-ethics-and-jurisprudence/
https://www.nhti.edu/course/community-dental-health-ii/
https://www.nhti.edu/course/pain-management-for-the-dental-hygienist-ii/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/introduction-to-sociology/
https://www.nhti.edu/programs-courses/general-education-requirements/

HEALTH AND WELLNESS

This program provides a sound academic foundation for the student who wants to pursue an entry-level position
in health and fitness, community health, and health education, and /or transfer to a 4-year program in any of those
fields. This program prepares students for the competitive and ever-expanding field of healthcare and personal
wellness services. Students in the Medical Coding and Coaching certificates can seamlessly apply those credits
towards this program.

Program Learning Outcomes

e Students will communicate effectively.
° Students will employ vocabulary pertinent to health science.
Students will complete research and use peer-reviewed sources of literature.
e Students will use critical thinking.
°  Students will apply the scientific method.
Students will evaluate personal wellness concepts and improve self-selected areas of wellness.
o Students will demonstrate the application of scientific technology.
°  Students will practice lab safety procedures.
°  Students will utilize current technology to collect, analyze, and present data.
e Students will express quantitative and qualitative scientific knowledge.
° Students will demonstrate knowledge of human anatomy and physiology.
°  Students will design nutrition and wellness education and training programs for individuals and
groups.

o

o]

Career Information

This program provides a sound academic foundation for the student who wants to pursue an entry-level position
in nutrition, health and fitness, public health, and health education, and /or transfer to a 4-year program in any of
those fields.

Health and Wellness Associate of Science Curriculum

Course Number Course Title CL LAB CR
General Education Core
BIOL 120C Human Biology 4
BIOL 122C Basic Pathophysiology 3
BIOL 125C Human Genetics and Society 4
BIOL 129C Introduction to Sports Nutrition or 3 0 3
BIOL 159C Personal Nutrition 3 2 4
ENGL 101C English Composition 4 0 4
ENGL 120C/ Communication 3
COMM 120C
HLTH 101C Medical Terminology 3 0 3
HLTH 150C Personal Wellness 1 1 1
PSYC 220C Global Public Health 3
ITC102C PC Applications 3
MATH xxxC Mathematics elective (MATH 120C or higher level) 4 0 4
PHIL 242C Contemporary Ethical Issues 3 0 3
PSYC 105C Intro to Psychology 3
PSYC 220C Human Growth and Development 3 0 3
SOCI 105C Intro to Sociology 3
47-48
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Health and Wellness Associate of Science Degree Tracks

Medical Coding

HLTH 104C

MCOD 118C

MCOD 119C

MCOD 218C
MCOD 219C
Total Credits

Health and Wellness

XXX xxxC
Total Credits

Electives
BIO 239C
BIO 279C
CHEM xxxC
HLTH 104C

HLTH 152C
MATH 251C
PSYC 210C
PSYC 205C
SOCI205C

Healthcare Data Content and
Delivery Systems
Introduction to Hospital
Diagnosis Coding
Introduction to Hospital
Procedure Coding

Advanced Hospital Coding
Ambulatory Coding

Electives (see list below)

Public Health Nutrition
Lifecycle Nutrition
Chemistry elective (not 100C)

Healthcare Data Content and
Delivery Systems

Personal Training
Statistics

Abnormal Psychology
Crisis Intervention

The Individual and Society

CR

64-65

CR
12-13

W s ph W

W W whbhp

Coaching
BIOL 129C

HLTH 120C

HLTH 125C
XXXX xxxC

Total Credits

CR
Introduction to Sports 3
Nutrition
Care and Prevention of Athletic 4
Injuries
Coaching Principles | 3
Electives (see list below) 6-7
60
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HEALTH SCIENCE

This program provides a foundation for students interested in a health career. It is intended as a transfer program
and has three defined tracks, each of which has 60-62 credit hours of well-structured course work:
e Track 1: Nutrition is for students who wish to pursue advanced degrees in nutrition and dietetics.
e Track 2: Baccalaureate provides a strong base to pursue academic interests in health fields such as exer-
cise science, public health, pre-medical, pre-pharmacy, pre-physical therapy, and pre-veterinary.
e Track 3: Allied Health is for students who want to transfer into an NHTI Allied Health program and fulfills
several program pre- and co-requisites.

Program Learning Outcomes

e Students will communicate effectively.

° Students will employ vocabulary pertinent to health science.

° Students will complete research and use peer-reviewed sources of literature.
e Students will use critical thinking.

° Students will apply the scientific method.

°  Students will assess public health and nutrition trends and identify appropriate intervention

strategies.

e Students will demonstrate the application of scientific technology.

° Students will practice lab safety procedures.

° Students will utilize current technology to collect, analyze, and present data.
o Students will express quantitative and qualitative scientific knowledge.

° Students will demonstrate knowledge of human anatomy and physiology.

°  Students will compare human health and disease states.

Career Information

The flexible curriculum can be used as a strong base to further educational pursuits - degrees in physical therapy,
health information management, dietetics, public health, pharmacology, and exercise science, among others - or
as a distinct, self-contained degree for professionals seeking career advancement.

Health Science Associate of Science Curriculum

Course Number Course Title CL LAB CR
General Education Core
BIOL 195C Anatomy and Physiology I 3 2 4
BIOL 196C Anatomy and Physiology I1* 3 2 4
BIO 222C Pathophysiology 3
BIOL 259C Normal and Therapeutic Nutrition 4 0 4
CHEM xxxC Chemistry elective? 3 2 4
ENGL 101C English Composition 4 0 4
ENGL xxxC English elective 3 0 3
INDL 120C Global Public Health® 3 0 3
MATH xxxC Mathematics elective (MATH 120C or higher level)* 4 0 4
PHIL 242C Contemporary Ethical Issues® 3 0 3
PSYC 105C Introduction to Psychology 3
PSYC 220C Human Growth and Development 3 0 3
42

'CHEM 100C does not meet this requirement.

2Some tracks define this course.

3Meets Social Science requirement

“MATH 129C does not meet the minimum math requirements.
*Meets Humanities/Language/Fine Arts requirement
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Health Science Associate of Science Degree Tracks

Nutrition
BIOL 202C
BIOL 229C
BIOL 279C
CHEM 103C
CHEM 104C
XXXX xxxC
Total Credits

Allied Health
BIOL 202C

ENGL 120C/MC or
COMM 120C/MC

HLTH 101C
SOCI 105C
XXX xxxC
Total Credits

Electives
BIOL 202C
BIO 239C
BIO 279C
CHEM 125C

CHEM 205C
HLTH 101C
HLTH 104C

HLTH 120C

HLTH 125C
HLTH 150C
HLTH 152C
PHYS 133C
PHYS 135C
SOCI 105C

Microbiology

Nutrition in Exercise and Sports
Lifecycle Nutrition

General Chemistry |

General Chemistry I

Elective (see list below)

Microbiology
Communication

Medical Terminology
Intro to Sociology
Electives (see list below)

Microbiology
Public Health Nutrition
Lifecycle Nutrition

Intro to General, Organic, and
Biochemistry

Organic Chemistry
Medical Terminology

Healthcare Data Content and
Delivery Systems

Care and Prevention of Athletic
Injuries

Coaching Principles |

Personal Wellness

Personal Training

Physics | (Algebra-based)
Physics Il (Algebra-based)

Intro to Sociology

CR

[ I N N L)

Baccalaureate
BIOL 111C
BIOL 112C
CHEM 103C
CHEM 104C
MATH 251C
XXXX xxxC
Total Credits

General Biology |
General Biology Il
General Chemistry |
General Chemistry I
Statistics

Electives (see list below)

A DA DA DDA D
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NURSING

This program prepares students for a career as a registered nurse (RN) to provide direct patient care in a variety of
healthcare settings. Our faculty members create learning experiences that foster innovative teaching and learning,
support and enhance student development, promote the use of college resources, and encourage civic engage-
ment. The mission of the Nursing program is to prepare students to qualify as collaborative members of the inter-
disciplinary healthcare team as an entry-level registered nurse, to meet the needs of a diverse community in an
evolving world, and to pursue higher education.

End-of-Program Student Learning Outcomes/Program Competencies

Graduates will be able to:

e Use the nursing process, clinical reasoning, and evidence-based practice to design, implement, and evalu-
ate care focusing on the self-care requirements for the patient with commonly occurring illnesses.

e Incorporate principles and concepts from nursing knowledge and liberal arts education using critical
thinking, clinical reasoning, and humanistic values.

e Design and implement a plan of care in collaboration with the patient and healthcare team with a focus on
the wholly compensatory nursing system.

o Evaluate effective therapeutic and collegiate communication needed to enhance health outcomes.

e Manage nursing care directly and /or through delegation for the patient with a range of self-care deficits.

o Create an optimal environment for the patient using microsystem resources, evidence-based practice,
quality improvement processes, and patient safety standards.

o Establish a caring relationship with the patient to provide holistic and culturally-sensitive nursing care.

o Demonstrate accountability for standard-based nursing care given by self and delegated to others adher-
ing to professional, ethical, and legal standards within nursing.

Student Achievement of Program Outcomes (Aggregated Data)

Performance on Licensure Exam: NCLEX-RN Pass Rates (first-time test takers)

Pass Rates Class of 2016 Class of 2017 Class of 2018 Class of 2019 Class of 2020
NHTI Pass Rate 95.35% 97.87% 97.5% 96.49% 98.24%
New Hampshire Pass Rate  90.31% 90.85% 96.71% 95.68% TBA%
National Pass Rate 84.56% 87.12% 88.29% 88.18% 86.57%
Job Placement Rates (employed within 9 months Program completion rates (within
after graduation), based on survey responses 150% of program-stated length time)
Graduating Class Employment Rates Time Frame (Fall to Spring)  Completion Rates
2020 TBA 2017-2020 82%

2019 100% 2016-2019 65%

2018 100% 2015-2018 68%

2017 100% 2014-2017 62%

2016 96% 2013-2016 64%
Career Information

There’s a strong demand for nurses. Our graduates have been offered jobs immediately after graduation and pass-
ing the National Council Licensing Examination for Registered Nurses (NCLEX-RN®) licensing exam. They work in
intensive care units, emergency rooms, maternity, pediatrics, home care, long-term care, and other healthcare
settings. Upon graduation, students are eligible to sit for the NCLEX-RN®. Our graduates’ first-time pass rates on
the NCLEX licensing exam exceed the national average. Once a student passes the exam and becomes an RN, they
can work full-time and continue their education online to earn a bachelor’s/master’s degree in nursing through
one of our transfer opportunities; many of our partners offer tuition discounts. Matriculated students may be
eligible to apply to the N.H. Board of Nursing (NHBON) for licensure prior to completing program requirements.



After successful completion of the following nursing courses with a C or higher, they may apply for licensure by
comparable education:

e NURS 115C: Nursing I - Licensed Nursing Assistant (LNA)
e NURS 115C: Nursing I; NURS 116C: Nursing IIA; and NURS 117C: Nursing IIB - Licensed Practical Nurse (LPN)

Accreditation

The Nursing program is approved by the New Hampshire Board of Nursing (NHBON) and accredited by the Ac-
creditation Commission for Education in Nursing (ACEN). Upon satisfactory completion of the program, graduates
are eligible to take the NCLEX-RN®. Graduates should contact the Board of Nursing in the state in which they in-
tend to practice regarding licensure requirements. NHTI's NCLEX-RN® pass rates can be viewed at
https: / /www.oplc.nh.gov/new-hampshire-board-nursing. NHBON licensing regulations may restrict candidates
who have been involved in civil or criminal legal proceedings. Questions should be addressed to NHBON or indi-
vidual states’ Board of Nursing.

New Hampshire Board of Nursing

7 Eagle Square

Concord, NH 03301

603-271-2323

The Associate Nursing Program at NHTI - Concord’s Community College in Concord, N.H., is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

404-975-5000

The most recent accreditation decision made by the ACEN Board of Commissioners for the Associate Nursing
Program is Continuing Accreditation. View the public information disclosed by the ACEN regarding this program
at http: //www.acenursing.us /accreditedprograms /programSearch.htm

Specific Admission Requirements

Priority consideration will be given to students whose applications are complete and received by the Admissions
Office by the application deadline. The deadline for Fall 2021 admission is Jan. 22, 2021. The deadline for Fall 2022
admission is Jan. 21, 2022.

e High school or college biology with lab with a C or higher

e High school or college chemistry with lab with a C or higher

o College preparatory Algebra I with a C or higher, or NHTI's MATH 092C with a C or higher

e Complete the ATI Test of Essential Academic Skills (TEAS) exam with a minimum score of 74.5% on Reading
Comprehension, 68.8% on Mathematics, 55.3% on Science, 66.7% on English and Language Usage. Infor-
mation regarding testing locations and registration is_available here as a PDF or contact the Admissions
Office at 603-230-4011 or 800-247-0179.

e Submit, on NHTI nursing reference forms, two references from professionals, supervisors, or teachers. The
form is available here as a PDF, or contact the Admissions Office at 603-230-4011 or 800-247-0179.

e Submit the online application or download the PDF application and submit to the Admissions Office.

College-level science and technical courses (BIOL 195C/196C /202C) taken more than five years prior to desired
entry into the program must be repeated; final decisions will rest with the Nursing department chair. Courses with
virtual /online labs are not accepted, except for labs completed online because of COVID-19. Transfer credit will
depend on course content, applicability to the program, grade earned, and length of time since completion.

e Current NHTI Students: Students who wish to enter the Nursing program and are currently enrolled in
General Studies or another NHTI program must complete and submit the Change of Program form prior to
the application deadline and return them to the Admissions Office at NHTIadmissions@ccsnh.edu.

e Previously Enrolled in Another Nursing Program: Candidates who previously attended a nursing RN
program at another institution within the last five years must also submit a "Letter of Good Standing"
from their prior program's Department Head and complete a Success Plan and submit it to the Admissions
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Office at NHTIadmissions@ccsnh.edu by the application; qualified candidates will be contacted for an in-
terview with the Nursing Student Affairs Committee.

e Advanced Standing Transfer into Nursing: Candidates seeking transfer and credit for prior nursing
coursework may review the policy for Nursing Advanced Standing Transfer and the registration form for
the required Advanced Standing Exam.

Selection Criteria

Admission is determined by a cumulative point system based on high school-level prerequisite courses and grades,
applicable college courses and grades, and TEAS exam scores. References are considered critical to the admission
process and are evaluated. Qualified candidates not accepted may be assigned to a prioritized waiting list based on
the above criteria. They may be admitted if an opening becomes available prior to the beginning of the fall
semester. The waiting list will be discarded six to eight weeks prior to classes beginning; students must reapply.

Upon Acceptance

Acceptance is conditional based on the submission the following documents no later than four weeks prior to the
beginning of the semester:

e Submit health requirements for Allied Health clinical clearance to Health Services. Prior to the start of
the clinical nursing courses, students are required to have on file in the Health Services Office documenta-
tion of current medical insurance, a complete physical exam, current immunizations, and current CPR for
Healthcare Providers /Professional Rescuer. Professional liability malpractice insurance is arranged by the
college and will automatically be charged to the student’s account. Students’ health insurance plans must
meet N.H. requirements. Yearly Marketplace health insurance open enrollment is November-mid Decem-
ber and is effective Jan. 1. This is the only time to sign up unless a qualifying life-changing event occurs.

¢ Complete criminal background check as directed through NHTI's approved vendor. Background checks
from previous employers or other vendors are not accepted. Students are required to undergo and meet
the Nursing Department’s criteria for a criminal background check. No student is exempt. Students are
provided with procedural and cost information and are responsible for all costs associated with these
testing procedures. Students will repeat the criminal background check prior to their second year.

e Complete drug and alcohol testing as directed through NHTT's approved vendor. Drug testing from
previous employers or other vendors are not accepted. Students are required to undergo and successfully
meet the Nursing department’s criteria for drug and alcohol screening. No student will be exempt.
Students are provided with procedural and cost information and are responsible for all costs associated
with these testing procedures. Drug and alcohol screenings are required prior to clinical, prior to the
second year, and randomly throughout the program.

Readmission Procedure

Matriculated nursing students who have withdrawn, have been suspended for not achieving the minimum grade
in a nursing, science or math course, and are not able to continue in the Nursing program may be considered

for readmission only once. Readmission is not guaranteed, and students must reapply to the semester they left.
Returning students must satisfy the admission criteria. Readmission will depend on space and clinical /faculty
availability. Students who have failed a Nursing course due to unsafe clinical performance may not be eligible

for readmission and should consult with the Nursing department chair to determine readmission eligibility.

The Nursing department chair will notify students of the specific readmission procedure after course failure or
withdrawal. Students must submit a new application to the Admissions Office and complete a Success Plan to be
considered for readmission to the program. These must be submitted by the application deadline (Oct. 1 for Spring
readmission and March 1 for Fall readmission); after the deadline, qualified candidates will be contacted for an in-
terview with the Nursing Student Affairs Committee.

Health, Character, and Technical Standards

Standards have been established to provide guidance to students as to skills and abilities requisite to participate in
the nursing program.
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e General abilities: The student must possess functional use of the senses of vision, touch, hearing, and
smell so that data received by the senses may be integrated, analyzed, and synthesized in a consistent and
accurate manner. A student must also possess the ability to perceive pain, pressure, temperature, position,
vibration, and movement that are important to the student’s ability to gather significant information need-
ed to effectively evaluate patients. A student must be able to respond promptly to urgent situations that
may occur during clinical training activities and must not hinder the ability of other members of the
healthcare team to provide prompt treatment and care to patients.

¢ Observational ability: The student must have sufficient capacity to make accurate visual observations and
interpret them in the context of laboratory studies, medication administration, and patient care activi-
ties. In addition, the student must be able to document these observations and maintain accurate records.

¢ Communication ability: The student must be able to communicate effectively both verbally and non-
verbally to elicit information and to translate that information to others. Each student must have the ability
to read, write, comprehend, and clearly speak the English language to facilitate communication with pa-
tients, their family members, and other professionals in healthcare settings. In addition, the student must
be able to maintain accurate patient records, present information in a professional, logical manner, and
provide patient counseling and instruction to effectively care for patients and their families. The student
must also be able to clearly communicate effectively verbally and in writing with instructors and other stu-
dents in the classroom setting.

e Motor Ability: The student must be able to perform gross and fine motor movements with sufficient coor-
dination needed to perform complete physical examinations using the techniques of inspection, palpation,
percussion, auscultation, and other diagnostic maneuvers. A student must be able to develop the psycho-
motor skills reasonably needed to perform or assist with procedures, treatments, administration of medi-
cation, management and operation of diagnostic and therapeutic medical equipment, and such maneuvers
to assist with patient care activities such as lifting, wheel chair guidance, and mobility. The student must
have sufficient levels of neuromuscular control and eye-to-hand coordination as well as possess the physi-
cal and mental stamina to meet the demands associated with extended periods of sitting, standing, moving,
and physical exertion required for satisfactory and safe performance in the clinical and classroom settings
including performing CPR if necessary. The student must possess the ability of manual and visual dexterity
such as to draw up solutions in a syringe.

o Intellectual, conceptual, and quantitative abilities: The student must be able to develop and refine prob-
lem-solving skills crucial to practice as a nurse. Problem-solving involves the abilities to measure, calcu-
late, reason, analyze, and synthesize objective and subjective data, and to make decisions, often in a time-
urgent environment, that reflect consistent and thoughtful deliberation and sound clinical judgment. Each
student must demonstrate mastery of these skills and possess the ability to incorporate new information
from peers, teachers, and the nursing and medical literature to formulate sound judgment in patient as-
sessment, intervention, evaluation, teaching, and setting short- and long-term goals. Students must
demonstrate arithmetic competence that would allow the student to read and understand columns and/or
writing, tell time, use measuring tools, and add, subtract, multiply, and divide.

o Behavioral and social attributes: Compassion, integrity, motivation, effective interpersonal skills, and con-
cern for others are personal attributes required of those in the Nursing programs. Personal comfort and
acceptance of the role of a nurse functioning under supervision of a clinical instructor or preceptor is es-
sential for a nursing student. The student must possess the skills required for full usage of the student’s
intellectual abilities; the exercise of good judgment; the prompt completion of all responsibilities in the
classroom and clinical settings; and the development of mature, sensitive, and effective relationships with
patients and other members of the healthcare team. Each student must be able to exercise stable, sound
judgment and to complete assessment and interventional activities in a timely manner to assure patient
safety and well being. The ability to establish rapport and maintain sensitive, interpersonal relationships
with individuals, families, and groups from a variety of social, emotional, cultural, and intellectual back-
grounds is critical for practice as a nurse. The student must be able to adapt to changing environments;
display flexibility; accept and integrate constructive criticism given in the classroom and clinical settings;
effectively interact in the clinical setting with other members of the healthcare team; and learn to function
cooperatively and efficiently in the face of uncertainties inherent in clinical practice.

e Examinations: Certain courses in the Nursing programs require students to take timed and /or online ex-
aminations. Students may be required to take timed, online, and /or other types of examinations in a proc-
tored, secure setting that is acceptable to the program.



Ability to manage stressful situations: The student must be able to adapt to and function effectively to
stressful situations in both the classroom and clinical settings, including emergency situations. Students
will encounter multiple stressors while in the Nursing program. These stressors may be (but are not lim-
ited to) personal, patient care /family, faculty/peer, and or program-related.

The healthcare environment contains substantial amounts of latex. Applicants with latex allergies place themselves
at risk of reaction. The Nursing Department does not recommend that individuals with a latex allergy pursue a ca-
reer in healthcare.

RN to BSN Pathways

The Nursing program maintains articulation agreements with colleges so students can continue their education to
earn a bachelor’s or master’s degree in Nursing. Our articulation agreements include but are not limited to Aspen
University, Chamberlain University, Colby-Sawyer College, Franklin Pierce University, Granite State College, Rivier
University, Salve Regina University, and Southern New Hampshire University. These programs accept our Nursing
program credits, and most will transfer in up to 90 credits. This allows students to take additional general educa-
tion credits at NHTI. Some also offer NHTI graduates who have successfully passed their NCLEX-RN exam a dis-
counted tuition rate. Transfer policies vary. The receiving college or university has sole discretion in determining
the amount of credit to be awarded. Students should not make assumptions about which credits are transferable
even if an articulation agreement exists. It is the student’s responsibility to contact the appropriate person at the
receiving institution to discuss policy, learn what documentation is required, and determine and confirm transfer-
able credit.

Nursing Grade and Progression

All Nursing courses integrate theory and clinical experience. Failure to receive a satisfactory grade in either theory
or the clinical experience portion of the course will result in a failing grade. All Nursing courses must be passed
with a C or higher before proceeding to the next level. A grade of C or higher is required in BIOL 195C, BIOL 196C
and BIOL 202C and Math elective to enter or progress in the Nursing courses.

Length of Time to Complete the Nursing Program

All required Nursing courses must be completed within four years from when the student begins the first Nursing
course regardless of whether that first course was taken at NHTI or in another Nursing program. Eligible students
will be readmitted to the Nursing program per specifications of the Readmission Policy. Students may be readmit-
ted only once during the four years. Readmission will depend on space and clinical /faculty availability. Students
who do not complete the program within the required timeframe must reapply for admission into NURS 115.

Clinical Experiences

Students must satisfactorily meet the health requirements for Allied Health Clinical Clearance, criminal back-
ground check, and drug and alcohol testing prior to participating in clinical. All students may be required to do a
day, evening and /or weekend clinical rotation depending on clinical agency /faculty availability. Transportation to
and from the clinical agency is the student’s responsibility.

NHTI has developed practicum opportunities for students to foster hands-on learning while simultaneously re-
ceiving credit. The college’s first priority must be to ensure that patient safety is not compromised by students
during learning experiences. Students must demonstrate sufficient emotional stability to withstand the stresses,
uncertainties and changing circumstances that characterize patient responsibilities. Students are expected to ex-
ercise sound judgment, accept direction and guidance from a supervisor or faculty member, and establish rapport
and maintain sensitive interpersonal relationships and confidentiality with peers, staff, and /or patients. Technical
standards have been established to provide guidance to students as to skills and abilities requisite to participate in
the nursing program. Clinical sites are in hospitals and community-based settings:

Catholic Medical Center, Manchester, N.H.
Concord Hospital, Concord, N.H.

New Hampshire Hospital, Concord, N.H.
Community agencies throughout N.H.



Nursing Associate of Science Curriculum

The following program reflects a full-time, four-semester curriculum that students enrolled in the Nursing

program are required to complete for graduation. Many students decide to enroll at NHTI as a General Studies

student and complete the corequisite general education courses prior to applying to the Nursing Program.

Non-nursing courses must be taken in the semester indicated or may be taken earlier. Nursing courses must be
taken in the sequence below. Nursing theory classroom, simulation lab, and clinical instruction must be completed

concurrently.
First Year
Course Title CL LAB CR
Fall Semester
BIOL 195C Anatomy and Physiology | 3 2 4
ENGL 101C English Composition 4 0 4
NURS 115C Nursing 112 5 9 8
PSYC 105C Introduction to Psychology 3 0 3
19
Spring Semester
BIOL 196C Anatomy and Physiology Il 3 2 4
NURS 116C Nursing IIA*? or
NURS 117C Nursing 11B? 6 15 11
PSYC 220C Human Growth and Development: The Life Span 3 0 3
18
Second Year
Fall Semester
BIOL 202C Microbiology 3 3 4
NURS 116C Nursing IIA*? or
NURS 117C Nursing 11B? 6 15 11
MATH xxxC Math elective* 4 0 4
19
Spring Semester
ENGL xxxC English elective 3 0 3
NURS 215C Nursing 111*? 4 15 9
XX xxxC Humanities/Fine Arts/Language elective 3 0 3
15
Total Credits 71

Fee Course #

Semester

$615° NURS115C Fall
$615° NURS116C/NURS 117C Fall
$615° NURS116C/NURS 117C Spring
$615° NURS 215C Spring

!Indicates major field courses.
2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: NURS 115C,

NURS 116C,NURS 117C, and NURS 215C.

3Students enrolled in the course will be charged a $125 nursing lab supply kit fee.

“MATH 120C or higher-level math. Students who wish to continue their education and pursue a bachelor’s or master’s degree in Nursing are encouraged
to complete MATH 251C.

5These fees will cover costs associated with ATI online practice and proctored assessments and tutorials, detailed individualized remediation plans, and
end-of-program testing.

All fees are subject to change.
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NURSING - LPN TO RN COMPLETION OPTION

This program is designed for the LPN who wishes to advance to a registered nurse (RN) to provide direct patient
care in a variety of settings. Our faculty members create learning experiences that foster innovative teaching and
learning, support and enhance student development, promote the use of college resources, and encourage civic
engagement. The mission of the Nursing program is to prepare students to qualify as collaborative members of the
interdisciplinary healthcare team as an entry-level registered nurse, to meet the needs of a diverse community in
an evolving world, and to pursue higher education.

End-of-Program Student Learning Outcomes/Program Competencies
Graduates will be able to:

e Use the nursing process, clinical reasoning, and evidence-based practice to design, implement, and evalu-
ate care focusing on the self-care requirements for the patient with commonly occurring illnesses.

e Incorporate principles and concepts from nursing knowledge and liberal arts education using critical
thinking, clinical reasoning, and humanistic values.

e Design and implement a plan of care in collaboration with the patient and healthcare team with a focus on
the wholly compensatory nursing system.

o Evaluate effective therapeutic and collegiate communication needed to enhance health outcomes.

e Manage nursing care directly and /or through delegation for the patient with a range of self-care deficits.

o Create an optimal environment for the patient using microsystem resources, evidence-based practice,
quality improvement processes, and patient safety standards.

o [Establish a caring relationship with the patient to provide holistic and culturally-sensitive nursing care.

o Demonstrate accountability for standard-based nursing care given by self and delegated to others adher-
ing to professional, ethical, and legal standards within nursing.

Student Achievement of Program Outcomes (Aggregated Data)

Performance on Licensure Exam: NCLEX-RN Pass Rates (first-time test takers)

Pass Rates Class of 2016 Class of 2017 Class of 2018 Class of 2019 Class of 2020
NHTI Pass Rate 95.35% 97.87% 97.5% 96.49% 98.24%
New Hampshire Pass Rate  90.31% 90.85% 96.71% 95.68% TBA%
National Pass Rate 84.56% 87.12% 88.29% 88.18% 86.57%
Job Placement Rates (employed within 9 months Program completion rates (within

after graduation), based on survey responses 150% of program-stated length time)
Graduating Class Employment Rates Time Frame (Fall to Spring)  Completion Rates
2020 TBA 2017-2020 82%

2019 100% 2016-2019 65%

2018 100% 2015-2018 68%

2017 100% 2014-2017 62%

2016 96% 2013-2016 64%

Career Information

There’s a strong demand for nurses. Our graduates have been offered jobs immediately after graduation and pass-
ing the National Council Licensing Examination for Registered Nurses (NCLEX-RN®) licensing exam. They work in
intensive care units, emergency rooms, maternity, pediatrics, home care, long-term care, and other healthcare
settings. Upon graduation, students are eligible to sit for the NCLEX-RN®. Our graduates’ first-time pass rates on
the NCLEX licensing exam exceed the national average. Once a student passes the exam and becomes an RN, they
can work full time and continue their education online to earn a bachelor’s /master’s degree in nursing through
one of our transfer opportunities; many of our partners offer tuition discounts.



Accreditation

The Nursing program is approved by the New Hampshire Board of Nursing (NHBON) and accredited by the Ac-
creditation Commission for Education in Nursing (ACEN). Upon satisfactory completion of the program, graduates
are eligible to take the NCLEX-RN®. Graduates should contact the Board of Nursing in the state in which they in-
tend to practice regarding licensure requirements. NHTI's NCLEX-RN® pass rates can be viewed at
https: / /www.oplc.nh.gov/new-hampshire-board-nursing. NHBON licensing regulations may restrict candidates
who have been involved in civil or criminal legal proceedings. Questions should be addressed to NHBON or indi-
vidual states’ Board of Nursing.

New Hampshire Board of Nursing

7 Eagle Square

Concord, NH 03301

603-271-2323

The Associate Nursing Program at NHTI - Concord’s Community College in Concord, N.H., is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)
3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

404-975-5000

The most recent accreditation decision made by the ACEN Board of Commissioners for the Associate Nursing
Program is Continuing Accreditation. View the public information disclosed by the ACEN regarding this program
www.acenursing.us /accreditedprograms /programSearch.htm

Specific Admission Requirements

Priority consideration will be given to students whose applications are complete and received by the Admissions
Office by the application deadline. The deadline for Summer 2021 admission is March 5, 2021. The deadline for
Summer 2022 admission is March 4, 2022.

¢ High school or college biology with lab and chemistry with lab, both with grades of C or higher

e College preparatory Algebra I with a C or higher or NHTI's MATH 092C with a C or higher

o Preference will be given to students who hold an active, unrestricted New Hampshire Practical Nursing
license and are in good standing with the NH Board of Nursing; all applicants must submit a copy of their
current LPN license with their application for admission

e Submit, on NHTI nursing reference forms, two references from professionals, supervisors or teachers,
available here as a PDF or contact the Admissions Office at 603-230-4011 or NHTIadmissions@ccsnh.edu.

e Complete the NLN Nursing Accelerated Challenge Exam I: Foundations of Nursing and receive a minimum
score of 74 or higher. Registration information is available here as a PDF: NLN NACE [ Testing 2020 21 UP-
DATED and NLN Student Guide for HyFlex Testing.

e Completion of NHTI courses ENGL 101, PSYC 105C, PSYC 220C, BIOL 195C and BIOL 196C with a C or high-
er (or the equivalent from another institution). Courses with online /virtual labs are not accepted for BIOL
195C, BIOL 196C, or BIOL 202C

e Submit the online application or download the application here and submit it to the Admissions Office
at NHTIadmissions@ccsnh.edu. Change of program forms must also be submitted to Admissions.

College level science and technical courses (BIOL 195C /196C /202C) taken more than five years prior to desired
entry into nursing program must be repeated; final decisions will rest with the Nursing Department chair. Courses
with virtual /online labs are not accepted, except for those being offered online due to COVID-19 in 2020-21.
Transfer credit will depend on course content, applicability to the nursing program, grade earned and length of
time since completion.

