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Apply for Admission to

NHTI, Concord’s Community College

Thank you for considering NHTI.

If you know exactly what program interests you, please be sure you have reviewed the "Specific Admission Requirements”
for your program before applying. If you are undecided about a major, you can apply for General Studies. Your advisor will meet
with you to discuss course selection and exploratory options. If you know you want to transfer to a 4-year institution for a major that
NHTI does naot offer, you might consider our Liberal Arts program. Your advisor will help you choose appropriate courses to meet
your goals.

Step 1: Choose a Program of Stud
Choose a program of study from our list of associate degree, diploma, professional certificate and certificate programs on page 16 or
www.nhti.edu. If you have questions or need help deciding on a program, contact the Admissions Office at (603) 271-7134 or 1-800-
247-0179 or nhtiadm@ccsnh.edu.

Step 2: Apply to Your Program
Once you have decided on a program, complete the online application for admission at our website, www.nhti.edu. Paper
applications are available from the Admissions Office.

Step 3: Apply for Financial Aid
All students who are formally accepted into a program may be eligible for financial aid. We suggest you apply for financial aid at the
same time you are applying for admission to the college. Go to www.nhti.edu to apply for financial aid.

What Happens Next
Accepted students will receive a variety of information regarding Placement Testing, Housing, Orientation/Registration events,
tuition deposit and health forms. If you are not accepted to your program of choice, we offer admission to General Studies, so you
can still begin your college experience at NHTI. Call 603-271-7134 or email us at nhtiadm@cesnh.edu if you have questions.

Office of Admissions 603-271-7134 or 1-800-247-0179
NHTI, Concord’s Community College TTY/VO 603-271-7723

31 College Drive Website: www.nhti.edu
Concord, NH 03301-7412 Email: nhtiadm@cesnh.edu

Fax: 603-271-7139

Our Admissions Office staff hosts several Open Houses and other events on campus throughout the year. We

also visit high schools and participate in many college fairs in the region. Check www.nhti.edu regularly for
dates and times.

Open Houses

July 14, 2010 5-7 pm
August 4, 2010 5-7 pm
October 31, 2010 12 noon - 2:30 pm

January 5, 2011 5-7 pm



Academic Calendar

Fall Semester 2010

August

4 Open House 5:00 -7:00 pm
29 Residence Halls open - new and
returning students 12:00 Noon

30 Day and evening classes begin

September
6 Labor Day holiday — NHTI closed
11 Weekend classes begin
7 Last day to withdraw with a full refund (Fall 2010 semester)
14 Convocation - all NHTI
14 Activities Fair and Campus Barbecue
17 Last day to resolve “I” grades from Summer 2010 semester

October
11 Columbus Day - All classes meet
22 Mid-Semester Warnings available on Student Information
System
31 Open House 12:00 Noon-2:30 pm
November
4 Last day to drop a course or withdraw with a “W” grade
4 60% completion for Financial Aid requirements
7 Daylight Savings Time ends; set clocks back one hour
11 Veterans' Day holiday — NHTI closed

24 Residence Halls close 5:00 pm
No evening classes
25-26  Thanksgiving holiday — NHTT closed
27-28 No Weekend classes
28 Residence Halls re-open 12:00 Noon
29 Classes Resume 8:00 am
December
12-16  Day Final Exams period
16 Evening Classes end
17  Snow day for Final Exams
17 Residence Halls close 5:00 pm

22 Grades available on Student Information System

24  Christmas holiday observed — NHTT closed

Spring Semester 2011

1 New Year’s holiday — NHTT closed
5 Open House
(Open House Snow date - January 6th)
5 New Student Orientation/Registration
5  Final Registration for returning students
17 Martin Luther King Day/Civil Rights Day — NHTT closed
17  Residence Halls open 12:00 Noon
18 Day and Evening classes begin
22 Weekend classes begin
25 Last day to withdraw with full refund (Spring 2011 semester)

5:00 - 7:00 pm

February
4 Last day to resolve “I” grades from Fall 2010 semester
21  Presidents’ Day holiday - no day classes; evening classes meet

March

11 Residence Halls close 5:00 pm

11 Mid-Semester Warnings available on Student Information

System
13 Daylight Savings Time begins; set clocks ahead 1 hour
14-18  Spring Break; no day, evening or weekend classes

20  Residence Halls re-open 12:00 Noon
21  Classes Resume 8:00 am
31 Last day to drop a course or withdraw with a “W” grade
31 60% completion for Financial Aid requirements

April
20  Awards Day 12:00 Noon
30 Weekend classes end
May
9-12  Day Final Exams period
9  Evening Classes end
12 Residence Halls close 5:00 pm

17 Grades available on Student Information System

20 Commencement 10:00 am

Summer Session 2011

May

16  Paramedic Program summer courses begin
23 Practical Nursing, Dental Hygiene and Dental Assisting

summer courses bcgin

23 Diagnostic Medical Imaging and 2nd year Radiologic
Technology summer courses begin

30 Memorial Day holiday — NHTI closed

31  Summer Continuing Education Day Session I begins

(ends July 1)

31  Summer Evening classes begin (end August 5)

June

6 First year Radiologic Technology courses begin
17 Last day to resolve “I” grades from Spring 2011 semester

July

Independence Day holiday - NHTT closed
5  Summer Continuing Education Day Session II begins

(ends August 5)
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About NHTI

Important Consumer Information about NHTI, Concord’s Community College is available to prospective students, current students, faculty and staff,
and community members at the links provided below. Hard copies are available upon request by contacting:

NHTTI, Concord’s Community College
Public Information Office
31 College Drive
Concord, NH 03301
603-271-8904
nhtiinfo@ccsnh.edu

Campus Safety

Information on the Annual Security Report, parking policies, www.nhti.edu/campuslife/campussafety.html
important contact numbers, campus security and related topics.

Financial Aid

Information regarding financial assistance, in addition to that

presented in this catalog (page 9), includes, but is not limited to, www.nhti.edu/financialaid/index.html
federal, state and institutional assistance, how aid will be disbursed, www.ccsnh.edu/links.html

the rights and responsibilities of students receiving financial assistance
and criteria for measuring satisfactory academic progress.

Academic Requirements and Policies
Information about academic requirements and policies, including www.nhti.edu/academics/academicrequirements.html
graduation, graduation rates and retention.

Family Educational Rights and Privacy Act
Information about the Family Educational Rights and Privacy Act www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
(FERPA), a Federal law thar protects the privacy of student education | www.nhti.edu/registrar/nhtiregistrarbuckley.html

records.

Alcohol and Other Drug Policies
Information about Alcohol and Other Drug Policies at NHTI.

Student Handbook

A comprehensive guide for academic and student policies and
procedures, and a resource for various services and activities available
to the campus community.

Equity in Athletics
Information for NHTI regarding the Equity in Athletics Disclosure
Act (EADA), intended to make prospective students aware of a http://ope.ed.gov/athletics
school’s commitment to providing equitable athletic opportunities for
its men and women students.

Bookstore/Textbook Policies
Information about the NHTI Bookstore including textbook pricing, | www.nhti.edu/campuslife/bookstore.html
refunds, and buy back.

www.nhti.edu/campuslife/stcudenthandbook/aod.html

www.nhti.edu/campuslife/stcudenthandbook/

Statement of Nondiscrimination

NHTI, Concord’s Community College does not discriminate in the administration of its admissions and educational programs, activities, or employment practices
on the basis of race, color, religion, national origin, age, sex, disability, veteran status, sexual orientation, or marital status. This statement is a reflection of the mission of
the Community College System of New Hampshire and NHTT and refers to, but is not limited to, the provisions of the following laws: Title VI and VII of the Civil Rights
Act of 1964; The Age Discrimination Act of 1967; Title IX of the Education Amendment of 1972; Section 504 of the Rehabilitation Act of 1973; The Americans with
Disabilities Act of 1975; Section 402 of the Vietnam Era Veteran’s Readjustment Assistance Act of 1974; NH Law Against Discrimination (RSA 354-A); Genetic Informa-
tion Nondiscrimination Act of 2008.

Inquiries regarding discrimination may be directed to Kathleen Dotter, Civil Rights/Equity Coordinator at NHTTI, 31 College Drive, Concord, NH 03301, 603-271-
6960, or to Sara A. Sawyer, Director of Human Resources for the Community College System of New Hampshire, 26 College Drive, Concord, NH 03301, 603-271-6300.
Inquiries may also be directed to the US Department of Education, Office of Civil Rights, ].W. McCormack Post Office and Courthouse, Room 701, 01-0061, Boston,
MA, 02109-4557, 617-223-9662, FAX: 617-223-9669, TDD:617-223-9695, or Email: OCR_Boston@ed.gov ; the NH Commission for Human Rights, 2 Chennell
Drive, Concord, NH 03301, 603-271-2767, FAX: 603-271-6339; and/or the Equal Employment Opportunity Commission, JFK Federal Building, 475 Government
Center, Boston, MA, 02203, 617-565-3200 or 1-800-669-4000, FAX: 617-565-3196, TTY: 617-565-3204 or 1-800-669-6820.

This catalog is a guide to NHTI, Concord’s Community College and does not constitute a contract between NHTI and former, current or future students. Its
contents are subject to revision at any time. NHTI reserves the right to change tuition, fees, courses, policies, programs, services, structure, and personnel as
required and without notice.
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Message from the President

Welcome to NHTT, Concord’s Community College! NHTT offers a wide array of programs to students from throughout
the state and New England region as well as to a growing number of students from around the country and the world.

Opened in 1965 with engineering technology programs that formed the first two years of the Bachelor of Engineering
Technology degree at the University of New Hampshire, the college is now accredited by the Commission on Institutions
of Higher Education. We offer 62 academic programs, including associate degrees and diploma/professional certificates,
that prepare students for self-sustaining careers or for transfer at the junior level to baccalaureate programs at colleges
in New Hampshire and across the country. In addition, a growing number of students with baccalaureate and graduate
degrees come to our campus for technical skills or for personal enrichment.