Current NHTI Students

Students who wish to enter the LPN to RN completion program and are currently enrolled in General Studies or
another NHTI program must complete and submit the Change of Program form prior to the application deadline.
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Selection Criteria

Admission is determined by a cumulative point system that is based on high school level prerequisite courses and
grades, applicable college courses and grades, and the NLN Nursing Accelerated Challenge Exam I: Foundations of
Nursing score. References are considered critical to the admission process and are evaluated. Qualified candidates
who are not accepted in the selection may be assigned to a prioritized waiting list based on the above criteria.
They may be subsequently admitted if an opening becomes available prior to the beginning of the program start in
May. The waiting list will be discarded six weeks prior to classes beginning. Students still desiring admission must
reapply for the following year.

Upon Acceptance

Acceptance is conditional based on the submission the following documents no later than four weeks prior to the
beginning of the semester:

e Submit health requirements for Allied Health clinical clearance to Health Services. Prior to the start of
the clinical Nursing courses, students are required to have on file in the Health Services Office documenta-
tion of current medical insurance, a complete physical exam, current immunizations, and current CPR for
Healthcare Providers /Professional Rescuer. Professional liability malpractice insurance is arranged by the
college and will automatically be charged to the student’s account. Students’ health insurance plans must
meet N.H. requirements. Yearly Marketplace health insurance open enrollment is November-mid Decem-
ber and is effective Jan. 1. This is the only time to sign up unless a qualifying life-changing event occurs.

e Complete criminal background check as directed through NHTI's approved vendor. Background checks
from previous employers or other vendors are not accepted. Students are required to undergo and meet
the Nursing department’s criteria for a criminal background check. No student is exempt. Students are
provided with procedural and cost information and are responsible for all costs associated with these
testing procedures. Students will repeat the criminal background check prior to their second year.

e Complete drug and alcohol testing as directed through NHTT's approved vendor. Drug testing from
previous employers or other vendors are not accepted. Students are required to undergo and successfully
meet the Nursing department’s criteria for drug and alcohol screening. No student will be exempt.
Students are provided with procedural and cost information and are responsible for all costs associated
with these testing procedures. Drug and alcohol screenings are required prior to clinical, prior to the
second year, and randomly throughout the program.

Readmission Procedure

Matriculated Nursing students who have withdrawn, have been suspended for not achieving the minimum grade
in a nursing, science or math course, and are not able to continue in the Nursing program may be considered

for readmission only once. Readmission is not guaranteed, and students must reapply to the semester they left.
Returning students must satisfy the admission criteria. Readmission will depend on space and clinical /faculty
availability. Students who have failed a Nursing course due to unsafe clinical performance may not be eligible

for readmission and should consult with the Nursing department chair to determine readmission eligibility.

The Nursing department chair will notify students of the specific readmission procedure after course failure or
withdrawal. Students must submit a new application to the Admissions Office and complete a Success Plan to be
considered for readmission to the program. These must be submitted by the application deadline (Oct. 1 for Spring
readmission and March 1 for Fall readmission); after the deadline, qualified candidates will be contacted for an in-
terview with the Nursing Student Affairs Committee.

Health, Character, and Technical Standards

Standards have been established to provide guidance to students as to skills and abilities requisite to participate in
the nursing program.

e General abilities: The student must possess functional use of the senses of vision, touch, hearing, and
smell so that data received by the senses may be integrated, analyzed, and synthesized in a consistent and
accurate manner. A student must also possess the ability to perceive pain, pressure, temperature, position,
vibration, and movement that are important to the student’s ability to gather significant information need-
ed to effectively evaluate patients. A student must be able to respond promptly to urgent situations that


https://www.nhti.edu/nursing-success-plan/

may occur during clinical training activities and must not hinder the ability of other members of the
healthcare team to provide prompt treatment and care to patients.

e Observational ability: The student must have sufficient capacity to make accurate visual observations and
interpret them in the context of laboratory studies, medication administration, and patient care activi-
ties. In addition, the student must be able to document these observations and maintain accurate records.

e Communication ability: The student must be able to communicate effectively both verbally and non-
verbally to elicit information and to translate that information to others. Each student must have the ability
to read, write, comprehend, and clearly speak the English language to facilitate communication with pa-
tients, their family members, and other professionals in healthcare settings. In addition, the student must
be able to maintain accurate patient records, present information in a professional, logical manner, and
provide patient counseling and instruction to effectively care for patients and their families. The student
must also be able to clearly communicate effectively verbally and in writing with instructors and other stu-
dents in the classroom setting.

e Motor Ability: The student must be able to perform gross and fine motor movements with sufficient coor-
dination needed to perform complete physical examinations using the techniques of inspection, palpation,
percussion, auscultation, and other diagnostic maneuvers. A student must be able to develop the psycho-
motor skills reasonably needed to perform or assist with procedures, treatments, administration of medi-
cation, management and operation of diagnostic and therapeutic medical equipment, and such maneuvers
to assist with patient care activities such as lifting, wheel chair guidance, and mobility. The student must
have sufficient levels of neuromuscular control and eye-to-hand coordination as well as possess the physi-
cal and mental stamina to meet the demands associated with extended periods of sitting, standing, moving,
and physical exertion required for satisfactory and safe performance in the clinical and classroom settings
including performing CPR if necessary. The student must possess the ability of manual and visual dexterity
such as to draw up solutions in a syringe.

¢ Intellectual, conceptual, and quantitative abilities: The student must be able to develop and refine prob-
lem-solving skills crucial to practice as a nurse. Problem-solving involves the abilities to measure, calcu-
late, reason, analyze, and synthesize objective and subjective data, and to make decisions, often in a time-
urgent environment, that reflect consistent and thoughtful deliberation and sound clinical judgment. Each
student must demonstrate mastery of these skills and possess the ability to incorporate new information
from peers, teachers, and the nursing and medical literature to formulate sound judgment in patient as-
sessment, intervention, evaluation, teaching, and setting short- and long-term goals. Students must
demonstrate arithmetic competence that would allow the student to read and understand columns and /or
writing, tell time, use measuring tools, and add, subtract, multiply, and divide.

o Behavioral and social attributes: Compassion, integrity, motivation, effective interpersonal skills, and con-
cern for others are personal attributes required of those in the Nursing programs. Personal comfort and
acceptance of the role of a nurse functioning under supervision of a clinical instructor or preceptor is es-
sential for a nursing student. The student must possess the skills required for full usage of the student’s
intellectual abilities; the exercise of good judgment; the prompt completion of all responsibilities in the
classroom and clinical settings; and the development of mature, sensitive, and effective relationships with
patients and other members of the healthcare team. Each student must be able to exercise stable, sound
judgment and to complete assessment and interventional activities in a timely manner to assure patient
safety and well being. The ability to establish rapport and maintain sensitive, interpersonal relationships
with individuals, families, and groups from a variety of social, emotional, cultural, and intellectual back-
grounds is critical for practice as a nurse. The student must be able to adapt to changing environments;
display flexibility; accept and integrate constructive criticism given in the classroom and clinical settings;
effectively interact in the clinical setting with other members of the healthcare team; and learn to function
cooperatively and efficiently in the face of uncertainties inherent in clinical practice.

e Examinations: Certain courses in the Nursing programs require students to take timed and/or online ex-
aminations. Students may be required to take timed, online, and/or other types of examinations in a proc-
tored, secure setting that is acceptable to the program.

e Ability to manage stressful situations: The student must be able to adapt to and function effectively to
stressful situations in both the classroom and clinical settings, including emergency situations. Students
will encounter multiple stressors while in the Nursing program. These stressors may be (but are not lim-
ited to) personal, patient care /family, faculty/peer, and or program-related.



The healthcare environment contains substantial amounts of latex. Applicants with latex allergies place themselves
at risk of reaction. The Nursing Department does not recommend that individuals with a latex allergy pursue a ca-
reer in healthcare.

RN to BSN Pathways

The Nursing program maintains articulation agreements with colleges so students can continue their education to
earn a bachelor’s or master’s degree in Nursing. Our articulation agreements include but are not limited to Aspen
University, Chamberlain University, Colby-Sawyer College, Franklin Pierce University, Granite State College, Rivier
University, Salve Regina University, and Southern New Hampshire University. These programs accept our Nursing
program credits, and most will transfer in up to 90 credits. This allows students to take additional general educa-
tion credits at NHTIL Some also offer NHTI graduates who have successfully passed their NCLEX-RN exam a dis-
counted tuition rate. Transfer policies vary. The receiving college or university has sole discretion in determining
the amount of credit to be awarded. Students should not make assumptions about which credits are transferable
even if an articulation agreement exists. It is the student’s responsibility to contact the appropriate person at the
receiving institution to discuss policy, learn what documentation is required, and determine and confirm transfer-
able credit.

Nursing Grade and Progression

All Nursing courses integrate theory and clinical experience. Failure to receive a satisfactory grade in either theory
or the clinical experience portion of the course will result in a failing grade. All Nursing major field courses must be
passed with a C or higher before proceeding to the next level. A grade of C or higher is required in BIOL 195C, BIOL
196C and BIOL 202C and Math elective to enter or progress in the nursing courses.

Length of Time to Complete the Nursing Program

o All required nursing courses must be completed within two (2) years from the time the student begins the
first nursing course in the LPN-RN Completion Program (NURS 178C).

o Eligible students will be readmitted to the Nursing program per specifications of Readmissions Policy. Stu-
dents may be readmitted to the nursing program only once during the two years. Readmission will depend
on, among other factors, space and clinical /faculty availability.

e Students who do not complete the program within the required time frame must reapply for admission
into NURS 178C.

Clinical Experiences

Students must satisfactorily meet the health requirements for Allied Health clinical clearance, criminal background
check, and drug and alcohol testing prior to participating in clinical. All students may be required to do a day,
evening and /or weekend clinical rotation depending on clinical agency /faculty availability. Transportation to and
from the clinical agency is the student’s responsibility.

NHTI has developed practicum opportunities for students to foster hands-on learning while simultaneously re-
ceiving credit. The college’s first priority must be to ensure that patient safety is not compromised by students
during learning experiences. Students must demonstrate sufficient emotional stability to withstand the stresses,
uncertainties and changing circumstances that characterize patient responsibilities. Students are expected to ex-
ercise sound judgment, accept direction and guidance from a supervisor or faculty member, and establish rapport
and maintain sensitive interpersonal relationships and confidentiality with peers, staff, and /or patients. Technical
standards have been established to provide guidance to students as to skills and abilities requisite to participate in
the nursing program. Clinical sites are in hospitals and community-based settings:

e Catholic Medical Center, Manchester, N.H.
e Concord Hospital, Concord, N.H.

e New Hampshire Hospital, Concord, N.H.

e Community agencies throughout N.H.



Nursing - LPN to RN Completion Option Associate of Science Curriculum

The following program of study, which begins each May, reflects a three-semester curriculum plan that students
enrolled in the Nursing program are required to complete for graduation. Eleven (11) credits are awarded from the
NLN Nursing Acceleration Challenge Exam I: Foundations of Nursing score. Transfer credit for the five prerequi-
site college courses will be evaluated on an individual basis and may result in an additional 18 credits awarded. Non
-nursing courses must be taken in the semester indicated in the plan of study below or may be taken earlier. Nurs-
ing courses must be taken in the sequence listed below. Nursing theory classroom, simulation lab and clinical in-
struction must be completed concurrently.

Course Title CL LAB CR
Summer Semester
NURS 178C LPN-RN Completion™? 4 10 7
7
Fall Semester
BIOL 202C Microbiology 3 3 4
MATH xxxC Math elective® 4 0 4
NURS 116C Nursing IIAY%# 6 15 11
19
Spring Semester
ENGL xxxC English elective 3 0 0
NURS 215C Nursing 111+%# 4 15 9
XX xxxC Humanities/Fine Arts/Language elective 3 0 3
15
Total Credits 70°
Fee Course # Semester
$615* NURS 178C Summer
$615* NURS 116C Fall
$615% NURS 215C Spring

!Indicates major field courses

2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: NURS 116C,
NURS 178C, and NURS 215C.

SMATH 120C or higher-level math. Students who wish to continue their education and pursue a bachelor’s or master’s degree in Nursing are encouraged
to complete MATH 251C.

“These fees will cover costs associated with ATl online practice and proctored assessments and tutorials, detailed individualized remediation plans, and
end-of-program testing.
®All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. All fees are subject to change.
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@ ORTHOPAEDIC TECHNOLOGY

Orthopaedic Technology is the art of casting and splinting broken bones and muscular injuries. This program is
one of only seven in the country and the only one in New England. Students are trained in casting, splinting, and
anatomy and physiology of the body and patient care specific to the field. Students complete hands-on training in
the on-campus lab and in externships throughout N.H. and in the U.S. All courses and clinical externships are
taught by industry professionals and leaders. Students in this program are active on campus with the Orthoblast
Club. This program is financial aid-eligible.

Career Information

Job placement for graduates is excellent. Students who complete this program have opportunities to work in pri-
vate practice, hospitals, clinics, and athletics. Our students complete externships through clinical facilities such as
Concord Orthopedic, the Children's Hospital in Washington, D.C., and Massachusetts General Hospital. Upon
completion of the program students are eligible to take the national registry exam. Graduates are eligible to take
the national certification exam.

Accreditation
This program is recognized by the National Board for Certification of Orthopaedic Technologists (NBCOT).

Specific Admissions Requirements
The deadline for Fall 2021 admission is March 5, 2021. The deadline for Fall 2022 admission is March 4, 2022.

Preference will be given to applicants whose applications are complete (with the exception of the interview) and
received by the Admissions Office at NHTIadmissions@ccsnh.edu by the deadline.

o High school diploma or proof of high school equivalency

e Personal interview

o Applicants must write an essay on their desire to enter the Orthopaedic Technology program,; instructions
on how to complete this requirement can be downloaded at this link: Orthopaedic Technology Admission
Essay Requirements and are available from the Admissions Office at NHTIadmissions@ccsnh.edu.

o Complete a course in CPR and Airway Obstruction Management for healthcare providers /professional
rescuers prior to program registration; this may be completed after acceptance.

Students who wish to enter this degree program and are enrolled in another NHTI program must complete and
submit the Change of Program form and submit it to the Admissions office at NHTIadmissions@ccsnh.edu.
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Orthopaedic Technology Associate of Science Curriculum

First Year

Course Number
Fall Semester
BIOL 120C
ENGL 101C
HLTH 101C
PSYC 105C

Spring Semester

ENGL 120MC/
COMM 120MC

ENGL xxxC
MATH 120C
MATH xxxC
PHIL 242C
PSYC 220C

Second Year

Fall Semester
ORTH 101C
ORTH 103C
ORTH 108C
ORTH 109C
ORTH 113C

Spring Semester
ORTH 102C
ORTH 104C
ORTH 150C
ORTH 208C

Summer Semester
ORTH 112C
ORTH 220C

Total Credits

Course Title

Human Biology

English Composition
Medical Terminology
Introduction to Psychology

Communication: Mindful or

English elective®

Quantitative Reasoning or

Math elective

Contemporary Ethical Issues
Human Growth and Development

Orthopaedic Anatomy and Physiology 12
Basic Radiology Interpretation?

Casting and Splinting I*°

Introduction to Orthopaedics®®
Orthopaedic Patient Care?

Orthopaedic Anatomy and Physiology 1%
Physical Assessment of the Orthopaedic Patient?
Spring Externship?*®

Casting and Splinting 11>*

Traction?
Senior Externship and Capstone Experience®*

'Does not include ENGL 100C
2Indicates major field courses.
3$750 specialty supplies fee will be added to the cost of ORTH 108C and ORTH 208C, and a $350 specialty supplies fee for ORTH 220C.
“All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: ORTH 150C,

ORTH 220C.

°A $89 fee will be assessed for all student taking ORTH 150C. This fee covers the cost of the radiation badge, which is required per state/national law and

accreditation to monitor student radiations dose.

Students must achieve grades of C or higher in all general education courses including HLTH 101C and IST 102C to be eligible to register for ORTH 101C

and other major field courses.
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PARAMEDIC EMERGENCY MEDICINE

NHTTI's Paramedic Emergency Medicine Program is the only one of its kind in N.H. and has been educating
paramedic students since 1977. The program has small classes taught by degreed-instructors, current equipment,
and a full-sized ambulance simulator. It combines paramedic courses, general education requirements, specialty
certifications, and diverse hospital and pre-hospital experiences. Students have opportunities to work with some
of New England’s finest hospital and prehospital affiliates. This degree program offers:

¢ Rigorous curriculum that exceeds the national standards

e Paired lectures and labs to allow for hands-on practice of the weekly topics

¢ Comprehensive courses in anatomy and physiology and pathophysiology

¢ In-depth cardiology education, which includes BLS, ACLS, and PALS certifications

e Progressive clinical track for hospital and field experience

e Updated Gaumard and Laerdal simulation mannequins (adult and pediatric)

e Physio-Control LIFEPAK 15 and iSimulateALSi monitors and Glide Scope Go video laryngoscopes

Upon successful completion of all freshmen courses and their hospital clinic, students may test for the AEMT; the
NHTI program pass rate is 100%.

Program Learning Outcomes

The program’s emphasis is on the development of paramedic knowledge and theory, practical skills application,
and the development of professional behaviors required of the entry level paramedic. The development of leader-
ship skills, individual professional growth, and academic excellence are integral parts of the program.

Career Information

Those considering paramedic education should take the associate degree. For many, it provides competitive entry
into the job market, a stronger advantage for career advancement, and the potential for academic advancement
with the ability to transfer course credits to a four-year college. Our graduates have a 100% pass rate for NREMT
written and practical exams as well as 100% job placement after graduation.

Clinical rotations include high-volume, fire-based, hospital-based, and private ambulance services. Students who
complete this program can enter into the following professions (not an inclusive list):

Ambulance-based paramedicine (private, public, and /or volunteer services)

Hospital-based paramedicine (typically in the emergency department setting) and urgent care facilities
Mobile integrated healthcare /community paramedicine

Cruise ships, oil rigs, entertainment venues (sports, movie /TV sets, concerts)

Accreditation

The NHTI Paramedic Emergency Medicine program is accredited by the Commission on Accreditation of Allied
Health Education Programs upon the recommendation of the Committee on Accreditation of Educational Pro-
grams for the Emergency Medical Services Professions (COAEMSP).

Commission on Accreditation of Allied Health Education Programs

1361 Park Street

Clearwater, FL 33756

727-210-2350

www.caahep.org

To contact COAEMSP:
8301 Lakeview Parkway
Suite 111-312
Rowlett, TX 75088
Phone: 214-703-8445
Fax: 214-703-8992
WWW.COaemsp.org



http://www.caahep.org/
http://www.caahep.org/
http://www.caahep.org/
http://www.coaemsp.org/

Cohort Graduation Year 3 Year 5 Year
2020 2019 2018 2017 2016 Total Total
Enrollment 10 1 12 2 9 10 14 34 58
Graduates 4 1 10 1 3 3 11 21 40
Attrtion (cohort) 60% 0% 17% 50% 44% 20% 21% 34% 30%
Attrition (year) 30% 33% 44% 20% 21% 36% 30%
Retention (year) 70% 67% 56% 80% 79% 64% 70%
MNational Registry - Cognitive (% attempting) 100% 100% 100% 100% 100% 100% 100% 100% 100%
Mational Registry - Cognitive (% pass rate) 100% 100% 100% 100% 100% 100% 100% 100% 100%
Mational Registry - Psychomotor (% attempting) 100% 100% 100% 100% 100% 100% 100% 100% 100%
Mational Registry - Psychomotor (% pass rate) 100% 100% 100% 100% 100% 100% 100% 100% 100%
Job Placement 100% 100% 100% 100% 100% 100% 100% 100% 100%

Specific Admission Requirements

e Be atleast 18 years old and hold a valid driver’s license

o High school-level (or higher) courses in lab-based Biology and Chemistry completed with a C or higher or
college-level Anatomy and Physiology I and II with with labs with a C or higher

o High school-level (or higher) Algebra I, completed with a C or higher

e Current National Registry or State EMT /AEMT certification

e Current CPR certification

o Letter of recommendation from EMS supervisor

e Documentation of experience as an ambulance-based EMT /AEMT to include at least 100 patient contacts
and 25 team-leads; download the Field Experience Verification form here.

¢ Interview with department chair of Paramedic Emergency Medicine

Students who wish to enter this degree program and are enrolled in another NHTI program must complete and
submit the Change of Program form and submit it to the Admissions office at NHTIadmissions@ccsnh.edu.

Technical/Physical Standards

Students in this program must have sufficient strength and motor coordination required to perform the following
physical activities: standing and walking for sustained periods of time; driving an ambulance and/or rescue unit
under emergency conditions; frequent reaching and manual dexterity in handling equipment often in confined
spaces; and frequently transporting, moving, lifting, and transferring patients of various sizes to and from a
stretcher and other patient transport devices.

Health and Additional Requirements

o Annual TB testing; Hepatitis B vaccine; personal health insurance; completed health physical; drug screen-
ing; and NHTI liability insurance

e Never been convicted of a felony (may interfere with National Registry eligibility)

o Sufficient eyesight to observe patients, manipulate equipment, and interpret data

e Visual acuity sufficient to work with data, figures, and computer terminals and make equipment inspections

o Sufficient hearing to assess patient needs and to understand instructions

o Sufficient written and oral skills to communicate needs promptly and effectively and to interact with
patients, physicians, peers, and medical and other public service emergency personnel

o Ability to work with frequent interruptions and respond appropriately to unexpected situations

e Ability to work with wide variations in workload and stress levels

¢ Mental health to cope with personal stresses in a way that does not adversely affect performance

Students that do not meet entrance requirements may need an alternate plan for the scheduling of their courses.

Students enrolled at NHTI often take non-major courses, easing the class load when admitted to the Paramedic
Emergency Medicine Program. The core classes for this degree program are only offered during the day. Because
of the sequential nature of the course work, these core classes are only available to those who have been accepted

into the program.


https://www.nhti.edu/wp-content/uploads/2021/02/Field-experience-verification-form.pdf
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
mailto:NHTIadmissions@ccsnh.edu

Clinical Affiliations

Hospital Clinic Sites: During the freshmen-year clinic, students spend at least 224 hours working in multiple
settings within the hospital. Each clinical site is provided with program-faculty supervision and advocacy.

e Concord Hospital, Concord, N.H.
e Dartmouth-Hitchcock Medical Center, Lebanon, N.H.
e Southern New Hampshire Medical Center, Nashua, N.H.

ALS Field Clinic Sites: During senior-year field clinics, students spend 320 hours working with an Advanced Life
Support ambulance service. Each student is assigned a paramedic preceptor for the duration of the experience.

e American Medical Response (AMR), Manchester / e Fallon Ambulance, Quincy, Mass.

Nashua, N.H. e Frisbie Memorial Hospital EMS, Rochester, N.H.
e Cataldo Ambulance Service, Somerville, Mass. e Lawrence General Hospital ALS, Lawrence, Mass.
e Concord Fire Department, Concord, N.H. e DPortland Fire Department, Portland, Maine
e Derry Fire Department, Derry, N.H. e Salem Fire Department, Salem, N.H.

e Greater Lowell EMS, Lowell, Mass.

FAQ
On which days do classes meet?

e Freshman Fall: Paramedic classes are all day Tuesday (8 a.m.-5 p.m.) and Wednesday (9-11 a.m.). If you need
A&P I, it is typically taken Wednesday 12-5 p.m.

e Freshman Spring: Paramedic classes are all day Tuesday (8 a.m.-4 p.m.) and Thursday (8 a.m.-6 p.m.). If you
need A&P 11, it is typically taken Wednesday 12-5 p.m.

e Hospital Clinic runs mid-May through the end of June and is Monday through Friday. Shift length varies
depending on rotation with most being 7 a.m.-3 p.m. but others being as long as 7 a.m.-7 p.m.

e Senior Year: Paramedic classes are Wednesday 9 a.m.-6 p.m. and approximately one day of field clinic
(ambulance ride time) per week.

e There are other non-major classes that are required. Many of these can be taken in an online format.

Can I can take any classes before starting the program?

Yes. Any of the non-major classes may be taken prior to being accepted into the program. It is highly recommend-
ed (though not required) that incoming students take Anatomy and Physiology prior to beginning the program.
How long is the program and when does it start?

The program is 5 semesters (approximately 18 months) in duration and starts with the fall semester. Classes and
clinics occur over:

o Two fall semesters (late-August through mid-December)
o Two spring semesters (January through mid-May)
¢ One summer semester (mid-May through June)

Are online classes available?

No program courses are available online. However, non-major courses (required by the associate degree) can be
taken online.

Can I be in the program as a part-time student?

No, unfortunately a part-time option is not available.




Paramedic Emergency Medicine Associate of Science Curriculum

First Year

Course

Fall Semester
BIOL 195C
ENGL 101C
PEM 117C
PEM 142C
PEM 150C
PEM 161C

Spring Semester
BIOL 196C
MATH 120C
PEM 111C

PEM 126C

PEM 135C

PEM 162C

PEM 244C

Summer Semester
PEM 190C
PEM 194C
PEM 290C

Second Year

Fall Semester
BIOL 222C
PEM 163C
PEM 201C
PEM 292C
PEM 296C
PSYC 105C

Spring Semester

ENGL 120C/
COMM 120C

PEM 164C
PEM 210C
PEM 278C
PEM 297C
PEM 298C
XX xxxC

Total Credits

Title

Anatomy and Physiology |
English Composition
Physical Assessment®
Cardiology I*

Advanced Trauma®
Integration Lab I*

Anatomy and Physiology Il

Quantitative Reasoning or higher-level math course
Paramedic Procedures®

Pharmacology®

Medical Emergencies®

Integration Lab I1*

Advanced Cardiology

Introduction to Clinical Environment?!
Hospital Clinical*?
Field Clinic Primer®

Pathophysiology

Integration Lab Il

Special Populations

12 Lead EKG Interpretation/Difficult Airway Seminar
Field Clinical |

Introduction to Psychology

Communication

Integration Lab IV

Field Operations

Advanced Paramedic Practice

Field Clinical Il

Field Clinical Il

Humanities/Fine Arts/Language elective

!Indicates major field courses.
2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following course carries this charge: PEM 194C.

3Optional, unless faculty determines student is in need of additional time in field clinic. Not included in total credits
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https://www.nhti.edu/course/anatomy-and-physiology-ii/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/physical-assessment/
https://www.nhti.edu/course/cardiology-i/
https://www.nhti.edu/course/advanced-trauma/
https://www.nhti.edu/course/integration-lab-i/
https://www.nhti.edu/course/anatomy-and-physiology-ii/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/paramedic-procedures/
https://www.nhti.edu/course/pharmacology/
https://www.nhti.edu/course/medical-emergencies/
https://www.nhti.edu/course/integration-lab-ii/
https://www.nhti.edu/course/advanced-cardiology/
https://www.nhti.edu/course/introduction-to-the-clinical-environment/
https://www.nhti.edu/course/hospital-clinical/
https://www.nhti.edu/course/field-clinic-primer/
https://www.nhti.edu/course/pathophysiology/
https://www.nhti.edu/course/integration-lab-iii/
https://www.nhti.edu/course/special-populations/
https://www.nhti.edu/course/12-lead-ekg-interpretation-difficult-airway-seminar/
https://www.nhti.edu/course/field-clinical-i/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/integration-lab-iv/
https://www.nhti.edu/course/field-operations/
https://www.nhti.edu/course/advanced-paramedic-practice/
https://www.nhti.edu/course/field-clinical-ii/
https://www.nhti.edu/course/field-clinical-iii/
https://www.nhti.edu/programs-courses/general-education-requirements/

@ RADIATION THERAPY

This program uses didactic, laboratory, and clinical education to train students to work as radiation therapists in
cancer treatment centers. Radiation therapists work under the direction of an oncologist to treat patients with
malignant diseases using ionizing radiation. A certificate option is available for students with prior degrees in
radiological sciences. The radiation therapist uses creativity in a patient care environment with new technology.
NHTI offers the only Radiation Therapy program in N.H. We offer students in northern New England the oppor-
tunity to enter Radiation Therapy with state-of-the-art clinical facilities.

Program Learning Outcomes

The mission of the radiation therapy program is to educate and produce highly qualified radiation therapists
through an objective based didactic education and competency based clinical education. Student growth and pro-
fessional development will be instilled through the community college system and atmosphere in conjunction with
the NHTI’s Mission Statement.

The student/graduate will be clinically competent.
° Student/graduate will select appropriate treatment setup factors.
°  Students will practice radiation protection.
° Students will be exposed to a variety of alternate treatment setups.
The student/graduate will communicate effectively.
° Students will articulate the setup procedure to the patient.
° Students will practice effective communication with the radiation therapist community.
The student/graduate will use critical thinking.
° Students will create a reproducible patient position in simulation.
°  Students will demonstrate competence when setting up an IMRT treatment.
The student/graduate will demonstrate professionalism.
°  Students will examine the importance of continued professional development.
°  Students will demonstrate professional and ethical behavior when interacting with patients and
members of the healthcare team.

Career Information

This program boasts excellent job opportunities with high employer satisfaction. Graduates are eligible to take
the national certification exam administered by the American Registry of Radiologic Technologists (ARRT) and find
employment in hospitals and private clinics.

Accreditation

NHTI is accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT). The program
was evaluated according to the Standards for an Accredited Educational Program in Radiography in 2014 and was
awarded the maximum accreditation for a period of 8 years. An interim report was completed and accepted in
2018. The next site visit is tentatively scheduled for the second quarter of 2022.

Contact information for JRCERT:
JRCERT

20 N. Wacker Drive Suite 2850
Chicago IL 60606-3182
312-704-5300

Mail.@jrcert.org

Program Effectiveness Data

The following is the most current program effectiveness data. Our programmatic accreditation agency, the Joint
Review Committee on Education in Radiologic Technology (JRCERT), defines and publishes this information. Click
here to go directly to the JRCERT webpage.


mailto:Mail.@jrcert.org

Credentialing Examination: The number of students who pass, on the first attempt, the American Registry of Ra-
diologic Technologists (ARRT) certification examination, or an unrestricted state licensing examination, compared
with the number of graduates who take the examination within six months of graduation. The five-year average
benchmark established by the JRCERT is 75%.

Number passed on first attempt divided by number of attempted

Credentialing Examination Rate within 6 months of graduation
Year Results

Year 1: 2020 6 of 6—100%

Year 2: 2019 40f7—-57%

Year 3: 2018 4 of 4—100%

Year 4:2017 5 of 5—-100%

Year 5:2016 50f 8—63%

Program 5-Year Average 24 of 30—80%

Job Placement: The number of graduates employed in the radiologic sciences compared to the number of gradu-
ates actively seeking employment in the radiologic sciences within twelve months of graduating. The five-year av-
erage benchmark established by the JRCERT is 75%.

Number employed divided by number actively seeking employment

Job Placement Rate within 12 months of graduation
Year Results

Year 1: 2020 6 of 6—100%

Year 2: 2019 6 of 6—100%

Year 3:2018 4 of 4—100%

Year 4:2017 5 of 5—-100%

Year 5: 2016 7 of 7—100%

Program 5-Year Average 28 of 28—100%

Program Completion: The number of students who complete the program within the stated program length. The
annual benchmark established by the program is 75%.

Program Completion Rate Number graduated by number started the program
Year Results

Year 1: 2020 60f8

Program 5-Year Average 75%

Clinical Rotations

We offer clinical rotations at eight oncology sites in N.H., six in Maine, and two in Mass. and Vt., offering students
broad experience in procedures, equipment, and patients. Students can rotate to a different radiation oncology
clinic each semester, enabling versatility.

Specific Admissions Requirements

The deadline for Fall 2021 admission is March 5, 2021. The deadline for Fall 2022 admission is March 4, 2022. Pref-
erence will be given to applicants whose applications are complete (with the exception of the interview) and



received by the Admissions Office at NHTIadmissions@ccsnh.edu by the deadline.

e High school or college biology with lab and chemistry with lab, both with C or higher

e College prep Algebra I with a C or higher, or NHTT's MATH 092C with a C or higher

¢ High school-level physics is recommended.

e Applicants must write an essay on their desire to enter the field of Radiation Therapy; instructions on how
to complete this requirement can be downloaded at this link: Radiation Therapy Essay (PDF); and are
available from the Admissions Office at NHTIadmissions@ccsnh.edu.

e Complete a course in CPR and Airway Obstruction Management for the Healthcare Provider /Professional
Rescuer before program registration

e A personal interview with the Admissions Office will be arranged by the department after the application
deadline.

Students who wish to enter this program and are currently enrolled in another NHTI program must complete and
submit the Change of Program form to the Admissions Office prior to the application deadline.

For additional information on the Radiation Therapy Program, please visit our site on Canvas at: https://canvas-
prod.ccsnh.edu /courses /30551

Essential Student Functions and Requirements

Essential functions have been established as a guidance tool for use in realistically informing the student of the
minimum standards needed to satisfactorily function in the program and, ultimately, the profession. Applicants
who feel they may not meet one or more of the essential functions listed below should contact program officials to
discuss. If any of the below essential functions pose an issue, both a licensed physician directly caring for the stu-
dent and NHTI Health Services clearance are necessary for participation in the clinic.

The student must have sufficient strength and motor coordination required to perform the following physical ac-
tivities:

¢ Standing and walking constantly during the clinical day to accomplish tasks. Days can be up to 10 hours.

e TFrequent reaching and manual dexterity in handling accessory equipment for diagnostic imaging purposes
including typing on computer terminals

e Frequent bending and twisting

e TFrequent overhead reaching, above shoulder level, to utilize radiologic equipment

e Ability to lift up to 50 pounds with frequent lifting /and or carrying objects up to 25 pounds

o Sufficient upper and lower body strength to assist patients; including transfer of patients from a wheel-
chair or stretcher to and from a chair or examination table. Patient transfer requires the ability to push/
pull up to 200 (equipment and or patient).

e Manual dexterity to manipulate diagnostic imaging equipment, patient care equipment and computers fre-
quently.

In addition, the student must have:

¢ No medical restrictions concerning the operation of diagnostic imaging equipment

o Sufficient hearing to distinguish different audio signals from equipment as well as assess patient needs

« Sufficient eyesight to observe patients, manipulate equipment and evaluate radiographic quality. Visual
acuity sufficient to work with analyzing data and figures, small print, working with computer terminals,
extensive reading, visual inspection involving small defects, small parts, and operation of machines. Vision
must be maintained within dim lighting.

o Sufficient writing skills to communicate needs promptly and effectively. Ability to express or exchange ide-
as by means of the spoken word. Primary function includes activities in which the student must convey
detailed or important spoken instructions to patients, physicians, families, and other employees, accurate-
ly, loudly or quickly.

e Ability to work with frequent interruptions and respond appropriately to unexpected situations

e Ability to work with wide variations in workload and stress levels

e Approval of the clinical facility if there is any question of meeting essential functions


mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/06/Radiation-Therapy-Essay-requirement-2021-1.docx
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
https://canvas-prod.ccsnh.edu/courses/30551
https://canvas-prod.ccsnh.edu/courses/30551

Clinical Rotations and Obligations

We offer clinical rotations at eight oncology sites in N.H., six in Maine, and two in Mass. and Vt., offering students
broad experience in procedures, equipment, and patients. Students can rotate to a different radiation oncology
clinic each semester, enabling versatility.

The student must complete all of the following to receive a clinical pass (P) for the semester:

e Passing grade on all mandatory competencies for that semester (within 2 attempts)

e Passing grade (>75%) on end of semester clinical exam

e >70% average on clinical affective evaluations

e Completion of required clinical hours for that semester

e Complete criminal background check as directed through NHTT's approved vendor. Background checks
from previous employers or other vendors are not accepted. Students are required to undergo and meet
the Diagnostic Medical Imaging Department’s criteria for a criminal background check. No student is ex-
empt. Students are provided with procedural and cost information and are responsible for all costs associ-
ated with these testing procedures. Students will repeat the criminal background check prior to their sec-
ond year.

e Complete drug and alcohol testing as directed through NHTI’s approved vendor. Drug testing from previ-
ous employers or other vendors are not accepted. Students are required to undergo and successfully meet
the Diagnostic Medical Imaging department’s criteria for drug and alcohol screening. No student will be
exempt. Students are provided with procedural and cost information and are responsible for all costs asso-
ciated with these testing procedures. Drug and alcohol screenings are required prior to clinical, prior to
the second year, and randomly throughout the program.

If a student does not complete any of the above requirements, they will be issued a no pass (NP).

If a student is dismissed from the clinical semester due to performance or behavioral issues, they will be issued an
AF. Any student receiving a failing grade in a clinical course will be dismissed from the program and is not eligible
to reapply. Clinical practice is the essence of the profession and a failure in the clinical environment indicates that
the student is not competent to continue in the program.

Additional Information

e Prior to the start of clinical Radiation Therapy courses, students are required to have on file in the Health
Services Office documentation of: current medical insurance; a complete physical examination; current
immunizations; current CPR certification for one- and two-person adult, infant. and child. Professional
liability malpractice insurance is arranged by the college and will be charged to the student’s account.

¢ College-level science and technical courses (i.e., Anatomy and Physiology I and II) taken more than five
years prior to desired entry into the Radiation Therapy program must be repeated. Courses with virtual /
online labs are not accepted, except for labs completed online in 2020-21 due to COVID-19.

e The program integrates all theory coursework with clinical experience. All Radiation Therapy major field
courses must be passed with a C- or higher before proceeding to the next level. Grades of C or higher in
BIOL 195C and BIOL 196C are required to enter or progress in the Radiation Therapy courses.




Radiation Therapy Associate of Science Curriculum

First Year

Course

Fall Semester
BIOL 195C
RDTH 101C
RDTH 110C
RDTH 115C

Spring Semester
BIOL 196C
ENGL 101C
RDTH 190C
RDTH 215C

Summer Semester
MATH 124C
RDTH 150C
RDTH 180C
RDTH 195C

Second Year

Fall Semester
ENGL 120C/
COMM 120C
RDTH 200C
RDTH 210C
RDTH 290C

Spring Semester
PHIL 242C
RDTH 205C
RDTH 220C
RDTH 293C

Summer Semester
PSYC 105C
RDTH 280C
RDTH 295C

Total Credits

Title

Anatomy and Physiology |

Introduction to Radiation Therapy®

Principles and Practice of Radiation Therapy I*
Patient Care?

Anatomy and Physiology Il

English Composition

Clinical Practice 12

Sectional Anatomy and Pathology1

College Algebra

Medical Imaging and Processing®

Radiologic Physics for the Radiation Therapist®
Clinical Practice 11"

Communication

Radiation Protection and Biology*
Principles and Practice of Radiation Therapy I1*
Clinical Practice I11*2

Contemporary Ethical Issues
Treatment Planning®
Radiation Therapy Physics®
Clinical Practice IV1?

Introduction to Psychology
Registry Review?
Clinical Practice V1?2

!Indicates major field courses.
2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: RDTH 190C,
RDTH 195C,RDTH 290C, RDTH 293C and RDTH 295C.
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https://www.nhti.edu/course/anatomy-and-physiology-i/
https://www.nhti.edu/course/introduction-to-radiation-therapy/
https://www.nhti.edu/course/principles-and-practice-of-radiation-therapy-i/
https://www.nhti.edu/course/patient-care/
https://www.nhti.edu/course/anatomy-and-physiology-ii/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/clinical-practice-i/
https://www.nhti.edu/course/sectional-anatomy-and-pathology/
https://www.nhti.edu/course/college-algebra-2/
https://www.nhti.edu/course/medical-imaging-and-processing/
https://www.nhti.edu/course/radiation-physics-for-the-radiation-therapist/
https://www.nhti.edu/course/clinical-practice-ii/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/radiation-protection-and-biology/
https://www.nhti.edu/course/principles-and-practice-of-radiation-therapy-ii/
https://www.nhti.edu/course/clinical-practice-iii/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/course/treatment-planning/
https://www.nhti.edu/course/radiation-therapy-physics/
https://www.nhti.edu/course/clinical-practice-iv/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/registry-review/
https://www.nhti.edu/course/clinical-practice-v/

@ RADIOLOGIC TECHNOLOGY

In this program, students obtain the knowledge and clinical skills to function as a radiographer using ionizing
radiation to produce diagnostic images, which are interpreted by specialized physicians to detect disease or injury.
Students are placed in a variety of clinical settings to develop their clinical skills and knowledge. They gain compe-
tence in properly using x-ray equipment, positioning the patient, selecting technical factors, and practicing safely,
providing optimal patient care in various settings such as hospitals, clinics, ERs, and ORs. Students are taught to
use prudent judgement and effective communication to care for patients and collaborate with patients and all
members of the healthcare team.

Program Learning Outcomes

In conjunction with NHTI's Mission Statement, the Radiologic Technology Program provides the highest standards
of theoretical and clinical experiences for its’ students, thereby empowering them to improve the public’s health
by ensuring access to quality Radiologic healthcare. Through a process of continuous improvement, we will exceed
expectations in educating our students.

e Students will be clinically competent. Student learning outcomes:
° Students will obtain diagnostic quality images.
° Students will practice effective patient care including radiation safety.
e Students will communicate effectively. Student learning outcomes:
° Students will practice effective oral communication skills.
°  Students will use clear and concise written communication.
e Students will demonstrate critical thinking. Student learning outcomes:
° Students will make corrections for positioning and/or technique.
° Students will adapt to new procedures and situations.
e Students will demonstrate professionalism. Student learning outcomes:
° Students will be respectful and tactful in all interactions
° Students will display ethical behavior when interacting with patients and all members of the
healthcare team.

Career Information

Graduates are eligible to take the national certification exam administered by the American Registry of Radiologic
Technologists (ARRT) and find employment in hospitals and private clinics.

Accreditation

NHTT is accredited by the Joint Review Committee on Education in Radiologic Technology (JRCERT). The program
was evaluated according to the Standards for an Accredited Educational Program in Radiography in 2014 and was
awarded the maximum accreditation for a period of 8 years. An interim report was completed and accepted in
2018. The next site visit is tentatively scheduled for the second quarter of 2022.

Contact information for JRCERT:

JRCERT

20 N. Wacker Drive Suite 2850
Chicago IL 60606-3182
312-704-5300

Mail.@jrcert.org

Program Effectiveness Data

The following is the most current program effectiveness data. Our programmatic accreditation agency, the Joint
Review Committee on Education in Radiologic Technology (JRCERT), defines and publishes this information. Click
here to go directly to the JRCERT webpage.


mailto:Mail.@jrcert.org

Credentialing Examination: The number of students who pass, on the first attempt, the American Registry of Ra-
diologic Technologists (ARRT) certification examination, or an unrestricted state licensing examination, compared
with the number of graduates who take the examination within six months of graduation. The five-year average
benchmark established by the JRCERT is 75%.

Job Placement: The number of graduates employed in the radiologic sciences compared to the number of gradu-
ates actively seeking employment in the radiologic sciences within twelve months of graduating. The five-year av-
erage benchmark established by the JRCERT is 75%.

Number passed on first attempt divided by number of attempted

Credentialing Examination Rate within 6 months of graduation
Year Results

Year 1: 2015 27 of 28—96.4%

Year 2: 2016 24 of 28—85.7%

Year 3: 2017 33 0f 34—97%

Year 4:2018 29 of 30—96.6%

Year 5:2019 310f 32—96.8%

Program 5-Year Average 144 of 152—94.7%

Program Completion: The number of students who complete the program within the stated program length. The
annual benchmark established by the program is 80%.

Number employed divided by number actively seeking employment

Job Placement Rate within 12 months of graduation
Year Results

Year 1: 2015 28 of 28—100%

Year 2: 2016 27 of 27—100%

Year 3: 2017 34 of 34—100%

Year 4:2018 29 of 29—100%

Year 5:2019 31 0f 31-100%

Program 5-Year Average 149 of 149—-100%

Specific Admissions Requirements

Admission to the Radiologic Technology program is competitive. Selection is determined by a cumulative point

Program Completion Rate Number graduated by number started the program
Year Results

Year 1: 2019 320f 36

Program 5-Year Average 89%

system based on the high school prerequisite courses and grades, college courses, and grades. The best qualified
candidates are invited to interview. Interviews are limited to approximately double program capacity.

The deadline for Fall 2021 admission is Jan 8, 2021. The deadline for Fall 2022 admission is Jan. 7, 2022. Preference
will be given to applicants whose applications are complete (with the exception of the interview) and received by
the Admissions Office at NHTIadmissions@ccsnh.edu by the deadline.



mailto:NHTIadmissions@ccsnh.edu

¢ High school or college biology with lab and chemistry with lab, both with C or higher

e College prep Algebra I with a C or higher, or NHTI's MATH 092C with a C or higher

e Personal interview, arranged by the Admissions Office once file is complete

¢ Course in CPR and Airway Obstruction Management for the Healthcare Provider /Professional Rescuer
before program registration; this may be completed after acceptance.

Students who wish to enter this program and are currently enrolled in another NHTI program must complete and
submit the Change of Program form to the Admissions Office prior to the application deadline.

Essential Student Functions and Requirements
The student must have sufficient strength and motor coordination to perform the following physical activities:

¢ Standing for sustained periods of time and walking most of the work day to accomplish tasks

e TFrequent reaching and manual dexterity in handling accessory equipment for radiographic purposes

e Frequently transporting, moving, lifting, and transferring patients from a wheelchair /stretcher to and from
a radiographic table

In addition, students must have:

e No medical restrictions concerning operation of radiation producing equipment

o Sufficient hearing to distinguish audio signals from equipment and assess patient needs

o Sufficient eyesight to observe patients, manipulate equipment, and evaluate radiographic quality

e Visual acuity to work with analyzing data, figures, and small print, and visual inspection involving small
details. Vision must be maintained within dim lighting

o Sufficient writing skills to communicate needs promptly and effectively.

« Ability to express or exchange ideas by means of the spoken word, including activities that convey detailed
or important spoken instructions to patients, physicians, families, and other employees

¢ Ability to work with frequent interruptions and respond appropriately to unexpected situations

¢ Ability to work with wide variations in workload and stress levels

e Approval of the clinical facility if there is any question of meeting essential functions

Clinical Rotations and Obligations

The clinical coordinator will assign students two clinical sites: one for the first-year for Fall, Spring, and first half of
senior Summer semester; and a second for the remainder of their education. Clinical hours are day time only and
do not include nights /weekends.
Each student is required to provide their own transportation to and from the clinic. Students may be required to
drive long distances to accommodate their clinic scheduling. Students must complete all orientation processes as
assigned by their respective hospitals and are responsible for all costs. This includes health requirements for allied
health clinical clearance, criminal background check, and drug and alcohol testing.
¢ Criminal background checks are required prior to attending clinical placement and again prior to the
second year. Checks are completed through NHTI’s approved vendor. Background checks from previous
employers or other vendors are not accepted. No student is exempt. Students will be instructed as to when
these checks are to be completed.
¢ Complete drug and alcohol testing may be required by the clinical site. These tests are completed through
NHTTI's approved vendor. Students will be instructed as to when these tests are to be completed

NHTI maintains a list of hospitals that have, through formal affiliation agreements, agreed to act as the clinical
agencies through which NHTI students in this program complete the required clinical education. These agencies
must also be approved by JRCERT. It is for this reason that only these hospitals may be used in conjunction with
the Radiologic Technology program. Click here for a list of approved clinical sites.

The semester clinical grade comprises multiple assessment tools as listed in the course syllabus. A student must
receive a 70 or greater for the clinical component to pass the course. If a student does not complete the require-
ments, they will be issued a no pass (NP). If a student is dismissed from the clinical semester because of perfor-
mance or behavioral issues, they will be issued an AF. Any student receiving a failing grade in a clinical course will
be dismissed from the program and is not eligible to reapply. Clinical practice is the essence of the profession and
a failure in the clinical environment indicates that the student is not competent to continue in the program.


https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
https://portal.jrcertaccreditation.org/accredited-educational-programs/details/a5930f6c-47de-4805-8b34-395862685ce0

Radiologic Technology Associate of Science Curriculum

First Year

Course

Summer Semester
MATH 120C
RADT 103C
RADT 109C
RADT 180C

Fall Semester
BIOL 195C
RADT 116C
RADT 151C
RADT 159C

Spring Semester
BIOL 196C
RADT 164C
RADT 220C

Second Year

Summer Semester
ENGL 101C
RADT 165C
RADT 203C

Fall Semester
ENGL 120C/
COMM 120C
PSYC 105C
RADT 123C
RADT 294C

Spring Semester
PHIL 242C
RADT 209C
RADT 295C

Total Credits

Title

Quantitative Reasoning

Radiographic Positioning I*

Introduction to Healthcare in Radiologic Technology®
Radiographic Physics®

Anatomy and Physiology |

Radiographic Imaging Technology®

Patient Care for the Radiographer®

Radiographic Positioning Il and Clinical Procedures |

Anatomy and Physiology Il
Radiographic Positioning Il and Clinical Procedures |
Digital Processing and Computed Tomography!

I 1,2

English Composition
Radiographic Clinical Procedures 11112
Advanced Radiographic Procedures®

Communication

Introduction to Psychology
Radiation Protection®
Radiographic Clinical Procedures IV*?

Contemporary Ethical Issues
Pathology and Cross-Sectional Anatomy*
Radiographic Clinical Procedures V2

!Indicates major field courses.
2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: RADT 159C,
RADT 164C, RADT 165C, RADT 294C and RADT 295C.
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https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/radiographic-positioning-i/
https://www.nhti.edu/course/introduction-to-health-care-in-radiologic-technology/
https://www.nhti.edu/course/radiographic-physics-3-0-3/
https://www.nhti.edu/course/anatomy-and-physiology-i/
https://www.nhti.edu/course/radiographic-imaging-technology-i/
https://www.nhti.edu/course/patient-care-for-the-radiographer/
https://www.nhti.edu/course/radiographic-positioning-ii-and-clinical-procedures-i/
https://www.nhti.edu/course/anatomy-and-physiology-ii/
https://www.nhti.edu/course/radiographic-positioning-iii-and-clinical-procedures-ii/
https://www.nhti.edu/course/digital-processing-and-computerized-tomography/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/radiographic-clinical-procedures-iii/
https://www.nhti.edu/course/advanced-radiographic-procedures/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/radiation-protection/
https://www.nhti.edu/course/radiographic-clinical-procedures-iv/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/course/pathology-and-cross-sectional-anatomy/
https://www.nhti.edu/course/radiographic-clinical-procedures-v/

@ COACHING

This certificate program focuses on enhancing the leadership skills of coach and athlete. Courses emphasize topics
that foster successful coaching strategies at any level. This specialization is designed for those interested in athlet-
ic coaching while offering professional development for existing coaches through an exploration of relevant topics.
The curriculum develops a working knowledge of the skills needed to coach successfully and to facilitate a transfer
to a four-year college or university program. This program is financial aid-eligible.

Program Learning Outcomes

Graduates are able to:

¢ Communicate effectively, employ vocabulary pertinent to health science, and complete research and
analyze popular ergogenic aids.

e Use critical thinking, apply the scientific method, and evaluate dietary intakes and physical activity
throughout the human lifespan.

e Demonstrate the application of scientific technology, practice lab safety procedures, and use current
technology to collect, analyze, and present data.

o Express quantitative and qualitative scientific knowledge, demonstrate knowledge of human anatomy and
physiology, and compare human health and disease states.

Career Information

Graduates can enter into the following professions (not an inclusive list):

o Fitness specialist with coaching skills
e College coach

e Recreational team coach

e Youth sports coach

Coaching Certificate Curriculum

Course Title CL LAB CR

Fall Semester

ENGL 120C Communications 3 0 3

HLTH 150C Introduction to Personal Wellness 1 1 1

PHIL 242C Contemporary Ethical Issues 3 0 3
7

Spring Semester

BIOL 129C Introduction to Sports Nutrition 3 0 3

HLTH 120C Care and Prevention of Athletic Injuries 3 2 4

HLTH 125C Coaching Principles | 3 0 3

Total Credits 17



https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/introduction-to-personal-wellness/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/course/introduction-to-sports-nutrition/
https://www.nhti.edu/course/care-and-prevention-of-athletic-injuries/
https://www.nhti.edu/course/coaching-principles-i/

DENTAL ASSISTING

Dental assistants greatly increase the efficiency of the dentist in the delivery of quality oral healthcare. This
program strives to create a learning environment in which graduates have the knowledge, skills, and values to
provide comprehensive educational, preventive, and therapeutic services that reflect the competencies vital to
the profession of dental assisting. This program’s goals include:

e Preparing students for employment in a dental assisting career

¢ Encouraging students to develop leadership skills to facilitate the advancement of dental assisting

¢ Promoting self-esteem to encourage critical thinking

¢ Enticing students to pursue critical continuing education courses, advanced degree, and value learning
¢ Guiding students in the discovery of global perspectives to adapt to changing social needs

e Aiding students in the formation of collaborative skills

¢ Instilling in students the value of community education and community service

NHTI offers the only accredited Dental Assisting program in New Hampshire. Upon completion of the program,
graduates are eligible to sit for the Dental Assisting National Board (DANB) national certification exam. This pro-
gram is financial aid-eligible.

Program Learning Outcomes

This program strives to provide a learning environment in which each dental assisting student is instilled with the
knowledge, skills, and values to offer the most comprehensive educational, preventive, and therapeutic services
reflecting the competencies vital to the profession of dental assisting. The program prepares students to provide
patient care in a variety of clinical settings and to be active members of a dental healthcare team. Students who
complete the Dental Assisting program will be able to:

e Perform basic chairside procedures in general or specialty practice.

e Perform basic clinical /laboratory support procedures.

e Practice universal precautions and safety standards consistent with OSHA and CDC guidelines.

e Perform emergency procedures.

e Provide oral health instruction.

e Perform basic business office procedures.

e Perform advanced intraoral functions that may be delegated to a dental assistant in the state of N.H.
o Exhibit professionalism and communicate effectively with patients and coworkers.

Student Outcomes

Year #Students DANB Radiation Health & Safety Exam DANB Radiation Health & Safety Exam
(NHTI Results*) (National Results*)

2020 18 89% 69%

2019 20 85% 69%

2018 23 100%

*First attempt pass rate

Career Information

Dental assistants are in high demand in N.H., with great part- and full-time job opportunities. This program offers
students the opportunity to become involved in a healthcare profession as a member of the dental team in private
dental offices, public dental clinics, and institutions. NHTI graduates are qualified to take the Certification for
Dental Assistants national exam. Compared to non-accredited programs in the state, our graduates are legal to
take x-rays, place sealants, take impressions, remove sutures and place and remove periodontal packs, do coronal
polishing, apply fluoride treatments, monitor nitrous oxide, expanded duties orthodontics, make provisional
crowns, place and remove rubber dams, and apply desensitizing right after completion of the program. Graduates
can also further their career in NHTT's Expanded Functions Dental Auxiliary certificate program.



The salary of a dental assistant depends on the responsibilities associated with the specific position and the geo-
graphic location of employment. Dental assistants earn salaries equal to other healthcare personnel with similar
training and experience such as medical assistants, physical therapy assistants, occupational therapy assistants,
veterinary technicians, and pharmacy assistants.

Accreditation

NHTTI's Dental Assisting program is accredited by the Commission on Dental Accreditation and has been granted
the accreditation status of “approval without reporting requirements.” The Commission is a specialized accrediting
body recognized by the U.S. Department of Education. The Commission on Dental Accreditation can be contacted
at 312-440-4653 or at 211 East Chicago Avenue, Chicago, IL 60611. The commission’s web address is http//
www.ada.org/en/coda.

Specific Admission Requirements
The deadline for Fall 2021 admission is March 5, 2021. The deadline for Fall 2022 admission is March 4, 2022.

Preference will be given to applicants whose applications are complete and received by the Admissions Office by
the deadline. Applications received after the deadline will only be considered if space remains in the program af-
ter qualified candidates have been reviewed.

e A course in high school science (Biology or Chemistry), or the equivalent, with a C or higher

e Aninformational group interview with the Dental Admissions Committee; qualified candidates are contact-
ed after the deadline to arrange interview

¢ Observation of professional practices in a dental office for a period of not less than 20 hours; students
must submit the completed Dental Assisting Observation Form to the Admissions Office by the application
deadline. The completed observation is valid for 2 years only. Current dental office employees are not re-
quired to complete the hours of observation but are required to complete and submit the observation form.

o Applicants unable to complete the observation may instead complete an essay about the field; instructions
on how to complete this requirement can be downloaded at this link: Dental Assisting Essay 2021 and are
available from the Admissions Office at NHTIladmissions@ccsnh.edu.

Students who wish to enter this program and are currently enrolled in another NHTI program must complete and
submit the Change of Program form to the Admissions Office prior to the application deadline.

Externships

NHTI has developed practicum opportunities to foster hands-on-learning while receiving credit. Requirements are
met by assisting in dental offices. Students in internship, externship, practicum, service learning, and clinical ex-
perience opportunities must demonstrate sufficient emotional stability to withstand the stresses that characterize
the dental professionals’ responsibilities with patient /agency clients. They will exercise sound judgment, accept
direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive inter-
personal relationships and confidentiality on all levels.

Health, Character, and Technical Standards

Students must be aware of the abilities and characteristics necessary to complete the Dental Assisting program.
The program adheres to the NHTI Statement of Nondiscrimination. Reasonable accommodations for students with
disabilities are made to the extent that there is no fundamental alteration to curriculum, course objectives, or
health, character, and technical standards of the program. Failure to consistently exhibit the technical standards
for a career in dental assisting may result in dismissal from the program. Individuals must be able to satisfactorily
accomplish /possess the following:

e Intellectual abilities requiring reason, analysis, problem solving, critical thinking, and self-evaluation skills.
Ability to learn, integrate, analyze, and synthesize data. Comprehension of 3D and spatial relationships is
necessary. Consistent, accurate, and quick integration of information is required, especially in emergency
situations.

e Somatic sensation and functional use of all senses. Students must be able to observe demonstrations, see
fine detail, focus at several distances, and be able to discern variations in color, shape, and texture. They



https://www.nhti.edu/wp-content/uploads/2020/03/daobservationform.pdf
https://www.nhti.edu/wp-content/uploads/2020/09/Dental-Assisting-Essay-requirement-2021..pdf
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
https://www.nhti.edu/wp-content/uploads/2020/09/NHTI_Nondiscrimination-Policy.pdf

must possess sufficient hearing to assess patient needs and communicate effectively. They must have suf-
ficient eyesight to observe patients, operate dental equipment, and work with small measurements and
instruments in preparing and manipulating dental materials.

o Ability to sit for a sustained length of time with frequent reaching and turning.

¢ Sufficient fine and gross motor function to safely perform intraoral instrumentation and the manipulation
of small objects, equipment, tools, and materials. Students must be able to perform functions such as basic
life support, transfer and position of patients, and operation around the patient and dental chair. They
must be able to operate both foot and hand controls.

e Effective communication with sufficient command of the English language to retrieve information from
textbooks, lectures, exams, etc. and communicate in verbal, nonverbal, and written form.

o Emotional health required to exercise good judgment and complete all responsibilities. Professionalism,
compassion, integrity, empathy, and respect for patients are all necessary. Students must be able to en-
dure physically taxing workloads and function under stress. They must accept constructive criticism and
respond appropriately by modifying behavior.

Use of Computers in the Allied Dental Education Programs

Students use computers throughout the program. Faculty instructs them in the application of dental software and
use of conventional software to generate papers, oral presentations, and spreadsheets. It is strongly recommended
students have a good working knowledge of computers before entering the program. Computer literacy courses,
such as IST 102C, are available through the college.

Dental Assisting Professional Certificate Curriculum

Course Title CL LAB CR
Fall Semester
ADED 110C Dental Assisting Science I* 3 0 3
ADED 105C Dental Radiology for Dental Assisting® 2 3 3
ADED 161C Dental Materials - Dental Assisting® 2 3 3
ADED 175C Dental Assisting Theory I* 2 0 2
ADED 191C Dental Assisting Clinical Experience I 0 4 1
ENGL 101C English Composition 4 0 4
PSYC 105C Introduction to Psychology 3 0 3

19
Spring Semester
ADED 111C Dental Assisting Science Il 2 0 2
ADED 155C Oral Hygiene Education/Nutrition 2 0 2
ADED 182C Office Procedures and Management with Computer Applications 1 0 1
ADED 196C Dental Assisting Clinical Experience 11%? 0 15 5
ADED 239C Concepts of Risk Management 2 0 2
ADED 275C Dental Assisting Theory Il 1 3 2
ENGL 120C/ Communication® 3 0 3
COMM 120C

17
Summer Semester
ADED 298C Dental Assisting Clinical Experience Il (6 weeks) 2 8 4

4
Total Credits 40

!Indicates major field courses.

2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: ADED 191C and

ADED 196C.

3May be taken in the Spring or Summer semester in order to access Financial Aid which requires a minimum of six credit hours.


https://www.nhti.edu/course/dental-assisting-science-i/
https://www.nhti.edu/course/dental-radiology-for-dental-assisting/
https://www.nhti.edu/course/dental-materials-da/
https://www.nhti.edu/course/dental-assisting-theory-i/
https://www.nhti.edu/course/dental-assisting-clinical-experience-i/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/dental-assisting-science-ii/
https://www.nhti.edu/course/oral-hygiene-education-nutrition/
https://www.nhti.edu/course/office-procedures-and-management-with-computer-applications/
https://www.nhti.edu/course/dental-assisting-clinical-experience-ii/
https://www.nhti.edu/course/concepts-of-risk-management/
https://www.nhti.edu/course/dental-assisting-theory-ii/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/course/dental-assisting-clinical-experience-iii/

DIAGNOSTIC MEDICAL SONOGRAPHY

This 16-month program is designed for students who have completed an AMA Allied Health degree or a bachelor's
program with a science or health major. Students obtain the knowledge and clinical skills to function as a
diagnostic medical sonographer. Graduates provide exceptional patient care while using sophisticated ultrasound
instrumentation to perform medical imaging procedures. The images assist physicians in diagnosing medical
conditions. NHTT's intensive program requires four semesters of full-time study of ultrasound specialties such as
abdomen, small parts, obstetrics, and gynecology, plus an introduction to vascular sonography. Our small class and
lab sizes provide extensive, supervised, hands-on practice. Our faculty assigns clinical sites, providing a well-
rounded clinical experience. This program is financial aid-eligible.

Program Mission Statement

This program provides the highest standards of theoretical and clinical educational experiences for its students,
thereby empowering them to improve the public’s health by ensuring access to quality sonographic healthcare.
Through a process of continuous improvement, we will strive to exceed expectations in educating our students.

Program Goals

o To prepare competent entry-level abdominal, obstetric, and gynecologic sonographers in the cognitive
(knowledge), psychomotor (skills), and affective (behavior) learning domains

e To prepare students to function in a diverse healthcare environment

o To promote safe practices, independent life-long learning, and professional contribution

o To provide students with the skills and attributes necessary to obtain employment and professional
registration through the American Registry of Diagnostic Medical Sonographer

Program Learning Outcomes
Graduates from this program are able to:

o Obtain, review, and integrate pertinent patient history and clinical data to facilitate diagnostic results.

e Perform appropriate sonographic procedures and record, analyze, and process diagnostic data for presen-
tation to the interpreting physician.

o Demonstrate knowledge and understanding of anatomy, physiology, pathology, and pathophysiology.

o Demonstrate knowledge and understanding of acoustic physics and instrumentation including Doppler
principles and emerging technologies.

e Employ ergonomically correct scanning techniques and the principles of ALARA.

e Exercise discretion and judgment in the performance of sonographic and/or other diagnostic services.

o Demonstrate effective and appropriate communication skills with patients and colleagues.

e Provide basic patient care and comfort while acting in a professional and ethical manner.

Career Information

Graduates are prepared to take the national certification exam administered by the American Registry of Diagnos-
tic Medical Sonography (ARDMS) and find employment in hospitals and private clinics.

Accreditation

The DMS program is accredited by the Commission on Accreditation of Allied Health Education Programs upon
the recommendation of the Joint Review of Education in Diagnostic Medical Sonography.