As a former English professor at NHTI, I have personally taken great pleasure at the academic and personal growth
of our students. Coming from a vast array of backgrounds and with equally diverse aspirations, the students are the heart
and soul of NHTT; and my colleagues—the faculty, staff, and administration—are committed to serving each individual
in a progressive, learning-centered community.

Please take some time to learn about the college. Stop by our beautiful, 240-acre riverside campus. When you come, be
sure to talk to a few students and faculty or staff. We might be the best place to help you shape and work toward your goals.

My Best Wishes,
Lynn Tolbert Kilchenstein Lynn Tolbert Kilchenstein
President President

Mission/Values/Vision Statement

NHTI, Concord’s Community College is a public community college serving students, businesses, and the community by providing excellent academic,
technical, and professional education.

Believing in the unique value of each individual, we dedicate ourselves to sustaining a progressive and evolving learning community that empowers
students, faculty, staff, and alumni to succeed in their personal and professional lives. We, therefore, commit ourselves to the following:

Excellence in teaching

Academic integrity

Lifelong learning

Application of current technology

Appreciation for diversity

Shared governance

Mutual respect for students and colleagues

A welcoming physical and social environment
Responsiveness to business, industry, and the community

VVVYVYVYVYVYY

In an environment of ongoing self-evaluation, we will uphold, expand, and improve opportunities for student success by fostering institutional
accessibility, supporting student achievement, encouraging innovative teaching, promoting transfer and employment options, and participating in the
life of the community.

WE ARE ALL TEACHERS. WE ARE ALL LEARNERS.
Adopted June 2001/Re-affirmed Spring 2005

Educated Person Statement of Philosophy

Acknowledging that students will not only be workers but also citizens, family members, consumers, and life-long learners in a democratic society,
NHTT seeks to foster in its students an understanding of the intellectual, cultural, aesthetic, economic and social dimensions of the world in which they
live. While our students learn not only the technical theory and practice which will make them successful in their work, they also learn to analyze those
ideas and values which will enable them to participate fully in the culture of their community. With this philosophy as a guide, therefore, NHTT stresses
the acquisition of knowledge and skills which will allow students to be successful in a variety of roles: workers, students, community members, leaders,
consumers, etc. Therefore, we commit ourselves to the following outcomes which we feel define the educated person:

demonstrates the values of integrity, responsibility, perseverance,
tolerance of ambiguity, and appreciation for diversity;

reads, writes, speaks, and listens on a level that will facilitate the ability
to work in a discipline and participate and contribute in a democratic
community;

demonstrates a process for gathering, evaluating and applying
information rationally and consistently to guide moral and ethical
behavior;

demonstrates an understanding of diverse ideas, emotions and modes
of expression, as expressed through literature and the arts;

evaluates the effect of historical trends, events, institutions, and social
systems on society;
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recognizes own strengths and weaknesses as a learner, and develops
strategies for time management, documentation, evaluation processes,
and personal improvement;

performs mathematical operations necessary to be competent in both
a personal and professional setting;

demonstrates scientific thought, both quantitatively and qualitatively,
by learning to recognize and formulate questions for analysis of human
and technical problems;

demonstrates basicapplications of computer technology to be competent
on both a professional and personal level.
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Accreditations and Memberships

Accreditations

Institutional

NHTI, Concord’s Community College is accredited by the Commis-
sion on Institutions of Higher Education of the New England Association
of Schools and Colleges, Inc. (NEASC), a nongovernmental, nationally
recognized accrediting agency.

Accreditation of an institution by the NEASC, Inc. indicates that it
meets or exceeds criteria for the assessment of institutional resources to
achieve its stated purpose through appropriate educational programs, is
substantially doing so, and gives reasonable evidence that it will continue
doing so in the foreseeable future. Institutional integrity is also addressed
through accreditation.

Accreditation by the NEASC, Inc. is not partial but applies to the
institution as a whole. As such, it is not a guarantee of the quality of every
course or program offered, or the competence of individual graduates.
Rather, it provides reasonable assurance about the quality of opportunities
available to students who attend the institution.

Inquiries regarding the status of an institution’s accreditation by the
New England Association should be directed to NHTT’s Office of Academic
Affairs Office at 271-6957. The CIHE Accreditation Self-Study Report may
be viewed at the NHTTI Library or by contacting the Office of Academic
Affairs.

Specialized Accreditations

Architectural, Computer, Electronic, Manufacturing and Mechani-
cal Engineering Technologies - TAC/ABET (Technology Accreditation
Commission/Accreditation Board for Engineering and Technology, Inc.),
111 Market Place, Suite 1050, Baltimore, MD 21202—Telephone (410)
347-7700

Accounting - Association of Collegiate Business Schools and Programs

(ACBSP)

Business Administration - Association of Collegiate Business Schools and

Programs (ACBSP)

Dental Assisting - Commission on Dental Accreditation of the American
Dental Association, full accreditation

Dental Hygiene - Commission on Dental Accreditation of the American
Dental Association, full accreditation

Diagnostic Medical Sonography - Commission on Accreditation of Allied
Health Education Programs (CAAHEP) with the Joint Review Committee
on Education in Diagnostic Medical Sonography

Hospitality and Tourism Management - Association of Collegiate Business
Schools and Programs (ACBSP)

Human Service - Council for Standards in Human Service Education

(CSHSE)

Nursing - The Associate Degree and Practical Nursing programs are ac-
credited by the New Hampshire Board of Nursing. The Associate Degree
program and the Practical Nursing program are also accredited by the
National League for Nursing Accrediting Commission (NLNAC) (61
Broadway, NY, NY 10006; telephone 1-800-669-1656, ext.153).

Orthopaedic Technology - Accredited by the National Association of
Orthopaedic Technologists (NAOT).
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Paralegal Studies - Approved by American Bar Association as a legal as-
sistant education program

Paramedic Emergency Medicine - Committee on Accreditation on Educa-
tional Programs of the Emergency Medical Services Professions (CoAEMSP)

Radiation Therapy - Commission on Accreditation of Allied Health Educa-
tion Programs (CAAHEP) with the Joint Review Committee on Education
in Radiologic Technology (JRCERT)

Radiologic Technology - Commission on Accreditation of Allied Health
Education Programs (CAAHEP) with the Joint Review Committee on
Education in Radiologic Technology

Sports Management - Association of Collegiate Business Schools and
Programs (ACBSP)

Teacher Education Conversion Programs - New Hampshire State Board
of Education

Memberships

NHTI, Concord’s Community College is a full institutional member of
the American Association of Community Colleges, the League for Innova-
tion and the National Association of Student Financial Aid Administrators.
NHTI also has National League for Nursing agency membership in the
Council of Associate Degree Programs. Memberships are also held in the
New England Association for College Admission Counseling, National
Association for College Admission Counseling, New England Board of
Higher Education, Institute of Electrical and Electronics Engineers, National
Association of Colleges, American Society for Engineering Education, and
National Association of Foreign Student Advisors.

“NHTI offers classes in the evening and
during the summer. This worked great
around my schedule.”

Tami
General Studies



Admission

Applying to NHTI

Admission to NHTT and its academic programs is based on a number
of considerations. Waiver of any portion of either general NHTT admission
requirements or specific program admission requirements due to special
situations may be achieved only through consultation with the head of the
specific department and the Director of Admissions. To apply to NHTI:

1. Choose a program of study. See page 16 for complete list of
associate degree, diploma, professional certificate and certificate
programs. If you have questions or need help deciding on a
program, contact the Admissions Office.

2. Complete the application for admission online at www.nhti.
edu. For a paper application contact the Admissions Office
at 603-271-7134, 800-247-0179 or nhtiadm@ccsnh.edu, or
download the application at www.nhti.edu/admissions.

3. Apply for federal financial aid at www.nhti.edu/financialaid.

Fees

* A $10 non-refundable application fee must be submitted with
the paper application; this fee is waived for online applications;

*  Candidates accepted into degree, diploma and some certificate
programs must submit a non-refundable $100 tuition deposit to
secure their spot in the program to which they were accepted;

e  Students who have been formally accepted into a program and
who wish to be considered for a room in a Residence Hall on
campus must submit the $300 housing deposit with the residence
hall application; the tuition and housing deposits must both be
paid in order for the application to be considered.

(See Residence Life at
www.nhti.edu/campuslife/residentiallife.html)

General Admission Requirements

1. Submitanapplication for admission and the $10 non-refundable
application fee; the $10 fee will be waived for online applications;

2. Have official transcripts forwarded to NHTT by secondary and
postsecondary institutions previously attended (NOTE: It is the
applicant’s responsibility to request that official transcripts of
previous study be mailed directly to the Admissions Office);

3.  Submita copy of your high school equivalency certificate (GED),
if applicable, including scores and official transcripts reflecting
completed school work and grades prior to leaving school;

4. Perform satisfactorily on any entrance examinations required by
the academic program to which admission is desired;

5. Complete all additional requirements as indicated in the “Specific
Admission Requirements” for the desired program, which are
listed on each program page;

6. Though not required for admission to any program, it is recom-

mended that the scores of one of the standardized national college

admission tests (SAT or ACT) be forwarded to the Admissions

Office. Test scores provide an additional piece of information

that expands our knowledge of a student’s academic background.

Because standardized test scores are only one means of evaluat-

ing applicants, no specific minimum score is required. Students

considering transfer to four-year institutions are especially urged
to submit SAT scores since the new institution may require them;

Arrange for personal interview if required; and

Submit to Health Services such certification of good health by a

health care provider as required by a specific program and NHTI

before registering for classes. You may visit the Health Services
website at www.nhti.edu/campuslife/healthservices.html.