Commission on Accreditation of Allied Health Education Programs

9355 - 113th St. N, #7709

Seminole, FL 33775

727-210-2350

https: / /www.caahep.org/

Graduates are qualified to take national certification examinations with no additional work experience required.


http://www.caahep.org/

Program Effectiveness Data

Year Pass rate on credentialing exam Program Job placement
completion rate rate

2015 SP1100% (8/) ABD 100% (8/8) OB/GYN 86% (6/7) 89% (8/9) 100% (8/8)
2016 SP1100% (9/9) ABD 100% (8/8) OB/GYN 100% (3/3) 82%(9/11) 100% (9/9)
2017 SP190% (9/10) ABD 100% (9/9) OB/GYN 80% (4/5) 100% (10/10) 100% (10/10)
2018 SP1100% (14/14) ABD 100 (14/14) OB/GYN 75% (3/4) 100% (14/14) 100% (13/13)
2019 SP1100% (13/13) ABD 100 (13/13) OB/GYN 100% (10/10) 93% (13/14) 100% (13/13)
3-year 97%(36/37) 100% (36/36) 85.7%(18/21) 97.3%(37/38) 100% (37/37)
5-year 98% (53/54) 100% (52/52) 87% (27/31) 93% (54/58) 100% (54/54)

Specific Admissions Requirements

The deadline for Fall 2021 admission is Jan. 8, 2021. The deadline for Fall 2022 admission is Jan 7, 2022. Preference
will be given to those whose applications are complete and received by the Admissions Office by the deadline.

o Applicants must have completed a two-year AMA or AMA-equivalent Allied Health training program that is
patient-care related such as Radiologic Technology or Nursing; Medical Assisting is not considered an AMA
Allied Health program. In lieu of the AMA Allied Health program, a bachelor's degree with a major in a sci-
ence field would also qualify for admission.

o The following college-level courses are required with a C or higher: Algebra, Statistics or higher-level math
course; Anatomy and Physiology I and II with labs; Communications (may be met by courses including Eng-
lish, speech, or composition); general college-level Physics and /or Radiographic Physics

e A course in medical terminology is strongly recommended.

e A personal interview is required; qualified candidates will be contacted to arrange an interview.

e Three letters of recommendation, submitted to the Admissions Office

e Acourse in CPR and Airway Obstruction Management for the Healthcare Provider /Professional Rescuer,
completed before program registration

Essential Functions
The student must have sufficient strength and motor coordination to perform the following physical activities:

e Standing for sustained periods of time and walking most of the work day
e [Frequent reaching and manual dexterity in handling equipment; frequently transporting, moving, lifting,
and transferring patients from a wheelchair /stretcher to and from an exam table

In addition, the student must have:

o Sufficient eyesight to observe patients, manipulate equipment, and evaluate image quality

e Visual acuity sufficient to work with analyzing data, figures, and computer terminals involving small
defects, small parts, and operation of equipment

o Sufficient hearing to assess patient needs

o Sufficient writing skills to communicate needs promptly and effectively

o Ability to express or exchange ideas to convey detailed or important spoken instructions to patients,
physicians, families, and other employees accurately, loudly, and /or quickly

o Ability to work with frequent interruptions and respond appropriately to unexpected situations

e Ability to work with wide variations in workload and stress levels

Applicants who feel they may not be able to meet one or more of the essential functions should contact program
officials to discuss individual cases. Program officials will consider all academically qualified candidates providing
that the essential functions can be met with reasonable accommodations.

Clinical Clearance

Background checks

As a pre-clinical requirement, students are required to undergo and successfully meet the Diagnostic Medical
Sonography department’s criteria for a criminal background check and drug and alcohol screening. No student



is exempt. Students are provided with procedural and cost information subsequent to admission to the DMS
program and are responsible for all costs associated with these testing procedures. Drug and alcohol screening is
required prior to clinical and randomly throughout the program.

Clinical Affiliates

The program affiliates with clinical sites throughout N.H., Maine and Vt. Students rotate through sites throughout
the program. Below is a sample of possible sites.

e Catholic Medical Center, Manchester, N.H. ¢ Mayo Regional Hospital, Dover-Foxcroft, Maine
¢ Central Maine Medical Center, Lewiston, Maine e New London Hospital, New London, N.H.
¢ Central Vermont Medical Center, Berlin, Vt. e Parkland Medical Center, Derry, N.H.
e Concord Hospital, Concord, N.H. ¢ Pen Bay Medical Center, Rockport, Maine
e Cottage Hospital, Woodsville, N.H. e Portsmouth Regional Hospital, Portsmouth, N.H.
e Dartmouth-Hitchcock Medical Center, e St. Joseph Hospital, Nashua, N.H.
Lebanon, N.H. e Southern Maine Healthcare, Sanford, Maine
e Dartmouth Hitchcock Clinic, Manchester, N.H. o Springfield Hospital, Springfield, Vt.
e Eastern Maine Medical Center, Bangor, Maine e VA Medical Center-Togus, Augusta, Maine
¢ Elliot Health System, Manchester, N.H. e VA Medical Center, Manchester, N.H.
e Lakes Regional General Healthcare, Laconia, N.H. ¢ Wentworth-Douglass Hospital, Dover, N.H.
o Littleton Regional Healthcare, Littleton, N.H. e York Hospital, York, Maine

Diagnostic Medical Sonography Certificate Curriculum

First Year
Course Title CL LAB CR
Fall Semester
DGMS 201C Principles of Sonography1 3 2 4
DGMS 265C Sonographic Anatomy and Pathology I 3 0 3
DGMS 275C Sonographic Principles of OB/GYN I* 3 0 3
DGMS 291C DMS Clinical Procedures I* 0 12 4
14
Spring Semester
DGMS 221C Sonographic Physics® 3 0 3
DGMS 266C Sonographic Anatomy and Pathology I1* 3 0 3
DGMS 277C Sonographic Principles of OB/GYN I 3 0 3
DGMS 296C DMS Clinic 11*#? 0 24 6
15
Summer Semester
DGMS 241C Principles of Vascular Ultrasound? 3 2 4
DGMS 297C DMS Clinic l1I*? 0 21 5
9
Second Year
Fall Semester
DGMS 233C Seminars in Sonography? 4 0 4
DGMS 298C DMS Clinic IV*? 0 32 8
12
Total Credits 50

!Indicates major field courses.

2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: DGMS 291C,
DGMS 296C, DGMS 297C, and DGMS 298C.

3All students enrolled in the following course will be charged a $150 clinical documentation fee per class: DGMS 296C.


https://www.nhti.edu/course/principles-of-sonography/
https://www.nhti.edu/course/sonographic-anatomy-and-pathology-i/
https://www.nhti.edu/course/sonographic-principles-of-ob-gyn-i/
https://www.nhti.edu/course/dms-clinical-procedures-i/
https://www.nhti.edu/course/sonographic-physics/
https://www.nhti.edu/course/sonographic-anatomy-and-pathology-ii/
https://www.nhti.edu/course/sonographic-principles-of-ob-gyn-ii/
https://www.nhti.edu/course/dms-clinic-ii/
https://www.nhti.edu/course/principles-of-vascular-ultrasound/
https://www.nhti.edu/course/dms-clinic-iii/
https://www.nhti.edu/course/seminars-in-sonography/
https://www.nhti.edu/course/dms-clinic-iv/

LEGAL NURSE CONSULTANT

This program is for experienced RNs interested in serving as consultants and liaisons to the legal and healthcare
profession. It combines business and legal theory and analysis with practical field experience. It is available
evenings and weekends only and can be completed in one calendar year. This program is financial aid-eligible.

Program Learning Outcomes

Students will be exposed to the legal system and the role of the LNC/paralegal within the profession; the ethical
rules governing lawyers, paralegals, nurses, and doctors; and the operation of a law office and a healthcare facility.
Through the course sequence in the certificate program, NHTI LNC graduates will:

¢ Demonstrate an understanding of the legal system and master the litigation process.

e Use legal research skills to analyze issues related to damages, causation, liability within the legal process,
and guidelines and regulatory issues related to the healthcare industry.

e Examine the insurance and healthcare industries as they relate to medical-legal issues.

e Review, summarize, and analyze medical records and other pertinent healthcare and legal documents for
use in litigation or other medical-legal matters.

o Draft legal documents under supervision of an attorney and prepare opinions.

o Identify the role of the LNC and the ethical responsibilities associated with performing legal services.

Career Information

LNCs serve in healthcare facilities, insurance companies, law firms, and medical malpractice and workers’ com-
pensation organizations. Legal work performed by an LNC must be done under the supervision and direction of an
attorney. An LNC cannot give legal advice, represent a client, or engage in the unauthorized practice of law.

Accreditation

The LNC certificate program is approved by the American Bar Association (ABA) and is designed to prepare stu-
dents to perform effectively in today’s legal and healthcare communities.

Specific Admission Requirements

e 45 college credits in general education courses from an accredited institution; 18 of these credits must
meet distribution and content requirements designated by the ABA in at least three disciplines such as
English, languages, humanities, mathematics and natural science.

e Proof of active RN license

e Work verification form demonstrating 6,000 hours of practice

e Two confidential letters of reference or completed Reference form

e Two hundred-word essay regarding reasons for choosing the NHTI LNC program
o Official high school and college transcripts



https://www.nhti.edu/wp-content/uploads/2020/03/lncemploymentverification.pdf
https://www.nhti.edu/wp-content/uploads/2020/02/NHTI-Professional-Reference-Form.pdf

Legal Nurse Consultant Certificate Curriculum

Course Title CL LAB CR
LGNC 101C Legal Nurse Consulting 1 0 1
LGNC 102C Risk Management 1 0 1
LGNC 103C Administrative Law 1 0 1
LGNC 104C Healthcare Law 2 0 2
LGNC 105C Legal and Healthcare Ethics 1 0 1
LGNC 106C Internship 0 9 3
PLGL 101C Foundations of Paralegal Studies 2 0 2
PLGL 103C Causes of Action in Contract and Tort 2 0 2
PLGL 104C Legal Research® 3 0 3
PLGL 110C Litigation and Trial Preparation 3 0 3

Total Credits 9

A $125 fee will be assessed for all students taking PLGL 104C. This fee will cover costs associated with ABA dues, Lexis/Nexis, and UNH Franklin Pierce
School of Law Library.


https://www.nhti.edu/program/legal-nurse-consultant-certificate/
https://www.nhti.edu/course/risk-management/
https://www.nhti.edu/course/administrative-law/
https://www.nhti.edu/course/healthcare-law/
https://www.nhti.edu/course/legal-and-healthcare-ethics/
https://www.nhti.edu/course/internship-2/
https://www.nhti.edu/program/paralegal-studies-2/
https://www.nhti.edu/course/causes-of-action-in-contract-and-tort/
https://www.nhti.edu/course/legal-research/
https://www.nhti.edu/course/litigation-and-trial-preparation/

@ MEDICAL CODING

Health information management is a dynamic field and a growing profession. Coding professionals are trained
specialists in classifying medical data and transforming diagnoses, conditions, diagnostic and therapeutic proce-
dures into coded data that serve as the basis for local, regional, state-wide, national, and world-wide comparison.
Coding specialists work with the most current codes, medical information and reimbursement systems. These
codes change on a yearly basis and ongoing training is required. Payment for medical care is contingent on the coded
data provided by medical coding specialists. This program is only available online and is financial aid-eligible.

Program Learning Outcomes

e Students will communicate effectively.
°  Students will employ vocabulary pertinent to medical coding.
° Students will evaluate science periodicals and use peer-reviewed sources of literature.
e Students will use critical thinking.
°  Students will apply the Official Guidelines for Coding and Reporting.
° Students will assess health records content and compare regulatory agency requirements.
e Students will demonstrate the application of scientific technology.
°  Students will use health information management software to select codes and calculate payments.
° Students will utilize current technology to collect, analyze, and present data.
o Students will express quantitative and qualitative scientific knowledge.
° Students will demonstrate knowledge of human anatomy and physiology.
°  Students will compare human health and disease states.

Career Information

Employment opportunities include positions in hospitals, clinics, physician offices, nursing homes, insurance com-
panies, and mental health facilities. The program provides students with the tools to sit for the CCA exam.

Specific Admission Requirements

e Proof of high school completion or the equivalent




Medical Coding Certificate Curriculum

First Year
Course Title CL LAB CR
Fall Semester
HLTH 101C Medical Terminology 3 0 3
BIOL 120C Human Biology 3 2 4
7
Spring Semester
BIOL 122C Basic Pathophysiology 3 0 3
HLTH 104C Healthcare Data Content and Delivery Systems 3 0 3
6
Summer Semester
IST 102C PC Applications 3 0 3
3
Second Year
Fall Semester
MCOD 118C Introduction to Hospital Diagnosis Coding 4 0 4
MCOD 119C Introduction to Hospital Procedure Coding 3 0 3
7
Spring Semester
MCOD 218C Advanced Hospital Coding 3 0 3
MCOD 219C Ambulatory Coding 4 0 4
7

Total Credits 30



https://www.nhti.edu/course/medical-terminology/
https://www.nhti.edu/course/human-biology/
https://www.nhti.edu/course/basic-pathophysiology/
https://www.nhti.edu/course/health-care-data-content-and-delivery-systems/
https://www.nhti.edu/course/pc-applications-3/
https://www.nhti.edu/course/introduction-to-hospital-diagnosis-coding/
https://www.nhti.edu/course/introduction-to-hospital-procedure-coding/
https://www.nhti.edu/course/advanced-hospital-coding/
https://www.nhti.edu/course/ambulatory-coding/

@ ORTHOPAEDIC TECHNOLOGY

This program trains students in casting and splinting. Students complete hands-on training in the on-campus lab
as well as externships throughout N.H. and the U.S. All courses and clinical externships are taught by industry pro-
fessionals and leaders. The students in the Orthopaedic Program are very active on campus with the Orthoblast
Club. This program is financial aid eligible.

Career Information

Upon completion, students are eligible to take the National Registry Exam and can work anywhere in the country.

Health, Character and Technical Standards

Standards have been established as to the skills and abilities required to function successfully in the program and
profession.

o Sufficient hearing to assess patient needs and to understand instructions, emergency signals and tele-
phone conversation

o Sufficient visual acuity to observe patients, manipulate equipment, and interpret data

e Visual acuity sufficient to ensure a safe environment, identify color changes, read fine print/writing, and
calculate fine calibrations

o Sufficient verbal ability to express and exchange information and ideas and to interact with patients, family
members, physicians, peers, and other ancillary medical personnel

o Sufficient writing skills to record medical data and communicate with other medical professionals

o The ability to express ideas to educate the client and exchange information with other health profession-
als, including typing on a computer

o Ability to work with frequent interruptions, to respond appropriately in emergencies or unexpected situa-
tions, and to cope with extreme variations in workload and stress levels

e Sufficient strength and motor coordination to perform the following physical activities: manual dexterity in
handling and lifting equipment; frequent moving and lifting of patients; stooping and bending for sustained
periods of time; and performing CPR

o Standing for sustained periods of time and walking most of the work day

e Frequent reaching and manual dexterity in handling durable medical equipment

o Ability to secure transportation to practicum sites and classes

Applicants will be exposed to latex during clinical settings. Those who think they may not be able to meet one or
more of the technical standards should contact the department chair or faculty to discuss individual cases.

Specific Admission Requirements

The deadline for Fall 2021 admission is March 5, 2021. The deadline for Fall 2022 admission is March 4, 2022.

Preference will be given to applicants whose applications are complete (with the exception of the interview) and
received by the Admissions Office at NHTIadmissions@ccsnh.edu by the deadline.

o High school diploma or proof of high school equivalency

e Personal interview

e Applicants must write an essay on their desire to enter the Orthopaedic Technology program; instructions
on how to complete this requirement can be downloaded at this link: Orthopaedic Technology Admission
Essay Requirements and are available from the Admissions Office at NHTIadmissions@ccsnh.edu.

¢ Complete a course in CPR and Airway Obstruction Management for healthcare providers/professional res-
cuers prior to program registration; this may be completed after acceptance.

Students who wish to enter this degree program and are enrolled in another NHTI program must complete and
submit the Change of Program form and submit it to the Admissions office at NHTIadmissions@ccsnh.edu.



mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/10/Ortho-Admission-Requirements-Essay-Requirements.pdf
https://www.nhti.edu/wp-content/uploads/2020/10/Ortho-Admission-Requirements-Essay-Requirements.pdf
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
mailto:NHTIadmissions@ccsnh.edu

Orthopaedic Technology Certificate Curriculum

Course Title CL LAB CR
Fall Semester
HLTH 101C Medical Terminology 3 0 3
ORTH 101C Orthopaedic Anatomy and Physiology | 3 0 3
ORTH 103C Basic Radiology Interpretation 3 0 3
ORTH 108C Casting and Splinting I* 2 6 5
ORTH 109C Introduction to Orthopaedics® 2 1 2
ORTH 113C Orthopaedic Patient Care 2 2 3
19
Spring Semester
ORTH 102C Orthopaedic Anatomy and Physiology Il 3 0 3
ORTH 104C Physical Assessment of the Orthopaedic Patient 3 2 4
ORTH 150C Spring Externship®® 0 16 3
ORTH 208C Casting and Splinting I1* 2 6 5
PHIL 242C Contemporary Ethical Issues 3 0 3
18
Summer Semester
ORTH 112C Traction 1 2 2
ORTH 220C Senior Externship and Capstone Experience 1 16 6
8

Total Credits

1$750 specialty supplies fee will be added to the cost of ORTH 108C & ORTH 208C, and a $350 specialty supplies fee for ORTH 220C.

2All students enrolled in a clinical course will be charged a $500 per semester clinical surcharge. The following courses carry this charge: ORTH 150C,
ORTH 220C.

3A $89 fee will be assessed for all student taking ORTH 150C. This fee covers the cost of the radiation badge, which is required per state/national law and
accreditation to monitor student radiations dose.


https://www.nhti.edu/course/medical-terminology/
https://www.nhti.edu/course/orthopaedic-anatomy-physiology-i/
https://www.nhti.edu/course/basic-radiology-interpretation/
https://www.nhti.edu/course/casting-and-splinting-i/
https://www.nhti.edu/course/introduction-to-orthpaedics/
https://www.nhti.edu/course/orthopaedic-patient-care/
https://www.nhti.edu/course/orthopaedic-anatomy-and-physiology-ii/
https://www.nhti.edu/course/physical-assessment-of-the-orthopaedic-patient/
https://www.nhti.edu/course/spring-externship/
https://www.nhti.edu/course/casting-and-splinting-ii/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/course/traction/
https://www.nhti.edu/course/senior-externship-and-capstone-experience/

@ RADIATION THERAPY

This program is an advanced placement option for students with prior degrees in the Radiologic Sciences. This
program is for students who want to work in patient care using technology, known as “high touch, high technolo-
gy,” with advancement opportunities. The radiation therapist uses creativity in a patient care environment with
ever-changing technology. NHTI offers the only Radiation Therapy program in N.H.

Program Learning Outcomes

The mission of the radiation therapy program is to educate and produce highly qualified radiation therapists
through an objective based didactic education and competency based clinical education. Student growth and pro-
fessional development will be instilled through the community college system and atmosphere.
e The student/graduate will be clinically competent.
° Student/graduate will select appropriate treatment setup factors.
Students will practice radiation protection.
Students will be exposed to a variety of alternate treatment setups.
o The student/graduate will communicate effectively.
° Students will articulate the setup procedure to the patient.
Students will practice effective communication with the radiation therapist community.
o The student/graduate will use critical thinking.
° Students will create a reproducible patient position in simulation.
Students will demonstrate competence when setting up an IMRT treatment.
o The student/graduate will demonstrate professionalism.
° Students will examine the importance of continued professional development.
Students will demonstrate professional and ethical behavior when interacting with patients and
members of the healthcare team.

[e]

o]

o

o

o

Career Information

Our program boasts excellent job opportunities to the graduate with high-employer satisfaction.

Accreditation

The Radiation Therapy certificate is accredited by the Joint Review Committee on Education in Radiologic Tech-
nology (JRCERT). For further information, please contact:

JRCERT

20 N. Wacker Drive, Suite 2850
Chicago, IL 60606

Tel: 312-704-5300

Fax: 312-304-5304

Email: mail@jrcert.org
www.jrcert.org

Program Effectiveness Data

The following is the most current program effectiveness data. Our programmatic accreditation agency, the Joint
Review Committee on Education in Radiologic Technology (JRCERT), defines and publishes this information. Click
here to go directly to the JRCERT webpage.



mailto:mail@jrcert.org
http://www.jrcert.org/

Credentialing Examination: The number of students who pass, on the first attempt, the American Registry of Ra-
diologic Technologists (ARRT) certification examination, or an unrestricted state licensing examination, compared
with the number of graduates who take the examination within six months of graduation. The five-year average
benchmark established by the JRCERT is 75%.

Number passed on first attempt divided by number of attempted

Credentialing Examination Rate within 6 months of graduation
Year Results

Year 1: 2020 6 of 6—100%

Year 2:2019 40f7-57%

Year 3:2018 4 of 4—100%

Year 4:2017 5 of 5—100%

Year 5:2016 50of 8—63%

Program 5-Year Average 24 of 30—80%

Job Placement: The number of graduates employed in the radiologic sciences compared to the number of gradu-
ates actively seeking employment in the radiologic sciences within twelve months of graduating. The five-year av-
erage benchmark established by the JRCERT is 75%.

Number employed divided by number actively seeking employment

Job Placement Rate within 12 months of graduation
Year Results

Year 1: 2020 6 of 6—100%

Year 2: 2019 6 of 6—100%

Year 3:2018 4 of 4—100%

Year 4: 2017 50f 5—100%

Year 5:2016 7 of 7—100%

Program 5-Year Average 28 of 28—100%

Program Completion: The number of students who complete the program within the stated program length. The
annual benchmark established by the program is 75%.

Program Completion Rate Number graduated by number started the program
Year Results

Year 1: 2020 60f8

Program 5-Year Average 75%

Clinical Rotations

We offer clinical rotations at eight oncology sites in New Hampshire, six sites in Maine, and two sites in Massachu-
setts and Vermont. This gives our students broad experience in procedures, equipment, and patients. Students will
have the opportunity to rotate to a different radiation oncology clinic each semester, enabling versatility field.

Specific Admissions Requirements
The deadline for Fall 2021 admission is March 5, 2021. The deadline for Fall 2022 admission is March 4, 2022.

Preference will be given to applicants whose applications are complete (with the exception of the interview) and
received by the Admissions Office at NHTIadmissions@ccsnh.edu by the deadline.



mailto:NHTIadmissions@ccsnh.edu

e Completion of a Radiological Sciences program

e High school or college biology with lab and chemistry with lab, both with C or higher

e College prep Algebra I with a C or higher, or NHTT's MATH 092C with a C or higher

¢ High school-level physics is recommended.

e Applicants must write an essay on their desire to enter the field of Radiation Therapy; instructions on how
to complete this requirement can be downloaded here and are available from the Admissions Office at
NHTIadmissions@ccsnh.edu.

¢ Complete a course in CPR and Airway Obstruction Management for the Healthcare Provider /Professional
Rescuer before program registration

e A personal interview with the Admissions Office will be arranged by the department after the application
deadline.

Students who wish to enter this program and are currently enrolled in another NHTI program must complete and
submit the Change of Program form to the Admissions Office prior to the application deadline.

For additional information on the Radiation Therapy Program, please visit our site on Canvas at: https://canvas-
prod.ccsnh.edu/courses /30551

Essential Student Functions and Requirements
Students must have sufficient strength and motor coordination to perform the following physical activities:

e Standing and walking for up to eight hours during the work day

e Frequent reaching and manual dexterity in handling accessory equipment for radiation therapy purposes

e Frequently transporting, moving, lifting items up to 40 lbs unassisted

o Sufficient strength to assist patients including transfer of patients from a wheelchair /stretcher to and
from a treatment/simulation table

In addition, the student must have:

¢ No medical restrictions concerning operation of radiation producing equipment

o Sufficient hearing to distinguish audio signals from equipment and assess patient needs

o Sufficient eyesight to observe patients, manipulate equipment, and evaluate radiographic quality; sufficient
visual acuity to analyze data, figures, and small print; work with computer terminals; and inspect small de-
fects, small parts, and operation of machines. Vision must be maintained within dim lighting.

o Sufficient writing skills to communicate needs promptly and effectively.

o Ability to express or exchange ideas includes conveying detailed or important spoken instructions to pa-
tients, physicians, families, and other employees, accurately, loudly or quickly

o Ability to work with frequent interruptions and respond appropriately to unexpected situations

e Ability to work with wide variations in workload and stress levels

o Approval of the clinical facility if there is any question of meeting essential functions

Clinical Rotations and Obligations

We offer clinical rotations at eight oncology sites in N.H., six in Maine, and two in Mass. and Vt., offering students
broad experience in procedures, equipment, and patients. Students can rotate to a different radiation oncology
clinic each semester, enabling versatility.

The student must complete all of the following to receive a clinical pass (P) for the semester:

o DPassing grade on all mandatory competencies for that semester (within 2 attempts)

o DPassing grade (>75%) on end of semester clinical exam

e >70% average on clinical affective evaluations

¢ Completion of required clinical hours for that semester

o Ifastudent does not complete any of the above requirements, they will be issued a no pass (NP).

e Complete criminal background check as directed through NHTI's approved vendor. Background checks
from previous employers or other vendors are not accepted. Students are required to undergo and meet
the Diagnostic Medical Imaging Department’s criteria for a criminal background check. No student is ex-
empt. Students are provided with procedural and cost information and are responsible for all costs associ-


https://www.nhti.edu/wp-content/uploads/2020/06/Radiation-Therapy-Essay-requirement-2021-1.docx
mailto:NHTIadmissions@ccsnh.edu
https://www.nhti.edu/wp-content/uploads/2020/12/FORM_Change-of-Program-Multi-Major_2020.pdf
https://canvas-prod.ccsnh.edu/courses/30551
https://canvas-prod.ccsnh.edu/courses/30551

ated with these testing procedures. Students will repeat the criminal background check prior to their sec-
ond year.

¢ Complete drug and alcohol testing as directed through NHTI's approved vendor. Drug testing from previ-
ous employers or other vendors are not accepted. Students are required to undergo and successfully meet
the Diagnostic Medical Imaging department’s criteria for drug and alcohol screening. No student will be
exempt. Students are provided with procedural and cost information and are responsible for all costs asso-
ciated with these testing procedures. Drug and alcohol screenings are required prior to clinical, prior to
the second year, and randomly throughout the program.

If a student is dismissed from the clinical semester due to performance or behavioral issues, they will be issued an
AF. Any student receiving a failing grade in a clinical course will be dismissed from the program and is not eligible
to reapply. Clinical practice is the essence of the profession and a failure in the clinical environment indicates that
the student is not competent to continue in the program.

Radiation Therapy Certificate Curriculum

First Year
Course Title CL LAB CR
Fall Semester
RDTH 101C Introduction to Radiation Therapy 3 0 3
RDTH 110C Principles and Practice of Radiation Therapy | 3 2 4
RDTH 200C Radiation Protection and Biology 3 0 3
RDTH 210C Principles and Practice of Radiation Therapy || 3 2 4
RDTH 290C Clinical Practice l1* 0 24 5
19
Spring Semester
RDTH 205C Treatment Planning 3 0 3
RDTH 215C Sectional Anatomy and Pathology 3 0 3
RDTH 220C Radiation Therapy Physics 3 0 3
RDTH 293C Clinical Practice IV* 0 24 5
14
Summer Semester
RDTH 295C Clinical Practice V* 0 23 5
5
Second Year
Fall Semester
RDTH 280C Registry Review 1 0 1
RDTH 296C Clinical Practice VI* 0 32
8
Total Credits 46

!All students enrolled in clinical nursing, diagnostic medical imaging, and dental courses will be charged a $500/per semester clinical surcharge. The follow-
ing courses carry this charge: RDTH 290C, RDTH 293C, RDTH 295C, and RDTH 296C.


https://www.nhti.edu/course/introduction-to-radiation-therapy/
https://www.nhti.edu/course/principles-and-practice-of-radiation-therapy-i/
https://www.nhti.edu/course/radiation-protection-and-biology/
https://www.nhti.edu/course/principles-and-practice-of-radiation-therapy-ii/
https://www.nhti.edu/course/clinical-practice-iii/
https://www.nhti.edu/course/treatment-planning/
https://www.nhti.edu/course/sectional-anatomy-and-pathology/
https://www.nhti.edu/course/radiation-therapy-physics/
https://www.nhti.edu/course/clinical-practice-iv/
https://www.nhti.edu/course/clinical-practice-v/
https://www.nhti.edu/course/registry-review/
https://www.nhti.edu/course/clinical-practice-vi/

HOSPITALITY

Associate of Science

e Hospitality and Tourism Management
e Recreation and Leisure Studies
e Sports Management

Certificate

¢ Digital Communications

e Event and Conference Management
e Hotel Administration

e Recreation and Leisure Studies

e Sports Management

e Travel and Tourism

¢ Wedding Planning Management

Internship Considerations

NHTI has developed excellent practicum opportunities for our students to foster hands-on learning while
simultaneously receiving credit. The college’s first priority must be to ensure that patients/clients/children/
families are not placed in jeopardy by students during learning experiences. Therefore, students in internship,
externship, practicum, service learning, and clinical experiences must demonstrate sufficient emotional stability
to withstand the stresses, uncertainties and changing circumstances that characterize patient/client/child /
family responsibilities.

Further, the student is expected to have the emotional stability required to exercise sound judgment, accept
direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive
interpersonal relationships and confidentiality with employees, customers, and /or patients/clients/children
and their families.

Curriculum Abbreviations

e CL - Number of lecture /classroom hours per week for the course
e LAB - Number of simulation laboratory, laboratory or clinical hours per week for the course
e CR - Number of credit hours for the course



https://www.nhti.edu/program/hospitality-and-tourism-management/
https://www.nhti.edu/program/recreation-and-leisure-studies/
https://www.nhti.edu/program/sports-management/
https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/program/event-conference-management/
https://www.nhti.edu/program/hotel-administration/
https://www.nhti.edu/program/recreation-and-leisure-studies-2/
https://www.nhti.edu/program/sports-management-3/
https://www.nhti.edu/program/travel-and-tourism/
https://www.nhti.edu/program/wedding-planning-management/

@ HOSPITALITY AND TOURISM MANAGEMENT

The hospitality and tourism industry is seeing growth N.H. This program offers students the opportunity to spe-
cialize in digital communications, event /conference management, hotel administration, travel and tourism, and
wedding planning management. Courses are offered during the day and evening and can be taken 100% online.

Program Learning Outcomes
Upon completion of the program, graduates are able to:

o Apply logical, critical, ethical, and creative processes and information to identify problems, evaluate alter-
native solutions, and make decisions.

o Apply mathematical concepts and skills to interpret, understand, and communicate quantitative data.

o Effectively search for and obtain appropriate information through both traditional and electronic media,
evaluate alternative solutions, and make decisions.

¢ Demonstrate an understanding and appropriate application of computer technology.

o Demonstrate effective use of individual and team workplace skills.

o Appropriately integrate and apply the fundamental principles and methods of scientific inquiry, social sci-
ences, and arts and humanities.

o Identify and evaluate ethical issues and conflicts, and recognize the responsibility of the individual.

¢ Understand the individual business disciplines and their relationship to the world of business, and realize
the importance of and understand the U.S. economic and legal system.

Career Information

Students who complete this program can enter careers in hotels, conference centers, wedding planning, sales and
marketing, guest services, tourism associations, travel agencies, airlines, and attractions.

Accreditation

The A.S. in Hospitality and Tourism Management degree program is accredited by the Accreditation Council for
Business Schools and Programs (ACBSP).

Specific Admission Requirements

e College preparatory course (or equivalent) in English and /or Communications
e Good verbal abilities and writing skills
e Computer keyboarding skills

All degree programs at NHTI require successful completion of at least one semester of college-level math. We
recommend all applicants complete high school Algebra I with a C or higher prior to admission.