N

Regarding math requirements: Every degree student must demonstrate
basic arithmetic and algebra skills before enrolling in college-level math and
other courses (e.g., science). To earn an associate degree, students will be
required to complete successfully one or more college-level math classes as
specified by the particular program and curriculum to which the student

has been accepted. Students lacking basic arithmetic and algebra skills may
achieve those competencies through developmental math courses offered
at the college. (See Specific Program Requirements on this page, and Basic
Graduation Requirements at www.nhti.edu/academics).

Send transcripts to:
NHTI, Concord’s Community College
Admissions Office
31 College Drive
Concord, New Hampshire 03301-7412

Specific Program Requirements

Each program has additional admission requirements which are listed
on the academic program pages. Applicants are responsible for knowing
these requirements, any specific deadlines, and submitting appropriate docu-
ments as noted. Students who do not meet the specific academic course
requirements for their desired program may be offered admission to the
Associate in Science in General Studies program and take these courses at
NHTI. Grades of “C” or higher are required in each pre-requisite course,
in addition to fulfillment of the other general and specific requirements, to
be considered for the desired program.

Depending on their intended major and academic background, stu-
dents may take, as part of the General Studies program, courses such as:

Introductory English
Pre-algebra and Algebra
Introductory Technical Mathematics
Introductory Biology with Lab
Introductory Chemistry with Lab
Pre-Engineering Technology Physics
Study Strategies
Please contact the Admissions Office for details.

Diploma, Professional Certificate, and Certificate Programs

Students seeking to earn a certificate should consult the “Programs of
Study” section of this catalog to determine specific entrance requirements,
if any, for the program in which they are interested. As with Associate’s
degree programs, students must formally apply for, and be accepted into,
a diploma, professional certificate or certificate program in order to be eli-
gible for federal financial aid and in order to receive their certificate upon
completion of program requirements.

Freshman Assessment

Students entering programs at NHTT are required to complete place-
ment testing before registering for classes. Testing may be waived based
on performance on standardized tests and/or grades in specific college
courses. Department Heads of academic programs will use testing data to
help advise students in course selection. Both national and NHTT data
indicate that students benefit from assessment and placement. Students who
need to strengthen skills may need extra time to complete their programs. For
more information, students may contact Admissions at (603)271-7134, the
Learning Center at (603)271-7725, or the Department Head of the program
in which they are interested or to which they have been admitted.

A student may be eligible to substitute a higher-level course for the
course prescribed in the curriculum if indicated by an evaluation of the
student’s competencies. The substitution can be made only with the joint
approval of the student’s Department Head and the Department Head of
the area offering the course. The approval form is available in the Reg-
istrar’s Office. This does not negate the student’s responsibility to fulfill
prerequisites.

International Students

In addition to the General Admission Requirements and Specific
Admission Requirements for the desired program, international students
must submit the following:

1. Offtial English translation of all secondary school and university
academic records;

2. Applicants whose native language is not English* must take the Test
of English as a Foreign Language (TOEFL) and earn a score of:
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* 500 or higher on the paper-based test; or

. 173 or higher on the computer-based test; or

e 61 or higher on the internet-based test.

Inquiries regarding the test should be addressed to: TOEFL, Edu-

cational Testing Service, Box 899, Princeton, NJ 08540, USA or

www.ets.org. Official TOEFL scores must be sent directly from the

testing site to the Admissions Office. Students earning a TOEFL score

lower** than those listed above may be evaluated for language study.
3. Letter of support from the person(s) who will be financially respon-
sible for the student; letter should include student’s name, intent to
attend NHTI, Concord’s Community College and the amount of
money available, must be in English and funds must be stated in US
dollars;
Letter from the financial institution which holds funds of the person(s)
financially responsible for the student; statement should be on official
letterhead, indicate the sponsor’s and student’s names, the amount
of money available for the student stated in US dollars and be in
English;
Copies of current passport and immigration documents including
current visa, Duration of Status (D/S) card, I-20, etc.

b

N

Health care in the United States is expensive; international students
are strongly encouraged to maintain adequate health insurance coverage
during their studies. If necessary, health insurance policies are available for
purchase through NHTT Health Services.

Dollar amounts promised by the sponsor and available in the sponsor’s
bank account should be sufficient to cover a minimum of one year of
expenses (out-of-state tuition, fees, room, board, books and miscellaneous
expenses). Before a Certificate of Eligibility for an F-1 visa (I-20) can be
issued, applicants must have submitted all documents required to be con-
sidered for admission into a program, be accepted into a program and have
submitted the required TOEFL score and financial documents.

* Applicants who reside in the US and have had English as their language of
instruction for both their primary and secondary schooling may be permit-
ted to take an institutional assessment to determine language abilities.
Applicants scoring lower than above listed scores on the TOEFL, that is a
380 (paper-based), 83 (computer-based), or 26-27 (internet-based) up
to our required minimum, may apply for the General Studies program
taking a minimum of 9 credits of preparatory ESOL coursework for their
Jorst two semesters as well as a course in computer applications for ESOL
students. These courses are designed to help students develop English lan-
guage skills as well as self-confidence in dealing with challenges in learning,
communication, and cultural adjustment in various academic programs
at NHTI or other colleges. Students scoring below a 380 on the TOEFL
will not be admitted to the college or a program ar NHTI.

Readmission

When applying for readmission, students must meet current entrance
requirements for the desired program. Upon readmission, students will
follow the curriculum published in the current catalogue. However, any
common courses will be carried forward and every attempt will be made to
make appropriate substitutions when previous courses have been replaced
with updated ones. In order to approve a substitution, the Department
Head will make a recommendation to the Vice President of Academic Af-
fairs who will make the final decision.

Students who have been declared inactive and wish to return to NHTI
must apply for readmission and meet current entrance requirements for the
program. (See Inactive Status at
www.nhti.edu/academics/academicrequirements.html).

Academic Amnesty

A student who has previously attended NHTT and is admitted at a
later time may be eligible for Academic Amnesty which provides for the
following:

1. All grades taken during the student’s previous time at NHTT will
no longer be used to calculate the student’s new cumulative GPA.
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However, grades C- and above taken during the student’s previous
time at NHTT will be used to meet course requirements (where ap-
propriate).

2. Even though previous grades will not be used to calculate the new
cumulative GPA, all previous grades will remain on the student’s
transcript.

In order to be eligible for Academic Amnesty a student must meet
all of the following conditions:

1. The student has not taken any courses at NHTT for a period of at
least 3 years from the last semester of attendance.

2. The student applies for Academic Amnesty before the start of his/
her second semester after readmission.

3. The student has never before received Academic Amnesty.

Please note that Academic Amnesty is designed for students who
exhibited poor academic performance during previous attendance. It is not
designed for students who achieved a cumulative GPA above 1.7 during
previous attendance. Students who are granted academic amnesty should
be aware that while previous grades are not used to calculate the new grade
point average, they will be used to evaluate “satisfactory academic progress”
for financial aid purposes in accordance with Federal Financial Aid Regula-
tions.

Transferring to NHTI

Students requesting transfer to NHTT should submit all documents
listed for general admission and must meet the specific admission require-
ments for their desired program. In addition, official transcripts from
postsecondary institutions attended are needed to evaluate transfer credit.
Awarding of transfer credits is based on the following:

1. Only those courses required in the desired program will be considered;

2. Courses must be equivalent in content and credit hours to those
required in the desired program;

3. Grades must be “C” or higher, based on NHTTI standards;

4. Science and other technical courses, including but not limited to
Anatomy and Physiology I & II, Microbiology and some computer
courses, taken more than five years prior to the desired date of entry
must be repeated or challenged; final decisions rest with the Depart-
ment Head;

5. Most other general education courses do not have time limits but final
decisions rest with the department head;

6. CLEP and Advanced Placement exams will be considered for transfer
credit only if score reports from the College Entrance Examination
Board are submitted;

7. Challenge Exams, Credit by Exam and Pass/Fail courses taken at other
institutions will not be considered for transfer credit;

8.  Course descriptions, syllabi and course outlines may be requested;

9. The Director of Admission, in consultation with the Vice President
of Academic Affairs and academic department head, if necessary, is
responsible for determining the appropriateness and acceptance of
transfer credits.

Transfer credits may be used to satisfy specific degree course requirements.
Grades associated with such credits will not be included in the determina-
tion of the student’s Grade Point Average, which reflects only achievement
in courses completed at NHTT.

In the event that a student fails a course at NHTT, subsequently satis-
factorily completes a comparable course at another institution and requests
transfer, those credits may be used to satisfy NHTI program requirements
at the discretion of the program Department Head. However, the grade
received at NHTT will remain a part of the transcript, and it will be utilized
in determining the student’s Grade Point Average (GPA). Only successfully
repeating the failed course at NHTI will discount the failing grade from the
GPA calculation. (See Repeated Course policy, Program Residency Require-
ments policy, and Transferring to Other Institutions at
www.nhti.edu/academics/academicrequirements.html.)
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Change of Program

Currently enrolled matriculated students may wish to change their
program of study.
For more information visit: www.nhti.edu/academics/change.html

Collaborative High School Programs

Project Lead The Way®

Project Lead The Way is an initiative which allows high school students
to explore careers in engineering or engineering technology by completing
a designated sequence of courses as part of their high school curriculum.
Courses include Introduction to Engineering Design, Digital Electronics,
Principles of Engineering and Computer Integrated Manufacturing. Stu-
dents who have successfully completed any of these courses may be eligible
to apply some of the credits to meet requirements in NHTT’s Mechanical/
Manufacturing Engineering Technology major.

For more information visit:
www.nhti.edu/academics/collhighschoolprog.html

Project Running Start

Project Running Start offers high school students the opportunity to
take challenging college courses while at high school at a reduced tuition
rate. Students who successfully complete college courses through Project
Running Start receive an official transcript from the Community College
System of New Hampshire college with which the high school is associ-
ated. Some examples of courses offered include Psychology, Accounting,
Human Biology, Networking, Macroeconomics, Programming with C++,
Physics and Supervision. In addition, introductory engineering courses
have been available through Project Lead the Way such as Introduction to
Engineering Design, Digital Electronics and Principles of Engineering.