Health, Character, and Technical Standards

Technical standards provide guidance as to skills and abilities required to function successfully in this program
and profession. Students must demonstrate:

o The ability to act in a professional manner on field trips or at internship locations

o Sufficient vision, hearing, and verbal abilities to express, interpret, and exchange information and ideas

o The ability to work with frequent interruptions, respond appropriately to unexpected situations, and cope
with variations in workload and stress levels

Although not a technical standard for entry, some positions require the physical ability to stand for long periods
and lift up to 70 pounds.
Internship

Students can earn course credit while building industry experience by working with a faculty member to find an
internship based on their desired specialization. While working at the internship site, they learn necessary skills to



become a successful member of the N.H. hospitality industry. Here are some example internships:

e American Automobile Association (AAA) ¢ Omni Mount Washington

e Comfort Inn e State of N.H. Department of Tourism
e Courtyard by Marriot e Yellowstone National Park

o Lakes Region Association e Walt Disney World

Hospitality and Tourism Management Associate of Science Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ENGL 101C English Composition 4 0 4
HSTM 101C Introduction to Hospitality and Tourism®? 3 0 3
BUS 170C Principles of Marketing® 3 0 3
DCOM 105C Digital Communications 3 0 3
MATH 120C Quantitative Reasoning or higher-level math 4 0 4
17
Spring Semester
ACCT 101C Accounting | 3 0 3
GEOG 110C Introduction to Cultural Geography? 3 0 3
XX xxxC Humanities/Fine Arts/Language elective 3 0 3
HSTM 205C Quality Service Management1 3 0 3
HSTM xxxC Hospitality and Tourism Management elective® or
DCOM xxxC Digital Communications elective® or
BUS 174C* Principles of Sales™ 3 0 3
15
Second Year
Fall Semester
BUS 225C Business Law | 3 0 3
HSTM 245C Event Meeting and Conference Planning® 3 0 3
ACCT 102C Accounting I 3 0 3
SOCI xxxC Social Science Elective 3 0 3
HSTM xxxC Hospitality and Tourism Management elective® or
DCOM xxxC Digital Communications elective® or
BUS 174C* Principles of Sales™? 3 0 3
15
Spring Semester
BUS 270C Principles of Management* 3 0 3
HSTM 280C Senior Travel Seminar® 3 0 3
BUS 273C Human Resource Management 3 0 3
XX xxxC Science Elective® 3-4 0 3-4
HSTM xxxC Hospitality and Tourism Management elective® or
DCOM xxxC Digital Communications elective® or
BUS 174C* Principles of Sales™? 3 0 3
15-16

Total Credits 62-63

!Indicates major field course

2A travel fee of $75 will be assessed for all students. The money will be used to defray costs associated with student travel experiences. Additional costs
will be associated with the more extensive trips.

3Any course with an HSTM prefix is not a required course including ACCT 102C.

“BIOL 100C, CHEM 100C, and PHYS 100C do not meet this requirement.

Students must maintain Internet access and a professional working email address throughout their participation in this program.
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@ RECREATION AND LEISURE STUDIES

This program is designed for students who seek entry-level employment in the recreation and leisure industry.
Students examine the recreational needs of a community and foster leadership skills to work with diverse popula-
tions. Time management, organizational skills, and managing activities are emphasized.

Program Learning Outcomes
Graduates are able to:

e Understand the historical and current context of leisure and recreation.

¢ Create, plan, implement, and evaluate a recreation activity program for a designated community.

¢ Develop effective communication and leadership skills in working in leisure and recreation environments.
e Educate others on the value and benefits of recreation and leisure for personal growth and fulfillment.

e Identify risk management concerns in recreation program development.

o Evaluate career pathways in the recreation and leisure industry.

Career Information

Employment opportunities have expanded in many areas including municipal parks and recreation departments,
non-profit organizations such as YMCA, and medical institutions. There are many career paths to pursue with a
degree in Recreation and Leisure Studies. Through the advisement process, faculty work with students to assist in
course selection based on transfer or career interest.




Recreation and Leisure Studies Associate of Science Curriculum

First Year

Course

Fall Semester
ENGL 101C
HTLH 150C
IST 102C
MATH 120C
RECR 101C

Spring Semester
BIOL 129C

XX xxxC

HLTH 120C
RECR 120C
RECR 125C
SPTS 170C

Second Year

Fall Semester
BUS 225C
SPTS 225C
PSYC 105C
XX xxxC
RECR 230C
RECR xxxC
SPTS 210C
SPTS 220C

Spring Semester
ACCT 101C
RECR 290C

XX xxxC

HSTM 115C
RECR 220C
RECR 250C
PHIL 242C
RECR xxxC

XX xxxC

Title

English Composition

Introduction to Personal Wellness

PC Applications

Quantitative Reasoning or higher-level math
Introduction to Recreation and Leisure Studies®

Introduction to Sports Nutrition or
Science elective

Care and Prevention of Athletic Injuries
Recreation Program and Planning®

Risk Management in Recreation®
Sports and Recreation Marketing

Business Law | or

Sports and Recreation Law
Introduction to Psychology or
Social Science elective

Leadership for Recreation, Parks, and Leisure Services®

Recreation Activity elective®
Sports and Fitness Facilities Management
Sports Communications

Accounting | or
Recreation and Leisure Internship® or
RECR/SPTS/BUS/HSTM elective

Introduction to Fitness, Spa, and Wellness Management or

Outdoor Recreation® or

Principles of Therapeutic Recreation®
Contemporary Ethical Issues
Recreation Activity elective

General education elective
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Total Credits

Indicates major field course

60-61


https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/introduction-to-personal-wellness/
https://www.nhti.edu/course/pc-applications-3/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/introduction-to-recreation-and-leisure-studies/
https://www.nhti.edu/course/introduction-to-sports-nutrition/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/care-and-prevention-of-athletic-injuries/
https://www.nhti.edu/course/recreation-program-and-planning/
https://www.nhti.edu/course/risk-management-in-recreation/
https://www.nhti.edu/course/sports-and-recreation-marketing/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/leadership-for-recreation-parks-and-leisure-services/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/sports-and-fitness-facilities-management/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/accounting-i/
https://www.nhti.edu/course/recreation-and-leisure-internship/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/program/sports-management-3/
https://www.nhti.edu/program/business-administration/
https://www.nhti.edu/program/hospitality-and-tourism-management/
https://www.nhti.edu/program/sports-management-3/
https://www.nhti.edu/course/introduction-to-fitness-spa-and-wellness-management/
https://www.nhti.edu/course/outdoor-recreation/
https://www.nhti.edu/course/principles-of-therapeutic-recreation/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/

@ SPORTS MANAGEMENT

Courses are offered during the day, evening, and 100% online.

Career Information

Sports management offers a variety of career options and paths. Some of the areas include media, retail sports,
sports travel, facility, and event management. Students can pursue coaching or promoting sporting events by un-
derstanding the business, legal, and marketing aspects of sports management.

Accreditation

The A.S. in Sports Management degree program is accredited by the Accreditation Council for Business Schools
and Programs (ACBSP).

Internships

One of the major factors contributing to career success in the sports field is experience. Students work with facul-
ty to find an internship location based on their desired specialization in sports management. These are some of the
places that have welcomed NHTT interns:

e Concord Chamber of Commerce ¢ Meadowbrook Music Pavilion
e Concord Sports Center e NH Fisher Cats

e ESC-Brine Sports e NH Motor Speedway

e Everett Ice Arena ¢ Winnipesaukee Muskrats

e Fun Intelligent Training e WMUR-TV




Sports Management Associate of Science Curriculum

First Year

Course

Fall Semester
DCOM 105C
ENGL 101C
SPTS 101C
MATH 120C
SOCI xxxC

Spring Semester

Title

Digital Communications

English Composition

Introduction to Sports Management!

Quantitative Reasoning or higher-level math course
Social Science elective?

WA WAL
O O O O o

ACCT 101C Accounting |

ECON 101C Macroeconomics or

ECON 102C Microeconomics

MATH 251C Statistics

BUS 170C Principles of Marketing or

SPTS 170C Sports and Recreation Marketing®

SPTS 180C Public Relations and Advertising for the Sports Industry®

Second Year

Fall Semester

ACCT 102C Accounting 11 3 0 3

SPTS 210C Sports and Fitness Facilities Management® 3 0 3

SPTS 220C Sports Communication® 3 0 3

SPTS 290C Sports Management Internship® or 0 9 3

XX xxxC SPTS/BUS/DCOM elective 3 0 3

XX xxxC Humanities/Fine Arts/Language elective 3 0 3
15

Spring Semester

BUS 225C Business Law | or

SPTS 225C Sports and Recreation Law? 3 0 3

BUS 270C Principles of Management 3 0 3

SPTS 250C Sports and Society® 4 0 4

XX xxxC Science elective® 3-4 0 3-4
13-14

Total Credits 61-62

Indicates major field course
2Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC, or SOCI (except HIST 104C and HIST 105C)
3BIOL 100C, CHEM 100C, and PHYS 100C do not meet this requirement.


https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/introduction-to-sports-management/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/accounting-i/
https://www.nhti.edu/course/macroeconomics/
https://www.nhti.edu/course/microeconomics/
https://www.nhti.edu/course/statistics/
https://www.nhti.edu/course/principles-of-marketing/
https://www.nhti.edu/course/sports-and-recreation-marketing/
https://www.nhti.edu/course/public-relations-and-advertising-for-the-sports-industry/
https://www.nhti.edu/course/accounting-ii/
https://www.nhti.edu/course/sports-and-fitness-facilities-management/
https://www.nhti.edu/course/sports-communications/
https://www.nhti.edu/course/sports-management-internship/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/principles-of-management/
https://www.nhti.edu/course/sports-and-society/
https://www.nhti.edu/programs-courses/general-education-requirements/

@ DIGITAL COMMUNICATIONS

This program offers students a skill set that can be used across many industries and disciplines. Web development,
marketing analytics, and analysis are skills needed for a digital /social media presence in the global market place.
This program instructs students in social media marketing, website management, data analysis, accounting, rela-
tionship marketing, email marketing, and mobile application marketing. This program is financial aid-eligible.

Career Information

Graduates are prepared for careers in data management, social media, website management, sales, marketing,
guest services, tourism associations, and business administration, or for transfer to bachelors programs in infor-
mation technology, business administration, and the sports, recreation and tourism fields. Graduates can obtain
the following professional certifications:

¢ Google Analytics Individual Qualification e Google Ads Mobile Certification
Certification e HubSpot In Bound Certification

e Google Ads Search Certification e HubSpot Email Marketing Certification

¢ Google Shopping Ads Certification e Facebook Blueprint Associate-Level

Digital Communications Certificate Curriculum

Course Title CL LAB CR
DCOM 105C Digital Communications 3 0 3
DCOM 130C Ecommerce, Websites, and Blogging 3 0 3
DCOM 150C Social Media Strategy 3 0 3
DCOM 210C Search Engine Optimization 3 0 3
DCOM 230C Email and Mobile Promotion and Marketing 3 0 3
DCOM 250C Digital Analytics 3 0 3

Total Credits 8


https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/course/ecommerce-websites-and-blogging/
https://www.nhti.edu/course/social-media-strategy/
https://www.nhti.edu/course/search-engine-optimization/
https://www.nhti.edu/course/email-and-mobile-promotion-and-marketing/
https://www.nhti.edu/course/digital-analytics/

@ EVENT AND CONFERENCE MANAGEMENT

This program gives students an understanding of the hospitality industry and instructs them on how to plan and
organize conferences and events. Students gain skills in meeting software, web applications, and social media.
Courses transfer into NHTI's Associate in Science in Hospitality and Tourism Management. This program is finan-
cial aid-eligible.

Program Learning Outcomes
Upon completion of the program, graduates will be able to:

o Design an event from conception to implementation.

e Create measurable event objectives that include timelines, budgets, and program design.

e Review event venues including convention centers, hotels, meeting facilities, and /or civic centers.
e Design program schedule.

e Create an event catering food and beverage plan.

e Complete a risk management plan: parking, security, safety, ADA, etc.

¢ Design a marketing plan including social media options.

Career Information

Students in this program acquire the skills needed to work at a hotel, conference center, sports arena, or corporate
organization as their program or events coordinator.

Health, Character, and Technical Standards

Technical standards provide guidance as to skills and abilities required to function successfully in this program
and profession. Students must demonstrate:

o The ability to act in a professional manner on field trips or at internship locations

o Sufficient vision, hearing, and verbal abilities to express, interpret, and exchange information and ideas

o The ability to work with frequent interruptions, respond appropriately to unexpected situations, and cope
with variations in workload and stress levels

Although not a technical standard for entry, some positions require the physical ability to stand for long periods
and lift up to 70 pounds.

Event and Conference Management Certificate Curriculum

Course Title CL LAB CR
BUS 170C Principles of Marketing 3 0 3
BUS 225C Business Law 3 0 3
DCOM 105C Digital Communications 3 0 3
HSTM 101C Introduction to the Hospitality and Tourism Industry 3 0 3
HSTM 205C Quality Service Management 3 0 3
HSTM 245C Event, Meeting and Convention Planning 3 0 3
HSTM 269C Food and Beverage Management 3 0 3

Total Credits 1

Students are expected to possess a working knowledge of software applications including word processing, spreadsheets, and presentation software, or to
have successfully completed NHTI’s IST 102C (PC Applications) or comparable course. Students must maintain Internet access, including a professional
working email address, throughout their participation in this program.


https://www.nhti.edu/course/principles-of-marketing/
https://www.nhti.edu/course/business-law-i/
https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/course/introduction-to-the-hospitality-and-tourism-industry/
https://www.nhti.edu/course/quality-service-management/
https://www.nhti.edu/course/event-meeting-and-convention-planning/
https://www.nhti.edu/course/food-and-beverage-management/

@ HOTEL ADMINISTRATION

This program prepares students for entry-level positions in the hotel industry. Students explore positions and
responsibilities as they relate to the size and needs of hotels, inns, lodges, and resorts. Courses transfer into NHTI’s
Associate in Science in Hospitality and Tourism Management program. This program is financial aid -eligible.

Health, Character, and Technical Standards

Technical standards provide guidance as to skills and abilities required to function successfully in this program
and profession. Students must demonstrate:

o The ability to act in a professional manner on field trips or at internship locations

o Sufficient vision, hearing, and verbal abilities to express, interpret, and exchange information and ideas

o The ability to work with frequent interruptions, respond appropriately to unexpected situations, and cope
with variations in workload and stress levels

Although not a technical standard for entry, some positions require the physical ability to stand for long periods
and lift up to 70 pounds.

Hotel Administration Certificate Curriculum

Course Title CL LAB CR
HSTM 101C Introduction to the Hospitality and Tourism Industry® 3 0 3
HSTM 110C Introduction to Hotel Operations 3 0 3
HSTM 205C Quality Service Management 3 0 3
HSTM 225C Front Office Operations 3 0 3
HSTM 245C Event, Meeting, and Convention Planning 3 0 3
HSTM 269C Food and Beverage Management 3 0 3
3 0 3

BUS 273C Human Resources Management
Total Credits 21

A travel fee of $75 will be assessed for all students. The money is used to defray costs associated with student travel experiences. Additional costs will be
associated with the more extensive trips.


https://www.nhti.edu/course/introduction-to-the-hospitality-and-tourism-industry/
https://www.nhti.edu/course/introduction-to-hotel-operations/
https://www.nhti.edu/course/quality-service-management/
https://www.nhti.edu/course/front-office-operations/
https://www.nhti.edu/course/event-meeting-and-convention-planning/
https://www.nhti.edu/course/food-and-beverage-management/
https://www.nhti.edu/course/human-resource-management/

@ RECREATION AND LEISURE STUDIES

This program emphasizes the skills needed to work in recreation positions such as the YMCA or parks and
recreation department. The curriculum focuses on leadership, program planning, communications, and risk
management. Students understand the impact recreation and leisure has on the overall wellness of individuals
participating in a recreation program. This program is available days and evenings and is financial aid -eligible.

Recreation and Leisure Studies Certificate Curriculum

Course Title CL LAB CR
DCOM 105C Digital Communications or 3 0 3

XX xxxC RECR/SPTS elective 1-3 0 1-3
RECR 101C Introduction to Recreation and Leisure Studies 3 0 3
RECR 120C Recreation Program and Planning 3 0 3
RECR 125C Risk Management in Recreation 3 0 3
RECR 230C Leadership for Recreation, Parks, and Leisure Services 3 0 3
SPTS 220C Sports and Recreation Communication 3 0 3
SPTS 225C Sports and Recreation Law 3 0 3
Total Credits 19-21

A travel fee of $75 will be assessed for all students. The money is used to defray costs associated with student travel experiences. Additional costs will be
associated with the more extensive trips.


https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/program/sports-management-3/
https://www.nhti.edu/course/introduction-to-recreation-and-leisure-studies/
https://www.nhti.edu/course/recreation-program-and-planning/
https://www.nhti.edu/course/risk-management-in-recreation/
https://www.nhti.edu/course/leadership-for-recreation-parks-and-leisure-services/
https://www.nhti.edu/course/sports-communications/
https://www.nhti.edu/course/sports-and-recreation-law/

@ SPORTS MANAGEMENT

This program familiarizes students with the world of sports-related businesses while providing a broad overview
of possible careers or future studies in sports management. Courses transfer into NHTI’s Associate in Science in
Sports Management Program. This program is financial aid-eligible.

Sports Management Certificate Curriculum

Course Title CL LAB CR
SPTS 101C Introduction to Sports Management 3 0 3
SPTS 170C Sports and Recreation Marketing 3 0 3
SPTS 180C Public Relations and Advertising for the Sports Industry 3 0 3
SPTS 210C Sports Facilities 3 0 3
SPTS 220C Sports Communication 3 0 3
SPTS 225C Sports and Recreation Law 3 0 3
SPTS 250C Sport and Society 4 0 4
SPTS 290C Sports Management Internship or 0 9 3
XX xxxC SPTS/BUS/RECR elective 3 0 3
Total Credits 21

A travel fee of $75 will be assessed for all students. The money is used to defray costs associated with student travel experiences. Additional costs will be
associated with the more extensive trips.


https://www.nhti.edu/course/introduction-to-sports-management/
https://www.nhti.edu/course/sports-and-recreation-marketing/
https://www.nhti.edu/course/public-relations-and-advertising-for-the-sports-industry/
https://www.nhti.edu/course/sports-and-fitness-facilities-management/
https://www.nhti.edu/course/sports-communications/
https://www.nhti.edu/course/sports-and-recreation-law/
https://www.nhti.edu/course/sports-and-society/
https://www.nhti.edu/course/sports-management-internship/

@ TRAVEL AND TOURISM

This program has a travel counselor /agent focus. Emphasis is placed on geography, cruise and tour, ecotourism,
digital marketing, and sales. Courses transfer into NHTI's Associate in Science in Hospitality and Tourism Manage-
ment Program. This program is financial aid-eligible.

Health, Character, and Technical Standards

Technical standards provide guidance as to skills and abilities required to function successfully in this program
and profession. Students must demonstrate:

o The ability to act in a professional manner on field trips or at internship locations

o Sufficient vision, hearing, and verbal abilities to express, interpret, and exchange information and ideas

o The ability to work with frequent interruptions, respond appropriately to unexpected situations, and cope
with variations in workload and stress levels

Although not a technical standard for entry, some positions require the physical ability to stand for long periods
and lift up to 70 pounds.

Travel and Tourism Certificate Curriculum

Course Title CL LAB CR
DCOM 105C Digital Communications 3 0 3
GEOG 110C Introduction to Cultural Geography 3 0 3
HSTM 101C Introduction to the Hospitality and Tourism Industry® 3 0 3
HSTM 205C Quality Service Management 3 0 3
HSTM 230BC Principles of Ecotourism Management 3 0 3
HSTM 260C Hospitality Sales and Marketing 3 0 3
HSTM 263C Tourism Planning and Cruise Sales 3 0 3
Total Credits 21

A travel fee of $75 will be assessed for all students. The money is used to defray costs associated with student travel experiences. Additional costs will be
associated with the more extensive trips.

Students matriculating into this certificate program are expected to possess a working knowledge of software applications including word processing,
spreadsheets, and presentation software, or to have successfully completed NHTI’s IST 102C (PC Applications) or comparable course. Students must
maintain Internet access, including a professional working email address, throughout their participation in this program.


https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/course/introduction-to-cultural-geography/
https://www.nhti.edu/course/introduction-to-the-hospitality-and-tourism-industry/
https://www.nhti.edu/course/quality-service-management/
https://www.nhti.edu/course/principles-of-ecotourism-management/
https://www.nhti.edu/course/hospitality-sales-and-marketing/
https://www.nhti.edu/course/tour-planning-and-cruise-sales/

@ WEDDING PLANNING MANAGEMENT

This program instructs on the fundamentals of wedding planning and creating and organizing exceptional parties
and weddings. Students develop an understanding of the essential role of the wedding planner, the elements of a
successful wedding event, and the critical skills needed for a successful career as a wedding planner. Courses in
this program transfer into NHTT's Associate in Science in Hospitality and Tourism Management Program.

Program Learning Outcomes
Graduates are able to:

o Describe the role of the wedding planner in organizing and coordinating a wedding and describe the ele-
ments of professionalism, creativity, and expertise required to achieve success as a wedding planner.

o Describe the origins of the most common customs, rituals, and traditions used in wedding ceremonies and
explain the factors that couples typically consider when determining the style and size of their wedding.

¢ Identify the various events associated with weddings, including parties, showers, and the wedding recep-
tion and the processes that must be followed to successfully schedule and manage these events.

e Explain the responsibilities associated with planning and organizing a wedding including vendor selection
and contracting and the selection of appropriate wedding attire for all members of the wedding party.

o Describe the critical business considerations of running a wedding planning business such as financial
planning and management, legal concerns, record keeping, marketing, and technical aspects and outline
typical fee structures used by wedding planning businesses.

Health, Character, and Technical Standards

Technical standards have been established to provide guidance to students regarding skills and abilities required
to function successfully in the Hospitality and Tourism Management program and ultimately in the hospitality /
tourism profession. Students must be able to demonstrate:

o The ability to act in a professional manner on field trips or at internship locations

o Sufficient vision, hearing, and verbal abilities to express and exchange information and ideas, as well as to
interpret important instructions in the classroom or at internship locations

o The ability to work with frequent interruptions, to respond appropriately to unexpected situations, and to
cope with extreme variations in workload and stress levels

Although not a technical standard for admission, applicants should be aware that some positions may require the
physical ability to stand for long periods and to lift up to 70 pounds.

Wedding Planning Management Certificate Curriculum

Course Title CL LAB CR
DCOM 105C Digital Communications 3 0 3
HSTM 101C Introduction to the Hospitality and Tourism Industry® 3 0 3
HSTM 110C Introduction to Hotel Operations 3 0 3
HSTM 205C Quality Service Management 3 0 3
HSTM 227C Legal Issues for the Hospitality Industry 3 0 3
HSTM 247C Principles of Wedding Planning Management 3 0 3
HSTM 260C Hospitality Sales and Marketing+ 3 0 3
3 0 3

HSTM 270C Catering Operations
Total Credits 21

A travel fee of $75 will be assessed for all students. The money is used to defray costs associated with student travel experiences. Additional costs will be
associated with the more extensive trips.

Students are expected to possess a working knowledge of software applications including word processing, spreadsheet, and presentation software, or to
have successfully completed NHTI’s IST 102C (PC Applications) or comparable course. Students must maintain Internet access, including a professional
working email address, throughout their participation in this program.


https://www.nhti.edu/program/digital-communications/
https://www.nhti.edu/course/introduction-to-the-hospitality-and-tourism-industry/
https://www.nhti.edu/course/introduction-to-hotel-operations/
https://www.nhti.edu/course/quality-service-management/
https://www.nhti.edu/course/legal-issues-for-the-hospitality-industry/
https://www.nhti.edu/course/principles-of-wedding-planner-management/
https://www.nhti.edu/course/hospitality-sales-and-marketing/
https://www.nhti.edu/course/catering-operations/

SOCIAL, EDUCATIONAL, AND BEHAVIORAL SCIENCES

Associate of Science Certificate
¢ Addiction Counseling e Advanced Human Service
¢ Child and Family Studies e Career and Technical Education Alternative
e Criminal Justice e Early Childhood Education
e Early Care and Education for Young Children e Early Childhood Education Advanced
with Disabilities e Early Childhood Education Entry Level
e Early Childhood Education e Education
e Education ¢ English Speakers of Other Languages
e Human Service e Human Service

e Special Education

e Substance Abuse Disorder Treatment

e Teacher Education Conversion Program

e Teacher Education Conversion Program for Eng-
lish Speakers of Other Languages

e Teacher Education Conversion Program for Gen-
eral Special Education

e Teacher Education Conversion Program for
Mathematics, Science, or Computer Science

e Young Children with Autism and Exceptionalities

Internship Considerations

NHTI has developed excellent practicum opportunities for our students to foster hands-on learning while
simultaneously receiving credit. The college’s first priority must be to ensure that patients/clients/children/
families are not placed in jeopardy by students during learning experiences. Therefore, students in internship,
externship, practicum, service learning, and clinical experiences must demonstrate sufficient emotional stability
to withstand the stresses, uncertainties and changing circumstances that characterize patient/client/child /
family responsibilities. Further, the student is expected to have the emotional stability required to exercise sound
judgment, accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain
sensitive interpersonal relationships and confidentiality with employees, customers, and /or patients/clients/
children /their families.

Curriculum Abbreviations

e CL - Number of lecture /classroom hours per week for the course
e LAB - Number of simulation laboratory, laboratory or clinical hours per week for the course
e CR - Number of credit hours for the course



https://www.nhti.edu/program/advanced-human-service/
https://www.nhti.edu/program/career-and-technical-education-alternative/
https://www.nhti.edu/program/early-childhood-education-2/
https://www.nhti.edu/program/early-childhood-education-advanced/
https://www.nhti.edu/program/early-childhood-education-entry-level-professional/
https://www.nhti.edu/program/education-2/
https://www.nhti.edu/program/english-speakers-of-other-languages-esol/
https://www.nhti.edu/program/human-service-3/
https://www.nhti.edu/program/special-education/
https://www.nhti.edu/program/substance-use-disorder-treatment-sud-tx/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-english-for-speakers-of-other-languages-esol/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-english-for-speakers-of-other-languages-esol/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-general-special-education/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-general-special-education/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-mathematics-science-or-computer-science/
https://www.nhti.edu/program/teacher-education-conversion-programs-tecp-for-mathematics-science-or-computer-science/
https://www.nhti.edu/program/young-children-with-autism-and-exceptionalities/
https://www.nhti.edu/program/addiction-counseling/
https://www.nhti.edu/program/child-and-family-studies-degree/
https://www.nhti.edu/program/criminal-justice/
https://www.nhti.edu/program/early-care-and-education-for-young-children-with-disabilities/
https://www.nhti.edu/program/early-care-and-education-for-young-children-with-disabilities/
https://www.nhti.edu/program/early-childhood-education/
https://www.nhti.edu/program/education/
https://www.nhti.edu/program/human-service/

2

ADDICTION COUNSELING

The Addiction Counseling associate degree provides the education and training required for a career in the sub-
stance use disorder treatment (SUD Tx) profession and to become licensed in alcohol and drug counseling in N.H.
Students acquire a broad understanding of SUD Tx to include an interdisciplinary knowledge base and the skills
required to be an addiction counselor: critical thinking, complex reasoning, communication, being a team member,
engaging in human interaction, applying content knowledge, lifelong learning, ongoing professional development,
and personal growth. Students are prepared to assist individuals and families coping with the effects of substance
use. Graduates are trained to support prevention, addiction treatment, and recovery efforts in a variety of settings.
Program-specific courses are taught by instructors with practical experience.

We offer three options that can lead to employment on the way to degree completion and employer demands:

SUD Tx Certificate: The 6-course, 19-credit SUD Tx certificate includes five courses embedded in the
Addiction Counseling degree.

Certified Recovery Support Worker (CRSW) course: The ADCL 230C course provides the education
required in N.H. for eventual credentialing as a CRSW.

Mindful Communications Certificate: This includes four courses that teach skills to improve focus,
attention, and mood, and reduce stress. They are embedded in the Addiction Counseling degree.

This program is financial aid-eligible.

Program Learning Outcomes

Practice and engage in the competent, respectful, non-judgmental, supportive, and professional
relationships in interactions with individuals in various situations, e.g., academically, one-on-one, groups,
therapeutically, as treatment team members, and at a practicum site with clients and staff.

Understand the facts, concepts, theories, and principles taught in core curriculum courses and how each
informs and is related to the knowledge, skills, attitudes, capabilities, interest in life-long learning, profes-
sional development, self-care, and socially conscious behavior required of the competent, ethical, and
multi-culturally aware substance use disorder professional.

Identify, analyze, evaluate, and select the appropriate strategies, methods, and tools required for effective
communication (verbally, non-verbally, in writing, and on computers and electronic devices) with individu-
als in a variety of substance use disorder professional contexts and settings.

Actively listen, process information, ask questions, seek answers, integrate knowledge, search for meaning,
and develop ideas and concepts that result in relevant and consequential therapeutic action.

Understand the importance of developing healthy practices of self-care, self-reflection, increased self-
awareness, and personal responsibility, all of which are critical to being a best practices substance use dis-
order professional and a productive member of society.

In addition to the above, Addiction Counseling graduates will be able to:

[e]

Describe the obligations required of the substance use disorder professional with respect to ad-
hering to best practices behavioral, ethical, and legal standards of conduct and confidentiality.
Establish therapeutic relationships and boundaries with diverse clients exhibiting substance use
disorder issues.

Demonstrate basic, entry-level interviewing, counseling, and other skills needed to therapeutically
interact with and (psycho)educate individuals, groups, and families.

Demonstrate an understanding of effects of alcohol and other drugs on the body and brain.

Use appropriate screening tools and instruments to gather initial data on a client’s substance use
and co-occurring disorders.

Conduct a thorough biopsychosocial assessment, diagnose clients with substance use disorders
using the DSM-5 diagnostic criteria, and develop an individualized treatment plan based on a cli-
ent’s strengths, weaknesses, problems, and needs.

Develop case management plans for clients that include a thorough framework for action: treat-
ment, recovery, relapse prevention, and continuing aftercare.

Demonstrate knowledge of accepted principles of client documentation and record management.



Interact with counselors, other professionals, community resources, and a client’s collaterals as
part of an interdisciplinary treatment team with regard to ongoing client treatment and provision
of services.

Meet the educational and training requirements required by the state of N.H. for eventual licensure
as a licensed alcohol and drug counselor.

°  Apply the 12 core functions and 46 global criteria required of the substance use disorder counselor.

Click here for the full PDF of learning outcomes.

Career Information

Substance use disorder treatment and specifically addiction counseling are professions seeking qualified workers
now. NHTI provides the education and training employers need and want. Students who complete this program
can enter the following professions (not an inclusive list):

¢ Addiction counseling

e SUD Tx

e Recovery support

e Residential /intake worker
e Case management

The AS in Addiction Counseling degree may serve as a stepping stone to a career in the SUD Tx profession and /or
to a 4-year degree in addiction counseling, psychology, mental health, social work, or related majors.

Internships/Practica

Our program provides supervised, hands-on training in the form of two 15-week practica, each 125 hours (~8
hours/week). Site options include SUD Tx facilities in N.H. (residential, IOP, OP, MAT) in a variety of settings and
populations (adolescent, adult, families, correctional).

Students will practically apply classroom knowledge and theory while gaining confidence. They will build a solid
foundation and a competitive advantage for future success and employment. This foundation also includes the
development of soft skills. The practicum experience often leads to full-time entry-level positions.

Specific Admissions Requirements

Candidates may be required to have a personal interview with a department faculty member.



https://www.nhti.edu/wp-content/uploads/2020/02/add_counseling_prog_outcomes.pdf

Addiction Counseling Associate of Science Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ADCL 120C Survey of Addictive Behaviors and Treatment? 3 0 3
ENGL 120MC Communications: Mindful 3 0 3
HSV 111C Introduction to Human Service? 3 0 3
MHTH 187C Helping Relationship: Interpersonal Communication Skills for Today’s Professional® 4 0 4
PSYC 105C Introduction to Psychology 3 0 3
16
Spring Semester
ADCL 205C Fundamentals of Dependency Counseling Skills* 3 0 3
ADCL 235C Physiology and Pharmacology of Addiction® 3 0 3
ENGL 101MC English Composition: Mindful 4 0 4
HSV 242C Ethics and the Professional Helper! 3 0 3
PSYC 283C Group Counseling® 3 0 3
16
Second Year
Fall Semester
ADCL 296C Addiction Practicum 12 2 8 4
BIOL 120C Human Biology 3 2 4
ENGL 102MC Introduction to Literature: Mindful 3 0 3
PSYC 220C Human Growth and Development: The Life Span 3 0 3
PSYC 280C Individual Counseling: Theory and Practice? 3 0 3
17
Spring Semester
ADCL 297C Addiction Practicum 112 2 8 4
ENGL 294MC Communicating Mindfully Capstone 1 0 1
MATH 120C Quantitative Reasoning® 4 0 4
SOCI 250C Conflict Resolution in Modern Society® 3 0 3
12
Total Credits 61

!Indicates major field course

2To enroll in ADCL 296C and ADCL 297C, a student must have achieved a C or higher in each practicum prerequisite, an overall GPA of 2.0, and permis-
sion of the department chair of Human Service. Students must achieve a C or higher in ADCL 296C to enrollin ADCL 297C.