Project Running Start courses will be evaluated for transfer credit us-
ing the same guidelines as listed under “Transferring to NHTL.” Students
applying to NHTI who have taken Project Running Start courses should
have an official transcript sent to the NHTT Admissions Office from the
community college associated with the Running Start course(s) taken.
They should also respond to the Running Start questions on the NHTI
application for admission.

Please Note: The NHTT application fee will be waived for Project
Running Start students who submit a copy of their participation letter.

For more information visit:
www.nhti.edu/academics/collhighschoolprog.html

Home-Schooled Students

NHTT encourages applications from students who are home-schooled.
While the nature of home schooling is inherently unique to each student,
the College requires appropriate documentation to determine admission.
Applicants are expected to meet the same general and specific admission
requirements (or their equivalent) as other applicants and to document
the academic work they have accomplished. Documents to be submitted
may include the following:

1. Aletter or other documentation from the student’s local school
district stating that the student has completed a home school
program at the high school level.

2. Alist of courses taken and grades earned and/or portfolio of work
accomplished.

3. GED or other testing, if applicable.

Contact the Director of Admissions with any questions regarding
documentation and/or admission to NHTT programs at (603)271-7134
or nhtiadm@ccsnh.edu.

Individual Course Enroliment

Some students may wish to register for individual courses without
applying to degree or certificate programs, that is, they may wish to enroll
in courses as non-matriculated students. (See Enrollment Status at www.
nhti.edu/academics/enrollment.html) Most general education and some
program-specific courses are open to all, assuming course prerequisites are
met and space is available after matriculated students have registered.

Non-matriculated students must meet the same course prerequisites,
complete the same course requirements, and follow the same college and
course rules, policies, and procedures as other students. Therefore, indi-
viduals who are considering registering as non-matriculated students
are strongly urged to consult with an academic advisor at NHTI prior
to enrolling in any course. In addition to providing information about
NHTT as a whole, the academic advisor will assist individuals in evaluating
their readiness for any course(s) in which they are interested. In some cases,
the advisor may recommend that the individual work with the Learning
Center to take one or more of NHTT's assessment tests in Reading, Writing,
Mathematics, and/or Computer Literacy. The advisor may also recommend
that the individual consult with the Department Head responsible for the
course in question, especially in situations involving evaluation of relevant
work experience.

Additionally, individuals who are considering registering as non-
matriculated students should be aware that the content and teaching
methods of college courses are consistent with the assumption that
registered students are adult learners. Classroom discussions, as well as
content material presented, assume an adult level of maturity, attitude, and
experience in addition to appropriate academic preparation. While NHTI
does not prohibit course enrollment based on age, prospective students
should consider age-appropriateness before registering into courses that
must incorporate adult themes as essential course/program components.
Questions of age-appropriateness should be resolved in consultation with
the Academic Department Head and faculty responsible for the course.

Academic advisors may be reached at (603)271-7122 (Division of
Continuing Education) or at (603)271-7198. Names, telephone numbers,
and email addresses for academic Department Heads may be found on the
NHTI Web site at www.nhti.edu/orientation/depthead.html.

Non-matriculated students, those not formally accepted into academic
programs, are not eligible to apply for financial aid. To be considered
for admission to an academic program, contact the Admissions Office at

(603)271-7134 or nhtiadm@ccsnh.edu.
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Financial Aid

What is Student Financial Aid (SFA)?

1. SFA is assistance for students matriculated (formally accepted) in a
financial aid-eligible program, i.e., those programs with total program
credits of 16 or more.

2. Eligibility for financial aid is based on the number of credits for
which a student is enrolled in a particular semester. NHTI defines
enrollment as:

e Full time = 12 or more credits per semester
*  Ytme =9-11 credits per semester
e Dart-time = 6-8 credits per semester

3. Students not planning to enroll at least half-time (6 credits) should
check with the Financial Aid Office to determine eligibility.

4. It helps to cover educational expenses, including tuition and fees,
room and board, books and supplies, and transportation.

Most aid is need-based, and the four types of aid are grants, loans,
Federal Work-Study and scholarships. Information and application ma-
terials for these programs are available from the Financial Aid Office at
(603)271-7135 or from the website at www.nhti.edu/financialaid/.

In addition to these sources, Financial Aid is sometimes available in
the student’s hometown. Local agencies often provide low cost loans or
scholarships. Listings of such sources are available through high school guid-
ance counselors. New Hampshire Higher Education Assistance Foundation
(NHHEAF) has information on other financial resources. NHHEAF can
be reached at 1-800-525-2577.

NHTTs priority deadline is May 1 for the receipt of the following:
electronic Free Application for Federal Student Aid (FAFSA), NHTI
financial aid verification form and appropriate tax returns if requested.
Students must also be matriculated (formally accepted) into an eligible
degree, certificate, professional certificate or diploma program (total pro-
gram credits of 16 credits or more).

The Financial Aid Office encourages all students who are interested
in receiving aid to apply for admission to NHTT before January 1 to assure
timely processing of financial aid awards.

Federal regulations and NHTT policy require that students continue
satisfactory academic progress and remain in good academic standing to
receive federal or state financial aid.

Process to Apply for Financial Aid

e Complete the electronic version of the Free Application for
Federal Student Aid (FAFSA);

*  Review the Student Aid Report (SAR) for accuracy; this will
be mailed or emailed to students one to four weeks after
submitting the FAFSA;

o Contact the Financial Aid Office, if needed, for further assis-

tance.

Federal Student Aid (Title IV)

e Federal Pell Grant is a form of financial aid that does not
have to be repaid.

*  Federal Supplemental Educational Opportunity Grant (SEOG)
is a form of financial aid that does not have to be repaid.

e Federal Work-Study money is for educational expenses and is
paid by the school for on-campus or community-based work.
Students receive pay checks as work is completed.

e Federal Perkins Loan is a low interest loan available to NHTT
students who demonstrate financial need.

e Federal Direct Loans Program (DL) are low interest loans and
include Federal Direct Subsidized Loans, Federal Direct Un-
subsidized Loans and Federal Direct Parent Loans (PLUS).

*  Academic Competitiveness Grant (ACG) is a form of financial
aid that does not have to be repaid.

Return of Federal Title IV Funds

As mandated by law, students who withdraw from the college on or
before the 60% point in a semester will have to repay a portion or all of their
aid. (See Standards of Satisfactory Progress at www.nhti.edu/financialaid)
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Tuition and Fees

The following table presents a summary of fees established for the 2010-2011 academic year. Tuition and fees are due prior to the beginning of each
semester. Some programs require specific uniforms and/or special instruments, and all programs require textbooks. Students are responsible for the
purchase of these materials.

Tuition Costs 2010-2011 Academic Year

NH Resident NERSP* Non-Resident
Tuition Deposit** $ 100 $ 100 $ 100
Per Credit Cost $ 183 $ 274 $ 418

Tuition rates are based on per credit hour cost.

Comprehensive Fee: * $20 per credit hour

B Academic Instruction Fee:
An Academic Instruction Fee for credit courses is charged to all students taking lab, clinical, field experience, or practicum courses. This fee will
be calculated by subtracting the number of lecture hours from the number of credit hours and multiplying the remainder by $60 for each course.
(See example below.) This fee will be added to the normal tuition charge for that course. No academic instruction fee will be charged for co-ops
and internships.

Example: BI 195 AP T (Lecture) 3 (Lab) 2 (Credit) 4 4-3=1x60 =360

B Clinical Surcharge: $350.00/per semester
All students enrolled in clinical nursing, diagnostic medical imaging and dental courses will be charged a $350/per semester clinical surcharge.

The following courses carry this charge: DN 113, DN 114, DN 191, DN 196, DN 212, DN 221, NU 115, NU 116, NU 117, NU 215, PN
101, PN 102, PN 103, XR 159, XR 164, XR 165, XR 294, XR 295, RTH 190, RTH 195, RTH 290, RTH 293, RTH 295, RTH 296, DS 295,
DS 296, DS297 and DS 298

B Orientation Fee: $30 B Graduation Fee: $100

Liability Insurance

Personal Professional Liability Insurance is MANDATORY for all students in health and human service related programs which include clinical
requirements. Programs include: paramedic emergency medicine, nursing, dental hygiene, dental assisting, radiation therapy, radiologic technology, diag-
nostic medical sonography, human service, addiction counseling, mental health, and early childhood education. The cost is approximately $25 per year.
Paramedic Emergency Medicine students pay $65 per year. (Note: Liability insurance may be required for students in other programs who participate
in an off-campus practicum or internship.)

Residence Hall Costs

ROOM
OCCUPANCY ROOM BOARDt RACTtt DEPOSIT+tt TOTAL
Double/Triple
Fall 2010 Semester $ 2,650 $1,276 $ 75 $ 300 $ 4,001
Spring 2011 Semester 2,650 1,276 75 0 4,001
Total $ 5,300 $ 2,552 $ 150 $ 300 $ 8,002
Single
Fall 2010 Semester $ 3,125 $ 1,276 $ 75 $ 300 $ 4,476
Spring 2011 Semester 3,125 1,276 75 0 4,476
Total $ 6,250 $ 2,552 $ 150 $ 300 $ 8,952

New England Regional Student Program (see page 12)

Non-Refundable: will be credited toward first semester tuition

Supports the Wellness Center, Student Center and student activities

t 15 meal plan; 19 meal plan available for $1387/semester

Tt Resident Activity Fee

1ttt Non-refundable: will be credited to room charge. A room deposit of $300 per housing contract will be required in order to reserve a room in a
residence hall and will be credited toward the residence hall charges. This deposit is non-refundable after a room assignment has been made.

ALL CHARGES ARE SUBJECT TO CHANGE WITHOUT NOTICE.
For most current rates go to www.nhti.edu/bursar/tuitionfees.html.
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Payment and Refund Policies

Payment of Tuition and Fees

Tuition and fees are due prior to the beginning of each semester. Late
fees apply to those who fail to make payment arrangements prior to the
beginning of each semester. Students with outstanding balances on their
accounts will not be permitted to enroll in future semesters or receive of-
ficial grade transcripts until prior term balances have been paid.

If you are paying off a past due balance for tuition and/or fees with a
personal check, a financial hold will remain on your account for a period
of 14 calendar days after the date payment is made to allow time for the
check to clear. Students who require immediate services, including but
not limited to, transcripts, housing deposit, course registration, etc. will
be required to use a secure method of payment, in U.S. Funds, such as a
credit card, bank check, money order or cash.

After financial obligations have been met, students may register for
classes, then obtain their schedule from the Student Information System.
Program cost estimates by academic program are available on the NHTI
website at www.nhti.edu/bursar/.

Collection Clause

Students will be required to sign the following statement when com-
pleting a variety of NHTT forms, including Registration Forms, Add/Drop
Forms, Deferred Payment Agreement Forms, Financial Aid Deferment/
Award Forms, Withdrawal Forms and Online Registration Forms:

“I understand by registering for courses at NHTT, I am financially ob-
ligated for ALL costs related to the registered course(s). Upon a drop
or withdrawal, I understand that I will be responsible for all charges
as noted in the student catalog and handbook. I further understand
that if I do not make payment in full, my account may be reported to
the credit bureau and/or turned over to an outside collection agency.
I also understand that I will be responsible for the costs of the outside
collection agency, any legal fees, and any bounced check fees under
RSA 6:11, which will add significant costs to my account balance.”

NHTI Tuition Payment Options:
e B Full Payment and Payment Plan
‘ Cashier ) NHTT offers a FACTS (nelnet)/e-Cashier Payment Plan

to students. With FACTS (nelnet)/e-Cashier, students

can now make monthly payments for their tuition/fees
automatically. It’s easy to enroll and less expensive than getting a loan.
Visit the Bursar’s page on our website to access FACTS (nelnet)/e-Cashier.
The FACTS plan electronically processes the monthly payments using the
responsible party’s bank account or credit card so there is no check writing
or stamps involved. Students also have the option to make full payment
using FACTS (nelnet)/e-Cashier. Details about this program are mailed to
all new students and can also be obtained by calling the Bursar’s Office at
(603) 271-6309. For assistance when enrolling online for the payment plan,
contact the FACTS Management Company at 800-609-8056. Students
who wish to pay a past due balance should pay the Bursar’s Office directly
to avoid processing delays.

Third Party Payments
In order for NHTT to invoice a student’s company directly for courses

taken, the following conditions are required:

1. A letter of authorization to bill the company must be presented at
time of registration. The letter must be on company letterhead and
the billing address should be indicated. Responsibility for payment
must be indicated, regardless of grade or course completion. A separate
letter is needed for each semester.

2. If the student’s company fails to pay the invoice, the student is re-
sponsible for the bill and will not be eligible to register for any future
courses until the bill is paid in full.

3. Ifastudent’s company offers a reimbursement program, the student
is responsible for tuition. NHTI does not offer deferred payment.
Students choosing to use the NHTT internal payment plan are re-
sponsible for making payments according to the due dates.

Delinquent Account Collection Policy

Any account 90 days past due may be turned over to an independent,
outside collections agency. This will add at least 28%, the agency’s fee, to
the total owed. At the same time the debt will more than likely be reported
to the Credit Bureau. Students will not be eligible to receive official tran-
scripts or register for courses at NHTI.
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After all financial obligations have been satisfied, students who wish
to return to NHTT will be required to prepay in full for one semester at
the time of registration. Students will only be able to defer payments when
all financial aid requirements have been satisfied. Any remaining balance
must be paid in full. After one semester, the student will be in good stand-
ing with NHTI. The student will then become eligible for the FACTS
(nelnet)/e-Cashier Payment Plan and Financial Aid Deferment using all
awards except college work-study.

NHTI Refund Policy

Please note that all refunds described below require that the student
complete an official withdrawal form in the Registrar’s Office. Therefore,
students who register for classes, never attend and do not officially withdraw
are liable for all charges.

Students who officially withdraw from the college or an individual
course by the end of the eighth (8th) calendar day of the semester, or
equivalent accelerated semester course (e.g., eight week course), will receive
a 100% refund of tuition, less non-refundable fees. Exception: students in
courses that meet for two weeks or fewer must drop by the end of the first
day of the class in order to get a 100% refund. Non-refundable fees are
defined as advance tuition deposits, admission application fees, residence
hall room deposits, payment plan fee, late registration fee and orientation
fees. All other fees are to be considered refundable. This includes, but is
notlimited to lab fees, comprehensive student services fees and the Nursing
and Dental Program clinical surcharge.

Students who neglect to officially drop within the drop/add period are
not eligible for a refind.

Students registered for workshops through Continuing Education
or the Business Training Center must withdraw in writing at least three
days prior to the first workshop session in order to receive a full refund of
tuition and fees.

In extenuating circumstances, the President (or designee) is authorized
to offer alternative compensation in the form of tuition credit or waiver to
students on a case-by-case basis. Tuition credit on a student account must
be used within one calendar year from the date of authorization. (See “With-
drawal’ at Standards of Satisfactory Progress at www.nhti.edu/financialaid, and
www.nhti.edu/academics/academicrequirements.html)

Housing Refunds

I. Terms of Agreement
This agreement is for a period of (a) one academic year, both Fall
and Spring Semesters; (b) only the Spring Semester; or (c) the
Summer session, for a period equal to the duration of the student’s
summer courses. Housing accommodations are not provided during
NHTTI vacation periods. Except with permission of the Residence
Life Director, housing services including access to the room begin
on the designated Residence Hall opening day and end by 7:00 pm
after a student’s last final exam or cancellation of this Agreement.
Graduation, official withdrawal from NHTI, academic dismissal or
suspension from NHTT, or mutual consent of the parties constitutes
the only basis for release from this Agreement. There are no refunds
for Dismissal or Suspension from housing due to student conduct
violations. If a housing renewal is not extended to a returning student
or if a returning student is excluded from the second semester of the
academic year the result will be cancellation of the agreement and
charges assessed based on the refund schedule. Students residing at
NHTT and enrolled at another college are subject to the same terms
of agreement, payment, termination, and refund schedule as NHTI
students.

II. Payment/Cancellation/Refund-Housing
NHTTI will establish housing fees yearly and will announce these
proposed fees for each academic year. Upon nonpayment of any fees
or any charges herein provided, NHTI may refuse to register the
student for the next semester, issue transcripts, or allow the student to
be graduated. In order to ensure that accommodations are available to
students wishing to live on campus, NHTT will refund to the student
his/her housing fee at the following rates. Subsequent to occupancy,
no release from this Agreement or refund can be provided unless
the assigned room is left clean and all sign-out procedures including
return of keys and settlement of obligations are completed. Effective
date of release will be determined by the date of such completion. All
students intending to reserve a space in NHTT housing must pay a
housing deposit. Semester payment is due when indicated on the bill.
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Payment and Refund Policies

ITI. Academic Year Residence Hall Refund Schedule
A. Provisions

1. If by Friday of the first week of classes as designated by
Residence Hall opening day for any housing session the
student fails to occupy the assigned room, or cancels the
agreement by mutual consent, or for any of the reasons in
the Terms of Agreement is canceled, the student receives
an 80% refund of the semester’s housing fee.

2. Cancellation for any of the reasons in the Terms of Agree-
ment or by mutual consent after Friday of the first week
of classes as designated by Residence Hall opening day and
before the fifth week after the opening day will result in a
50% refund of the semester’s housing fee.

3. Cancellation of the Agreement for any of the reasons in
the Terms of Agreement, or by mutual consent up to the
tenth week after designated Residence Hall opening day
will result in a 25% refund of the housing fee.

4. Cancellation of the Agreement for any of the reasons in
the Terms of Agreement, or by mutual consent after the
tenth week after designated Residence Hall opening day
will result in no refund of the housing fee.

5.  Students who “Check In” or move into a Residence Hall,
move out without consent of the Residence Life Depart-
ment, and do not withdraw from NHTI, are charged the
full housing fee.

6. If the housing agreement is cancelled, any amount of
housing refund due to a student will first be applied to
said student’s current NHTT charge.

B Semester II Residence Hall Refund Schedule

1. Ifastudent signed a full academic year housing contract,
request for early termination of this agreement at the end
of Fall Semester can be considered only if received in writ-
ing by the Residence Life Department before the second
Friday of January subject to the Terms of Agreement and
Residence Hall Refund Schedule.

2. If the student is not enrolled at NHTT for the Spring Se-
mester, and requested termination of the housing contract
by the second Friday of January, the student will be released
from the agreement and not responsible for Spring semester
charges.

3. If the resident is enrolled at another College or University
for the Spring Semester while residing at NHTT, they will
be subject to refunds based on III:A (above) of the refund
schedule.

C. Summer Session Residence Hall Refund schedule

1. Request for early termination of this agreement before
the start of the Summer session can be considered only
if received in writing by the Residence Life Department
before the Friday of the start of the summer session.

2. If by Friday of the first week of classes the student fails
to occupy the assigned room or cancels the agreement by
mutual consent for any of the reasons in the terms of agree-
ment, the agreement is cancelled and the student receives
an 80% refund of the Summer session housing fee.

3.  Cancellation for any of the reasons in Terms of Agreement
or mutual consent after the Friday of the first week will
result in no refund of the housing fees.

Board refunds may be pro-rated for the remainder of the semester
when a resident student officially withdraws from Residence Life, or NHTI.
Such prorated refunds will be computed on a weekly basis from the first
day of the week following withdrawal.