3Students must complete MATH 120C to graduate. Depending on results of placement testing, students may be required to complete MATH 092C prior
to MATH 120C.


https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/communication-mindful/
https://www.nhti.edu/course/introduction-to-human-service/
https://www.nhti.edu/course/the-helping-relationship-interpersonal-communication-skills-for-todays-professional/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/fundamentals-of-dependency-counseling/
https://www.nhti.edu/course/physiology-and-pharmacology-of-addiction/
https://www.nhti.edu/course/english-composition-mindful/
https://www.nhti.edu/course/ethics-and-the-professional-helper/
https://www.nhti.edu/course/group-counseling/
https://www.nhti.edu/course/addiction-practicum-i/
https://www.nhti.edu/course/human-biology/
https://www.nhti.edu/course/introduction-to-literature-mindful/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/
https://www.nhti.edu/course/individual-counseling-theory-and-practice/
https://www.nhti.edu/course/addiction-practicum-ii/
https://www.nhti.edu/course/communicating-mindfully-capstone/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/conflict-resolution-in-modern-society/

@ CHILD AND FAMILY STUDIES

The Child and Family Studies degree represents an integration of theory, research, and practice from multiple
disciplines and offers a well-rounded education for students wanting to work with children and families. Students
participate in a variety of hands-on experiences catered toward individual career goals; the practicum courses
allow students to work with their populations of interest. This degree provides a foundation of course work for
students who intend to pursue continued education in the areas of counseling, social work, public administration,
juvenile justice, conflict resolution, or other related disciplines. The degree is offered both in person and online.

Program Learning Outcomes

The Child and Family Studies Department is a hands-on, project-centered, competency- and evidence-based pro-
gram that facilitates the growth of leaders preparing to work with children, families, and communities. Graduates
are able to:

¢ Describe the development, roles, and interaction patterns of children, youth, and families within their so-
cial systems.

o Describe the contributions of multiple theories or practices to the field of child and family development,
both within and across disciplines.

e Demonstrate the ability to synthesize multiple information sources and points of view into a discussion of
major child and family development issues.

e Present a project or paper linking knowledge from work, community, or research activities with knowledge
acquired in the study of child and family development.

o Identify dimensions of diversity in children, youth, and families and recognize oppressive forces that hin-
der their positive development.

o Demonstrate professional standards of ethical conduct.

Career Information

Students who complete this program can enter into the following professions: early childhood educators, family /
parent educators, home-visiting service providers, social services caseworkers, early intervention/special educa-
tion assistants, and service providers for community agencies serving children, youth, and families.

Additional Info

Child and Family Studies students complete supervised, hands-on training in the form of two 15-week practica,
each 125 hours (~ 8 hours /week) as part of their program of study. These experiences offer the opportunity to ap-
ply theories and principles to real-world situations. Students in Child and Family Studies must have successfully
completed HSV 111C, HSV 242C, MHTH 187C, PSYC 105C, and PYSC 283C, each with a C or higher, and have permis-
sion of department chair of Child and Family Studies.




Child and Family Studies Associate of Science Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ECE 101C Growth and Development of the Young Child 3 0 3
HSV 111C Introduction to Human Services 3 0 3
MHTH 187C The Helping Relationship 4 0 4
ENGL 101 English Composition 4 0 4
14
Spring Semester
MATH 120C Quantitative Reasoning 4 0 4
PSYC 105C Introduction to Psychology 3 0 3
HSV 242C Ethics and The Professional Helper 3 0 3
ECE 167C Positive Behavior Guidance and Supporting Young Children w/ Challenging Behaviors 3 0 3
PSYC 283C Group Counseling 3 0 3
16
Second Year
Fall Semester
ECE 195C Child and Family Practicum | 2 8 4
CRMJ 150C Criminology 3 0 3
ENGL 120MC/ Communication: Mindful 3 0 3
COMM 120MC
XXxxxC Social Science elective® 3 0 3
XXxxxC General elective? 3 0 3
16
Spring Semester
ECE 242C Child, Family, and Community 3 0 3
ECE 298C Child and Family Practicum Il or
ECE 283C Early Intervention Practicum 2 8 4
XX xxxC Lab Science elective® 4 0 4
XX xxxC Humanities/Fine Arts/Language elective” 3 0 3
14
Total Credits 60

'Choose from SOCI 240C or PSYC 220C.

2Choose from CRMJ 230, SOC 250, ADCL 120, or additional ECE course approved by department chair.
3Choose from BIOL 120, BIOL 159, or BIOL 125.

“Choose from PHIL 242 or ASL 104.


https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/introduction-to-human-service/
https://www.nhti.edu/course/the-helping-relationship-interpersonal-communication-skills-for-todays-professional/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/ethics-and-the-professional-helper/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/group-counseling/
https://www.nhti.edu/course/child-and-family-study-practicum-1/
https://www.nhti.edu/course/criminology/
https://www.nhti.edu/program/mindful-communication/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/child-family-and-community-srv/
https://www.nhti.edu/course/child-and-family-study-practicum-ii/
https://www.nhti.edu/course/early-intervention-practicum/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/

@ CRIMINAL JUSTICE

Students are taught by professionals who have spent a significant amount of time as practitioners in the field. They
learn field basics and the rules of criminal procedure and criminal law. Students begin to learn about specialty
fields from juvenile justice to corrections operations to police-community relations in justice and the community.

Program Learning Outcomes
Upon completion of the program, students will be able to:

e Evaluate theoretical frameworks and application of decision-making in criminal justice.
¢ Critique police and community interactions and predict response /reactions.

¢ Deconstruct approaches to substance abuse enforcements.

e Discuss specialized fields within the criminal justice system.

Character Expectations

Background checks are completed by potential employers prior to obtaining any position with arrest or detention
powers and typically before being accepted for an internship. Applicants who have been in difficulty with the law
may not be employable or eligible for an internship. Because future goals may be compromised, applicants are ad-
vised to discuss any concerns with the department chair.

Internship Sites
e CASA of New Hampshire e N.H. Public Defender's Office
e DCYF Juvenile Services e N.H. State Police
e Merrimack County Attorney's Office e N.H. State Prison for Women
e Merrimack County Juvenile Diversion e N.H. State Prison Volunteers
e N.H. Department of Corrections e Tobey School
e N.H. Division of Children Youth and Families e U.S. Probation Office
e N.H. Fish and Game Department e Victims Inc.

e N.H. Prison for Women




Criminal Justice Associate of Science Curriculum

First Year

Course Title CL LAB CR

Fall Semester

CRMJ 101C Introduction to the Criminal Justice System® 3 0 3

CRMJ 121C Criminal Procedure? 4 0 4

ENGL 101C English Composition 4 0 4

IST 102C PC Applications 3 0 3

PSYC 105C Introduction to Psychology 3 0 3
17

Spring Semester

CRMJ 123C Criminal Law* 4 0 4

CRMJ 210C Juvenile Justice Administration® 3 0 3

ENGL 120C/ Communication or

COMM 120C

ENGL xxxC English elective 3-4 0 3

PHIL 242C Contemporary Ethical Issues 3 0 3

SOCI 105C Introduction to Sociology 3 0 3
16

Second Year

Fall Semester

CRMJ 150C Criminology® 3 0 3

CRMJ 205C Police Operations® 3 0 3

CRMJ 215C Corrections Operations® 3 0 3

MATH 120C Quantitative Reasoning2 4 0 4

PSYC 205C Crisis Intervention 3 0 3
16

Spring Semester

BIOL 120C Human Biology

BIOL 159C Personal Nutrition 3 2 4

CRMJ 225C Drug Abuse and the Law? 3 0 3

CRMJ 230C Justice and the Community? 3 0 3

CRMJ 270C Criminal Justice Internship™® or 0 9 3

CRMJ 275C Senior Project™® 3 0 3
14

Total Credits 60

Indicates major field course

2Students must complete MATH 120C to graduate. Depending on results of placement testing, students may be required to complete MATH 092C prior
to MATH 120C (MATH 092C with a C or higher, or the high school equivalent with a C or higher, is the prerequisite for MATH 120C).
3CRMJ 270C/275C may be taken either Fall or Spring semester of senior year.


https://www.nhti.edu/course/introduction-to-criminal-justice/
https://www.nhti.edu/course/criminal-procedure/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/pc-applications-3/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/criminal-law/
https://www.nhti.edu/course/juvenile-justice-administration/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/contemporary-ethical-issues/
https://www.nhti.edu/course/introduction-to-sociology/
https://www.nhti.edu/course/criminology/
https://www.nhti.edu/course/police-administration-and-operations/
https://www.nhti.edu/course/corrections-operations/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/crisis-intervention/
https://www.nhti.edu/course/human-biology/
https://www.nhti.edu/course/drug-abuse-and-the-law/
https://www.nhti.edu/course/justice-and-the-community/
https://www.nhti.edu/program/criminal-justice/
https://www.nhti.edu/course/senior-project-2/

@ EARLY CARE AND EDUCATION FOR YOUNG
CHILDREN WITH DISABILITIES

This program prepares students to work in the growing profession of early intervention and early childhood spe-
cial education. They learn how to improve learning outcomes and promote optimal development of young children
who have or are at risk for developmental delays or disabilities. Our program provides learning opportunities that
emphasize best practices in supporting children’s access to and participation in inclusive settings and natural
learning environments. Students are involved in immediate, hands-on training in a variety of settings in preschool
special education and early intervention. They work beside highly trained early childhood teachers and profes-
sionals, practice the skills they learn in class, and complete assignments directly related to their studies.

Program Learning Outcomes

The Child and Family Studies program is hands-on, project-centered, and competency and evidence-based to
facilitate the growth of future teachers and leaders preparing to work with children, families, and communities.
Graduates are able to:

e Understand young children’s characteristics and needs to create environments that are healthy, respectful,
supportive, and challenging for each child.

e Understand and value the importance of creating respectful, reciprocal relationships to support and em-
power families in their communities.

e Responsibly observe, document, and assess children in a manner that supports children and families.

e Understand developmentally effective approaches that emphasize positive relationships and supportive
interactions to influence outcomes for individual children.

o Design, implement, and evaluate learning experiences that promote a wide range of academic disciplines
to build meaningful curriculum.

e Identify and connect themselves as members of the early childhood profession.

e Demonstrate a variety of early childhood field experiences.

e Demonstrate a basic understanding of relevant professional, legal, and regulatory guidelines for serving
every child.

e Participate in early intervention and special needs interdisciplinary and transdisciplinary teams.

e Implement interventions for young children with ASD and children with disabilities across all developmen-
tal domains.

Career Information

Graduates are prepared for immediate entry as competent professionals to work in a variety of early childhood
settings, including family-centered early supports and services in public schools, licensed child care centers, and
home-based, community-based, and private settings. Some roles in these settings could include intake coordina-
tor, autism educational assistant, home visitor, lead teacher in childcare, and 1-1 support aide /paraprofessional.

Students wishing to pursue other opportunities in early intervention or early childhood special education may
further their education at a four-year college /university. This degree meets the training and education require-
ments for the State of N.H. Early Childhood Professional Development System credential of NH Early Childhood
Teacher, Level 5.

Program-Specific Requirements

e Students will spend designated hours each week with infants, toddlers, preschoolers, or kindergarteners
while taking early childhood courses. These hours will be considered a component of class participation.
NHTI has an onsite lab school to meet the needs of these required lab hours. All students are expected to
use the onsite lab school unless they work full-time in a licensed child care center or are 100% online and
live at a distance from the NHTI campus that prohibits in-person attendance.

e Upon acceptance into the program, students must complete the following paperwork:

° A complete set of electronic fingerprints completed by the Department of Safety



[e]

o

Submission of a criminal record check that comes back clear or non-disqualifying; the cost
associated with the fingerprinting and criminal record check is the responsibility of the student.
Completion of the licensing child care personnel health form by a licensed health provider
indicating the student is in good physical health and has no mental or emotional disturbances
that would prohibit him /her from caring for children in a group setting

Signed confidentiality form

Other related documents distributed by the department chair

e Out-of-state students who are taking classes 100% online will need to complete their state’s fingerprinting
and background check, child health care form, and any other paperwork required by that state.

e Students must have transportation to and from NHTI approved practicum sites in their senior year.

e Students must have a flexible schedule that allows them to spend weekday mornings and /or afternoons at
their practicum site while taking classes. Students should be prepared to plan work hours around their
course schedule knowing that these hours will change each semester.

¢ All students must have access to a digital camera and video-capturing device to complete assignments.
Online students will record themselves during practicum to share with their practicum teachers online.

Scholarship Program

CCSNH partners with Granite State College to offer tuition assistance to child care providers who are entering or
are currently working in the field of early care and education. Eligible individuals must be working at least 20
hours per week. For more information, contact Diana Menard, department chair of Child and Family Studies, at
603-271-6484 x4281 or dmenard@ccsnh.edu. For additional information, visit the CCSNH page on early childhood
education tuition assistance here.

There is also a scholarship available for this program through T.E.A.C.H. NH (click here for flyer). The T.E.A.C.H.

NH Scholarship Program supports the cost of tuition and books, offers paid release time from work for scholarship
recipients, and has a bonus upon completing 9-12 credits within a 12-month period. To be eligible, applicants must
live in N.H. and work at least 30 hours a week in a licensed childcare program. Information and applications are
available on the N.H. Connections site.



mailto:dmenard@ccsnh.edu
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.nhti.edu/wp-content/uploads/2021/03/T.E.A.C.H.-NH-Flyer.pdf
https://www.nh-connections.org/t-e-a-c-h-early-childhood-nh/

Early Care and Education for Young Children with Disabilities Associate
of Science Curriculum

First Year

Course

Fall Semester
ECE 101C
ECE 155C
ENGL 101C
MATH 120C

Spring Semester
ASL 104C
ECE143C

ECE 167C

ECE 270C

PSYC 105C

Second Year

Fall Semester
ECE 225C
ECE 282C

ENGL 120C/
COMM 120C

ENGL xxxC
XX xxxC
XX xxxC

Spring Semester
ECE 215C

ECE 242C

ECE 283C

ECE 290C

XX xxxC

Total Credits

Title

Growth and Development of the Young Child*??

Using Children’s Literature to Support Children’s Language, Literacy Developmen
English Composition

Quantitative Reasoning

t1,3

American Sign Language for Beginners

Teaching and Learning STEAM*?

Positive Behavior Guidance and Supporting Children with Challenging Behaviors™®
Teaching Young Children with Exceptionalities®

Introduction to Psychology

Autism Spectrum Disorder?
Preschool Special Education Practicum®
Communication or

Literature elective
General elective (EDU 201C or EDU 204C suggested)
Social Science elective®

Infant/Toddler Development and Programming™®
Child, Family and Community?

Early Intervention Practicum®?

Early Childhood Leadership Seminar?

Lab Science elective®

!Indicates major field course
The two practica can be offered in the Fall and Spring semesters. Course sequence will change depending on the semester in which students take each
practicum. Students will work closely with their advisor to assure appropriate course sequence for each practicum.

3All students taking ECE 101C, ECE 143C, ECE 155C, ECE 167C, and ECE 215C will be charged a$25 NHTI ECE Lab fee for each class.

4Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC, or SOCI (except HIST 104C and HIST 105C)
BIOL 100C, CHEM 100C, and PHYS 100C do not meet this requirement.

NOTE: Students whose placement test scores suggest difficulty with lengthy and complex assignments are strongly advised to complete the programin 3

or more years.
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https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/using-childrens-literature-to-support-young-childrens-language-and-literacy-development-srv/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/american-sign-language-for-beginners/
https://www.nhti.edu/course/teaching-and-learning-steam/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/teaching-young-children-with-exceptionalities/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/autism-spectrum-disorder/
https://www.nhti.edu/course/preschool-special-education-practicum/
https://www.nhti.edu/course/communications-2/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/infant-toddler-development-and-programming/
https://www.nhti.edu/course/child-family-and-community-srv/
https://www.nhti.edu/course/early-intervention-practicum/
https://www.nhti.edu/course/early-childhood-leadership-seminar/
https://www.nhti.edu/programs-courses/general-education-requirements/
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EARLY CHILDHOOD EDUCATION

This program prepares students to be active researchers of children and how they learn. They learn to support
families as each child’s first educator, make connections between theory and practice, and discover why this
profession is the “backbone” of our workforce. Students are involved in immediate, hands-on training and provid-
ed opportunities to work beside highly trained early childhood teachers, practice the skills they are learning, and
complete assignments directly related to their studies.

This program offers a sequence of stackable certificates. The entry-level certificate enables students to enter the
early childhood profession in as few as three courses with the opportunity to build on their knowledge and skills
and advance their career while building credits toward the associate degree.

All early childhood courses, except ECE 290C, require a weekly child care lab component where students actively
engage with young children to make connections between theory and practice, carry out class assignments, and
learn through observation and active play. Students taking concurrent courses can use the same lab time for all

courses. Students completing practicum may use their practicum site as their lab hours for other courses taken
concurrent with practicum.

Program Learning Outcomes

The Child and Family Studies program is hands-on, project-centered, and competency and evidence-based to fa-
cilitate the growth of future teachers and leaders preparing to work with children, families, and communities.
Graduates are able to:

e Understand young children’s characteristics and needs to create environments that are healthy, respectful,
supportive, and challenging for each child.

o Demonstrate that they know about, understand, and value the importance of creating respectful, recipro-
cal relationships to support and empower families in their communities.

e Responsibly observe, document, and assess children in a manner that supports young children and fami-
lies.

e Understand developmentally effective approaches which emphasize positive relationships and supportive
interactions to influence outcomes for individual children.

o Design, implement, and evaluate learning experiences that promote a wide range of academic disciplines
to build meaningful curriculum.

¢ Identify and connect themselves as members of the early childhood profession.

e Demonstrate a variety of early childhood field experiences.

Program Outcome Measures

# of Program Completers

Academic Number of program % attending full-time at % attending part-time at
year completers the time of completion the time of completion
2017 16 13% 88%

2018 18 17% 83%

2019 13 8% 92%

Program Completion Rate

Academic year in which fall cohort of % of candidates who completed % of candidates who completed program
full-time candidates enrolled program within 150% of published time  within 100%, 200%, or 300% of published time
Fall 2014 (by Spring ‘17) 42% (by Spring ‘18) 47%

Fall 2015 (by Spring ‘18) 38% (by Spring ‘19) 50%

Fall 2016 (by Spring ‘19) 56% (by Spring 20) 56%



Institutional Selected Data: The fall-to-fall retention rate for the three most recently completed academic years

Academic Year % of part-time candidates Retention rate among % of full-time candidates Retention rate among
enrolled in the program (%  part-time candidates enrolled in the program (%  full-time candidates
of total enrollment) of total enrollment)

Fall16 to Fall17 (39 0f56) 70% (220f39) 56% (17 of 56) 30% (110f17) 65%

Fall17 to Fall18 (37 of 66) 56% (17 of 37) 46% (29 of 66) 44% (190f29) 66%

Fall18 to Fall 19 (29 0f 53) 55% (16 of 29) 55% (24 0f53) 45% (150f24) 63%

Career Information

Graduates are prepared for immediate entry into the field of early childhood education as teachers in N.H.-
licensed or NAEYC-accredited child care centers, Head Start or Early Head Start programs, family child care, and
elementary schools as para-educators. Graduates may further their education at a four-year college for pre-K-
grade 3 teacher certification or in other areas of the early childhood field. This degree meets the training and edu-
cation requirements for the State of N.H. Early Childhood Teacher Credential, Level 5.

Accreditation

The Associate of Science degree in Early Childhood Education is accredited by the Commission on the Accredita-
tion of Early Childhood Higher Education Programs of the National Association for the Education of Young Chil-
dren, www.naeyc.org. The accreditation term runs from July 2019 through September 2026.

Program-Specific Requirements

e Students will spend designated hours each week with infants, toddlers, preschoolers, or kindergarteners
while taking early childhood courses. These hours will be considered a component of class participation.
NHTT has an onsite lab school to meet the needs of these required lab hours. All students are expected to
use the onsite lab school unless they work full-time in a licensed child care center or are 100% online and
live at a distance from the NHTI campus that prohibits in-person attendance.

e Upon acceptance into the program, students must complete the following paperwork:

° A complete set of electronic fingerprints completed by the Department of Safety

°  Submission of a criminal record check that comes back clear or non-disqualifying; the cost
associated with the fingerprinting and criminal record check is the responsibility of the student.

° Completion of the licensing child care personnel health form by a licensed health provider
indicating the student is in good physical health and has no mental or emotional disturbances
that would prohibit him /her from caring for children in a group setting

° Signed confidentiality form

°  Other related documents distributed by the department chair

e Out-of-state students who are taking classes 100% online will need to complete their state’s fingerprinting
and background check, child health care form, and any other paperwork required by that state.

e Students must have transportation to and from NHTI approved practicum sites in their senior year.

e Students must have a flexible schedule that allows them to spend weekday mornings and /or afternoons at
their practicum site while taking classes. Students should be prepared to plan work hours around their
course schedule knowing that these hours will change each semester.

e All students must have access to a digital camera and video-capturing device to complete assignments.
Online students will record themselves during practicum to share with their practicum teachers online.

Scholarship Program

CCSNH partners with Granite State College to offer tuition assistance to child care providers who are entering or
are currently working in the field of early care and education. Eligible individuals must be working at least 20
hours per week. For more information, contact Diana Menard, department chair of Child and Family Studies, at
603-271-6484 x4281 or dmenard@ccsnh.edu. For additional information, visit the CCSNH page on early childhood
education tuition assistance here.

There is also a scholarship available for this program through T.E.A.C.H. NH (click here for flyer). The T.E.A.C.H.
NH Scholarship Program supports the cost of tuition and books, offers paid release time from work for scholarship



https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.naeyc.org%2f&c=E,1,qdpHeiXuRA-LqdizvSXaKyVBzvSnBmtGxzMdnmj0FcBX1yf2h41Bxe9Eg6JqwPWZaPY2hL5S_RQL6rQ0hRFOBOhHN3_LE8GMiX3VklmGL1X8azEg-pvX8tIFHA,,&typo=1
mailto:dmenard@ccsnh.edu
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.nhti.edu/wp-content/uploads/2021/03/T.E.A.C.H.-NH-Flyer.pdf

recipients, and has a bonus upon completing 9-12 credits within a 12-month period. To be eligible, applicants must

live in N.H. and work at least 30 hours a week in a licensed childcare program. Information and applications are
available on the N.H. Connections site.

Early Childhood Education Associate of Science Curriculum

First Year

Course

Fall Semester
ECE 101C
ECE 188C
ENGL 101C
MATH 120C

Spring Semester
ECE 143C
ECE 167C
ECE 215C

ENGL 120MC/
COMM 120MC

ENGL xxxC
PSYC 105C

Second Year

Fall Semester
ECE 155C
ECE 275C
XX xxxC

XX xxxC

XX xxxC

Spring Semester
ECE 242C

ECE 270C

ECE 276C

ECE 290C

XX xxxC

Total Credits

Title

Growth and Development of the Young Child*?

Health, Safety, and Nutrition in Early Childhood Education®?
English Composition

Quantitative Reasoning

Teaching and Learning - STEAM*?

Positive Behavior Guidance, Supporting Young Children w/ Challenging Behaviors?
Infant/Toddler Development and Programming™?

Communication: Mindful or

English Literature Elective
Introduction to Psychology

Using Children’s Literature to Support Language, Literacy Development®?

Practicum 1 - Observation, Interpretation, Assessment, and Portfolio Documentation®

Humanities/Fine Arts/Language elective
Lab Science elective®
Social Science elective®*

Child, Family, and Community1

Teaching Young Children with Exceptionalities®

Practicum Il - Exploring Teaching: Implementing Responsive Emergent Curriculum®
Early Childhood Leadership Seminar®

General elective

Indicates major field course

2Students taking ECE 101C, ECE 143C, ECE 155C, ECE 167C, ECE 188C and ECE 215C will be charged a $25 NHTI ECE Lab fee for each class.

3BIOL 100C, CHEM 100C, and PHYS 100C do not meet this requirement.
4Any course with a prefix of ANTH, ECON, HIST, POLS, PSYC or SOCI (except HIST 104C and HIST 105C)

NOTE: Students whose placement test scores suggest difficulty with lengthy and complex assignments are strongly advised to complete the programin 3

or more years.
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https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/health-safety-and-nutrition-in-early-childhood-education-srv/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/teaching-and-learning-steam/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/infant-toddler-development-and-programming/
https://www.nhti.edu/course/communication-mindful/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/using-childrens-literature-to-support-young-childrens-language-and-literacy-development-srv/
https://www.nhti.edu/course/practicum-1-observation-interpretation-assessment-and-portfolio-documentation/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/child-family-and-community-srv/
https://www.nhti.edu/course/teaching-young-children-with-exceptionalities/
https://www.nhti.edu/course/practicum-2-exploring-teaching-implementing-responsive-emergent-curriculum-srv/
https://www.nhti.edu/course/early-childhood-leadership-seminar/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nh-connections.org/t-e-a-c-h-early-childhood-nh/

@ EDUCATION

This program is designed for students to gain a broad-based teacher education preparation with varied hands-on
practical experiences in the field. Students are expected to achieve a minimum passing score stipulated by the
N.H. Department of Education on the PRAXIS™ Core Academic Skills for Educators tests. Those who intend to
transfer to a college in the University System of N.H. must achieve a minimum GPA of 2.7 in addition to passing the
PRAXIS Core Skills exam. NHTI also has transfer affiliations with Granite State College, New England College,
Plymouth State University, Rivier College, and Southern New Hampshire University.

Program Learning Outcomes
Upon completion of the program of study the NHTI education student will:

o Demonstrate knowledge in the area of learner development by demonstrating an understanding of how
learners develop, recognizing that patterns of learning and development vary, and demonstrate the ability
to facilitate developmentally appropriate and challenging learning experiences based on the unique needs
of each learner.

e Inthe area of learning differences, demonstrate an understanding of individual differences and diverse
cultures and communities and demonstrate the ability to create inclusive learning environments that allow
each learner to reach his or her full potential and the ability to employ universal design principles and as-
sistive technology.

e Inthe area of the learning environments, demonstrate the ability to work with learners to create and
access learning environments that support self-directed individual and collaborative learning and demon-
strate the use of learning environments not limited to the classroom but extended into the larger commu-
nity and virtual experiences.

o In the area of content knowledge, demonstrate an understanding of the central concepts, tools of inquiry,
and structure of his or her discipline(s) through demonstration of the creation of learning experiences that
make the discipline(s) accessible and meaningful for learners and demonstrate innovative applications us-
ing differing perspectives to engage learners in critical and creative thinking and collaborative problem-
solving related to authentic local and global issues.

o Inthe area of learning facilitation, use multiple methods of assessment to engage learners in their own
growth, document learner progress, provide learner feedback, and inform the educator’s ongoing planning
and instructional practices.

e Plan for learning facilitation, as demonstrated by being an active member of a learning community, to draw
upon knowledge of content area standards, cross-disciplinary skills, learners, the community, and peda-
gogy to plan learning experiences that support every learner in meeting rigorous learning goals.

o Demonstrate learning facilitation strategies, as demonstrated by an understanding and use of a variety of
strategies and tools to encourage learners to develop deep understanding of content areas and their con-
nections to other disciplines and an ability to build skills in accessing, applying, and communicating infor-
mation.

o In the area of professional responsibility, demonstrate being a reflective practitioner and using evidence to
continually evaluate his or her practice, particularly the effects of choices and actions on students, fami-
lies, and other professionals in the learning community, the ability to adapt practice to meet the needs of
each learner, and the ability to collaborate, as a member of the larger learning community with learners,
families, colleagues, other professionals, and community members to leverage resources that contribute to
student growth and development, learning, and well-being.

Career Information

The NHTI Education degree program prepares students to work in elementary, middle, or secondary schools.
Students can pursue related field such as counseling, outdoor education, or community-based programs.

Health, Character, and Technical Requirements

Candidates are encouraged to explore health requirements associated with employment in a school setting.



Character Expectations

¢ The health and safety of children, adolescents, and other learners is of paramount concern. Applicants for
teaching positions in public and private schools in N.H. should be aware that background checks through
the N.H. Department of Safety must be completed by potential employers prior to employment.

¢ Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established to provide guidance to students about the skills and abilities required to function
successfully in public and /or private school classroom as teachers. Applicants who think they may not be able to
meet one or more of the technical standards should contact program faculty members. Department faculty will
give serious consideration to all academically qualified candidates as long as technical standards can be met with
reasonable accommodations. Students in the Education program must have sufficient strength, stamina, and mo-
tor coordination to perform the following:

¢ Hearing and visual acuity to ensure a safe environment and respond quickly in the event of emergency

e Verbal ability to express and exchange information and interpret important instructions

e  Writing skills to record students’ daily progress and milestones as well as a variety of reports

 Emotional health to work with frequent interruptions, respond appropriately to unexpected situations, and
cope with extreme variations in workload and stress levels

Specific Admission Requirements

e Strong verbal and written English language skills

e Personal interview with department chair and/or faculty member

¢ Credit for experiential learning, workshops and /or college courses taken at other institutions is available;
students interested in receiving credit must supply appropriate documentation and meet with the director
of admissions and the department chair.

e Acriminal record check is required of all students before all clinical experiences in the schools.

All associate degree programs at NHTI require successful completion of at least one semester of college-level
mathematics. NHTI strongly recommends that all applicants successfully complete high school Algebra I with a C
or higher prior to admission. Those students whose placement testing does not demonstrate readiness for college
level mathematics may require more than two years to complete their degree.




Education Associate of Science Curriculum

First Year

Course

Fall Semester
EDU 101C
EDU 104C
ENGL 101C
MATH 120C
MATH 124C
PSYC 105C

Spring Semester
EDU 200C

EDU 208C

EDU 211C
PSYC 220C

XX xxxC

XX xxxC

Second Year

Fall Semester
EDU 201C
EDU 203C
EDU 209C
SOCI 105C

Spring Semester
EDU 204C

EDU 210C

EDU 220C

XX xxxC

XX xxxC

Total Credits

Title

Introduction to Exceptionalities®
Foundations of Education®

English Composition

Quantitative Reasoning or

College Algebra or higher level math?
Introduction to Psychology

Supporting Students with Challenging Behaviors®

Content Literacy® or

Reading and Language Development®

Human Growth and Development: The Life Span
General elective

Humanities/Fine Arts/ Language elective

Legal and Ethical Issues in Education®
Teaching Strategies for Diverse Learners®
Curriculum and Assessment*
Introduction to Sociology

Instructional Technology®
Cross-Cultural Education Seminar®
Field Experience in Education®

Lab Science elective *

General elective

!Indicates major field course
2MATH 251C recommended

3Any lab science course with a prefix of BIOL, CHEM, ENVS, GEOL, PHYS or SCl except BIOL 100C, CHEM 100C and PHYS 100C
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https://www.nhti.edu/program/mathematics/
https://www.nhti.edu/course/introduction-to-exceptionalities/
https://www.nhti.edu/course/foundations-of-education/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/college-algebra-2/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/supporting-students-with-challenging-behaviors/
https://www.nhti.edu/course/content-literacy/
https://www.nhti.edu/course/reading-and-language-development/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/course/legal-and-ethical-issues-in-education/
https://www.nhti.edu/course/teaching-strategies-for-diverse-learners/
https://www.nhti.edu/course/curriculum-and-assessment/
https://www.nhti.edu/course/introduction-to-sociology/
https://www.nhti.edu/course/instructional-technology/
https://www.nhti.edu/course/cross-cultural-education-seminar/
https://www.nhti.edu/course/field-experience-in-education-2/
https://www.nhti.edu/programs-courses/general-education-requirements/
https://www.nhti.edu/programs-courses/general-education-requirements/

@ HUMAN SERVICE

This program provides students the knowledge, skills, and abilities for a rewarding career as a helping professional
and a stepping stone to further their education. Students acquire a broad understanding of human /social/
community service, an interdisciplinary knowledgebase, and the skills required to be a best-practices helping pro-
fessional (critical thinking, complex reasoning, communication, being a team member, engaging in human interac-
tion, applying content knowledge, life-long learning, ongoing professional development, and personal growth).