New Hampshire Residency Status

In order to qualify for New Hampshire resident tuition rates, a stu-
dent must have been a legal resident of the state for a minimum of twelve
consecutive months immediately preceding the student’s NHTT enrollment
date (first day of classes).

Students who change legal residence to New Hampshire during their
studies at NHTT must still be legal residents of New Hampshire for twelve
months prior to being eligible for resident rates. Change of address does
not necessarily constitute change of legal residence.

In order to begin the process of eligibility, students must provide the

12

Admissions Office with proof of residency, such as a notarized statement
or rent receipts, that accurately reflects the effective date of residency. A
New Hampshire driver’s license is not sufficient proof of legal residency
status.

New England Regional Student Program (NERSP)

The New England Regional Student Program enables a resident of
a New England state to enroll in a public college or university in the six
state region at 50% above in-state tuition for certain degree programs if:
1. The program is not available in the home-state public college;
2. The out-of-state, public institution is nearer to the student’s residence
than the in-state institution that offers a similar certificate, diploma
or associate degree program.

Students eligible for NERSP should submit a written request to the
Director of Admissions when they apply to NHTI. NHTI considers New
England Regional status to be a form of financial aid. For further infor-
mation, contact a high school guidance counselor or NHTI Admissions

Office.

Veterans Administration Enroliment Certification

Students interested in and eligible for VA education benefits should
contact the Registrar’s Office. For more information about veterans assistance
visit: www.nhti.edu/registrar.

Books and Supplies

Students are responsible for the purchase of all books and supplies
required for the courses in which they are enrolled. The estimated cost of
these books and supplies varies depending on the academic program. For
example, students in health-related programs are responsible for purchasing
uniforms.

NHTTI Bookstore personnel can provide estimates for the cost of books
for a given major. Students should contact their Department directly for
the estimated cost of additional supplies and instruments.

Protested Check Policy

“Whenever any check, draft or money order issued in payment of any
fee or for any other purpose is returned to any state department or institu-
tion as uncollectible, the department or institution may charge a fee of
$25 or 5% of the face amount of the check, whichever is the greater, plus
all protest and bank fees, in addition to the amount of the check, draft or
money order to the person presenting the check, draft or money order to
the department or institution to cover the costs of collection.”

(RSA 6:11-a)

NHTI Emergency Loans

Program Loan Name

All programs Dr. Paul Lieberman Book Loan
All programs Lakes Region Scholarship Fund
Criminal Justice Brandon Davis Memorial
Dental Dr. Erwin Adams/

Robert Whittaker Memorial
Electronic Engineering

Technology Randy Pierce Fund
Human Services Sandra Fernie Memorial
Nursing Mary Dryer Memorial
Nursing Suestia Robinson Memorial
Paramedic Emergency

Medicine Chick Beede Memorial

For further information, please contact the Counseling Office in
the Student Affairs Office at (603)271-6983 or the Bursar’s Office at
(603) 271-6311.
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Academic Suppori

Library and Learning Resources Center

The 26,000-sq.-ft. library includes quiet study areas, comfortable
computer labs, natural lighting, soft seating and numerous data ports
located throughout the building, creating a comfortable environment for
research and study. The learning and information hub of the college, the
library offers the services and collections of the traditional library while
embracing the technology and offering complete online services.

The library owns, among other things, books, periodicals, CD-ROMs,
maps, microforms, video and audio recordings and photographs. There is
also access to the limitless resources of the Internet; some are free, some
require a password to access. The Library’s comprehensive services include
cooperation with many other academic, public and special library networks,
including the statewide system of the New Hampshire State Library (ask
for Interlibrary Loan for this service). The Library is the designated home
library for both the New Hampshire Autism Society and the New Hamp-
shire Chapter of the American Institute of Architects. The Library houses
a special collection of CAD-CAM documents (unique in the State) useful
to the engineering technologies. The college archives contain records of
NHTT history.

The Library also encompasses Media Services, which assists students,
faculty and staff in electronic, computer, video and audio-visual presenta-
tions. Media Services includes new space designated to be an electronic
distance learning conference room. This space has live video links to other
colleges and external meeting sites for the exchange of educational materi-
als, courses and video conferencing.

Easily recognized by its clock tower, the library features a large steel
sculpture entitled Feathers by Danbury artist Joseph DeRobertis.

Learning Center

The Learning Center is located in the library and supports academic success

by promoting independent, self-directed learning in a positive environment.
Free resources and services available to students include:

. Math Lab

o Tutoring

. Writing Center

. Study Skills & Reading Center
o Computer Learning Lab

Disabilities Services

Disabilities Services provide equal educational access, opportunities, and
experiences to all qualified students with documented disabilities who
register with the college’s Disabilities Services office. Reasonable accom-
modations are provided to students to allow them to achieve at a level
limited only by their abilities and not by their disabilities. Assistance is
provided in a collaborative way to help students develop strong and effective
independent learning and self-advocacy skills, as they assume responsibility
for reaching their academic goals.
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Academic Support Services

pport Services

Placement Testing

All students who enroll in programs at NHTT are required to take placement
tests prior to registering for classes. Non-matriculated students who have
been away from school for several years or are unsure of their skills are also
encouraged to take these tests. Students take tests in writing, reading com-
prehension, math, computer applications, and study strategies. Test scores
are used to assist students and their advisors in proper course selection, as
well as to help students identify their academic strengths and challenges.

Career Exploration

Learning Center staff can assist students in using Choices® Career Ex-
ploration software. Choices helps students coordinate their career decision
process: identify options based on their interests, aptitudes, and work values;
develop a portfolio of academic achievements and transferable job skills;
search for four-year schools for transfer and scholarship opportunities; and
write a resume that illustrates their knowledge and experience.

Cross Cultural Opportunities

Cross-Cultural Education and ESOL, through the Division of Continu-
ing Education and Academic Affairs, initiates, develops, and coordinates
programs and services to meet the growing needs for educational diversity
on campus and in the community.

e ESOL NHTI offers credit courses that are tailored to meet ESOL
students’ specific needs. Through the institutional assessment test
students will be guided to take either a full academic load of just
ESOL courses or one or two ESOL courses along with courses in
their desired academic program.

e ESOL Non-Credit Courses These non-credit classes are designed
according to specific needs. Examples of courses offered include
TOEFL iBT Preparation and Learning English in the Cultural
Context for learners with limited English proficiency, and Job-
Related ESOL Training that can be offered on-site.

e ESOL Tutoring and Support Services Free assistance with
academic work including help in writing English essays, research
papers, preparing oral presentations, pronunciation and other
communicative support, understanding take-home exams, and
completing other assignments and projects. Individualized
tutoring sessions are designed to aid students in improving their
reading comprehension, vocabulary, writing, pronunciation, and
conversational skills. Quiet testing rooms, extended testing time,
and other appropriate testing accommodations are also available to

ESOL students.

*  Advising and Counseling for ESOL/International/
Multicultural Students Counselors coordinate related divisions,
departments and services to provide support such as academic
planning, class scheduling, cultural adjustment and immigration-
related information and assistance.

*  International Exchanges and Study Abroad Projects In an effort
to broaden cross-cultural opportunities at NHTI, staff members
also create international exchanges and study abroad projects
available to both students and faculty. The Division of Continuing
Education has offered a 3-credit course, “Let China Be Your
Classroom” (SO 298), a two-week program held on the campus of
Tongji University in Shanghai, China.
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Campus Life Campus |

Student Activities

NHTT offers a broad range of programs and services to engage students in
the academic and social life of the campus and enhance their educational
experience. The Student Center is the hub for social, cultural, entertain-
ment and recreational activities on campus. Its 16,000 sq.-ft. space includes
a great room with fireplace, lounge, games area and conference rooms. It
houses a variety of student service offices including: campus clubs and
organizations; health and counseling services; campus activities and com-
munity service; residence life; and career and job placement.

Intercollegiate Athletics

NHTT offers students the opportunity to participate in a variety of
intercollegiate athletic competition at both the regional and national levels,
competing for New England and national championships. This is done
as a member of the Yankee Small College Athletic Association (YSCAA),
and the United States College Athletic Association (USCAA).

To learn more about the NHI Lynx rich sports tradition, visit www.

nhti.edu/campuslife/athletics.html or call (603) 271-6426.

Intramural Sports and Wellness Center

Students may participate in a wide variety of intramural and well-
ness programs, both on and off campus. The Dr. Goldie Crocker Wellness
Center has a full gymnasium, as well as free weights and cardiovascular
equipment. Outdoor facilities include soccer, baseball and softball fields,
tennis, volleyball and basketball courts, and horseshoe pits. Activities in-
clude basketball, volleyball, indoor soccer, flag football, ultimate frisbee,
golf, softball, cross country and downhill skiing, tournaments and special
events, aerobics, conditioning clinics, health seminars and many more.

Orientation Program

NHTT has a unique orientation program to facilitate a smooth transi-
tion to college life. Students and their families have the opportunity to tour
campus, ask questions, meet current students, alumni, faculty, and staff,
and become familiar with college organizations, activities and services.

Residence Life

Residence living is an integral part of the total educational experience
at NHTTI. Every effort is made to provide a safe, secure and clean living
environment conducive to the academic and personal development of the
student. NHTT has three coeducational residence halls housing a total of
350 students. Each hall has a full-time professional Residence Director and
a staff of Resident Assistants. The resident assistant staff is selected from
successful second-year students and receives training in all areas of student
development from fire and safety concerns to peer counseling. Assignment
to a residence hall is open, based on space availability, to students carrying
an academic load of at least six (6) credits. For details, go to www.nhti.
edu/campuslife/residentiallife.html.

Student Clubs and Organizations

A student activity period is scheduled from 12 -2 p.m. every Tuesday
to provide time for students and faculty to participate in clubs and activi-
ties. There are over thirty active clubs and organizations with new groups
forming every year. Some of these clubs are directly related to academic
majors while others are special interest groups.