This program provides students supervised, hands-on training in the form of two 15-week practica of 125 hours

(~ 8 hours/week). Options include human services, mental health, and gerontology. Students practically apply
classroom knowledge and theory while they refine their skills. At the same time, students gain confidence on their
pathway to becoming a best practices helping professional. Students build a solid foundation and a competitive
advantage for future success and employment. This foundation also includes the development of soft skills, which
are essential for employability. The practicum experience may lead to full-time entry-level positions.

The Human Service degree includes three embedded certificates:

e Abasic and advanced Human Service Certificate, each of which validates student knowledge of specific
skills needed for entry-level positions as helping professionals.

e Mindful Communications Certificate, which includes four courses that provide students with skills to
improve focus, attention, and mood, and reduce stress.

Program Learning Outcomes

o Demonstrate a knowledge of and the ability to practice and to engage in the competent, respectful, non-
judgmental, supportive, and professional relationships required of the human service professional in their
interactions with individuals in various situations: academically, one-on-one, groups, as team members,
and at a practicum site with clients and staff.

¢ Understand the facts, concepts, theories, and principles taught and learned in program courses and how
each informs the knowledge, skills, attitudes, capabilities, interest in life-long learning, professional devel-
opment, and socially conscious behavior required of the competent, ethical, and multi-culturally aware
human service professional.

o Identify, analyze, evaluate, and select the appropriate strategies, methods, and tools required for effective
communication (verbally, non-verbally, in writing, on computers and electronic devices) with individuals in
a variety of human service professional contexts and settings.

e Actively listen, process information, ask questions, seek answers, integrate knowledge, search for meaning,
and develop ideas and concepts that result in relevant and consequential action.

o Demonstrate an understanding of the importance of developing healthy practices of self-care, self-
reflection, increased self-awareness, and personal responsibility, all of which are critical to being a best-
practices helping professional and a productive member of society.

¢ Inaddition to the above, the graduate will be able to:

° Describe the obligations required of the helping professional with respect to adhering to best prac-
tices behavioral, ethical, and legal standards of conduct and confidentiality.

° Establish therapeutic relationships and boundaries with diverse clients.

° Demonstrate basic, entry level interviewing, counseling, and other skills needed to therapeutically
interact with clients.

° Demonstrate an understanding of effects of alcohol and other drugs on the body and brain.

° Demonstrate knowledge of accepted principles of client documentation and record management.

Click here for the full PDF of learning outcomes.

Career Information

The Human Service Degree may serve as a stepping stone to a career as a helping professional and/or to a 4-year
degree in Human Services, Psychology, Counseling, or related majors. Students who complete this program can
enter into the following professions (not an inclusive list):


https://www.nhti.edu/wp-content/uploads/2020/02/hum_service_prog_outcomes.pdf

e Case worker e Social work assistant

e Residential counselor e Mental health aide
e Support worker e Behavioral management aide
o Case management aide e Family support worker

e Client advocate, intake interviewer

Health, Technical, and Character Standards

The college must ensure patients/clients are not placed in jeopardy by students during learning experiences.
Therefore, students in practica, service learning, and clinical experiences must demonstrate sufficient emotional
stability to withstand the stresses, uncertainties, and changing circumstances that characterize patient/client
care responsibilities. The student is expected to have the emotional stability required to exercise sound judgment,
accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive
interpersonal relationships with employees, customers, and /or patients/clients and their families.

Health Considerations

All Human Service majors will receive NHTI health forms, which must be completed with requested health physical
exams, and TB testing prior to the start of classes. Each student is required to obtain NHTI liability insurance
starting in each academic year. Students will be billed directly. Students are also eligible to purchase health insur-
ance through NHTI for their own health needs.

Character Expectations

¢ Human Service and Addiction Counseling students work closely with individuals of all ages. Many of the
practicum sites and potential employers will perform a background check through the N.H. Department of
Safety, police, and potentially the FBI. A student’s driving record will be examined and considered prior to
acceptance into some practicum and employment opportunities. The student may be called on to pay for
the background checks.

¢ Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established as guidance tools to inform program applicants of skills and standards necessary for
successful completion of the Human Service programs. Any applicant who has concerns or questions regarding
the technical standards is encouraged to contact the department chair. Students must be able to demonstrate the
ability to:

e Communicate verbally in classes and as a professional in counseling situations

e Use sufficient verbal skills and language to collaborate with a variety of helping professionals in clinical,
societal, and professional areas; deliver accurate and required information; and search for information

e Use sufficient writing ability to formulate written assessment, charting notes, reports, etc.

e Sustain cognitive integrity in areas of short- and long-term memory, written documentation, and follow-
through of responsibilities

e Concentrate on the execution of treatment plans, assigned skills and tasks, and integration and communi-
cation for short and long periods of time

e Work in settings that may lend themselves to frequent interruptions, immediate crisis response, and role
responsibility exchange

¢ Cope with a variety of stressors, including people-place occurrences, and demonstrate safe and required
care for individuals and the workplace as a whole

e Secure transportation to practicum sites and classes

o Consistently attend and participate in classes

e Demonstrate and maintain organizational skills, time management, and professional respect and conduct,
either at a practicum site or in the community

e Adhere to and practice the Human Service department’s ethical guidelines



Sobriety Statement

The Human Service department abides by the accepted national standard that recommends a minimum of two
years of sobriety for any prospective trainee in the field of alcohol and other drug-use counseling.

Human Service Associate of Science Curriculum

First Year
Course Title CL LAB CR
Fall Semester
ENGL 120MC/ Communications: Mindful 3 0 3
COMM 120MC
HSV 111C Introduction to Human Service® 3 0 3
MHTH 187C The Helping Relationship: Interpersonal Comm. Skills for Today’s Professional® 4 0 4
PSYC 105C Introduction to Psychology 3 0 3
13
Spring Semester
BIOL 120C Human Biology 3 2 4
ENGL 101MC English Composition: Mindful 4 0 4
HSV 242C Ethics and the Professional Helper! 3 0 3
PSYC 283C Group Counseling® 3 0 3
SOCI 250C Conflict Resolution in Modern Society® 3 0 3
17
Second Year: Human Service Option
Fall Semester
ADCL 120C Survey of Addictive Behavior and Treatment® 3 0 3
ENGL 102MC Introduction to Literature: Mindful 3 0 3
HSV 195C Human Service Practicum 12 2 8 4
MATH 120C Quantitative Reasoning™ 4 0 4
PSYC 280C Individual Counseling: Theory and Practice® 3 0 3
17
Spring Semester
ADCL 235C Physiology and Pharmacology of Addiction® 3 0 3
ENGL 294MC/ Communicating Mindfully Capstone 1 0 1
COMM 294MC
HSV 221C Social and Professional Issues in Today’s Society? 3 0 3
HSV 298C Human Service Practicum I1*? 2 8 4
PSYC 220C Human Growth and Development: The Life Span 3 0 3
14
Total Credits 61

!Indicates major field course

*Toenroll in HSV 195C and HSV 298C; MHTH 195C and MHTH 298C; GERN 195C and GERN 298C, a student must have achieved a C or higher in each
practicum prerequisite, an overall GPA of 2.0, and permission of the Department Chair of Human Service. In addition, students must achieve a C or higher
in HSV 195C to enrollin HSV 298C; MHTH 195C to enroll in MHTH 298C; and GERN 195C to enroll in GERN 298C.


https://www.nhti.edu/course/communication-mindful/
https://www.nhti.edu/course/introduction-to-human-service/
https://www.nhti.edu/course/the-helping-relationship-interpersonal-communication-skills-for-todays-professional/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/human-biology/
https://www.nhti.edu/course/english-composition-mindful/
https://www.nhti.edu/course/ethics-and-the-professional-helper/
https://www.nhti.edu/course/group-counseling/
https://www.nhti.edu/course/conflict-resolution-in-modern-society/
https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/introduction-to-literature-mindful/
https://www.nhti.edu/course/human-service-practicum-i/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/individual-counseling-theory-and-practice/
https://www.nhti.edu/course/physiology-and-pharmacology-of-addiction/
https://www.nhti.edu/course/communicating-mindfully-capstone/
https://www.nhti.edu/course/social-and-professional-issues-in-todays-society/
https://www.nhti.edu/course/human-service-practicum-ii/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/

Second Year: Mental Health Option

Fall Semester

ADCL 120C Survey of Addictive Behavior and Treatment® 3 0 3
ENGL 102MC Introduction to Literature: Mindful 3 0 3
MATH 120C Quantitative Reasoning? 4 0 4
MHTH 195C Mental Health Practicum 1*? 2 8 4
PSYC 280C Individual Counseling: Theory and Practice® 3 0 3
17
Spring Semester
ADCL 235C Physiology and Pharmacology of Addiction® 3 0 3
ENGL 294MC/ Communicating Mindfully Capstone 1 0 1
COMM 294MC
HSV 221C Social and Professional Issues in Today’s Society® 3 0 3
MHTH 298C Mental Health Practicum I1** 2 8 4
PSYC 220C Human Growth and Development: The Life Span 3 0 3
14
Total Credits 61
Second Year: Gerontology Option
Fall Semester
ADCL 120C Survey of Addictive Behavior and Treatment® 3 0 3
ENGL 102MC Introduction to Literature: Mindful 3 0 3
GERN 195C Gerontology Practicum I*® 2 8 4
MATH 120C Quantitative Reasoning? 4 0 4
PSYC 280C Individual Counseling: Theory and Practice® 3 0 3
17
Spring Semester
ADCL 235C Physiology and Pharmacology of Addiction® 3 0 3
ENGL 294MC Communicating Mindfully Capstone 1 0 1
GERN 298C Gerontology Practicum 11 2 8 4
HSV 221C Social and Professional Issues in Today’s Society® 3 0 3
PSYC 220C Human Growth and Development: The Life Span 3 0 3
14
Total Credits 61

!Indicates major field course

2Students must complete MATH 120C to graduate. Depending on results of placement testing, students may be required to complete MATH 092C prior
to MATH 120C (MATH 092C Introduction to Algebra with a C or higher, or high school equivalent with a C or higher, is the prerequisite for MATH 120C).
*Toenrollin HSV 195C and HSV 298C; MHTH 195C and MHTH 298C; GERN 195C and GERN 298C, a student must have achieved a C or higher in each
practicum prerequisite, an overall GPA of 2.0, and permission of the Department Chair of Human Service. In addition, students must achieve a C or higher
in HSV 195C to enrollin HSV 298C; MHTH 195C to enroll in MHTH 298C; and GERN 195C to enroll in GERN 298C.


https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/introduction-to-literature-mindful/
https://www.nhti.edu/course/quantitative-reasoning/
https://www.nhti.edu/course/mental-health-practicum-i/
https://www.nhti.edu/course/individual-counseling-theory-and-practice/
https://www.nhti.edu/course/physiology-and-pharmacology-of-addiction/
https://www.nhti.edu/course/communicating-mindfully-capstone/
https://www.nhti.edu/course/social-and-professional-issues-in-todays-society/
https://www.nhti.edu/course/mental-health-practicum-ii/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/
https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/introduction-to-literature-mindful/
https://www.nhti.edu/course/gerontology-practicum-i/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/individual-counseling-theory-and-practice/
https://www.nhti.edu/course/physiology-and-pharmacology-of-addiction/
https://www.nhti.edu/course/communicating-mindfully-capstone/
https://www.nhti.edu/course/gerontology-practicum-ii/
https://www.nhti.edu/course/social-and-professional-issues-in-todays-society/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/

@ ADVANCED HUMAN SERVICE

This certificate is designed to be completed in one year over two semesters. It provides the opportunity to explore
and build on the foundational education acquired in the basic Human Service Certificate program. Students focus
coursework on academic and career interests in human services, mental health, gerontology, substance abuse dis-
order treatment (SUD Tx), and /or the specific sector of the helping professions that interests them.

This certificate includes a semester-long internship in which students practically apply their classroom lessons.
This minimum 125-hour supervised internship involves approximately 8-10 hours per week for 15 weeks at a site of
the student’s choosing.

Because this certificate combines classroom learning with field experience, students gain the basic knowledge,
skills, and abilities to prepare them to ethically and competently fulfill the duties and responsibilities required for
employment as a helping professional. This includes an understanding of and sensitivity to diverse populations.
Students can matriculate in the Human Service Associate Degree program, which includes a second supervised
internship experience. All courses are taught by instructors with practical experience as helping profession-

als. This program is financial aid-eligible.

Program Learning Outcomes

Learning outcomes for this advanced certificate include critical thinking, complex reasoning, communication, be-
ing a team member, engaging in human interaction, applying content knowledge, plus lifelong learning, ongoing
professional development, and personal growth.

In addition, students are able to:

o Describe the obligations required of the helping professional with respect to adhering to best practices
behavioral, ethical, and legal standards of conduct and confidentiality.

o Establish therapeutic relationships and boundaries with diverse clients.

e Demonstrate basic, entry-level interviewing, counseling, and other skills needed to therapeutically interact
with clients.

o Demonstrate knowledge of accepted principles of client documentation and record management.

Students gain knowledge of human service delivery systems, case management techniques, ethics, and group facil-
itation skills. Learned communication skills include conflict resolution and the appropriate interpersonal and so-
cial skills to use in interactions with diverse populations using principles of equity, justice, and inclusion.

Graduates can also:

o Demonstrate a knowledge of and the ability to practice and to engage in the competent respectful, non-
judgmental, supportive, and professional relationships required of the human service professional in their
interactions with individuals in various situations: academically, one-on-one, groups, as team members,
and at a practicum site with clients and staff.

e Understand the facts, concepts, theories, and principles taught and learned in program courses and how
each informs the knowledge, skills, attitudes, capabilities, interest in life-long learning, professional devel-
opment, and socially conscious behavior required of the competent, ethical, and multi-culturally aware
human service professional.

o Identify, analyze, evaluate, and select the appropriate strategies, methods, and tools required for effective
communication (verbally, non-verbally, in writing, on computers and electronic devices) with individuals in
a variety of human service professional contexts and settings.

o Actively listen, process information, ask questions, seek answers, integrate knowledge, search for meaning,
and develop ideas and concepts that result in relevant and consequential action.

e Understand the importance of developing healthy practices of self-care, self-reflection, increased self-
awareness, and personal responsibility, all of which are critical to being a best-practices helping profes-
sional and a productive member of society.

¢ Inaddition to the above, graduates will be able to:

° Describe the obligations required of the helping professional with respect to adhering to best prac-
tices behavioral, ethical, and legal standards of conduct and confidentiality.



° Establish therapeutic relationships and boundaries with diverse clients.

° Demonstrate basic, entry-level interviewing, counseling, and other skills needed to therapeutically
interact with clients.

° Demonstrate knowledge of accepted principles of client documentation and record management.

Click here for the full PDF of learning outcomes.

Career Information

Students are provided a strong foundation for employment and participation in the rapidly changing workplace of
the helping professional. Individuals already employed in entry-level helping professional positions will find this
certificate useful to upgrade their existing knowledge base and advance in their careers.

Community-based organizations and agencies where students can seek employment include human services,
mental health, gerontology, SUD T, social services, child and family services, crisis services, assistance programs,
and senior centers. Students who complete this program can enter into the following professions: case manager,
direct support worker, mental health worker, veterans’ services worker, recovery support worker, behavioral
management aid, group home worker, residential counselor, and social worker assistant.

Health, Technical, and Character Standards

The college must ensure patients/clients are not placed in jeopardy by students during learning experiences.
Therefore, students in practica, service learning, and clinical experiences must demonstrate sufficient emotional
stability to withstand the stresses, uncertainties, and changing circumstances that characterize patient/client
care responsibilities. The student is expected to have the emotional stability required to exercise sound judgment,
accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive
interpersonal relationships with employees, customers, and /or patients /clients and their families.

Health Considerations

All Human Service majors will receive NHTT health forms, which must be completed with requested health physical
exams, and TB testing prior to the start of classes. Each student is required to obtain NHTI liability insurance
starting in each academic year. Students will be billed directly. Students are also eligible to purchase health insur-
ance through NHTI for their own health needs.

Character Expectations

e Human Service and Addiction Counseling students work closely with individuals of all ages. Many of the
practicum sites and potential employers will perform a background check through the N.H. Department of
Safety, police, and potentially the FBI. A student’s driving record will be examined and considered prior to
acceptance into some practicum and employment opportunities. The student may be called on to pay for
the background checks.

¢ Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established as guidance tools to inform program applicants of skills and standards necessary for
successful completion of the Human Service programs. Any applicant who has concerns or questions regarding
the technical standards is encouraged to contact the department chair. Students must be able to demonstrate the
ability to:

e Communicate verbally in classes and as a professional in counseling situations

o Use sufficient verbal skills and language to collaborate with a variety of helping professionals in clinical,
societal, and professional areas; deliver accurate and required information; and search for information

e Use sufficient writing ability to formulate written assessment, charting notes, reports, etc.

e Sustain cognitive integrity in areas of short- and long-term memory, written documentation, and follow-
through of responsibilities

e Concentrate on the execution of treatment plans, assigned skills and tasks, and integration and communi-
cation for short and long periods of time


https://www.nhti.edu/wp-content/uploads/2020/02/hsvc_adv_certificate_outcomes.pdf

e Work in settings that may lend themselves to frequent interruptions, immediate crisis response, and role
responsibility exchange

e Cope with a variety of stressors, including people-place occurrences, and demonstrate safe and required
care for individuals and the workplace as a whole

e Secure transportation to practicum sites and classes

o Consistently attend and participate in classes

e Demonstrate and maintain organizational skills, time management, and professional respect and conduct,
either at a practicum site or in the community

e Adhere to and practice the Human Service department’s ethical guidelines

Sobriety Statement

The Human Service department abides by the accepted national standard that recommends a minimum of two
years of sobriety for any prospective trainee in the field of alcohol and other drug-use counseling.

Specific Admission Requirements

Candidates are required to have a personal interview with the department chair of Human Services.

Advanced Human Service Certificate Curriculum

Course Title CL LAB CR
ADCL 120C Survey of Addictive Behavior and Treatment 3 0 3

PSYC 280C Individual Counseling: Theory and Practice 3 0 3

PSYC 220C Human Growth and Development: The Life Span 3 0 3

ADCL 235C Physiology and Pharmacology of Addiction 3 0 3

HSV 221C Social and Professional Issues in Today'’s Society 3 0 3

HSV 195C Human Service Practicum I* 2 8 4

Total Credits

To enrollin HSV 195C a student must have achieved a Grade of “C” or higher in each practicum prerequisite, have an overall GPA of 2.0, plus Permission
of the Department Chair of Human Service.


https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/individual-counseling-theory-and-practice/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/
https://www.nhti.edu/course/physiology-and-pharmacology-of-addiction/
https://www.nhti.edu/course/social-and-professional-issues-in-todays-society/
https://www.nhti.edu/course/human-service-practicum-i/

@ CAREER AND TECHNICAL EDUCATION ALTERNATIVE

This program is designed to offer students the knowledge and skills required by the N.H. Department of Education
standards for career and technical educator certification. The program is designed to allow students to use credits
toward an Associate of Science in Education and /or a bachelor’s degree. Students in this program may have:

A high school diploma or equivalent and significant experience and would like to earn a credential to teach
and college credits toward an associate or bachelor’s degree

Some college courses or an associate degree and significant experience and would like to earn a credential
to teach or college credits toward an associate or bachelor’s degree

A bachelor’s degree and significant experience and would like to earn a credential to teach

Evidence they may be eligible to receive credit for courses via aggregate educational experience and /or
occupational experiences

This program is financial aid-eligible.

Program Learning Outcomes

Upon completion of the program of study the NHTI education student will:

Demonstrate knowledge in the area of learner development by demonstrating an understanding of how
learners develop, recognizing that patterns of learning and development vary, and demonstrate the ability
to facilitate developmentally appropriate and challenging learning experiences based on the unique needs
of each learner.

In the area of learning differences, demonstrate an understanding of individual differences and diverse
cultures and communities and demonstrate the ability to create inclusive learning environments that allow
each learner to reach his or her full potential and the ability to employ universal design principles and as-
sistive technology.

In the area of the learning environments, demonstrate the ability to work with learners to create and
access learning environments that support self-directed individual and collaborative learning and demon-
strate the use of learning environments not limited to the classroom but extended into the larger commu-
nity and virtual experiences.

In the area of content knowledge, demonstrate an understanding of the central concepts, tools of inquiry,
and structure of his or her discipline(s) through demonstration of the creation of learning experiences that
make the discipline(s) accessible and meaningful for learners and demonstrate innovative applications us-
ing differing perspectives to engage learners in critical and creative thinking and collaborative problem-
solving related to authentic local and global issues.

In the area of learning facilitation, use multiple methods of assessment to engage learners in their own
growth, document learner progress, provide learner feedback, and inform the educator’s ongoing planning
and instructional practices.

Plan for learning facilitation, as demonstrated by being an active member of a learning community, to draw
upon knowledge of content area standards, cross-disciplinary skills, learners, the community, and peda-
gogy to plan learning experiences that support every learner in meeting rigorous learning goals.
Demonstrate learning facilitation strategies, as demonstrated by an understanding and use of a variety of
strategies and tools to encourage learners to develop deep understanding of content areas and their con-
nections to other disciplines and an ability to build skills in accessing, applying, and communicating infor-
mation.

In the area of professional responsibility, demonstrate being a reflective practitioner and using evidence to
continually evaluate his or her practice, particularly the effects of choices and actions on students, fami-
lies, and other professionals in the learning community, the ability to adapt practice to meet the needs of
each learner, and the ability to collaborate, as a member of the larger learning community with learners,
families, colleagues, other professionals, and community members to leverage resources that contribute to
student growth and development, learning, and well-being.



Health, Character, and Technical Requirements
Candidates are encouraged to explore health requirements associated with employment in a school setting.
Character Expectations

¢ The health and safety of children, adolescents, and other learners is of paramount concern. Applicants for
teaching positions in public and private schools in N.H. should be aware that background checks through
the N.H. Department of Safety must be completed by potential employers prior to employment.

o Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established to provide guidance to students about the skills and abilities required to function
successfully in public and /or private school classroom as teachers. Applicants who think they may not be able to
meet one or more of the technical standards should contact program faculty members. Department faculty will
give serious consideration to all academically qualified candidates as long as technical standards can be met with
reasonable accommodations. Students in the Education program must have sufficient strength, stamina, and mo-
tor coordination to perform the following:

e Hearing and visual acuity to ensure a safe environment and respond quickly in the event of emergency

o Verbal ability to express and exchange information and interpret important instructions

e  Writing skills to record students’ daily progress and milestones as well as a variety of reports

e Emotional health to work with frequent interruptions, respond appropriately to unexpected situations, and
cope with extreme variations in workload and stress levels

Career Information

Prospective career and technical educators will possess significant life /work experience or academic preparation
in a career and technical content area. Career and technical center directors and school districts retain the
authority to review the eligibility of all prospective career and technical educators and define any or all of the
certificate component courses to be required for credentialing, on an individual basis. These individuals will then
be referred to NHTI for course registration and completion.

Accreditation

This program has been developed using the N.H. competencies required for Ed 610.02 Professional Education and
Ed 507.02 Teachers of Career and Technical Education.

Career and Technical Education Alternative Certificate Curriculum

Course Title CL LAB CR
EDU 101C Introduction to Exceptionalities 3 0 3
EDU 104C Foundations of Education 3 0 3
EDU 204C Instructional Technology 3 0 3
EDU 209C Curriculum and Assessment 4 0 4
EDU 220C Field Experience in Education 1 5 3
EDU 230C Essentials of Career and Technical Curriculum and Instruction 3 0 3
ENGL 101C English Composition 4 0 4
PSYC 220C Human Growth and Development: The Life Span 3 0 3

Total Credits 6

D


https://www.nhti.edu/course/introduction-to-exceptionalities/
https://www.nhti.edu/course/foundations-of-education/
https://www.nhti.edu/course/instructional-technology/
https://www.nhti.edu/course/curriculum-and-assessment/
https://www.nhti.edu/course/field-experience-in-education-2/
https://www.nhti.edu/course/essentials-of-career-and-technical-curriculum-and-instruction/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/

@ EARLY CHILDHOOD EDUCATION

This certificate program helps students meet a lead teacher requirement, as outlined in N.H.’s Child Care Program
Licensing Rules. Students take six courses that provides a solid foundation to work with young children and their
families. This program is financial aid-eligible.

Program Learning Outcomes
Students who complete this certificate are able to:

o Demonstrate an understanding of young children’s characteristics and needs to create environments that
are healthy, respectful, supportive, and challenging for each child.

e Demonstrate that they know about, understand, and value the importance of creating respectful, recipro-
cal relationships to support and empower families in their communities.

e Demonstrate an understanding of developmentally effective approaches which emphasize positive rela-
tionships and supportive interactions to influence outcomes for individual children.

e Demonstrate their ability to design, implement, and evaluate learning experiences that promote a wide
range of academic disciplines to build meaningful curriculum.

Career Information

This courses in this certificate meet the training and education requirements for the State of N.H. Early Childhood
Teacher Credential, Level 4.

Program-Specific Requirements

o Students will spend designated hours each week with infants, toddlers, preschoolers, or kindergarteners
while taking early childhood courses. These hours will be considered a component of class participation.
NHTT has an onsite lab school to meet the needs of these required lab hours. All students are expected to
use the onsite lab school unless they work full-time in a licensed child care center or are 100% online and
live at a distance from the NHTI campus that prohibits in-person attendance.

e Upon acceptance into the program, students must complete the following paperwork:

° A complete set of electronic fingerprints completed by the Department of Safety

°  Submission of a criminal record check that comes back clear or non-disqualifying; the cost
associated with the fingerprinting and criminal record check is the responsibility of the student.

°  Completion of the licensing child care personnel health form by a licensed health provider
indicating the student is in good physical health and has no mental or emotional disturbances
that would prohibit him /her from caring for children in a group setting

° Signed confidentiality form

°  Other related documents distributed by the department chair

e Out-of-state students who are taking classes 100% online will need to complete their state’s fingerprinting
and background check, child health care form, and any other paperwork required by that state.

e Students must have transportation to and from NHTI approved practicum sites in their senior year.

e Students must have a flexible schedule that allows them to spend weekday mornings and/or afternoons at
their practicum site while taking classes. Students should be prepared to plan work hours around their
course schedule knowing that these hours will change each semester.

o All students must have access to a digital camera and video-capturing device to complete assignments.
Online students will record themselves during practicum to share with their practicum teachers online.

Scholarship Program

CCSNH partners with Granite State College to offer tuition assistance to child care providers who are entering or
are currently working in the field of early care and education. Eligible individuals must be working at least 20
hours per week. For more information, contact Diana Menard, department chair of Child and Family Studies, at
603-271-6484 x4281 or dmenard@ccsnh.edu. For additional information, visit the CCSNH page on early childhood
education tuition assistance here.



mailto:dmenard@ccsnh.edu
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/

There is also a scholarship available for this program through T.E.A.C.H. NH (click here for flyer). The T.E.A.C.H.
NH Scholarship Program supports the cost of tuition and books, offers paid release time from work for scholarship
recipients, and has a bonus upon completing 9-12 credits within a 12-month period. To be eligible, applicants must
live in N.H. and work at least 30 hours a week in a licensed childcare program. Information and applications are
available on the N.H. Connections site.

Early Childhood Education Certificate Curriculum

Course Title CL LAB CR
ECE 101C Growth and Development of the Young Child* 3 0 3
ECE155C Using Children’s Literature to Support Language and Literacy Development® 3 0 3
ECE 188C Health, Safety and Nutrition in Early Childhood Education® 3 0 3
ECE 143C Teaching and Learning STEAM? 3 0 3
ECE 167C Positive Behavior Guidance and Supporting Children with Challenging Behaviors® 3 0 3
ECE 242C Child, Family, and Community 3 0 3

Total Credits 26



https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/using-childrens-literature-to-support-young-childrens-language-and-literacy-development-srv/
https://www.nhti.edu/course/health-safety-and-nutrition-in-early-childhood-education-srv/
https://www.nhti.edu/course/teaching-and-learning-steam/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/child-family-and-community-srv/
https://www.nhti.edu/wp-content/uploads/2021/03/T.E.A.C.H.-NH-Flyer.pdf
https://www.nh-connections.org/t-e-a-c-h-early-childhood-nh/

@ EARLY CHILDHOOD EDUCATION ADVANCED

This certificate is for students interested in furthering their knowledge in specialized topics such as children with
disabilities, infant and toddler developments, and participating in a practicum experience. The Early Childhood
Advanced Certificate program is available days and evenings. This program is financial aid-eligible.

Program Learning Outcomes
Students who complete the program will be able to:

¢ Understand young children’s characteristics and needs to create environments that are healthy, respectful,
supportive, and challenging for each child.

e Demonstrate that they know about, understand, and value the importance of creating respectful, recipro-
cal relationships to support and empower families in their communities.

¢ Understand developmentally effective approaches which emphasize positive relationships and supportive
interactions to influence outcomes for individual children.

o Design, implement, and evaluate learning experiences that promote a wide range of academic disciplines
to build meaningful curriculum.

e Responsibly observe, document, and assess children in a manner that supports children and families.

e Implement various interventions for young children with ASD and children with disabilities across all de-
velopmental domains.

e Demonstrate a variety of early childhood field experiences.

Career Information

The courses in the Early Childhood Education Advanced Certificate meet the training and education requirements
for the State of NH Early Childhood Teacher Credential, Level 4.

Program-Specific Requirements

o Students will spend designated hours each week with infants, toddlers, preschoolers, or kindergarteners
while taking early childhood courses. These hours will be considered a component of class participation.
NHTT has an onsite lab school to meet the needs of these required lab hours. All students are expected to
use the onsite lab school unless they work full-time in a licensed child care center or are 100% online and
live at a distance from the NHTI campus that prohibits in-person attendance.

e Upon acceptance into the program, students must complete the following paperwork:

° A complete set of electronic fingerprints completed by the Department of Safety

°  Submission of a criminal record check that comes back clear or non-disqualifying; the cost
associated with the fingerprinting and criminal record check is the responsibility of the student.

° Completion of the licensing child care personnel health form by a licensed health provider
indicating the student is in good physical health and has no mental or emotional disturbances
that would prohibit him /her from caring for children in a group setting

° Signed confidentiality form

°  Other related documents distributed by the department chair

e Out-of-state students who are taking classes 100% online will need to complete their state’s fingerprinting
and background check, child health care form, and any other paperwork required by that state.

e Students must have transportation to and from NHTI approved practicum sites in their senior year.

e Students must have a flexible schedule that allows them to spend weekday mornings and /or afternoons at
their practicum site while taking classes. Students should be prepared to plan work hours around their
course schedule knowing that these hours will change each semester.

e All students must have access to a digital camera and video-capturing device to complete assignments.
Online students will record themselves during practicum to share with their practicum teachers online.

Scholarship Program

CCSNH partners with Granite State College to offer tuition assistance to child care providers who are entering or



are currently working in the field of early care and education. Eligible individuals must be working at least 20
hours per week. For more information, contact Diana Menard, department chair of Child and Family Studies, at
603-271-6484 x4281 or dmenard@ccsnh.edu. For additional information, visit the CCSNH page on early childhood
education tuition assistance here.

There is also a scholarship available for this program through T.E.A.C.H. NH (click here for flyer). The T.E.A.C.H.
NH Scholarship Program supports the cost of tuition and books, offers paid release time from work for scholarship
recipients, and has a bonus upon completing 9-12 credits within a 12-month period. To be eligible, applicants must
live in N.H. and work at least 30 hours a week in a licensed childcare program. Information and applications are
available on the N.H. Connections site.