Leadership Development

The Leadership, Enrichment and Action Program (LEAP) provides
valuable leadership skills through a variety of training activities. The LEAP
program received the National Association of Student Personnel’s award for
“Program of the Year” in 2009. Throughout the program students apply
their training through various leadership roles such as: residence assistants;
club officers; captains of athletic teams; orientation leaders; peer mentors;
and campus tour guides. Students will hone these skills as they pursue their
career prospects and educational goals even after leaving NHTT.
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Campus Life

Student Government

NHTTI encourages a democratic form of student government to de-
velop individual initiative and a sense of group responsibility. The Student
Senate is responsible for NHTT affairs which are not academic in nature.
The Senate is comprised of elected representatives from all academic depart-
ments and is responsible for the promotion and coordination of student
activities. The Student Senate President sits on the College’s Institute
Leadership Team.
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Campus Services

Bookstore

The campus bookstore makes accessible books and supplies needed
by students, as well as clothing, gift items, health and beauty aids, cards,
snacks, and study guides. Checks, MasterCard, Visa, and Discover cards

are accepted. Bookstore policies are at www.nhti.edu/campuslife/bookstore.

html.

Campus Safety

The Campus Safety Department operates 24/7 and offers a wide
variety of services, such as a walking escort service, unlocking/jumpstart-
ing motor vehicles, parking permits, lost and found, investigations, issuing
lockers, event coverage, and response to complaints and emergencies.

NHTI Campus Safety encourages the reporting of potential or actual
criminal activity and other emergencies, by either calling the emergency
line at (603) 224-3287 or using one of the Code Blue Phones on campus.
The Code Blue Phones dial Campus Safety directly.

Career Counseling and Placement

The Career Counseling and Placement Office provides career and
occupational exploration and individual career counseling. Students and
alumni can use Choices CT, a career exploration and planning software
program and Alex, a database of job opportunities. A “Job Market” binder
of current full-time and part-time job listings is also available. Many em-
ployers list jobs on our free job posting/search database at www.ccsnh.edu/
jobs.html, where students can search for available positions. Students who
secure part-time positions in their major field of study or have practicum
or internship experiences while attending NHTT increase their chances of
securing employment after graduation.

Assistance with job placement and college transfer is also available.

About 50% of graduating students continue to higher levels of education.
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Community Service

NHTT nurtures a sense of community service that serves to develop,
coordinate, and promote literacy and community service through com-
munity partnerships and agencies. NHTT is a participating member of
Campus Compact for New Hampshire, a consortium of higher education
institutions in New Hampshire whose purpose is to advance the integra-
tion of service learning, civic responsibility, and meaningful community
collaboration throughout institutions of higher education.

NHTTI engages students in the community in several different ways.
These methods consist of various food and clothing drives, one-time service
projects, volunteering with community partners, educational programs,
and a variety of benefit events for worthy causes.

Federal Work Study Funds and Community Service
Students who are eligible for Federal Work Study (FWS) can earn
income and gain meaningful experience to enhance their educational
opportunities while enrolled at NHTT. Each year, more than 20 students
receiving Federal Work Study perform over 1400 hours of service.

Counseling Services

NHTT’s Counseling and Placement Department teaches students
how to identify and successfully achieve their educational, career, and life
goals, and to enhance the student’s learning environment throughout the
institution. Our primary goal is the teaching of strategies whereby students
can gain insight, solve problems, make decisions, change behavior, resolve
conflict, and accept responsibility. The counselors work with individuals, in
small groups, and in the classroom setting. Referrals can be made to local
mental health professionals. Counseling services on campus are available
at no cost for students while classes are in session.

Food Service

NHTTs food service provides meals and snacks at two campus loca-
tions. The Capital Commons Cafeteria in Little Hall is open seven days
a week during the academic year (except holidays and vacations) serving
three meals a day Monday through Friday and two meals a day on Saturday
and Sunday. Residence Hall students have a variety of meal and flex cash
plans to choose from and use the cafeteria as their primary dining location.
The Sweeney Hall Bistro provides light meals, snacks and beverages, and
is open daily. Dining Services also offers meal and flex cash plan options
to commuting students, faculty and staff.

Health Services

The Health Services staff includes a nurse, and a nurse practitioner.
The nurses have access to a broad range of specialists and emergency services
in the local area. Students are encouraged to schedule an appointment.
Walk-ins will be seen as soon as possible. Routine physicals, gynecological
exams, immunizations and lab tests are available for a minimal fee, which
may be paid by cash, check or applied to the student’s tuition bill. Prescrip-
tions and referral services are the financial responsibility of the student.
Some over-the-counter medications are provided free of charge.

NHTT offers a group rate from an independent insurance company
for accident and sickness insurance. Information may be obtained at the
Health Services office or from www.nhti.edu/campuslife/healthservices.
html. Insurance and health clearance is required for all students enrolled
in Allied Health programs and sports participants.

The Health Services office is also a resource center where students
can learn behaviors to help ensure wellness for their lifetime. Educational
workshops and seminars are presented on various health topics pertinent
to all students. For more information, contact the Health Services office

at (603)271-7153.
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Programs of Study

Business Programs

ACCOUNTING ...ttt 18
Accounting (Basic) Certificate .........covivieirinininininnnnnninnnn 18
Accounting (Advanced) Certificate........cccovvurirereririreeerirererereneean 19
Business Administration ............c..ccue.u.... ... 19

Sports Management Concentration..........

Event/Conference Management Certificate ... .23
Hospitality and Tourism Management........... .22
Hotel Administration Certificate ............ 221
Management Certificate .........couueeeirceiiereeerceeereeeeecnens 21
Sports Management Certificate. ......c.ouvvvuvueeririvinininieisiririeiesseans 23

Travel and Tourism Certificate
Tourism Information Technology Certificate

Computer Programs

Animation and Graphic Game Programming ..........cccceeveveveveunes 25
Information Technology ........cccovvivirivinininininnes .26
Applications Development Option. .27
Networking Option ....c..eveeeeerireeieririreenseeeers s 27
Information Technology Applications Development Certificate... 28
Information Technology Networking Certificate ..........cceuevnnee. 28
Education Programs
Autism Early Intervention Specialist........cccoovvieininnininnncinnine. 32
Career and Technical Education Alternative Certification............ 35
Early Childhood Education ........cccceeeinieieuinininiccnricccne .29
Early Childhood Education Certificate...........ccceuueeee. .30
Early Childhood Education (Advanced) Certificate .........cccene.. 30
EdUCAtION .ouviviiiciiceeceeeeeeeeee ettt

Education Certificate
Special Education Certificate

Teacher Education Conversion Programs...........ccccceueueveueuereuennns 34
Engineering Technology Programs

Architectural Engineering Technology .........ccoevvviveenniecnnncnne. 36

Computer Aided Design - Architectural Concentration Certificate. ... 37

Computer Engineering Technology .........cccccccovvvvnnninnnnne 37

Computer Technology Programming (Advanced) Certificate....... 38

Electronic Engineering Technology.........ccccccccceiiicinccnncnee.
Electronic Technology Certificate ..........cccovvvivinininnnnninnes
Landscape and Environmental Design.........cocovvvivieennirininennenenes
Landscape Design Certificate..................
Manufacturing Engineering Technology .
Mechanical Engineering Technology.........c.cccccoeviiciiiccnnnne.

Health Programs
Dental Assisting (Professional Certificate)
Dental Hygiene .......cccccooviciiiiiiicccnnee
Diagnostic Medical Imaging
Diagnostic Medical Sonography (Professional Certificate)...... 45

Radiation Therapy .......c.ccccoevrveeiennecrinnecnecceneceenene 45

Radiation Therapy Certificate .... ... 46

Radiologic Technology ............ .47
Health Science.......ccceeveruenenee .48
Medical Coding Certificate. ........ceoeeuireeiicreieiceireeeeeenens 48
Medical Transcription Certificate..........cccoeiuieeeircciiccnnene. 49
Nursing (Associate Degree)

Day Associate Degree Option .........cccceiviiiiiiiiniiiiiniennn,

LPN-RN Advancement Option ......c.ccccceueueueieueierereueueieiennnns
Practical Nursing (Diploma)............... .
Orthopaedic Technology Certificate ... .
Paramedic Emergency Medicine ........coeuvirivivnininicinininicine

Human Service Programs
Addiction Counseling..........coceueivirivieininininininiieieeeeeee s
Addiction Counseling/Criminal Justice Certificate .
Community Social Service Certificate........vvvevevererereririrerererereene
Human Service .....c.coeiviiiiiiiiniiiiiiicccece
Human Service Option....
Mental Health Option......
Gerontology OPHion ......c.cccueueueueueueueueieieieieieieieierereienenenenenes

Justice/Legal Studies Programs
Criminal Justice
Paralegal Studies
Paralegal Studies Certificate
Public Safety Communications Certificate.........cooueuvererirerererennes 63

Liberal Arts Program
English Option.........ccccccevuees

Life Sciences Option.........c.cc.ee...
Social/Behavioral Science Option ........ccovvvvveveinerrceicinnrccrinnennes 65

General Studies Program...............oooovrrvvsicnnn 66
Visual Arts Program ... 67

Note:

CL Column (first digit)
LAB Column (second digit)

per week for the course.

CR Column (third digit)

1. Refer to individual program pages for Specific Admission Requirements.
2. Number sequencing in the columns to the right of the course name means the following:

Numbers in the CL column designate the number of lecture/classroom hours per week for the course.

Numbers in the LAB column designate the number of simulation laboratory, laboratory or clinical hours

Numbers in the CR column designate the number of credit hours for the course.

What if I need more time to complete my program?

While the programs on the following pages are designed to be completed in the format stated, many students
choose to take more time, depending on their individual circumstances. Students who anticipate taking more
time, or decide while in the program to do so, are strongly urged to consult with their department head each
semester to ensure that prerequisite requirements are met and course selection is appropriate.
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All Associate in Science and Associate in Arts
degree programs offered at NHTI include a
minimum number of credits in General Educa-
tion courses distributed in accordance with the
policy of the Community College System of New
Hampshire as published at www.ccsnh.edu/docu-
ments/AcademicSectionsystempolicies-8-26-09.
pdf. Courses fulfilling General Education require-
ments are designed to supplement and expand
upon the knowledge and skills acquired in the
student’s major field courses to help ensure that
graduates meet the definition of an “educated
person” as set forth in NHTT’s Educated Person
Statement of Philosophy (see page 3).

The following list is provided so that students
can determine which courses are appropriate in
fulfilling General Education requirements in the
areas of Communication, Literature, Humani-
ties/Fine Arts/Foreign Language, Mathematics,
Science, and Social Science. In programs where
a General Education Elective is indicated, courses
may be selected from any of the categories. Cred-
its are indicated in parentheses.

COMMUNICATIONS
EN 120 Communications (3)*
EN 125 Communication and the
Literature of Science and Technology (3)*

FINE ARTS
FA 101 Introduction to Drawing (4)
FA 102 Introduction to the Visual Arts (3)
FA 103 Two-Dimensional Design (3)
FA 104 Three-Dimensional Design (3)
FA 105 Introduction to Music (3)
FA 106 The History of Jazz, Blues and
Rock and Roll (3)
FA 107 World Music (3)
FA 111 Survey of Western Art History I (3)
FA 112 Survey of Western Art History II (3)
FA 115 History of Modern Art (3)
FA 120 Introduction to Oil Painting (4)
FA 121 Introduction to Watercolor (4)
FA 125A Woodworking in the
Hand Tool Tradition (4)
FA 126 Introduction to Printmaking (4)
FA 130 Introduction to Photography (4)
FA 133 Introduction to Figural Sculpture (4)
FA 135 Introduction to Ceramics (4)
FA 140 Introduction to Modern Dance (3)
FA 141 Ballet Fundamentals (1)
FA 150 Introduction to Guitar (3)
FA 201 Drawing II (4)
FA 210 Life Drawing (4)
FA 220 Painting II (4)
FA 230 Photography II (4)
FA 235 Ceramics II (4)

FOREIGN LANGUAGE
FL 104 American Sign Language
for Beginners (3)
FL 105 Advanced American Sign Language (3)
FL 110 Elementary Japanese I (3)
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General Education Courses

Foreign Language continued . . .

FL 111 Elementary Spanish I (3)
FL 112 Elementary Spanish II (3)
FL 115 Elementary German 1 (3)
FL 116 Elementary German 2 (3)
FL 121 French I (3)

FL 122 French II (3)

HUMANITIES
All literature courses listed plus the following:
HI 104 Western Civilization:
Antiquity to 1650 (3)
HI 105 Western Civilization: 1650 to Present (3)
PI 110 Introduction to Philosophy (3)
PI 226A Comparative World Religions (3)
PI 242 Contemporary Ethical Issues (3)*

LITERATURE

EN 102 Introduction to Literature (3)*

EN 121 Introduction to Film (3)

EN 150 Introduction to Drama (3)

EN 160 Introduction to Poetry (3)

EN 210 British Literature I (3)

EN 211 British Literature II (3)

EN 221 A - I Film Genres and Directors (3)

EN 214 American Literature Survey I: to 1865 (3)

EN 215 American Literature Survey II:
1865 to the Present (3)

EN 251 Contemporary Drama (3)

EN 255 Shakespeare (3)

EN 272 Modern Short Fiction (3)

EN 285 Literature, Technology and Culture (3)

EN 287 Women in Literature (3)

EN 291A Comparative Issues and World
Literature: Contemporary Latin
American Literature (3)

EN 295A Creative Writing: Fiction (3)*

EN 295B Creative Writing: Poetry (3)

EN 295C Creative Nonfiction (3)

MATHEMATICS

MT 120 Topics in Applied College
Mathematics (4)

MT 123 Intermediate Algebra (4)*

MT 125 Finite Mathematics (4)

MT 129 Math for Allied Health (3)

MT 133 Elementary Functions (4)

MT 134 Pre-Calculus (4)

MT 205 Calculus I (4)

MT 206 Calculus IT (4)

MT 251 Statistics (4)

SCIENCE
BI 111 General Biology I (4)
BI 112 General Biology II (4)
BI 115 Introduction to Ecology (4)
BI 116 Field Ornithology (4)
BI 117 Introduction to Plant Biology (4)
BI 120 Human Biology (4)
BI 122 Basic Pathophysiology (3 no lab)
BI 123 The Biology of
Human Reproduction (3 no lab)
BI 125 Human Genetics and Society (4)

Science continued . . .
BI 159 Personal Nutrition (4)
BI 195 Anatomy and Physiology I (4)
BI 196 Anatomy and Physiology II (4)
BI 202 Microbiology (4)
BI 211 Genetics (4)
BI 212 Ecology (4)
BI 222 Pathophysiology (3 no lab)
BI 229 Nutrition in Exercise and Sports (3)
BI 259 Normal and Therapeutic
Nutrition (4 no lab)
BI 279 Life Cycle Nutrition (3 no lab)
CH 103 General Chemistry I (4)
CH 104 General Chemistry II (4)
CH 105 Chemistry (4)
CH 110 Introduction to Biochemistry (4)
CH 120 Introduction to Forensic Science (4)
CH 205 Organic Chemistry (4)
ENV 101 Fundamentals of
Environmental Science (4)
PH 133 Physics I: Mechanics, Heat (4)
PH 135 Physics II: Light, Sound, Electricity (3)
SC 104 Astronomy and Space (4)
SC 107 Introduction to Meteorology (4)
SC 110 Alternative Energy Fundamentals (4)

SOCIAL SCIENCE

AN 101 Introduction to Anthropology (3)

AN 110 Introduction to Archaeology (3)

AN 210 Native American Studies I (3)

ED 104 Foundations of Education (3)

EO 101 Macroeconomics (3)

EO 102 Microeconomics (3)

HI 120 United States History: to 1870 (3)

HI 121 United States History: 1870 to present (3)

HI 131 World History I: to 1500 (3)

HI 132 World History II: 1500-present (3)

HI 221 New Hampshire History (3)

PS 105 State and Local Government (3)

PS 120 American Federal Government (3)

PS 231 American Government (3)

PY 105 Introduction to Psychology (3)*

PY 205 Crisis Intervention (3)

PY 209 Educational Psychology (3)

PY 210 Abnormal Psychology (3)

PY 220 Human Growth and Development:
The Life Span (3)*

PY 226A Sport and Exercise Psychology (3)

SO 105 Introduction to Sociology (3)*

SO 111 Education and Society (3)

SO 205 The Individual and Society (3)

SO 212 Intercultural Interactions and
Cultural Learning (3)

SO 226A Service, Citizenship and
Community (SRV)** (3)

SO 240 Marriage, Family and
Personal Relationships (3)

SO 298 Study Abroad Experience (3)

* Available in Honors format
** Service Learning is a component of this course
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Business Programs

The degree of Associate in Science with a major in Accounting is
awarded upon successful completion of the program.

Excellent is the best word to describe the career potential for today’s
accounting students. The U.S. Bureau of Labor Statistics states that
accounting will be one of the hottest job markets through 2014. Ac-
counting is a critical component of every type and size of business and
industry including government, health care, education, not-for-profit, and
military organizations. Entry-level accounting employees provide much of
the information used by these organizations to help them make financial
decisions.

The NHTI Accounting program provides a broad educational back-
ground for students who seek careers in accounting, business or finance.
Courses in accounting, business law, management, marketing, spreadsheets,
economics, English and mathematics are all part of the program.

The NHTT Accounting degree is designed to provide students with
accounting skills that prepare them for a variety of entry-level positions
and/or transfer to four-year colleges and universities.

The NHTT Accounting degree program is accredited by the Associa-
tion of Collegiate Business Schools and Programs (ACBSP).

NHTT has transfer affiliations with four year institutions including:

e Daniel Webster College
e Franklin Pierce University

e New England College

e Plymouth State University

e Rivier College

e Southern New Hampshire
University

Students have also transferred to:

e Bryant College ¢ Bendey College

Specific Admission Requirements

1. College preparatory course (or equivalent) in English and/or com-
munications; good verbal abilities and writing skills are major con-
siderations for acceptance into the program;

2. High school Algebra I with a grade of “C” or higher o NHTI's MT
103 and MT 104, both with grades of “C” or higher.

FIRST YEAR
FALL SEMESTER CL LAB CR
# AC 101 Accounting I 3 0 3
# BU 170 Principles of Marketing 30 3
EN 101 English Composition 4 0 4
IT 102 PC Applications 3 0 3
MT 123 Intermediate Algebra 4 0 4
17
SPRING SEMESTER
# AC 102 AccountingII 3 0 3
EN 120 Communications or
EN xxx English Elective 34 0 34
IT 200 Spreadsheets 3 0 3
MT 125 Finite Math 4 0 4
XX xxx Science Elective® 34 0 34
16-18
18

SECOND YEAR
FALL SEMESTER CL LAB CR
# AC 205 Intermediate Accounting I 4 0 4
# AC 250 Cost Accounting 3 0 3
# BU 225 Business Law [ 3 0 3
# BU 270 Principles of Management 4 0 4
EO 101 Macroeconomics 3 0 3
17
SPRING SEMESTER
# AC 206 Intermediate Accounting II 4 0 4
# AC 230 Taxes 4 0 4
# BU 250 Principles of Finance 3 0 3
EO 102 Microeconomics 3 0 3
XX xxx Humanities/Fine Arts/
Foreign Language Elective 34 0 34
17-18
TOTAL CREDITS 67-70

#  Indicates major feld c