Early Childhood Education Advanced Certificate Curriculum

Course Title CL LAB CR
ECE 101C Growth and Development of the Young Child? 3 0 3
ECE 155C Using Children’s Literature to Support Language and Literacy Development! 3 0 3
ECE 188C Health, Safety, and Nutrition in Early Childhood Education® 3 0 3
ECE 143C Teaching and Learning STEAM? 3 0 3
ECE 167C Positive Behavior Guidance and Supporting Children with Challenging Behaviors® 3 0 3
ECE 242C Child, Family, and Community 3 0 3
ECE 225C Autism Spectrum Disorder and 3 0 3
ECE 275C Practicum | - Observation, Interpretation, Assessment, Portfolio Documentation or 2 7 4
ECE 215C Infant/Toddler Development and Programming and 3 0 3
ECE 270C Teaching Young Children with Exceptionalities 3 0 3

N
I
N
(8]

Total Credits

1Students taking ECE 101C, ECE 143C, ECE 155C, ECE 167C, and ECE 188C will be charged a $25 NHTI ECE Lab fee per class.


https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/using-childrens-literature-to-support-young-childrens-language-and-literacy-development-srv/
https://www.nhti.edu/course/health-safety-and-nutrition-in-early-childhood-education-srv/
https://www.nhti.edu/course/teaching-and-learning-steam/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/child-family-and-community-srv/
https://www.nhti.edu/course/autism-spectrum-disorder/
https://www.nhti.edu/course/practicum-1-observation-interpretation-assessment-and-portfolio-documentation/
https://www.nhti.edu/course/infant-toddler-development-and-programming/
https://www.nhti.edu/course/teaching-young-children-with-exceptionalities/
mailto:dmenard@ccsnh.edu
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.nhti.edu/wp-content/uploads/2021/03/T.E.A.C.H.-NH-Flyer.pdf
https://www.nh-connections.org/t-e-a-c-h-early-childhood-nh/

@ EARLY CHILDHOOD EDUCATION ENTRY LEVEL

This certificate qualifies a student to join a workplace as an associate teacher. This program is available 100% online.

Program Learning Outcomes

The Child and Family Studies program is hands-on, project-centered, and competency and evidence-based to fa-
cilitate the growth of future teachers and leaders preparing to work with children, families, and communities.
Graduates are able to:

¢ Understand young children’s characteristics and needs to create environments that are healthy, respectful,
supportive, and challenging for each child.

¢ Understand developmentally effective approaches that emphasize positive relationships and supportive
interactions to influence outcomes for individual children.

o Design, implement, and evaluate learning experiences that promote a wide range of academic disciplines
to build meaningful curriculum.

Career Information

The courses in the Early Childhood Education Entry-Level Certificate meet the training and education require-
ments for the State of NH Early Childhood Teacher Credential, Level 3.

Program-Specific Requirements

o Students will spend designated hours each week with infants, toddlers, preschoolers, or kindergarteners
while taking early childhood courses. These hours will be considered a component of class participation.
NHTT has an onsite lab school to meet the needs of these required lab hours. All students are expected to
use the onsite lab school unless they work full-time in a licensed child care center or are 100% online and
live at a distance from the NHTI campus that prohibits in-person attendance.

e Upon acceptance into the program, students must complete the following paperwork:

° A complete set of electronic fingerprints completed by the Department of Safety

°  Submission of a criminal record check that comes back clear or non-disqualifying; the cost
associated with the fingerprinting and criminal record check is the responsibility of the student.

° Completion of the licensing child care personnel health form by a licensed health provider
indicating the student is in good physical health and has no mental or emotional disturbances
that would prohibit him /her from caring for children in a group setting

° Signed confidentiality form

°  Other related documents distributed by the department chair

e Out-of-state students who are taking classes 100% online will need to complete their state’s fingerprinting
and background check, child health care form, and any other paperwork required by that state.

e Students must have transportation to and from NHTI approved practicum sites in their senior year.

e Students must have a flexible schedule that allows them to spend weekday mornings and /or afternoons at
their practicum site while taking classes. Students should be prepared to plan work hours around their
course schedule knowing that these hours will change each semester.

e All students must have access to a digital camera and video-capturing device to complete assignments.
Online students will record themselves during practicum to share with their practicum teachers online.

Scholarship Program

CCSNH partners with Granite State College to offer tuition assistance to child care providers who are entering or
are currently working in the field of early care and education. Eligible individuals must be working at least 20
hours per week. For more information, contact Diana Menard, department chair of Child and Family Studies, at
603-271-6484 x4281 or dmenard@ccsnh.edu. For additional information, visit the CCSNH page on early childhood
education tuition assistance here.

There is also a scholarship available for this program through T.E.A.C.H. NH (click here for flyer). The T.E.A.C.H.
NH Scholarship Program supports the cost of tuition and books, offers paid release time from work for scholarship



mailto:dmenard@ccsnh.edu
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.ccsnh.edu/paying-for-college/early-childhood-education-tuition-assistance/
https://www.nhti.edu/wp-content/uploads/2021/03/T.E.A.C.H.-NH-Flyer.pdf

recipients, and has a bonus upon completing 9-12 credits within a 12-month period. To be eligible, applicants must

live in N.H. and work at least 30 hours a week in a licensed childcare program. Information and applications are
available on the N.H. Connections site.

Early Childhood Education Entry Level Certificate Curriculum

Course Title CL LAB CR
ECE 101C Growth and Development of the Young Child® 3 0 3
ECE 167C Positive Behavior Guidance and Supporting Children with Challenging Behaviors® 3 0 3
ECE 143C Teaching and Learning STEAM® or

ECE 155C Using Children’s Literature to Support Language and Literacy Development or

ECE 188C Health, Safety, and Nutrition in Early Childhood Education® or

ECE 215C Infant/Toddler Development and Programming 3 0 3

1Students taking ECE 101C, ECE 143C, ECE 155C, ECE 167C, and ECE 188C will be charged a $25 NHTI ECE Lab fee per class.


https://www.nhti.edu/course/growth-and-development-of-the-young-child/
https://www.nhti.edu/course/positive-behavior-guidance-and-supporting-young-children-with-challenging-behaviors/
https://www.nhti.edu/course/teaching-and-learning-steam/
https://www.nhti.edu/course/using-childrens-literature-to-support-young-childrens-language-and-literacy-development-srv/
https://www.nhti.edu/course/health-safety-and-nutrition-in-early-childhood-education-srv/
https://www.nhti.edu/course/infant-toddler-development-and-programming/
https://www.nh-connections.org/t-e-a-c-h-early-childhood-nh/

@ EDUCATION

This program is designed for students planning to work with learners and students who are already working in a
school under an alternative certificate path to receive a teaching license. Classes are offered day, evening, or 100%
online and can transfer to an associate degree, bachelor’s degree, or teacher certification certificate /license. This
certificate is stackable into the Education Associate Degree program. This program is financial aid-eligible.

Program Learning Outcomes
Upon completion of the program of study the NHTI education student will:

o Demonstrate knowledge in the area of learner development by demonstrating an understanding of how
learners develop, recognizing that patterns of learning and development vary, and demonstrate the ability
to facilitate developmentally appropriate and challenging learning experiences based on the unique needs
of each learner.

e Inthe area of learning differences, demonstrate an understanding of individual differences and diverse
cultures and communities and demonstrate the ability to create inclusive learning environments that allow
each learner to reach his or her full potential and the ability to employ universal design principles and as-
sistive technology.

e Inthe area of the learning environments, demonstrate the ability to work with learners to create and
access learning environments that support self-directed individual and collaborative learning and demon-
strate the use of learning environments not limited to the classroom but extended into the larger commu-
nity and virtual experiences.

o Inthe area of content knowledge, demonstrate an understanding of the central concepts, tools of inquiry,
and structure of his or her discipline(s) through demonstration of the creation of learning experiences that
make the discipline(s) accessible and meaningful for learners and demonstrate innovative applications us-
ing differing perspectives to engage learners in critical and creative thinking and collaborative problem-
solving related to authentic local and global issues.

o Inthe area of learning facilitation, use multiple methods of assessment to engage learners in their own
growth, document learner progress, provide learner feedback, and inform the educator’s ongoing planning
and instructional practices.

¢ Plan for learning facilitation, as demonstrated by being an active member of a learning community, to draw
upon knowledge of content area standards, cross-disciplinary skills, learners, the community, and peda-
gogy to plan learning experiences that support every learner in meeting rigorous learning goals.

o Demonstrate learning facilitation strategies, as demonstrated by an understanding and use of a variety of
strategies and tools to encourage learners to develop deep understanding of content areas and their con-
nections to other disciplines and an ability to build skills in accessing, applying, and communicating infor-
mation.

o In the area of professional responsibility, demonstrate being a reflective practitioner and using evidence to
continually evaluate his or her practice, particularly the effects of choices and actions on students, fami-
lies, and other professionals in the learning community, the ability to adapt practice to meet the needs of
each learner, and the ability to collaborate, as a member of the larger learning community with learners,
families, colleagues, other professionals, and community members to leverage resources that contribute to
student growth and development, learning, and well-being.

Health, Character, and Technical Requirements
Candidates are encouraged to explore health requirements associated with employment in a school setting.

Character Expectations

o The health and safety of children, adolescents, and other learners is of paramount concern. Applicants for
teaching positions in public and private schools in N.H. should be aware that background checks through
the N.H. Department of Safety must be completed by potential employers prior to employment.



e Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established to provide guidance to students about the skills and abilities required to function
successfully in public and /or private school classroom as teachers. Applicants who think they may not be able to
meet one or more of the technical standards should contact program faculty members. Department faculty will
give serious consideration to all academically qualified candidates as long as technical standards can be met with
reasonable accommodations. Students in the Education program must have sufficient strength, stamina, and mo-
tor coordination to perform the following:

¢ Hearing and visual acuity to ensure a safe environment and respond quickly in the event of emergency

e Verbal ability to express and exchange information and interpret important instructions

e  Writing skills to record students’ daily progress and milestones as well as a variety of reports

¢ Emotional health to work with frequent interruptions, respond appropriately to unexpected situations, and
cope with extreme variations in workload and stress levels

Career Information
Students who complete this program can enter into the following professions (not an inclusive list):

e K-12 schools
¢ Community organizations specializing in working with learners

Education Certificate Curriculum

Course Title CL LAB CR
EDU 101C Introduction to Exceptionalities 3 0 3
EDU 104C Foundations of Education 3 0 3
EDU 200C Supporting Students with Challenging Behaviors 3 0 3
EDU 204C Instructional Technology 3 0 3
EDU 209C Curriculum and Assessment 4 0 4
EDU 210C Cross-Cultural Education Seminar 2 0 2
Total Credits 18

1Students taking ECE 101C, ECE 143C, ECE 155C, ECE 167C, and ECE 188C will be charged a $25 NHTI ECE Lab fee per class.


https://www.nhti.edu/course/introduction-to-exceptionalities/
https://www.nhti.edu/course/foundations-of-education/
https://www.nhti.edu/course/supporting-students-with-challenging-behaviors/
https://www.nhti.edu/course/instructional-technology/
https://www.nhti.edu/course/curriculum-and-assessment/
https://www.nhti.edu/course/cross-cultural-education-seminar/

<

ENGLISH SPEAKERS OF OTHER LANGUAGES

This certificate is jointly administered by the Office of Cross-Cultural Education and NHTI Education department
and provides students with a strong introduction to ESOL teaching. This program is for:

o Those interested in working in programs that require experience working with ESOL learners

e Para-educators looking to enhance their skills and move toward a certification in ESOL

o Teachers seeking professional development skills related to working with ESOL learners

e People interested in broadening their knowledge, understanding, and appreciation of cultural and
linguistic differences, language acquisition, literacy development, and reflective instructional practices

e People interested developing and using instructional and assessment strategies and materials that raise
the achievement levels and increase the academic success of ESOL learners

This program is financial aid-eligible.

Program Learning Outcomes

e Broaden the student’s knowledge, understanding, and appreciation of cultural and linguistic differences,
language acquisition, literacy development, and reflective instructional practices within the ESOL setting.
o Enhance the student’s abilities to develop and use instructional, and assessment strategies and materials
that raise the achievement levels and increase the academic success of English language learners.
Career Information

This program will prepare students to work in the ESOL community. While the certificate program in ESOL does
not directly lead to N.H. licensure in teaching ESOL, those students pursuing licensure may apply coursework to-
ward the Teacher Education Conversion Program in ESOL.

Specific Admission Requirements

Interested applicants must hold a bachelor’s degree and pass a criminal background check.

English Speakers of Other Languages Certificate Curriculum

Course Title CL LAB CR
TECP 69C Cross-Cultural Education Seminar 2 0 2
TECP 73C Field Experience in Education 1 12 5
TECP 86C Introduction to Linguistics 3 0 3
TECP 87C Language, Reading, and Literacy in ESOL 3 0 3
TECP 88C Curriculum and Design and Assessment in ESOL 4 0 4

Total Credits 7

D


https://www.nhti.edu/course/cross-cultural-education-seminar/
https://www.nhti.edu/course/field-experience-in-education-2/
https://www.nhti.edu/course/introduction-to-linguistics-2/
https://www.nhti.edu/course/language-reading-and-literacy-in-esol/
https://www.nhti.edu/course/curriculum-design-and-assessment-in-esol/

@ HUMAN SERVICE

This program is designed to be completed in one year over two semesters. Students gain knowledge, skills, and

abilities to prepare them to fulfill the duties and responsibilities required for entry-level employment as a helping
professional. After completing this certificate, students can matriculate into the Advanced Human Service Certifi-
cate or the Human Service Associate Degree. Both include supervised, real-world internship experiences. Courses
are taught by instructors with practical experience as helping professionals. This program is financial aid-eligible.

Program Learning Outcomes

Learning outcomes for this certificate include critical thinking, complex reasoning, communication, being a team
member, engaging in human interaction, applying content knowledge, plus lifelong learning, ongoing professional
development, and personal growth. In addition, students are able to:

o Describe the obligations required of the helping professional with respect to adhering to best practices
behavioral, ethical, and legal standards of conduct and confidentiality.

e Establish therapeutic relationships and boundaries with diverse clients.

e Demonstrate basic, entry-level interviewing, counseling, and other skills needed to therapeutically interact
with clients.

o Demonstrate knowledge of accepted principles of client documentation and record management.

Students gain knowledge of human service delivery systems, case management techniques, ethics, and group facil-
itation skills. Learned communication skills include conflict resolution and appropriate interpersonal and social
skills for interactions with diverse populations using principles of equity, justice, and inclusion. Graduates can also:

e Demonstrate a knowledge of and the ability to practice and to engage in the competent respectful, non-
judgmental, supportive, and professional relationships required of the human service professional in their
interactions with individuals in various situations: academically, one-on-one, groups, as team members,
and at a practicum site with clients and staff.

e Understand the facts, concepts, theories, and principles taught and learned in program courses and how
each informs the knowledge, skills, attitudes, capabilities, interest in life-long learning, professional devel-
opment, and socially conscious behavior required of the competent, ethical, and multi-culturally aware
human service professional.

o Identify, analyze, evaluate, and select the appropriate strategies, methods, and tools required for effective
communication (verbally, non-verbally, in writing, on computers and electronic devices) with individuals in
a variety of human service professional contexts and settings.

e Actively listen, process information, ask questions, seek answers, integrate knowledge, search for meaning,
and develop ideas and concepts that result in relevant and consequential action.

¢ Understand the importance of developing healthy practices of self-care, self-reflection, increased self-
awareness, and personal responsibility, all of which are critical to being a best practices helping profes-
sional and a productive member of society.

¢ In addition to the above, graduates will be able to:

° Describe the obligations required of the helping professional with respect to adhering to best prac-
tices behavioral, ethical, and legal standards of conduct and confidentiality.

° Establish therapeutic relationships and boundaries with diverse clients.

° Demonstrate basic, entry-level interviewing, counseling, and other skills needed to therapeutically
interact with clients.

° Demonstrate knowledge of accepted principles of client documentation and record management.

Click here for the full PDF of learning outcomes.

Career Information

Potential community-based organizations and agencies where students seek employment include human services,
mental health, gerontology, substance use disorder treatment, social services, child and family services, crisis ser-
vices, assistance programs, and senior centers. Potential job titles include case manager, direct support worker,


https://www.nhti.edu/wp-content/uploads/2020/02/hsvc_certificate_outcomes.pdf

mental health worker, veterans services worker, recovery support worker, behavioral management aid, group
home worker, residential counselor, and social worker assistant.

Specific Admission Requirements

Candidates are required to have a personal interview with the department chair of Human Services.

Health, Technical, and Character Standards

The college must ensure patients/clients are not placed in jeopardy by students during learning experiences.
Therefore, students in practica, service learning, and clinical experiences must demonstrate sufficient emotional
stability to withstand the stresses, uncertainties, and changing circumstances that characterize patient/client
care responsibilities. The student is expected to have the emotional stability required to exercise sound judgment,
accept direction and guidance from a supervisor or faculty member, and establish rapport and maintain sensitive
interpersonal relationships with employees, customers, and /or patients/clients and their families.

Health Considerations

All Human Service majors will receive NHTT health forms, which must be completed with requested health physical
exams, and TB testing prior to the start of classes. Each student is required to obtain NHTI liability insurance start-
ing in each academic year. Students will be billed directly. Students are also eligible to purchase health insurance
through NHTI for their own health needs.

Character Expectations

¢ Human Service and Addiction Counseling students work closely with individuals of all ages. Many of the
practicum sites and potential employers will perform a background check through the N.H. Department of
Safety, police, and potentially the FBI. A student’s driving record will be examined and considered prior to
acceptance into some practicum and employment opportunities. The student may be called on to pay for
the background checks.

¢ Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established as guidance tools to inform program applicants of skills and standards necessary for
successful completion of the Human Service programs. Any applicant who has concerns or questions regarding the
technical standards is encouraged to contact the department chair. Students must be able to demonstrate the
ability to:

e Communicate verbally in classes and as a professional in counseling situations

e Use sufficient verbal skills and language to collaborate with a variety of helping professionals in clinical,
societal, and professional areas; deliver accurate and required information; and search for information

e Use sufficient writing ability to formulate written assessment, charting notes, reports, etc.

e Sustain cognitive integrity in areas of short- and long-term memory, written documentation, and follow-
through of responsibilities

« Concentrate on the execution of treatment plans, assigned skills and tasks, and integration and communi-
cation for short and long periods of time

e Work in settings that may lend themselves to frequent interruptions, immediate crisis response, and role
responsibility exchange

¢ Cope with a variety of stressors, including people-place occurrences, and demonstrate safe and required
care for individuals and the workplace as a whole

e Secure transportation to practicum sites and classes

« Consistently attend and participate in classes

e Demonstrate and maintain organizational skills, time management, and professional respect and conduct,
either at a practicum site or in the community

e Adhere to and practice the Human Service department’s ethical guidelines



Sobriety Statement

The Human Service department abides by the accepted national standard that recommends a minimum of two
years of sobriety for any prospective trainee in the field of alcohol and other drug-use counseling.

Human Service Certificate Curriculum

Course Title CL LAB CR
HSV 111C Introduction to Human Service 3 0 3
MHTH 187C The Helping Relationship: Interpersonal Comm. Skills for Today’s Professional 4 0 4
PSYC 105C Introduction to Psychology 3 0 3
HSV 242C Ethics and the Professional Helper 3 0 3
PSYC 283C Group Counseling 3 0 3
SOCI 250C Conflict Resolution in Modern Societ 3 0 3

Total Credits 9


https://www.nhti.edu/course/introduction-to-human-service/
https://www.nhti.edu/course/the-helping-relationship-interpersonal-communication-skills-for-todays-professional/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/ethics-and-the-professional-helper/
https://www.nhti.edu/course/group-counseling/
https://www.nhti.edu/course/conflict-resolution-in-modern-society/

@ SPECIAL EDUCATION

Students interested in this program may include those interested in exploring careers in special education, cur-
rent paraeducators looking to enhance their skills and possibly earn a degree, and current teachers who wants to
develop skills related to working with children with special needs. This certificate in Special Education is stackable
into the Education degree program. This program is financial aid-eligible and available 100% online.

Program Learning Outcomes
Upon completion of the program of study the NHTI education student will:

o Demonstrate knowledge in the area of learner development by demonstrating an understanding of how
learners develop, recognizing that patterns of learning and development vary, and demonstrate the ability
to facilitate developmentally appropriate and challenging learning experiences based on the unique needs
of each learner.

e Inthe area of learning differences, demonstrate an understanding of individual differences and diverse
cultures and communities and demonstrate the ability to create inclusive learning environments that allow
each learner to reach his or her full potential and the ability to employ universal design principles and as-
sistive technology.

e Inthe area of the learning environments, demonstrate the ability to work with learners to create and
access learning environments that support self-directed individual and collaborative learning and demon-
strate the use of learning environments not limited to the classroom but extended into the larger commu-
nity and virtual experiences.

o Inthe area of content knowledge, demonstrate an understanding of the central concepts, tools of inquiry,
and structure of his or her discipline(s) through demonstration of the creation of learning experiences that
make the discipline(s) accessible and meaningful for learners and demonstrate innovative applications us-
ing differing perspectives to engage learners in critical and creative thinking and collaborative problem-
solving related to authentic local and global issues.

o Inthe area of learning facilitation, use multiple methods of assessment to engage learners in their own
growth, document learner progress, provide learner feedback, and inform the educator’s ongoing planning
and instructional practices.

¢ Plan for learning facilitation, as demonstrated by being an active member of a learning community, to draw
upon knowledge of content area standards, cross-disciplinary skills, learners, the community, and peda-
gogy to plan learning experiences that support every learner in meeting rigorous learning goals.

o Demonstrate learning facilitation strategies, as demonstrated by an understanding and use of a variety of
strategies and tools to encourage learners to develop deep understanding of content areas and their con-
nections to other disciplines and an ability to build skills in accessing, applying, and communicating infor-
mation.

o In the area of professional responsibility, demonstrate being a reflective practitioner and using evidence to
continually evaluate his or her practice, particularly the effects of choices and actions on students, fami-
lies, and other professionals in the learning community, the ability to adapt practice to meet the needs of
each learner, and the ability to collaborate, as a member of the larger learning community with learners,
families, colleagues, other professionals, and community members to leverage resources that contribute to
student growth and development, learning, and well-being.

Health, Character, and Technical Requirements
Candidates are encouraged to explore health requirements associated with employment in a school setting.
Character Expectations

o The health and safety of children, adolescents, and other learners is of paramount concern. Applicants for
teaching positions in public and private schools in N.H. should be aware that background checks through
the N.H. Department of Safety must be completed by potential employers prior to employment.



e Applicants who have been in difficulty with the law, depending upon the nature of the problem, may not be
employable or even eligible for practica. Applicants need to discuss these issues in an interview or meeting
so future goals will not be compromised.

Technical Standards

These have been established to provide guidance to students about the skills and abilities required to function
successfully in public and /or private school classroom as teachers. Applicants who think they may not be able to
meet one or more of the technical standards should contact program faculty members. Department faculty will
give serious consideration to all academically qualified candidates as long as technical standards can be met with
reasonable accommodations. Students in the Education program must have sufficient strength, stamina, and mo-
tor coordination to perform the following:

¢ Hearing and visual acuity to ensure a safe environment and respond quickly in the event of emergency

e Verbal ability to express and exchange information and interpret important instructions

e  Writing skills to record students’ daily progress and milestones as well as a variety of reports

¢ Emotional health to work with frequent interruptions, respond appropriately to unexpected situations, and
cope with extreme variations in workload and stress levels

Career Information
Students who complete this program can enter into the following professions (not an inclusive list):

e Paraprofessional work in schools
e Community agencies and organizations specializing in work with people with disabilities

Special Education Certificate Curriculum

Course Title CL LAB CR
EDU 101C Introduction to Exceptionalities 3 0 3
EDU 203C Teaching Strategies for Diverse Learners 3 0 3
ENGL 101C English Composition 4 0 4
EDU 200C Supporting Students with Challenging Behaviors 3 0 3
EDU 204C Instructional Technology 3 0 3
EDU 210C Cross-Cultural Education Seminar 2 0 2
MATH 120C Quantitative Reasoning or

MATH 124C College Algebra 4 0 4
Total Credits 8


https://www.nhti.edu/course/introduction-to-exceptionalities/
https://www.nhti.edu/course/teaching-strategies-for-diverse-learners/
https://www.nhti.edu/course/english-composition/
https://www.nhti.edu/course/supporting-students-with-challenging-behaviors/
https://www.nhti.edu/course/instructional-technology/
https://www.nhti.edu/course/cross-cultural-education-seminar/
https://www.nhti.edu/course/quantitative-reasoning-2/
https://www.nhti.edu/course/college-algebra-2/

@ SUBSTANCE USE DISORDER TREATMENT

This program is designed to be completed in one year over two semesters. Students learn the knowledge, skills,
and abilities to prepare them to fulfill the duties and responsibilities required for entry-level employment in the
SUD Tx profession. The courses are taught by instructors with practical experience as helping professionals.
Students who complete the certificate can matriculate into the Addiction Counseling Associate Degree program,
which includes field /practicum experience. This program is financial aid-eligible.

Program Learning Outcomes

Students who complete the program are sensitive to diverse populations and have a strong foundation for a lifetime
of engaged employment and participation in a profession that urgently needs qualified, trained, and employable indi-
viduals. They acquire a broad understanding of the SUD Tx profession, an interdisciplinary knowledgebase, and the
skills required to be a best-practices helping professional (critical thinking, complex reasoning, communication, being
a team member, engaging in human interaction, applying content knowledge, lifelong learning, ongoing professional
development, and personal growth). In addition, graduates are able to:

o Demonstrate an understanding of the basic, entry-level KSAs required to engage in the competent, re-
spectful, non-judgmental, supportive, and professional relationships required of individuals working in the
substance use disorder profession in their supervised interactions with individuals in various therapeutic,
clinical, and support situations.

o Demonstrate an understanding of the facts, concepts, theories, and principles taught and learned in cer-
tificate courses, how each course informs the other, and how each is related to the basic KSAs required of
an entry level SUD Tx professional and the importance of lifelong learning, ongoing integration of learning,
professional development, self-care, and socially conscious behavior required of the competent, entry-
level SUD Tx professional.

o Demonstrate the basic ability to identify, analyze, evaluate, and select the appropriate strategies, methods,
and tools required for effective communication (verbally, non-verbally, in writing, on computers and elec-
tronic devices) with individuals in entry-level SUD Tx professional contexts and settings.

o Demonstrate the ability to actively listen, process information, ask questions, seek answers, integrate
knowledge, search for meaning, and develop ideas and concepts that result in relevant and consequential
action when interacting with one's supervisor, co-workers, and clients.

e Demonstrate an understanding of the importance of developing healthy practices of self-care, self-
reflection, increased self-awareness, and personal responsibility, all of which are critical to being a best
practices SUD Tx professional and a productive member of society.

Click here for the full PDF of learning outcomes.

Career Information

This certificate includes training for the CRSW, ideal for individuals starting a career in the addiction profession.
Students must contact the licensing board and meet additional requirements, which include 500 hours of paid or
volunteer work and completion of an exam required by the IC&RC.

Substance Use Disorder Treatment Certificate Curriculum

Course Title CL LAB CR
ADCL 120C Survey of Addictive Behavior and Treatment 3 0 3
HSV 111C Introduction to Human Services 3 0 3
PSYC 105C Introduction to Psychology 3 0 3
ADCL 230C The Four Domains of the Certified Recovery Support Worker 3 0 3
MHTH 187C The Helping Relationship 4 0 4
PSYC 220C Human Growth and Development 3 0 3

Total Credits 8


https://www.nhti.edu/wp-content/uploads/2020/02/sud_tx_cert_outcomes.pdf
https://www.nhti.edu/course/survey-of-addictive-behaviors-and-treatment/
https://www.nhti.edu/course/introduction-to-human-service/
https://www.nhti.edu/course/introduction-to-psychology/
https://www.nhti.edu/course/the-four-domains-of-the-certified-recovery-support-worker-crsw/
https://www.nhti.edu/course/the-helping-relationship-interpersonal-communication-skills-for-todays-professional/
https://www.nhti.edu/course/human-growth-and-development-the-life-span/

@ TEACHER EDUCATION CONVERSION PROGRAM

This program is for students that hold a bachelor’s degree and want a license to teach mathematics, science,
special education, or English Speakers of Other Languages (ESOL).

Program Learning Outcomes

The program goals include preparing the student with knowledge, skills, expertise, innovation, and enthusiasm
necessary to succeed as a teacher; ensuring they are afforded opportunities for observation, exploration, and
reflection in and out of the classroom; applying their content expertise and pedagogical principles in the teaching
and assessment of learning.

Career Information

Students who complete the program are recommended to the N.H. State Department of Education - Bureau of
Credentialing for licensure. NHTI also has transfer (articulation) agreements in place for students want to pursue a
master’s degree. The NHTI Teacher Education Conversion Programs offers certification in the following areas:

e Chemistry grades 7 — 12

e Computer Science grades K-12

e Farth/Space Science grades 7 - 12

o Life Science grades 7 - 12

e Mathematics grades 5 - 8,7 - 12

e Middle-Level Science grades 5 - 8

o Physical Science Education grades 7-12
o Physics Education grades 7 - 12

Accreditation

The Teacher Education Conversion Programs hold N.H. State Board of Education Accreditation.

Additional Info

The Teacher Education Conversion Programs focus on areas of teaching that are in critical need in the state. Many
candidates could already be teaching while still completing this program, and most could be hired as teachers
upon completion.

Specific Admission Requirements
Application Process
Applicants must submit:

e A TECP application

o Official transcripts from all undergraduate and graduate programs attended; candidates must hold a Bach-
elor’'s and /or Master’s degree

e Current resume

e Two letters of recommendation or reference forms

e Copy of teaching certification or N.H. Statement of Eligibility (if applicable)

e PRAXIS™ Core Academic Skills for Educators Exam tests scores, if applicable (unless candidate holds a
current teaching certification)

Once the application is complete, transcripts are reviewed by faculty to assess the candidate’s fundamental
knowledge of the N.H. content standards. Applicants are interviewed by faculty, and the TECP director will discuss
the requirements for school districts with regard to former Highly Qualified Teacher and current Every Student
Succeeds Act as it applies to ESOL and special education teachers, and will discuss the transcript review results.
Determination is then made regarding acceptance, and the applicant is notified of the decision.


https://www.nhti.edu/wp-content/uploads/2020/03/tecpapplication.pdf
https://www.nhti.edu/wp-content/uploads/2021/03/Reference-form-2021-fillable.pdf
http://www.ets.org/praxis/nh/requirements

Program Requirements

Candidates must maintain a cumulative grade point average of at least a 2.75 to remain in the program. A criminal
record check will be required. To be recommended for the N.H. teaching license a candidate must:

e DPass Praxis Il in Content before student teaching/practicum

¢ Successfully complete all required coursework

¢ Successfully complete a supervised student teaching or practicum experience

e Earn a passing score on the N.H. Teacher Candidate Assessment of Performance where applicable
¢ Successfully complete an electronic portfolio approved by the Education faculty
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TEACHER EDUCATION CONVERSION PROGRAM FOR
ENGLISH SPEAKERS OF OTHER LANGUAGES

This program is for students that hold a bachelor’s degree and want a license to teach mathematics, science,
special education, or English Speakers of Other Languages (ESOL).

Program Learning Outcomes
The goals of the ESOL Conversion Program are to:

e Prepare the student to bring into K-12 classrooms the knowledge, skills, expertise, innovation, and
enthusiasm necessary to succeed as a teacher.

e Ensure the student is afforded opportunities for observation, exploration, and reflection in and out of the
classroom.

o Apply their content expertise and pedagogical principles in the assessment of learning in a practicum or
student-teaching experience working with English language learners.

Career Information
Students who complete this program can enter into the following professions (not an inclusive list):

e ESOL teaching in K-12 schools
e ESOL teaching in community agencies specializing in supporting New American learners

Accreditation

The Teacher Education Conversion Programs hold N.H. State Board of Education Accreditation.

Additional Info

The Teacher Education Conversion Programs focus on areas of teaching that are in critical need in the state. Many
candidates could already be teaching while still completing this program, and most could be hired as teachers
upon completion.

Specific Admission Requirements
Application Process
Applicants must submit:

e ATECP application

o Official transcripts from all undergraduate and graduate programs attended; candidates must hold a Bach-
elor’'s and /or Master’s degree

e Current resume

o Two letters of recommendation or reference forms

e Copy of teaching certification or N.H. Statement of Eligibility (if applicable)

e PRAXIS™ Core Academic Skills for Educators Exam tests scores, if applicable (unless candidate holds a
current teaching certification)

Once the application is complete, transcripts are reviewed by faculty to assess the candidate’s fundamental
knowledge of the N.H. content standards. Applicants are interviewed by faculty, and the TECP director will discuss
the requirements for school districts with regard to former Highly Qualified Teacher and current Every Student
Succeeds Act as it applies to ESOL and special education teachers, and will discuss the transcript review results.
Determination is then made regarding acceptance, and the applicant is notified of the decision.

Program Requirements

Candidates must maintain a cumulative grade point average of at least a 2.75 to remain in the program. A criminal
record check will be required. To be recommended for the N.H. 